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COJAEPKXAHHUE

[TacnopT poHa OLIEHOYHBIX CPEJICTB 3
Koaudukatop KOHTpOIBbHBIX 3aaHU I 4
Cucrema onieHMBaHus NpodheccuOHAIBHBIX 00Pa30BaTEIbHBIX 6
Pe3yIBTATOB 110 BUJAM JIESTEIBHOCTH

KoHnTponbHo-o11eHOYHbBIE CpecTBa I pyOexkHoro konTposs o [IM.02 | 18
«JlokymeHTHpOBaHME U OpraHu3alMoOHHas 00padoTKa JOKYMEHTOB »
KoHTpos1bHO-011€HOYHbIE CPEACTBA U1 IPOMEKYTOUYHOTO KOHTPOJIS 110 27
Mexaucuummaapaomy Kypey MIK.02.01 «Opranuzanus u
HOPMATHBHO-TIPABOBBIE OCHOBBI aDXUBHOTO JICITA)

KoHTpOIbHO-011€HOYHBIE CPEACTBA IS TPOMEKYTOUYHOTO KOHTPOJIS 110 41
Mexaucnummaapaomy kypey MJIK.02.02 «Obecrieuerne COXpaHHOCTH
JIOKYMEHTOB»

KoHTpobHO-011€HOYHBIE CPECTBA 11 HTOIOBOI'0 KOHTPOJIS 110 54

npodeccuonabHoMy Moayiro 11M.02 «JlokyMeHTHpOBaHHE H
OpraHu3alOHHAas 00pabOTKa TOKYMEHTOB




IMacnopt

(pona oLeHOYHBIX CPEACTB
no [IM.02 «/lokyMeHTHpOBaHUE U OpraHU3aIMOHHAs 00pab0oTKa JOKYMEHTOB »

Ne KonTtponupyemsbie pazaenbl Kona xoHTpOoupyemont HaumenoBanue
n/n (TeMbl) TUCHUTINHBI KOMITIETEHILIUH (UJIU €€ YaCTH ) OLICHOYHOT' O CPEACTBA
1 M/IK 02.01 «Opranu3amusi u OK 1,0K 2, 0K 3,0K 4, OK 5, | IIpakTtrueckue 3agaHus,
HOPMaTHBHO-NPaBoBbIe 0CHOBBI | OK 6, OK 7, T1K 2.1, TIK 2.2, TECTOBBIC 3a/IaHus,
APXHBHOTI'0 1eJ1a» IIK 2.3, TIK 2.4 TIK 2.5, TIK 2.6 | caMOCTOSITEIbHBIC
pabotel, aud. 3ader,
KBaTH(UKAIIMOHHBIH
JK3aMeH
2 MJIK 02.02 «Oobecneuenne OK1,0K2,0K3,0K4,OKS5, | I[Ipaktnyeckue 3a1anus,
COXPaHHOCTH JOKYMEHTOB) OK6,0K 7, IIK 2.1,TIK 2.2, TECTOBBIC 3aaHUs,
IIK 2.3, IIK 2.4 TIK 2.5, TIK 2.6 | caMOCTOSITEIbHBIE
pabotel, aud. 3ader,
KBaJIM (pUKAIIMOHHBIN

OK3aMCH
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Koanpukarop KOHTPOJIbHBIX 3aJaHUI

O YHKIMOHAIBHBIN
MpPU3HAK
OLICHOYHOT'O
cpencTBa (THUII
KOHTPOJBHOTO
3aJTaHUS)

MeTton/hopma KOHTpOJIS

Kopn
KOHTPOJI
BHOTO
3aJIaHUS

[IpoekTHOE
3afaHne

Yu4eOHblil NpoeKT (KypCcoBOM, UCCIIE0BATENBCKUM, 00yUaroIui,
CEPBUCHBIN, COLIUATIbHBIN TBOPYECKHUH, PEKIIAMHO-
MpEe3eHTAIllMOHHBII).

Koneunwiii npooykm, nonyuaemvlil 8 pezyivmame niaHUPOSAHUs U
8bINONIHEHUS KOMNAEKCA Y4eOHbIX U UCCIe008aMeNbCKUX 3a0aHUIL.
Ilo36on5em oyenumo ymenus 00y4arOWuxcs CamocmosmenbHo
KOHCMPYUPOBAMb CE0U 3HAHUSA 8 NPOYecce PeueHUsi NPaKmudecKux
3a0a4 u npobdiem, OpUeHMUPoOBaAmvCs 8 UHPOPMAYUOHHOM
npocmpancmee u yposeHs hopcuposanHoCmu aHatumu4ecKux,
UCC1e008amenbCKux HAblK0s, HABbIK08 NPAKMUYECKO020 U
meopueck020 mviuinenus. Mooicem 6bInOAHAMBCA 8 UHOUBUOYATTLHOM
nopsioKe uiu 2pynnotl 00y4arouuxcsl.

PedepatuBnoe
3a/1aHue

Pedepar.

IIpooykm camocmosmenvHol pabomsl 00yuarue2ocs,
npeocmasaowull OO0l KpAmKoe U3loAHCeHue 8 NUCbMEHHOM BU0e
NOIYYEHHBIX Pe3YIbIamoes meopemuyecKo20 aHaiu3a onpeoeieHHou
HAyyHOU (Y4ebOHO-UCCIe008amenbCKoll) membl, 20e Aemop
PAacKpwleaem cymuv ucciedyemou npoodiemvl, NPUSOOUN pa3iuiHvle
MOYKU 3peHUsl, a MAKHce cOOCMEeHHble 83211510bl HA Hee.

PacueTnas 3agada

KonTpoabnas padoTa, WHIMBUyaTbHOE TOMAIIIHEE 33/I1aHuE,
nabopaTopHas paboTa, MPaKTUUYSCKUE 3aHATUS, ITHChMEHHBIH
9K3aMeH.

Cpedcmeo nposepKu yMeHull npumMeHsins NOJyYeHHble 3HAHUSL NO
3apanee onpedeneHHou Memoouxe 071 peulenust 3a0a4 Ul 3a0aHul
1O MOOYIIO U OUCUUNTIUHE 8 UEIOM.

ITonckoBas 3agaua

Kourpoabnas pa6ora, nHIMBUAYyaTbHOE JOMAIIIHEE 3a/IaHUE.
Yacmuuno pecnamenmupogantoe 3adanue, umerouee
HecmaHOoapmuoe peuerue u no3gosiioujee OUAZHOCMUPOBAms
VMEHUsL, UHMeSPUPOBAMb 3HAHUSL PA3TUYHLLX 0Oaacmell,
apeymenmuposams cooCmeenHyo mouxy spenus. Mooxcem
BLINONHAMBCS 8 UHOUBUOYATILHOM NOPSIOKe UTU SDYNNOLL
00YUAIOUUXCSL.

AHanutnueckas
3amayua

Kounrtpoabnas padora, nHIMBUAYyalbHOE JJOMAIIHEE 3a/IaHUE.
Cpeocmeo, nozgonsoujue oyeHu8ams u OUACHOCINUPOBAMb YMEHUsL
CUHME3UPO8AMb, AHANUZUPOBAMb, 0000WaMb hakmuyecKuti u
meopemudecKuli Mamepua ¢ hopmyauposanuem KOHKpenHulx
861860008, YCMAHOBIEHUEM NPULUHHO-CTIe0CHBEHHbIX C8S3€l.

I'paduueckas
3a/1a4a

KonTpoabHasi padoTa, nHIMBUIya bHOE JOMAIIHEE 3aaHue.
Cpedcmeo nposepKu ymerull npumMeHsims NOyYeHHble 3HAHUSL NO
3apanee onpedeneHHou Memoouxe 0Jisl peueHus 3a0ay Ui 3a0anull
110 MOOYIO UAU OUCYUNTIUHE 8 UETIOM.

3amaya Ha
MpOrpaMMHUPOBAHU
e

KontponbsHas pabora, MuauBHUAyanbHOE JOMAIIHEE 33/1aHHE.




Tect, TecToBOE
3aJlaHue

TecTupoBanue, NMCbMEHHBIN K3aMEH.

Cucmema cmanoapmu3upo8aHHbX 3a0aHUl, NO380A0UAS
asmMoMamu3upo8ams npoyeoypy usmMepeHusi YpOosHsL 3HAHUL U YMeHUlL
00yuawe2ocs.

IIpakTnyeckoe
3afjaHue

JlaGopaTopHasi padoTa, MpaKTUUYECKUE 3aHITHS, PAKTUUECKU I
9K3aMeEH.

Cpedcmeo 0nsi KoHmpoJis npuobpemeHHbLIX 00y aIUWUMCS
npogheccuoHanbHbIX HABLIKOG U YMEHUL N0 YNPAGIEHUI0 KOHKPEMHbIM
MamepuanbHoM 00beKMOM.

Ponesoe 3ananue

JesioBas urpa.

Coemecmmuas 0esmenbHOCMb 2pYNnbl 00Y4aAIOWUXCs U
npenooasameinsi n00 YNpaesieHuem npenooasamens ¢ Yeivio peueHus
VU4eOHBIX U NPOhecCUOHANLHO-OPUEHMUPOBAHHBIX 30aY HYymeM
USPOB020 MOOENUPOBAHUSL PEATbHOU NPODIEMHOU CUMYAYUU.
Tlo3sonsem OYyerueantb yMerHue anaiusupoeams U peutantov
Munu4nble NPoPeccuonHaIbHble 3a0au.

10

Uccnenosarenncko
€ 3aJaHue

HccaenoBarenbckas padora.

3aoanue, umerowee Hecmanoapmmuoe peuienue u NO3oAIOUEe
OUACHOCMUPOBAMb YMEHUS, UHMeSPUPOBAMb 3HAHUSL PA3TUYHBIX
obnacmeit, apeymMeHMuposams coOCMEeHHy0 moyxy spenus. Moowem
BLINOIHAMBCA 8 UHOUBUOYATLHOM NOPSIOKE UU 2PYRNOU
00Y4QrOUUXCA.

11

PaGouas Tetpaap

Jluoaxmuueckuil KOMNJIEeKC, NpeoHA3HAY eHHbIL ons
CamMocmosimenvHol  pabomsl  0Oyuaoue2ocs U - NO360JAOWUL
OYEHUBAMb YPOBEHb YCBOCHUSL UM Y4eOH020 Mamepudada.

12

Joxkian,
COOOIIIeHNE

IIpodyxm camocmosmenvHou pabomsl 00yuarUe2ocs,
npedcmasisowuil coool nyoIuuHoe blcmynienue no
NpPeoOCmagieHUI0 NOLYYEHHbIX Pe3YIbMamos peuleHus OnpeoeieHHou
V4eOHO-NPAKMUUEecKoll, y4ebHO-UCCcIe008amenbCKoll Ul HAYYHOU
membl

13

3amanue Ha BKP
JIUTLIOMHBIN
MIPOCKT

Brimycknas kBanuukanonsas padora CI10

14

3amaume Ha BKP
JTUTUIOMHAs paboTa

BrinmyckHas kBanudukanuonHas padora CI10

15




Cucrema onieHUBaHus MPO(eCCHOHAIbHBIX 00pa30BaTe/bHbIX Pe3yJbTATOB M0 BUIAM

AeATECIBbHOCTH

Onucanme cUCTEMBI OIICHUBAHUA

Iloxa3aTeau oneHUBAHUSA

HaumeHoBaHue 25 6a/u10B 20 6a/u10B 15 6a/0B 10 6an0B
o1opP
1.Brmanenune 3HanusaMu | 3HaeT M MOHUMaeT | 3HACT U B uenom He packpbiBaer
TEPMUHOJIOTHHU TEPMUHBI U MMOHUMAET MMOHUMAET, HO COZICpKaHue
omnpeneneHus TEPMUHBI U JIOTyCKaeT OIMMOKHU | TepMUHA,
ompeNesieHus], HO | B 3HAaHUU HEYMECTHO
JIOTTyCKaeT TEPMHUHOJIOTUU U MPUMEHSET
HE3HAYUTENIbHBIE | ONPEICICHUN, TEPMUHBI
OImMOKHU WCHpPABIISIET TOCIIE
3aMe4aHuil
2.Pe3ynbTaTUBHOCTH Nudopmanus Nudopmanus CtyneHt HNudbopmarus
WHGOPMAITMOHHOTO HaiiIeHa BEpHO, HaiijieHa He CaMOCTOSITEIPHO, B | Hal/IeHa HE
MOMCKa HeOOoIbIINe MOJIHAas C CPOK, C MOJIHAas C
HEJIOYEThI HETOYHOCTSIMH, HeJI0YeTaMU HETOYHOCTSIMH,
HUCHIPABJISIOTCS KOTOpBIE CTYJEHT | BBIMIOJHSET KOTOpBIE CTYACHT
CTYJIEHTOM cpaszy, HCTIPABJISET 3aJaHusl, ¢ HE MOXET
MOMOTAET B MIOUCKE | CAMOCTOSITEIBHO | TTOMOIIIBIO HCIIPaBUTH Oe3
nHbOpMaITUU MpenoaaBaTesns MMOMOILHA
OJIHOTPYITHUKAM JICJIAET BBIBOJIBI MPEenoaBaTess
3.CckopocTh 1 Crynent CryneHt Crynent Crynenrt c
TEXHUYHOCTh CaMOCTOSITEILHO, B | CAMOCTOSITENIBHO, | CAMOCTOSITENIbHO, B | ITOMOIIIBbIO
BBITOJIHEHUS 3a/IaH U I CPOK M BEPHO B CPOK, C CPOK, C npernojaBares,
BBITIOJIHSIET HEOOJIBIITUMU HEJI0YeTaMH HECBOCBPEMEHHO,
3a/1aHusl, JIeIaeT HeI04YeTaMU BBITTOJTHSET C HeJloYeTaMu
BBIBOJIBI, TOMOTACT | BBIMIOJIHSET 3aaHusl, C BBIMOJIHSET
OJTHOTPYTIITHUKAM 3aJlaHusl, IeTaeT | TTOMOIIBIO 3aaHusl, C
BBIBO/IbI, npernojaBarens MTOMOIIIBIO
MOMOTaeT JIeIaeT BBIBObI MpernoaBaTens
OJIHOTPYNITHUKAM JIENAeT BHIBOBI
4.0dopmienue 3ananus 3amaHus 3anaHus Odopmiienue He
3aJ]laHUI ohopMIIIeT odopMIIIeT BEITIOJTHSCT COOTBETCTBYET
aKKypaTHO B aKKypaTHO, HO HEaKKypaTHO, CO TpeOOBaHUSIM
COOTBETCTBUHU C HUMEIOTCS 3HAYUTEITbHBIMHU
TpeOOBaAHUSIMU 3aMeUaHus 3aMEUYaHUSIMH.
Mperno/iaBaress, B
COOTBETCTBUH C
IoCcT
5.ApryMeHTHpOBaHHOCTh | B muchbMeHHOM 1 B nucemennon u | [IpuBoaut IIpuBoauT
CYXXJIEHU M, IIUPOTa YCTHOM peun YCTHOM peun MIPUMEPHI, MIpUMEpPHI, (haKThI,
Kpyrosopa MPUBOJIUT MPUBOJIUAT OINUCHIBACT OTHCHIBAET
MPUMEpPHI, (aKThI, MPUMEPHI, SIBJICHUS, (DaKTBhI, SIBJICHUSI, HE
OTIMCHIBACT (haxThI, HO 3aTpYJHSETCA B | JejiaeT BHIBOJIBI,
SIBJICHU A, ONHUCBIBAET JIOTUYECKOM CpaBHEHHUS
MIPOU3BOAUT SIBJICHUA, W3JI0’)KEHUH,
CpPaBHEHWUS, aHATIU3, | MPOU3BOAUT aHaimse,
JIeTaeT BbIBOJIbI CpaBHEHMUS, CpaBHEHUH,
aHaJu3, JeJ1aeT BBIBOJIAX




BBIBOJIBI, HO
3aTPYIHSCTCS B

MTOCTPOCHUH
JIOTMYECKOTO
H3JI0KEHUS
MaTepuaia
6.ITouck, 06paboTka u PaGoraer ¢ PaGoraer ¢ Henocrarouno [IpoBenen
MPEIOCTABIICHHE JUTEPATYPOH, JUTEPATYPOH, MPOBEJICH cOOp U TTOUCK B cOOp
nHpOPMAITHH 10 MTOWCKOBBIMU MTOMCKOBBIMU obpaboTka nHbOpMAIIIH,
U3y4aeMoOMy CHUCTEMaMH, CHUCTEMaMH, HHGOPMALINH, TeMa He
MaTepuany MO/ITOTOBJICHHAS MOATOTOBJICHHAS | TIPEIOCTABIICHUE pacKpbITa, WA HE
nHbopManus nHbOpMa K nHpOpMaILIHU HE COOTBETCTBYET
COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET 3aJJaHU IO
TEeMaM 3aJIaHus, TEMaM 3aJlaHus, | TpeOOBaHUSIM
TIOJTHO PACKPBITA, MTOJTHO PACKPBITA,
oToOpakeHa, mpu MIPEIOCTaBICHHUE
HEO0OXOIMMOCTH HHpOpMaIINK HE
COTMPOBOXKIAETCS B MOJTHOM Mepe
HArJISTHOCTBIO COOTBETCTBYET
(cxemamu, TpeOOBaHUSIM
PHCYHKaMH ),
MIPEIOCTABIISICTCS
JIOTHYHO B
COOTBETCTBUH C
TpeOOBaHUSIMHU,
JAIOTCS CCHUJIKM Ha
WCTOYHUKHU
7.Mcnonp3oBanue 3HaeT ycTpoicTBo, | 3Haer He B monHoi1 Mepe He B monHoit
y4eOHO-1a00paTOPHOTO | Ha3HAYCHHE, YCTPOKHCTBO, BJIAJICET 3HAHHUSAMHU | Mepe BiajieeT
o0opyIoBaHUS ITIs METOJIbI PabOTHI C Ha3HaueHUE, YCTPOICTBA, 3HAHUSIMH
pelIeHus y4eOHO- METOJIbI PaOOTHl | HA3HAYCHUS, YCTPOMCTBA,
MPaKTHYCCKUX 3a]1a4 1a00paTOPHBIM ¢ yueOHo- METO/JaMH pabOThl | Ha3HAYCHMUS,
(u3MepuTEeTbHBIE 000pyZIOBaHUEM, 1a00paToOpHBIM c yaebHo- METOIaMH1
IPpHOOPHI U MIPOU3BOJIUT obopyaoBaHueM, | J1a0OPaTOPHBIM paboTHI ¢ yueOHO-
UHCTPYMEHTHI) paboThI ¢ HO JIONyCKaeT o0opyIOBaHHEM. n1abopaTopHBIM
IPUMCHCHUEM OIMOKN B [TpousBoaut 000pyTIOBaHHEM.
y4eOHO- pabote ¢ yueOHO- | pabOThI C [IponsBoauT
1a00paTOpHOTO 1abopaToOpHBIM 3aMEUYaHHSIMH, paboTsI ¢
000pyIOBaHUS B o0opymoBaHueM, | coOaronacT HapyIICHHEM
COOTBETCTBUH C coOmro1aeT TEXHUKY TEXHOJIOTHH,
TpeOOBaHUSIMHU U TEXHUKY 0€30macHOCTH. MPUHIIUTIOB
TEXHOJIOTHEH, 0€e30I1acHOCTH, paboTHI, HIMEET
coOuromaeT OepexHO 3aMeYaHus 110
TEXHUKY OTHOCHTCS K TEXHHUKE
0e30MmacHOCTH, 000pyI0BaHUIO 0e301macHOCTH
OEpeKHO OTHOCHUTCS
K 000py0BaHHUIO.
MoeT oKka3aTh
IIOMOIIbL B paboTe
OJTHOTPYITHUKAM
8. Bpems Ha CobmonieHue [IpeBriieHNE [IpeBriieHNE [IpeBpiIeHnE
BBINOJIHCHUE 33 JITaHH S BpeMs U BPEMEHH BPEMEHHU BPEMEHH




IMOArOTOBKHU BBIIIOJIHEHUSA HA | BBIOJHEHUS HA BBIIIOJIHEHU S HA
3a/1aHus, CPOKOB 10 % 20% 30 u 6oiee %
cIadu 3aJaHuil.

Kputepuu oneHuBaHusi

Komnnuectso 6annoB YpoBeHb c(hOpMUPOBAHHOCTH OrneHka

85 -100 [MOBBIMIEHHBIN COTIIUYHO»

75 -84 OCTAaTOYHBIHI «XOPOIIIO»

50-74 TTOPOT'OBBIN «YJIOBJICTBOPUTEIIBHOY
meree 50 KOMIICTCHIHS He chopMupoBaHa «HEYIOBJIETBOPUTEILHOY

Ilokasaren oleHUBAHUS Pe3y/JIbTATOB TECTHPOBAHUS

HaumenoBanue 25 6an10B 20 6ans10B 15 6annoB 10 6annoB
10)1(0)
1) Bnanenue 3Hanusimu | 3HaeT U TMOHHUMAET | 3HAET u | B uenom nouumaer, | He pPacKpbIBAET
TEPMHHOJIOTHH TEPMUHBI U | TOHUMaeT HO JIOMTYCKAET | colepKaHue
OTIpe/IeIeHUs TEPMHUHBI U | OMOKM B 3HAHUM | TEPMHHA,
OTIpE/ICIICHHUS, HO | TSPMHUHOJIOTUHA ¥ | HEYMECTHO
JIOTTYCKaeT OTpeeNICHUH, MpUMEHSET
HE3HAYUTENbHBIC | HCIPABISIET TOCIE | TEPMUHBI
OIMOKHU 3aMeyaHuil
2) IlpaBUIBHOCTH OtBersl  BbIOpaHbl | OTBETHI CryneHt BonpumHcTBO
BBIOOpA OTBETA MU BEPHO, B CPOK BBIOpaHBl BEPHO, | HEJAOUETAMU U C | OTBETOB BBIOPAHbI
OTBETOB ¢ HeOOoJbIIMMHU | HEOONBLION HE BEPHO u
HEeJI0YeTaMHu, 3a7IepKKON BO | HECBOEBPEMEHHO
CBOEBPEMEHHO BPEMEHHU
BBITIOJTHSIET
3aJaHus
3) ckopocTh 1 Crynent CryneHnt CryneHt CryneHt c
TEXHUYHOCTh CaMOCTOSITEIbHO, B | CAMOCTOSITEIBHO, | CAMOCTOSTENIBHO, B | TOMOIIBIO
BBINIOJIHEHUS TECTOBBIX | CPOK M BEpHO | B CPOK, C | CpPOK, C HEeloueTaMu | MperoaaBaTens,
3aaHu’ BBITIOJTHSIET HEeOOJIbIINMU BBITIOJTHSIET HECBOEBPEMEHHO, C
TECTOBBIE 3aJJaHUs HeJl0YeTaMu TECTOBBIC 3aJJaHUsl | HEeJAOYeTaMu
BBITIOJTHSICT BBITIOJTHSET
TECTOBBIC TECTOBBIC 33aHUS
3aJaHus
4) Ocopmnenue 3aganus 3ananus 3ananus Odopmnenue He
3alaHu odopMmIIsieT odopMmsieT BBIMTOJTHSET COOTBETCTBYET
aKKypaTHO B | aKKypaTHO, HO | HEAaKKypaTHO, CO | TpeOOBaHUAM
COOTBETCTBUHU C | UMeroTCA 3HAYUTEITBHBIMH MperoaaBaTes
TpeOOBaHUSIMU 3aMEUYaHUs 3aMeYaHUSIMH
pernoaaBaTes
5) Bpems Ha Cobmoienue [TpeBbImieHnE [IpeBbliieHue [IpeBblmieHue
BBINTOJTHEHUE 3aJJaHUSL | BPEeMs U MOJrOTOBKU | BpEMEHU BpEeMEHU BpEMEHU
3aaHus, CPOKOB | BBITIOJTHEHUsI Ha | BBHIMIONHEHUs  Ha | BeImoidHeHus Ha 30
C/IauM 3aJaHHM. 10 % 20% u 6oxee %

Oo0mee koauvyecTB0 BONpocoB npuHumaercs 3a 100%. OueHka BBICTABJISIETCS M0 3HAYEHHUIO
COOTHOIICHUSA NMPABUWIBbHBIX OTBETOB K oﬁmeMy KOJIUY€CTBY BOIIPOCOB B IIPOLECHTAX.

Kpurepun onenox




LN e

Ouenka «5» (oTimuHo) — o1 85 10 100% nNpaBWIbHBIX OTBETOB;
Ouenka «4» (xopomo) — ot 75 10 84 % npaBUIbLHBIX OTBETOB;
Onenka «3» (yaoBjaeTBopurebHo) — oT S0 10 74 % npaBHIbHBIX OTBETOB;

4. OueHka «2» (Hey10BJeTBOPHUTEIbHO0») — MeHee 50% NnpaBHIbLHBIX OTBETOB
Kpurepun onennBanus

KoanuyecTBo 60aa10B YpoBeHb chopMUPOBAHHOCTH Onenka

85-100 TMOBBIIIIEHHBI i «OTJIHIHO»

75— 84 AOCTATOYHBIH «X0pOouI0»

50-74 MOPOTrOBbI «YAOBJIETBOPHUTEIbHO»
MeHee 50 KOMIIeTeHINsI He chopMHUpoOBaHa «HEY/IOBJIETBOPHTEIbHOY

IToxa3aTenn oneHUBaAHUA YCTHBIX OTBE€TOB

HaumeHnoBanue 25 6ansioB 20 6an0B 15 6a10B 10 6a10B
onor
1) Bnanenue 3HanusiMu | 3HaeT W TOHHUMAET | 3HAET u|B uenoM | He  packpeiBae
TEPMUHOJIOTHUH TEPMUHBI U | MTOHUMAET MMOHUMAET, HO | copepxaHue
OnpeneneHus TEPMUHBI U | JOMyCKaeT TEPMHUHA,
OTIpe/IeNIEHUs, HO | OIMMOKN B 3HAHWU | HEYMECTHO
JIOTTyCKaeT TEPMUHOJIOTUM U | TPUMEHSIET
HE3HAUUTENIbHBIE | ONPEIEIICHUH, TEPMUHBI
OLIMOKH HCIIPABISET IOCIE
3aMEeYaHu
2) B nucemennoinn wu | B nucemennou u | [IpuBoaur [IpuBoauT
ApryMeHTHPOBAaHHOCTb | YCTHOMN peuu | yCTHOM peuu | mpuMepshl, npuUMeEpbI, (PaKThI
CYXKJIEHUH, I POTa MPUBOJUT TPUMEPHI, | TPUBOIUT OTIMCHIBACT OTIMCHIBACT
Kpyrosopa (baKkThl, OMHCHIBAET | MPUMEPHI, sSBIICHUS, (DAKTHI, | ABICHUS, HE JIeNae’
SIBJICHUS, (haxThI, HO 3aTPYAHSIETCS B | BBIBOIBI,
MIPOU3BOJIUT OMUCHIBAET JIOTUYECKOM CpaBHEHUSA
CpaBHEHUs, aHallu3, | IBJICHUS, W3II0KEHUH,
JIeTaeT BBIBOIBI MIPOU3BOAUT aHanuse,
CpaBHEHUS, CpPaBHEHUHU,
aHaju3, JIeJaeT | BBIBOJAX
BBIBOJIBI, HO
3aTpyIHSETCS B
MOCTPOCHUU
JIOTUYECKOTO
U3JI0KEHU S
Marepuana
3) Ilouck, oopabotka u | Pabotaer c | PaGoraer ¢ | Hegocrarouno [IpoBeneH mMouck ¥
MpEOCTaBICHUE JTUTEpaTypoi, JUTEPaTypou, npoBeAeH cOop u | coop mHDOpMAIUH
nHGpOpMAIIUH 110 MMOUCKOBBIMHU MMOUCKOBBIMU o0paboTka T€Ma HE PaCKpbITa
H3y4aeMOMYy CHUCTEMaMHU, CUCTEMaMH, uHopmanum, 178107 H
MaTepuaty MOATrOTOBJICHHAs MOJATrOTOBJICHHAs | TPEAOCTABIICHUE COOTBETCTBYET
uHpopManus nHpopManus HHpOpMALlMK  HE | 33JaHUI0
COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET
TeMaM 3aJjaHus, | TeMaM 3aJaHus, | TpeOOBaHUIM
MTOJTHO packKpebITa, | TOJHO
0oTOOpaxkeHa, IIpU | pACKpbITA,
HEOOXOMMOCTH MPEI0CTaBJICHUE
COIIPOBOKIAETCSA WHGOPMALINU HE
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HarJIAHOCTbIO B IIOJIHOM Mepe
(cxemamu, COOTBETCTBYET
PUCYHKaMHu ), TpeOOBaHUSIM
IpeIoCTaBIIsIETCS
JIOTUYHO
COOTBETCTBUHU C
TpeOOBaHUSIMU,
JAIOTCSl CCBUIKM Ha
VUCTOYHUKH
4) Bpems Ha Cobmonenue Bpems | [IpeBsinenue IIpeBblIeHHE [IpeBriieHNE
BBINIOJTHEHUE 33/IaHUSL | U HOJIIOTOBKU | BPEMEHU BpEMEHU BpEMEHU
3a/1aHu, CPOKOB | BBIMIOJIHEHMSI Ha | BBIIOJHEHUS  Ha | BBIIOJHEHUS Ha 3(
clauu 3aaHuil. 10 % 20% u 6oiee %
Kpurepum onennBanusi
Kosmn4gectBo 0a10B YpoBeHb ¢(hOpMHUPOBAHHOCTH Onenka
85-100 MOBBI I eHHBI i «OTJIHYHOY»
75— 84 AOCTATOYHBIH «X0pOouI0»
50-74 MOPOTroOBbI «YA0BJIETBOPUTEJIHHO»
MmeHee 50 KOMIleTeHIMs1 He c)opMHpPOBaHA «HEY/10BJIETBOPUTEJIbLHO»

Iloka3aTesin OLlEHUBAHUSA NMPAKTUYECKOH PadoThI

HaumenoBanune OIIOP | 25 6annos 20 6a10B 15 6ansoB 10 6annoB
1.Bnanenue  3HaHusMu | 3HAeT U MOHUMAET | 3HAET n|B uenom | He packpsiBaer
TEPMHUHOJIOTUH. TE€PMUHBI U | TOHUMAeT MOHUMAET, HO | coaepaHue
OIIpeeNIEHNUS. TEPMUHBI U | JOIYyCKaeT TEPMHHA,
oTpejieNieHus, HO | OIMOKN B 3HAHUU | HEYMECTHO
JIOMyCKaeT TEPMUHOJIOTUM | | IPUMEHSET
HE3HAUUTENbHbIE | ONpeAEICHUN, TEPMUHBI.
O OKH. HCTIPABJISIET
1OCJIe 3aMEeUaHu .
2.Pe3ynbTaTuBHOCTD Nudopmanus Nudopmanus Crynesnt Wudopmarus
MH(POPMALILOHHOTO HalileHa  BEpHO, | HaiigeHa HE | CaMOCTOSITEIbHO, | HaileHa HE
IIouCKa. HebobIIme IIOJIHAs c|B CPOK, ¢ | monHas c
HEJI0YEThI HETOYHOCTSIMM, | HeAOYeTaMu HETOYHOCTSIMH,
HCIIPABIISIOTCS KOTOpbIE BBITIOJTHSIET KOTOpBIE CTYJEHT
CTYJEHTOM cpasy, | CTyAEHT 3aJaHus, c| He MOKET
IIOMOTaeT B [IOUCKE | UCIPABJISET TTOMOIIBIO ucrpaButh  0e3
nHpOpMaLIU CaMOCTOSITENNBbHO. | MpernogaBaTens MTOMOIIH
OJIHOTPYIHUKAM. JIEJIAET BBIBOJIBI. IIPENo1aBaTENIsl.
3.CkopocTh 1 CryneHnt CryneHnt CryneHt CtyneHt c
TEXHUYHOCTh CaMOCTOSTENBHO, B | CAMOCTOSTENIBHO, | CAMOCTOSITENILHO, | IIOMOLIBIO
BBIITOJIHEHU S 3aJaHU . CPOK U  BEpHO | B CpOK, c|B CpOK, ¢ | mpenoxasarens,
BBINIOJIHSET HEOOIBIINMU HeZ04YeTaMu HECBOEBPEMEHHO,
3ajaHus,  JIeNaeT | Helpo4YeTaMu BBIIIOJIHSET C  HeJouyeTaMHu
BBIBO/IbI, TOMOTAET | BHIMOJIHSIET 3aJjaHus, C | BBINOJHSAET
OJTHOTPYIHUKAM. | 3a/laHUs, AENAeT | MOMOIIbIO 3a7laHus, c
BBIBO/IBI, NpenoiaBarens ITOMOILBIO
JIeJIaeT BHIBOJIBI.
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MOMOTaeT npenoiaBarens
OJTHOTPYITHUKAM. JICJIaeT BBIBOJIBI.
4.0dopmiienne 3anaHuid. | 3amaHus Samanus Samanus Odopmienue He
odopmiseT odopmsieT BBITIOJTHSIET COOTBETCTBYET
aKKypaTHO B | aKKypaTHO, HO | HEaKKypaTHO, CO | TpeOOBaHUSIM.
COOTBETCTBUHM  C | UMEIOTCS 3HAYUTEIbHBIMU
TpeOOBaHUSIMU 3aMeYaHMusl. 3aMEYaHHSIMH.
npemnojaBareis, B
COOTBETCTBUHU  C
I'OCT.
S5.AprymentupoBanHocts | B mucemenHoi u | B nucemennoi u | [IpuBogut [IpuBoauT
CYXKICHHH, HIUPOTA YCTHOU peuu | ycTHOMH pedu | mpuMepsl, MPUMEDHI,
Kpyrosopa. MPUBOJUT MPUBOJUT OIHMCBIBACT (haxThI,
MpUMEPBI, (aKTBI, | TPUMEPHI, sBIICHUS, (DAKTHI, | ONMMKCHIBACT
OTHMCBIBAET (baxThl, HO 3aTPYyIHSETCS B | SIBJICHMUS, HE
SIBJICHHUS, OITHMCHIBACT JIOTUYECKOM JIellaeT  BBIBOJIBI,
MIPOU3BOUT SIBJICHHS, M3JI0KECHHH, CpaBHCHWUS.
CpaBHEHUS, MPOU3BOIUT aHanmse,
aHau3s, JIeNIaeT | CpaBHEHMUS, CpaBHEHUH,
BBIBO/IBI. aHaiu3, JeNaeT | BHIBOJAX.
BBIBO/IBI, HO
3aTpyIOHSCTCS B
MTOCTPOCHUU
JIOTUYECKOTO
M3II0KCHUS
MaTepuana.
6.Ilouck, obpaboTka u PaGoraet c | Paboraer c| HenocraTtouno IIpoBenen
Mpe0CTaBICHNE JUTEPATY PO, JUTEPATYPOl, MpoBeAeH cOOp H | MOMCK U  cOop
WHGOPMAIIHH 10 MO CKOBBIMU MO CKOBBIMU obpaboTka WHGOpMAIINH,
n3y4aeMoOMy MaTepuaily. | CUCTEMaMHu, CUCTEMaMH, uH(opmanum, TemMa HE
MOJTOTOBJICHHAS MOJTOTOBJICHHAS | MPEIOCTABICHUE | PACKPHITA, UJIA HE
uHpopManus nHpOpMaLIHS WHPOpPMALIMU  HE | COOTBETCTBYET
COOTBETCTBYET COOTBETCTBYET COOTBETCTBYET 3aJJaHUI0
TeMaMm  3aJlaHus, | TeMaM 3aJaHus, | TpeOOBaHUIM
MOJIHO PACKPBITa, | TIOJIHO PACKPHITA,
oroOpaXkeHa, TIpU | IPEJOCTABICHUE
HEO0XOIUMOCTH nHbOpMALIU HE
COIIPOBOXKIAETCS B IIOJIHOU Mepe
HarJsIIHOCTbIO COOTBETCTBYET
(cxemamu, TpeOOBaHUAM
PUCYHKaMN),
MpeI0CTaBIISIETCS
JIOTUYHO B
COOTBETCTBUH  C
TpeOOBaHUAMU,
JAIOTCSl CCBUIKU Ha
HMCTOYHHUKHU
7.Mcnonib3oBanue 3Haer 3Haer He B monnoit mepe | He B mosiHOM
yueOHO0-71a00paToOpHOTO | YCTPOMCTBO, yCTPOMCTBO, BIIAJICET 3HAHUSIMU | MEpe BIIAJIceT
000pyIOBaHUS IS Ha3HaueHue, Ha3HAYCHUE, YCTPOMCTBA, 3HAHUSIMH
pelIeHUs TPAKTUYECKUX | METOAbl paboOThl € | METOAbI pPabOTHI | Ha3HAUEHUS, YCTpOICTBa,
3a7a4 (M3MEpHUTENbHbIE | y4eOHO- C yueOHO- | MeTogaMu paboThl | Ha3HAUCHHUS,
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npuOOpPHI U J1a00paTOPHBIM Ja00paTOpHBIM | C y4eOHO- | MeToaMu
UHCTPYMEHTHI) 000pyZIOBaHUEM, 000pyZOBaHUEM, | JTAOOPATOPHBIM paboTsI c
MIPOU3BOAUT HO  JIONyCKaeT | o0opyaoBaHUEM. | yueOHO-
paboThI c | ommOKH B | IIpousBoaut J1a00paTOPHBIM
IPUMEHEHHUEM paborte ¢ yue6HO- | paboThI c | o0opyIOBaHHEM.
y4eOHO- Ja0OpaTOPHBIM | 3aMEYaHU MU, [IpousBoaut
1abopaTopHOro obopynoBaHueMm, | coOmOIaeT paboThI c
o0OpyIoBaHUs B | cOOMIOIaeT TEXHUKY HapyImeHuEM
COOTBETCTBUH  C | TEXHUKY Oe3omacHoOCTH TEXHOJIOTHH,
TpeOOBaHUSIMU U | GE30IACHOCTH, IPUHIUIIOB
TEXHOJIOTHUEH, OepeKHO paboThl, HUMeeT
coOio1aeT OTHOCHTCS K 3aMeyaHusi  T10
TEXHUKY 000pYZ0OBaHHUIO TEeXHHUKE
0€301MacHOCTH, Oe3omacHoCTH
OepexHO
OTHOCHUTCS K
000pyI0BaHHUIO.
Moxer  okazaThb
nmomois B padore
OJTHOTPYITHUKAM
8.Bpems Ha BrinonHeHue | CoOnroneHue [IpeBbimicHuE [IpeBsbimicHHE [TpeBbimicHHE
3aaHus BpeMs U | BpeMEHU BpEMEHU BpEMEHHU
MOATOTOBKH BBITIOJTHEHUSI HA | BBHINIOJHEHUsI  Ha | BHITIOJHEHUS Ha
3amanus, cpokoB | 10 % 20% 30 u 6onee %
CHAuu 3aJIaHUM.
Kpurepun onennBanus
KoanyectBo 0a10B YpoBeHb c(hOpMHUPOBAHHOCTH Onenka
170 — 200 MOBbIIIEHHbI i «OTJIMYHO»
150- 169 JA0CTATOUYHBIH «XOPOIIOY»
101 -149 TMOPOTOBBI i «YI0BJIETBOPHUTEIbHO)»
Menee 100 KOMIleTeHIMs1 He copMHUpOBaHa «HEY/I0BJIETBOPUTEJILHO»

IMoka3aTenn oneHuBaHusi pedepaTon, Npe3eHTANUI

Haumenosanue OIIOP | 25 6aaaoB 20 6an10B 15 6ans0B 10 6as10B
1) Bnanenue 3HanusMu 3HaeT U MOHHUMaeT | 3HaeT u|B neaoM | He
TEPMUHOJIOT U TEPMUHBI U | IOHUMAaET IMOHUMAET, HO | pacKpbIBaer
onpez[eneHI/m TepMI/IHbI 158 I[OHYCKaCT OHII/I6KI/I coaepmaHHe
oTpeeeHus, B 3HAHWUMU | TEPMHUHA,
HO I[OHYCKaCT TepMI/IHOHOFI/H/I )41 HGYMGCTHO
HC3HAYUNTCIIBHBI OHpGHGJ’ICHHﬁ, HpI/IMCHﬂeT
€ OIINOKHU HCIPABJISET IIOCJE | TEPMHHBI
3aMEUaHu M
2) Odopmienue 3amanuii | 3agaHus 3ananus 3amanus Odopmienue
odopmiisieT odopmiseT BBIIIOJIHSCT He
aKKypaTHO B | aKKypaTHO, HO | HEaKKypaTHO, CO | COOTBETCTBYE
COOTBCTCTBHUHU C | HMCHOTCA 3HAYUTCIbHBIMHU T
TpeOOBaHUSIMU 3aMEUaHUs 3aMCUaHUSIMU. TpeOOBaHUSIM
IIPEIOJIaBaTels, B
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COOTBETCTBUHU
I'OCT

C

3) B nwucemennoir u | B nuceMenHo# u | [IpuBoaut [TpuBoauT
ApPryMeHTHPOBAaHHOCTb | YCTHOI peud | yCTHOW  peud | HpUMepHl, IpUMEpHI,
CYXIICHUH, IAPOTA | IPUBOAUT IPUBOJIUT OIIHCHIBACT (aKTsl,
Kpyrosopa HIpUMEpPBl, (AKTHI, | IPUMEPHI, ABICHUS,  (AKThI, | ONMUCHIBACT
OIHCBHIBAET (aKTsl, HO 3aTpyAHsIETCS B | SIBJICHUs, HE
SIBIICHUS, OIHMCHIBACT JIOTUYECKOM nenaet
MIPOU3BOJIUT SBJICHUS, U3JI0KEHUH, BBIBOJIBI,
CpaBHEHUS, aHAIIU3, | TPOU3BOAUT aHanuse, CpaBHEHUS
JIeTIaeT BBIBOJIBI CpaBHEHH, CpaBHEHHUH,
aHallu3, JIeJIaeT | BBIBOJAAX.
BBIBO/JIBI, HO
3aTpyAHSETCS B
OCTPOCHUH
JOTUYECKOT O
U3JI0KECHHUS
Mmarepuaia
4) Ilouck, oOpaboTka u Paboraer c Pa6oraet c | HemocraTouno [IpoBenen
Ipe0CTaBIIEHUE JUTEpaTypoil, JIUTEPaTypoi, IIPOBEJEH COOp U | MOMCK U cOop
WH(pOPMALINH 1O MO CKOBBIMU MOMCKOBBIMU obOpaboTka uHpopmMau
M3yd4aeMOMY MaTepHaly | CHCTEMaMH, CHCTEMaMH, uHpopmarmu, , TeMa He
MOArOTOBJIEHHAs IOJrOTOBJIEHHA | IPEIOCTaBICHHE packpsbITa,
uHpopmarus 1 uHpopmanus | ”HGOPMALUK ~ HE | WU HE
COOTBETCTBYET COOTBETCTBYET | COOTBETCTBYET COOTBETCTBYE
TeMaM 3a/1aHu, TeMaM 3a/laHus, | TpeOOBaHUAM T 3a/IaHUIO
MOJIHO PacKphITa, HOJTHO
0TOOpakeHa, IpU | pacKphbITa,
HE00X0AMMOCTH IIpEeOCTaBICHHE
COIIPOBOXKJIAETCA uH(popmanuu He
HarJISIIHOCTBIO B IOJIHOM Mepe
(cxemamu, COOTBETCTBYET
pUCYHKaMN), TpeOOBaHUSIM
IPeI0CTaBIISIETCS
JIOTUYHO B
COOTBETCTBHUU C
TpeOOBaHUSIMH,
JAl0TCSl CCBHIJIKU Ha
VMCTOYHUKH.
Kpurepun onennBanus
KoanyectBo 0a10B YpoBeHb c(hOpMHUPOBAHHOCTH Onenka
85 —100 MOBbIIIEHHbI I «OTJIMYHO»
75— 84 AOCTATOYHBIH «X0pOouI0»
50-74 MOPOTrOBbI «yAOBJIETBOPHUTEIbHO»
Mmenee S50 KOMIleTeHIMs1 He copMUpOBaHa «HEY/I0BJIETBOPUTEJILHO»

Kpurepun onenox

1. Ouenka «5» (orim4HO0) — o1 85 10 100% nNpaBUIbLHBIX OTBETOB;
2. Ouenka «4» (xopomro) — oT 75 10 84 % NMpaBUILHBIX OTBETOB;
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3. Ouenka «3» (yaoBjeTBoputebHo) — oT S0 10 74 % npaBUIbHBIX OTBETOB;
4. OueHka «2» (Hey10BJEeTBOPUTEILHO0») — MeHee 50% NnpaBHILHBIX OTBETOB

PexomeHaanum no oneHNBAHUIO Pe3yJbTATOB CAMOCTOATEIHLHOM PA0OTHI CTYJ€HTOB
B ¢opme coobmenns:

OI10P 25% 20% 15% 10%
CootBercTBUE coJiep>KaHue coJiep>KaHue coJiep>KaHue coziepKaHue
coJIepKaHuUs JOKJIaaa JOKJIaaa JOKJIaaa HE | JOKJIaaa HE
TEMaTHKe, COOTBETCTBYET COOTBETCTBYET | HMOJIHOCTBIO ITOJTHOCTBEO
odopmiieHHe 3asiBJICHHON B | 3asBJECHHOA B | COOTBETCTBYET COOTBETCTBYET

Ha3BaHUU Ha3BAHUU 3asIBJICHHOM B | 3asBJIECHHOM B
TEMATHUKE; TEMaTuKe, €CTh | Ha3BaHUU Ha3BaHUU
odopmIieHO B | MOTPEUIHOCTH B | TEMATHUKE, €CTh | TeMaTUKe, €CTh
COOTBETCTBUM ¢ | opopmnenuu MOTPEIIHOCTH B | 3HAYUTEIbHBIE
o0ImMMH odopmieHun HECOOTBETCTBUS
TpeOOBaHUSIMHU B 0pOpMIICHUH
HaImuCaHus u
TpeOOBaHUSIMU
odopmireHUs
CTpykTypa, UMEET YETKYIO | UMEET UMEET Nwmeer
JIOTUYHOCTD KOMITO3ULIHIO U | MOTPEIIHOCTH B | HECOOTBETCTBUSL B | HEUETKYIO
COOOIICHUS CTPYKTYpY, CTPYKTYpe, CTPYKTYpE, CTPYKTYpY,
OTCYTCTBYIOT HE3HAUYUTENIbHBI | 3HAYUTEIbHbIE JOTUYECKHUE
JIOTUYECKHUE €  JIOTMYECKHUE | JIOTUUYECKHE HapylIeHHs B
HapyIICHUS B | HApyIICHUsS B | HApyIICHUS B | MpenCTaBICHUHU
MPEACTABICHUH NPEACTABICHUU | IPENCTABICHUN Marepuana
Marepuaia Marepuaia Marepuaia
Hamuune peueBbIX, | OTCYTCTBYIOT MPUCYTCTBYIOT | IPUCYTCTBYIOT MIPUCYTCTBYIOT
CTUIIMCTUYECKUX JIEKCUYECKUe, HE3HAYUTENbHBI | JIEKCUUYECKHE, qacTble
OmMO0K CTUJIUCTUYECKHE U | € JIEKCUUYECKHE, | CTUJIMCTUYECKUE U | JIEKCUYECKue,
VHBIE OIIMOKHU. | CTUIMCTUYECKH | UHbIE OMIMOKH B | CTUIIMCTUYECKUE
Peub e u HHBIE | TEKCTE U MHBIE OIIUOKH
XapaKTepU3yeTCst OImMOKHU B B TEKCTE
SMOLMOHAIIbHOM TEKCTE
BBIPA3UTEIBHOCTD
10
CamoCTOATENBHOCTD | IPEACTABISET NpPEACTABISAET MPEACTaBIISAET OTCYTCTBYET
UCCIIeIOBAHUS co0oii co0oif co0Oif HE TOJHOE | CAaMOCTOSITEIBHO
CaMOCTOSITETHPHOE CaMOCTOATEIbH | CAMOCTOSITEIHHOE € MCCIIeIOBAHMUE,
HCCIIEIOBAHUE, oe HCCIIEIOBaHUE, HernpopaboTaHH
IIPEACTABJICH HCCIIEIOBAHUE, | HEKAYECTBEHHBIN 13171 TEKCT
Ka4eCTBEHHBII HEJOCTATOYHBIM | aHaIW3 HAWJIEHHOro | APyroro aBTopa
aHaIu3 KaueCTBEHHBIM | MaTepuana (mpyrux
HaICHHOTO aHaJu3 aBTOPOB)
Marepuania HalJICHHOT O
Marepuasia
Oomee 100 80 60 40
KOJI-BO

Kpurepun onenuBanus
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KoauvecTBo 60a/1510B | YpoBeHb ¢chOPMHUPOBAHHOCTH Onenka

85-100 MOBBI I €HHbI I «OTJIMYHO»

75-84 JIOCTATOYHBIH «XOpOoIIoY

50-74 MOPOroBbI il «Y10BJICTBOPUTEJIbHO»
MeHee 50 KOMIIeTeHIUs1 He chopMHUPOBAHA «HEYAOBJIETBOPUTEIHLHO)

B ¢popme npesenTanum:

OIIOP 25% 20% 15% 10%
dopmympoBKa CdopmupoBana [Torpemmnoctn B | [Ipobaema [IpoGnema He
POOIEMbI, IPHIHH. npobiema, (bopMynupOBKHU chopmynupoBaHa | copMyaupoBa

MpPOAHAIM3UPOBAH | TIPOOIIEMBI, B | HESICHO. Ha CBeneHus o
bl €€ IPUYMHBL | AaHAJINA3C ec | Paspoznennsie JESTEIbHOCTU
ITpoananu3upoBaH | IPUYMHBI. CBEJICHUSA O | OTpBIBOYHBIE
bl pe3ynbraTel ¢ | OTCyTCTBYET JeSITEIbHOCTU
MO3ULHEN HA | CUCTEMA OIMCaHWs
Oynyiee OCHOBHOU
JIeSITETIbHOCTU
[TocranoBka 3a1a4 ITocraBiensl [Torpemnocn B | Heuerko He packpsbitel
3agaund. YeTko U | HOCTAaHOBKE 3ajJay, | pacKpbIThl 33Ja4M | 3a/1a4u no
MOATAITHO HE o TeMe, | Teme,
PacKpbIThl 3aJa4d | CKOPPEKTUPOBAHbI | HapyLIEHA JIOTUKA | OTCYTCTBYET
110 TEME STaIbl 9TaloB JIOTHKA HTAIOB
CoOoTBETCTBUE NnmocTpanumn HenocraTounoe WNmroctpanui WNnmroctpanui
HILTIOCTPaliH COOTBETCTBYIOT KOJIMYECTBO Mano. He Bce | mano, HE
CONEPIKAHUIO COZECPIKAHUIO, WJUTIOCTpAliii, HE | COOTBETCTBYIOT COOTBETCTBYIO
JOTIOHSET JOTOIHSIOT COJIEPKAHUIO T
WHGbOPMAITHIO HHGOPMAITHIO COJICP)KAHUIO.
Odopmnenue Odopmienune ITorpemmoc B | Ctruie oTBiekaer | Ctuib HE
COOTBETCTBYET JIOTUYHO, oopmiieHUM U | OT COIEp)KaHUs, | COOTBETCTBYET
TpeboBanuAM 3CTETUYHO, HE | JIOTHYHOCTH, HO HE | Ipe3eHTaI[u! COJICPIKAHUTO
IIPOTUBOPEYUT IIPOTUBOpEYAT IIpe3eHTalun
COJIEP/KAHUIO COJIEPKAHUIO
O61ee K0JI-BO 100 80 60 40

Kputepuu onennBanus

KoauvecTBo 6a/1710B YpoBeHb chOpMUPOBAHHOCTH Onenka

85—-100 MOBbI I €HHbI i «OTJIHIHO

75-84 AOCTATOYHBI I «XOPOI0Y

50-74 MOPOroBbIii «YI0BJIETBOPHUTEIHHO»

MeHee 50 KOMIIeTeHIH S He | «Hey/I0BJIETBOPUTEIbHO
chopmMupoBana

PexoMeHaanum Mo OleHNBAHUIO HTOTOBOH aTTeCTAIIUU

| onop

| 25%

| 20%

| 15%

| 10%
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Bnanenue TEPMUHAaMH, | IOJHOCTBIO u3jaraet u3jaraer HE BBICKA3bIBaeT
TEOPETUYECKUM u3jaraer TEOpEeTUYECKU | MaTepuan CBOM CYXIECHHUS
MaTepuaioM TeopeTudYecKuil | matepuai, -3 HETIOJIHO, 1160 HE
Mmarepual, OLMOKH, JIOIyCKaeT apryMeHTHpYyeT
cBOOOJIHO KOTOpBIE CaM K€ | HETOYHOCTHU B | UX,
OIepupyer U UCIIpaBIIsET oTpeaeNeHun HEIocyiea0BaTelN
Hay4YHBbIMU HOHSATUH, BHO U
TEpPMUHAMH 110 ynotpebdiaeHun HEYBEPEHHO
TUCIUILIINHE TEPMHHOB u3naraer
U3YYEHHBIN
MaTepua
OCo3HaHHOCTb CyXJeHuH, | oOHapyxuBaeT | He3HauuTenabHBI | HEAOCTATOUHO JIOIyCKaeT
JOTUYHOCTb IIOHUMaHHE e peueBbie | TIIyOoKo u | Gosblioe
MaTepuana HEJI0YETHI B | apryMEHTHUPOBAaH | KOJIMYECTBO
MOCJIEIOBATENbH | O  BBICKA3bIBAET | PEUEBBIX
OCTH U3JI0KEHHUS | CBOU CYXACHUS omobok npu
U3JI0)KEHUH
Mmarepuaia
AprymMEeHTHUPOBaHHOCTh aprymenTtupyer | 1-3  Hemouera | 3aTpyaHsieTcs HE MOXET
CBOM CYXJEHUS; | IpH IPUBECTH IPUBECTH
CBOOOJIHO IIPUBEJICHUU npumMep; npuMep
TPUBOJIUT npuMmepa MaTepuan
IpUMEpPBI Ha u3jaraer
3aJJaHHYIO0 TEMY; HEIOCJIEI0BATEIb
HO
Kpyrosop oTBeyaeT Ha 3 | oTBewaeT Ha 2 | OTBEYaeT Ha | HE MOJXKET
JOMOJTHUTENBHBI | JOMOJHUTENBHBI | JONOTHUTENBHBIA | OTBETUTH Ha
X BoIpoca X BoIpoca BOIIPOC JIOTIOJTHUTENbHBI
€ BOIIPOCHI
O011ee K0J1-BO 100 80 60 40
Kpurepun onennBanus
KoanyectBo 0an10B YpoBeHnb ¢c(h)OpMHUPOBAHHOCTH Ounenka
85 —100 MOBbIIIEHHbI i «OTJIMYHO»
75 -84 A0CTATOUYHBI M «X0pPouI0»
50— 74 MOPOroBbIii «YI0BJIETBOPHUTEIbHO»
MeHee 50 KOMIleTeHIMs1 He copMupoBaHa «HEYI0BJETBOPHUTEIbLHO»
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Munncreperso obpazosanus n yavky PC(H)
lNocynapersennoe G0 uxernoe npodeccHoHATEHOE 00PAZ0BATEIBHOE YUPEKICHHE
PecnyGankn Caxa (Akyus) «JIeHCKHIl TEXHOIOrHYECKHI TEXHHKYM»

focyaaperaenhue OOAXETHUE WpuECCHOHAALHOE
DOPA30BATENLNOS YUDEKAEHNE
Pocnyfnexe Caxa (Axyrim)
CIBHCKMIN TEXHONOTHYBCKUI TEXHUKYMD
Yualno METOAMNECKHA COBE?

Mpotokon Ne Z'/ — R
IOy ttouet nLLT.

Koutpoasno-onenounbie cpeacTsa 1,8 pyoekHOro KOHTPO.Is
NPoGeccHOHATBLHOTO MO/1Y.ISt
[TM.O2 «/lokymenTHpoBanKe W OPrann3aHOHHAA 06padoTKA JOKYMEHTOB»
Ocnosroii npodeccHonaibioil 06pa3oBaTEILHOIN NPOTPAMMBI OATOTOBKH
KBAIHPHUHPOBAHHLIX PaboUMHX, CAyRAMKX N0 npodeccHn

46.01.03 /lesonpou3Boauresb

Jenck 2021 roa

18



Konrpoasno-ouenounsie cpeacTsa NPOPECCHORIBHOTO MOAY IS 1IML02
wlokymenmuposanne n opranmsanmonnan obpaborka jokymentosy paspaOoTanbl HE OCHOBE
DeAcpuibioro rocysapernenioro obpalosateasnoro cranapra (aanzee ~ ®IOC) no npodeccin
46,0103 Jdeaonporisoanrean, yreepaienioro Mpukasom Munncreperna obpasosanms u waykn P® or 2
anryera 2013 1, Ne 369,

locynapersennoe Gro/pkernoe npogeccHoHILHOE 00PASOBATEALHOE YUPEaRICHNHE
PecnyGankn Caxa (AkyTus)
«llescknit Texnonornaecknit TEXHHKYM»

PaspaGorumk;
Anapeesa Hpuna Basewrunoswa, npenogasarens UBIIOY PC(HA) «lencknft  texuonornieckui
TEXHHKYMY

l’ucc.\m'lpcubl H PCKOMCHAOBAHDI NPEAMETHO ~ HHKAOBOH KOMHCCHENH «llpocbcccuonanulon
HOJTOTOBKHY

Hparokon Ne 72 o1 o el 202 1r.

[peacenarenn lll.lkm‘_ ywnna A/
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1. OOumue nooxKeHust

Henabio co3nanus KoutpoiabHo-oueHouHbix cpeactB (KOC) sBisercss ycTaHOBJICHHE
COOTBETCTBUSI YpOBHS  MOATOTOBKM oOydyaromierocss TpeOoBaHUsSM  pabodeil  Mporpammsl
MEXIMCIUIUTMHAPHOTO Kypca. Kaxmoe oleHOYHOe cpeicTBO 00ecredrBaeT MPOBEPKY YCBOCHHUS
KOHKPETHBIX DJIEMEHTOB y4eOHOT'0 MaTepHaia.

KOCHsI npeana3HadeHnbl Uisl ONpPEACICHUs YPOBHS OCBOCHHBIX YMEHUM, YCBOCHHBIX 3HAHUHN U
OBJIaJICHU S KOMITETEHIIHSIMH, T.€. CITOCOOHOCTHIO 00yYaloIIerocs MPUMEHSITh 3HAHU S, YMEHUSI U JIMYHbIC
KavecTBa B COOTBETCTBUH C 3a/ladaMu TTPO(PECCUOHAIIBHON AEITEILHOCTH.

OobexkToM npumeHenusi KOC sBnsercs wu3MepeHUE YPOBHS JOCTHKEHHUS OOY4YarOUIMMUCS
YCTaHOBIIEHHBIX PE3yJITATOB OOYYEHHS MIPH MPOBEICHUH TEKYIIETO, PYOSIKHOTO U TPOMEKYTOUHOTO
KOHTPOJISl YCIIEBAEMOCTH 110 MEKAUCIUIIIIMHAPHOMY KYpCY.

2. TlacnmopT KOHTPOJIbHO-OLEHOYHBIX CPEACTB
2.1. Pe3yabTaThl 0CBOEHHS NMPO(ecCHOHATBHOI0 MOAYJIs, MOJIeKALMe POBepPKe

B pesynprare ocBoeHuss mnpodeccuonambHoro wmonyias IIM.02 «/lokymeHTHpoBaHUE U
OpraHu3allOHHas 00paboTKa JOKYMEHTOB» OOydaroIuiicst NOJDKeH 007ajaTh MpeayCMOTPEHHBIMH
OI'OC ocBOCHHBIMH OOLIMMH U MTPOPECCHOHATBHBIMUA KOMIIETEHITUSMU.

B pesynprare KOHTpOJIA 110 OCBOEHUIO MEKIAMCIUILIMHAPHOTO Kypca OCYLIECTBIISETCS
KOMIUIEKCHAs TPOBEPKA, a TAaKXKe JMHAMHUKA OCBOCHHS 00X U TPO(hecCHOHATBHBIX KOMITIETEHITUHN

Koppl mpoBepsieMbix

KOMIIETEHI[U I

IToka3aTenu oneHKU pe3yibTara

Ouenka (na /

HET)

OK1. [Tounmats
CYILIIHOCTb U
COLIMAJIBHYIO
3HaUYUMOCTb CBOEH
Oynyieit npodeccuu,
MPOSBJIATH K HEH
YCTOMUYNBBIA MHTEPEC

e ANlekBaTHasi CaMOOIIEHKa TIpollecca W pe3yibpTara
y4eOHOM ¥ TPOPeCCUOHAIBHOM ACSITETFHOCTH;

e OCBEJIOMJICHHOCTh O pa3IMYHBIX AaCIEKTaX CBOCH
Oynyuiei mpodeccuw;

e Yyactue B  HpO(QECCHOHAIBHO —  3HAYMMBIX
meponpustusax (HIIK, xonkypcax mo mnpoduiio
CHELUaJIbHOCTH U JIP.);

e [loBbIlIECHNME  T'OTOBHOCTM K  OCYILIECTBIICHHIO

podecCHOHAILHON AESITEIILHOCTH,

OK 2.
OpranmnzoBbIBaTh
COOCTBEHHYIO
JIEATEIBLHOCTD, HCXOI
W3 LICJIH U CIIOCOOOB €€
JOCTHXKCHUS,
OIpPEICIICHHBIX
PYKOBOJIUTEIIEM.

e OG0CHOBaHHOCTh BbIOOpA BHJIa TUIIOBBIX METOAOB U
croco0O0B BHITIOTHEHUS TPOPECCHOHATIBHBIX 3a/1a4;

e AzekBaTHasl CaMOOLIEHKA YPOBHS U 3((HEKTUBHOCTH
OpraHM3ali COOCTBEHHOH NESTeNbHOCTU M0 3alluTe
UHpOpMaLINK;

e CooTBeTCTBUE MOATOTOBICHHOIO MJIaHA COOCTBEHHOM
NeITENIbHOCTH TI0 3amuTe HHGOpMauu TpeOyeMbIM
KPUTEPUSIM,

¢ ParinonanpHOE pacnpeesieHue BpeMEHH Ha BCE JTallbl
peIIeHUS 3a1a4H;

e CoBmnajenue pe3yIbTaToB caMmoaHaImn3a U
OKCHEPTHOrO aHanmu3a 3(P(PEKTUBHOCTH OpraHU3AIMI
cOOCTBEHHOM JICATEILHOCTH 110 3aliTe MH()OpMaInu;

OK 3. AnanusupoBarb
pabouyto cuTyanuro,
OCYILECTBJISATh
TEKYIIUI M HTOTrOBBII

e OOOCHOBaHHOCTh ~ BbBIOOpa  ME€TOJAa  pPELUCHUS
npodeCCHOHANBHBIX  337]a4 B CTAHIAPTHBIX U
HECTaHIAPTHBIX CUTYAIIX;
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KOHTPOJIb, OIICHKY U
KOPPEKLIHIO
coOCTBEHHOM
JIEATEIIBHOCTH, HECTH
OTBETCTBEHHOCTH 3a
pe3yJIbTaThl CBOEH
pabOThI.

e llcrionp3oBaHue  ONTUMAJbHBIX, 3 PEeKTUBHBIX
METO/IOB PeIeHUS TPOPECCHOHATIBHBIX 3a/1a4;

o [[punsaTue pemeHuss 3a KOPOTKUH MPOMENKYTOK
BpPEMEHU;

OK 4. OcymiecTBasTh
MOMCK HH(GOpMAIIHH,
HE0OX0IUMOM AJist

3¢ PEeKTUBHOTO
BBITIOJTHEHUS
npodeccuoHaIbHBIX
3a/1a4.

e OO60CHOBaHHOCTH BBIOOpA METO/a MOWCKA, aHAIN3a U
OLICHKH MH(opMaIiu, HeOOX0IUMOM ISl TOCTAHOBKH U

pelieHust npodeccroHaIbHBIX 3ajad,
poQeCCHOHATIBHOTO ¥ IMYHOCTHOTO Pa3BUTHS;
e ['pamoTHOE UCIIOJIb30BAHUE ONTUMAJIbHBIX,

3(PeKTUBHBIX METOOB TMOWCKA, aHAIM3a M OI[EHKU
nHOpMAITUH;

e Haxoxnenue  HeoOXOIUMOIT
KOPOTKHH MTPOMEXKYTOK BPEMEHMU

uHopmauu  3a

OKS. Ucnonb3oBath
MH(QOPMALIMOHHO-
KOMMYHUKAIIMOHHBIE
TEXHOJIOTUH B
npodecCHOHATBHOM
JESITETbHOCTH.

e O0OCHOBaHHOCTb BbIOOpA MH(QOPMAaLIMOHHO-
KOMMYHHWKalMOHHBIX TEXHOJIOTHUH TS
COBEpPIICHCTBOBAHUS npodeccHOHaTBHON
NeSITEIIbHOCTH;

e CooTBeTCTBUE TpeOOBaHUAIM U CIIOJIb30BaHMS

UH(POPMAMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT Ui

e DQdexTBHOE U  TpaMOTHOE  HCIIOJIH30BAHUE
MH()OPMALOHHO-KOMMYHUKAIIMOHHBIX TEXHOIOT U JIJIst
COBEPIIEHCTBOBAHUS npodeccuoHalIbH oI
JIeSITeTIbHOCTH;

OK6. PabGoTtats B
KOMaH/e, 3pPEeKTUBHO
o0ImaTbesl ¢ KOJIEraMH,
PYKOBOJICTBOM,
KJINEHTaMU.

e OOOCHOBaHHOCTb ~ BBIOOpPAa  CTPYKTYpbl  IlJIaHA
po(heCcCHOHATFHOTO M IMYHOCTHOT'O Pa3BUTHS;

e COOTBETCTBHE MOATOTOBJICHHOIO IJIAHA 0XKH/IAEMbIM
pe3yibTaTam;

¢ ParinonanbpHOE pacnpeesieHue BpeMEHH Ha BCE JTallbl
camMo00pa30BaHU s, TOBBIIICHUS KBATU(DUKAITUH;

e Yyactue B  HpOPECCHOHAIBHO —  3HAYHUMBIX
meponpustusax (HIIK, xonkypcax mo mnpoduiio
CHEUHATBHOCTH U JIP.);

OK 7. UcmonHATh
BOWHCKYIO
00513aHHOCTD, B TOM
YHClie C MPUMEHEHHEM
MTOJTYYCHHBIX
npodeCCuOHATBHBIX
3HAHUM (JIJ1s1 FOHOIIICH ).

IIK 2.1. ®opmuposars
Jena.

- (hopmupoBaTts nena;

- ohopmiieHHe 00J10kKKH f1ena B coorBeTcTBUU ¢ [OCT
17.914-72.

- OCYIIIECTBJICHUE PACKJIAJIKH JIC]T B

cootBeTcTBUM ¢ TpeboBanusmu ['OCT P 7.0.97-2016;
- BEJICHUE JIMYHOTO JieJia COTPYIHUKA B

COOTBETCTBHH C MeToIMYeCKUMU

pexkomen nanusmMu BHUNJIA JT DAC PD2002
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T., C ydeToM npaBui, npeanucaiHbiM TK PO u @3 No

152 o1 27.07.2006 «O nepcoHanbHBIX JAHHBIXY;

- IpOU3BECHNE TPaBOil U 1eBOil hopm

OpOLIIOPOBKH IOKYMEHTOB;
- pacmoyioKeHHE JOKYMEHTOB B [I€JI€ COIJIACHO
Meronuueckum pexkomenmanusm BHUNJIAJL ®AC
P® 2002 r., c yuerom npaBui, npeanucadiibiM TK PO
n ®3 Ne 15201 27.07.2006 «O mnepcoHaNbHBIX
JTAHHBIX»;

[TIK 2.2. ObecnieunBath
OBICTPBII TTOMCK
JIOKYMEHTOB mno
Hay4HO-CIIPaBOYHOMY
amnmapary

(kapToTEeKam)
OpraHu3aluH.

- (hopMHUpOBaAHUE U HCIIOIB30BAHNE KAPTOTEK
APXUBOB CTPYKTYPHBIX TOJIPA3IeTICHU I
opranu3anuu B coorBercTBru ¢ [OCT 51141-98
«/J1emonpou3BOCTBO U apXUBHOE 1€JI0. TepMUHBI U
omnpenenenus», [OCT 17.914-72;
- (hopMHUpOBaHUE U HCIOJIb30BaHNE KAaTAIOI OB
apXUBHBIX (POH/IOB OpraHHU3aIINH B
coorBerctBun ¢ [OCT 51141 -98
«/lenonpon3BoACTBO 1 apXUBHOE JIEIIO.
Tepmuns! u onpenenenusi», [OCT 17.914-72;
- COCTaBJIEHUE U UCIIOJIB30BAHHE
yTEBOAUTENEH 110 apXUBY OpraHu3aluu
(37IEKTPOHHBIN BApHAHT)

IK 2.3.
Cucremaru3upoBarb U
XpaHUTh  JIOKYMEHTHI
TEKYIIEro apXuBa.

- CUCTEMAaTH3alus JOKyMEHTOB B

3aBMCUMOCTH OT UX HAMMEHOBAHUS B

cootBercTBuH ¢ TpedboBanusmu [OCT P 7.0.97-2016;
CHUCTEMATU3ALUS PACTIOPAIUTEIBHBIX

JIOKYMEHTOB B cOOTBeTCTBUU ¢ TpeboBanussmu [OCT P
7.0.97-2016;

- CUCTEMAaTH3aL s TOPYUYEHNUH BBIIIECTOAIINX

OpPTaHOB B COOTBETCTBUHU C TPEOOBAHUSIMU

'OCT P 7.0.97-2016;

- CUCTEMAaTH3al s IIJIaHOBBIX U OTYETHBIX

JOKYMEHTOB B cOOTBeTCTBUU ¢ TpeboBanusmu [OCT P
7.0.97-2016;

- CUCTEMAaTH3al sl JOKYMEHTOB JIMYHBIX A€ B
COOTBETCTBHM ¢ MeTOIMYECKUMHU

pexomen namsimu BHUMJTAJL @AC PD 2002 ., ¢
yderoMm npasuil, npeanucadibiM TK PO u @3 Ne 152 ot
7.07.2006 «O nepcoHaIbHBIX JaHHBIX);

- cCICTeMaTH3allMs 3asBICHUI U kanob

rpakJaH, IEPENUCKH B COOTBETCTBUH C

tpeboBanusimu 'OCT P 7.0.97-2016;

- CUCTEMAaTH3al s JINIEBBIX CYETOB

pabOTHUKOB B COOTBETCTBHU ¢ THIOBOMH

MHCTPYKIMEN 110 IEJI0NPOU3BO/ICTBY B

(enepabHBIX OPraHax UCIOJIHUTEIbHOU

BJIACTHU, YTBEPKIACHHOM prKa3oM Pocapxusa

Neo 68 ot 27 mostOpst 2000 1. 1 OCHOBHBIMU

IpaBUJIaMH pabOThl ApXUBOB OpraHU3alui,
0/100pEeHHBIMU penieHneM kosuieruu Pocapxusa ot 6
despans 2002 r.;

- BEJICHUE KapTOTEKHU TEKYILEr0 apXuBa B

22




cootBercTBUM ¢ [OCT 51141 -98
«/J1emonpon3BOICTBO U apXUBHOE JEJIO.

TepMuHBI 1 onpeneneHus», TunoBon

WHCTPYKIHUEN 110 IEJONPOU3BOICTBY B
(enepanbHBIX OpraHax UCIOJHUTEIbHOM

BJIACTH, YTBEPKIACHHOM Mprka3oM Pocapxusa

Ne 68 ot 27 Hos0pst 2000 r. 1 OCHOBHBIMU
IpaBUJIaMU PabOTHI ApXUBOB OpraHU3aIUHT,
0JI00OpEHHBIMU penIeHrneM kouieruu PocapxuBa ot 6
despains 2002 r.;

I1K 2.4. ObGecrnieunBath
COXpPaHHOCTh
MPOXOISILIEH
CITy>KeOHOM
JOKYMEHTALUH.

- o0ecrieueHre COXPaHHOCTH JIOKYMEHTOB
TEKYIIEro apXuBa B COOTBETCTBUU C
I'OCT51141 -98 «/lenonpousBoICTBO U
apxuBHOE Jien10. TepMUHBI U OIPENIEIEHUD,
TunoBo# HHCTPYKIIMEH 1O AEJIONPOU3BOJICTBY B
(enepabHBIX OpraHax UCIOJHUTEIbHOM BIIAcTH,
YTBEpkKACHHOM Npuka3oM Pocapxusa
Ne 68 ot 27 Hos0pst 2000 r. 1 OCHOBHBIMU
IpaBUJIaMHU pabOThl ApXUBOB OpraHU3aUHT,
0JIOOpEHHBIMH pelIeHneM Kosuteruu Pocapxusa ot 6
despans 2002 r.

-OCYILECTBJIEHUE KOHTPOJIS 32 IPOXOKIAECHUEM
JIOKYMEHTOB) B COOTBETCTBUH C TpeboBanusimu [[OCT
P51141-98;

- OCYILIECTBJIEHUE KOHTPOJIS 32 UCIIOTHEHUEM

JIOKYMEHTOB) B cOOTBeTCTBUU ¢ TpeboBanusmu ['OCT P
51141-98.

[MIK 2.5. ToroBurth u
nepeaaBaTh JTOKYMEHTHI
Ha apXMUBHOE XpaHEHHUE.

- IPOBEJICHUE IKCTIEPTU3BI IIEHHOCTH
JIOKYMEHTa B COOTBETCTBHE C HOPMATHBHBIMHU
JTUTEpaTypPHBIMU TIOKYMEHTaMH,
YTBEPKACHHBIMU MPE3UICHTOM,
IIpaBurenscTBOM U ['0CcynapcTBEHHOU
apxuBHOI1 ciryx60# Poccuu;

- OIpe/IeNIEHUE CPOKA XPAHEHU S JOKYMEHTA B
COOTBETCTBUM C TUIMOBBIMU MEPEUHSIMU
JIOKYMEHTOB, COCTaBJIIEMbIMU U
YTBEPKIAEMBIMHA apXUBHOM CITyKO00ii;

- opopmiienue aena B cootBerctBun ¢ [OCT
51141 -98 «/lemonmpou3BOJACTBO U APXUBHOE
neno. Tepmunsl un onpenenenus», 'OCT
17.914-72,

-COCTaBJICHUE OMMUCH JIeJIa B COOTBETCTBUU C
I'OCT 51141 -98 «/lenonpon3BoACTBO U
apXUBHOE J1e10. TepMUHBI U ONIPEICIICHUS,
I'OCT 17.914-72,

- HCIOJIHEHUE PO EYphI [TIepeayuu Jena B
apxuB B cootBercTBuU ¢ 'OCT 51141 -98
«/lenonpon3BoACTBO U apXUBHOE JIEIIO.
Tepmunsl u onpenenenusy, [OCT 17.914-72
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ITK 2.6.

Ob6ecreynBaTh
COXpaHHOCTI) apXI/IBHI)]X
JOKYMEHTOB B
OpraHu3aIliy.

- BBINOJHEHUE pEXKUMA XPaHEHUs JIOKYMEHTOB B
COOTBETCTBUM € TUIOBBIMU NEPEUHSAMH JIOKYMEHTOB,
COCTaBJIIEMBbIMU U

YTBEPKIAaeMbIMU apXUBHOM CITyK0011;

- perucrpaunus BbIJaud apXHUBHBIX JIOKYMEHTOB B
Kypnane apxuBa opranuzauuu B coorerctsuu ¢ [OCT
51141-98

«/lenonpon3BoACTBO U apXUBHOE JIEIIO.

TepMUHBI U ONIpEICICHUY;

- perucTpaunus npueMa apXuBHbIX JOKYMEeHTOB B Kuure
nocrymienud B coorBerctBuu ¢ ['OCT 51141 -
98«/lenonpon3BOACTBO U apXUBHOE J€710. TepMUHBI U
OIIPEIEIICHUSD.

3a HpaBHHBHBIﬁ OTBCT HAa BOIIPOCHI NJIM BEPHOC PCHICHUC 3a4a4l BBICTABJISCTCA

ITOJOXUTECIbHAA OLICHKA — 1-0 68.J'IJ'IOB, B 3aBUCUMOCTH OT YPOBHA BBIITOJIHCHU .

3a He HpaBI/IHBHBIf/'I OTBCT Ha BOIPOCBI WX HCBCPHOC PCHICHUC 3aJa4i BbICTABIISICTCA

oTpuIaTenabHas oneHka — 0 6ayios.

ypOBeHB OLICHKH KOMHGTCHHI/Iﬁ MMPOU3BOAUTCA CYMMUPOBAHHUEM KOJUYCCTBA OTBCTOB «1a» B

OpOOCHTHOM COOTHOMICHUH OT 06LLI€FO KOJIMYCCTBA OTBCTOB.

LlIkana oyenku o6pazo8amenbHbLX 00CMUINCEHU

OueHka ypoBHSI IOJTOTOBKU

[Ipouent
PE3yIbTaTHBHOCTH OLIEHKA KOMIIETEHIA I OlIEHKAa YPOBHSI
(cymma GaiioB) 00yUaroIUXCcs OCBOEHUS AUCLIUILINH;
85 +100 BBICOKHH OTJIUYHO
75 + 84 IMOBBIIICHHBIH XOPOLIO
50+74 IIOPOTOBBII YIOBJIETBOPUTEIBHO
menee 50 JIOTIOPOT OBBIN HEYIOBJIETBOPUTEIBHO
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2.2 ®opMBbI KOHTPOJISA

M0 MeKAUCHUIUIUHAPHOMY KYpCY.

DJIeMEHT yueOHOI DOpMBI U METOIbI KOHTPOJISI
JUCLIUTIIUHBI Texkyimuii KOHTPOJIb PyOexxHbIit KOHTPOJIb IIpomexyToynas
arTecranus
dopmbl [TpoBepsiembl | @opmbl [TpoBepsie | Dopmbr | [IpoBe
KOHTPOJIA e OK, IIK koHTpoass | mble OK, | KoHTpon | psem
[IK i BIE
OK,
ITK
MK 02.01 Oprasauzanusi ¥ HOPMATHBHO-TIPABOBbI€ OCHOBbI APXUBHOI'0
aena
Pazpea 1. Camoctosrens | OK1-OK7, Omnpoc OK1- Huddep | OK1-
OcobenHnoctu Has paboTa. ITK2.1-11K2.6 OK7, enuupoB | OK7,
Opra”u3anuu [IpakTrueckas [1K2.1- AHHBIN [1K2.1
apXUBHOTO JIeNa. paborTa. [1K2.6 3a4er -
I1K2.6
MK 02.02 Obecnieuenne COXpaHHOCTH TOKYMEHTOB
Pazgea 1. Camocrosarens | OK1-OK?7, Omnpoc OKl1- Huddep | OK1-
Opranuzanus Has pabora. [1K2.1-11K2.6 OK7, enuupos | OK7,
obecrieueHus [TpakTueckas [1K2.1- aAHHBIN I1K2.1
COXpPaHHOCTHU paborTa. [1K2.6 3a4yeT -
JIOKYMEHTOB I11K2.6
2.2.  OueHka 0CBOEHHS Y4eOHOH TUCHUILIMHBI

IIpoBepka 3HaHUI 00YHAIOIIMXCsl OCYIIECTBIIAETCS C MOMOLIBIO YCTHOTO omnpoca. [Ipu yctHOM
OIIPOCE YCTaHABJIMBACTCA HEIMOCPEICTBEHHBIN KOHTAaKT MEXIY IIPEloJaBareiieM M y4YalluMCs, B
IIpo1ecce KOTOPOro IMPENoIaBaTeslb OIy4daeT M POKUE BOZMOXKHOCTH JUIS U3y4EeHU I MHIUBU Ty AJTbHBIX
0coOeHHOCTeH yCBOEHUS yHalMMUCs yueOHOro MaTepuara.

l. OrneHka ypoBHS YCBOGHMSI M3YYEHHOI'0 MaTepuana omperessercs Kod(ppuireHToM
YCBOEHUS 3HaHU I, yMEHUI U HABBIKOB (151 BCEX YPOBHEW YCBOEHUS).

e
K=—— , TAC € — KOJIMYCCTBO OTBCTOB, BBIITOJIHCHHBIX ITPABUJIBHO B JIAHHOM OITPOCC,

Po6ig

Po6u — 00l1IEE KOJIMUECTBO OTBETOB.

ITpu K <0,5 onenka «2» (HEyI0BJIETBOPUTEIHHO)
ITpu 0,5 <K <0,74 onenka «3» (yI0BJIETBOPUTEIBHO)
Ipu 0,75 <K <0,84 onenka «4» (xoporo)
ITpu 0,85 <K <1,0 ornenka «5» (OTIMYHO)

YcTHBIT onTpoc

Pybesrcuvlit Konmpons
MJIK 02.01 «Opranu3anusi ¥ HOPMATHBHO-NIPABOBbIE€ OCHOBBI APXUBHOTO /1€J12»

1. HazoBuTe OCHOBHBIC THUITBI ADXUBOB, JANTE KX KPATKYIO XapPAKTEPUCTHUKY.
2. ApXUBOBEJICHHE, €T0 MPEAMET, 00BEKTHI, IPUHIIUAIIBI, METOJIBI.
3. OcHoBbI 3akoHOaTenbcTBa Poccuiickoit @enepanuu 06 apxuBHoM onae Poccuiickoit

denepalviv U apXuBax.

4, HopmatuBHo-ipaBoBasi 0a3a  JEATENIBHOCTH  OTHAEIBHBIX T'OCYJApPCTBEHHBIX U
MYHHULMITAIBHBIX aPXUBOB.

5. IOpunnyeckas OTBETCTBEHHOCTH 32 HAPYIICHUE apPXUBHOTO 3aKOHO1aTEIhCTBA .

6. Cocras apxusHoro (ponaa Poccuiickoit denepanum.
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7. Oco0eHHOCTH TpaXkIaHCKOTO 000poTa JOKyMeHTOB ApxuBHoro (ouma Poccuiickoit
(denepanu, HaXOISIMXCS B YACTHOW COOCTBEHHOCTH .

8. 3aiuTa npaBa cCOOCTBEHHOCTH Ha apXUBHbBIE JOKYMEHTHI.

9. Co3nanue apxuBoB. OpraHuzaiusi ynpaBjieHUS apXUBHBIM JeiloM B Poccuiickoi
denepauuu.

10.  IlmanupoBaHme pabOTHI U OTYETHOCTH APXHBA.

11.  KoHutponp 3a coOmroeHMEeM 3aKOHOJATeNbCTBA 00 apxuBHOM jene Poccuiickoit
denepauuu.

12.  XpaHeHUE U y4eT apXUBHBIX JJOKYMECHTOB.

13. KowmmiekTtoBaHue apX1MBOB apXUBHBIMU TIOKYMEHTAMH .

14.  octyn K apXMBHBIM JOKYMEHTaM U MX UCIIOJIb30BAHUE.

15. MexyHapoHOe COTPYAHUYECTBO.

16.  ApXHBBI JOKYMEHTOB 10 JUYHOMY COCTaBY

MJIK 02.02 O6ecrieueHne COXpPAHHOCTH JOKYMEHTOB

Hcropus nokymeHTa.

CBolicTBa HOCUTEJIEH TEKCTA.

@DaKTOpHI CTAPEHUSI U IPUUUHBI Pa3pyIICHUS TOKYMEHTOB.

TpeboBanus obecnieueHus coxpanHocTu nokyMeHToB (OCJI) mpu apyrux Bugax pador.
ApXUBHas KIIMaTOJIOT U4

XpaHeHuEe TOKYMEHTOB.

Co3manmne crpaxoBoro (oHma o0co00 IIEHHBIX M YHUKAJIBHBIX JOKYMEHTOB H (oHIa
IIOJIb30BaHMSL.

NookowhpE

8. HpOBCpKa HaJIM4uAg U COCTOSAHUSA apXUBHBIX JOKYMCHTOB .
9. OoGecneuenne GU3NKO-XMMUYHHOCTH JIOKYMEHTOB.
10.  OcHOBBI KOHCEPBAILIMH U PECTaBPALIMH JOKYMEHTOB
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Muuscreperso oopazosanns u nayxu PC(5)
I'ocyaaperBenHoe O10KETHOE NMPOdEeCCHORATEHOE 00PA30BATENBHOE YHPCAKACHHE
PecnyGankn Caxa (Axyris) «JIeHCKHA TEXHONOIHYCCKHMA TEXHHKYM»

—

Focyaapeis s DOANEIHOE (Yu(eCCHOHANbHOL
oflpas08aTENLHOE YNPEXAEHNE
PecnyGankn Caxa (RnyTin)
¢ JIEHCKMI TRXHONROTHYBCKUA TEXHUKYMD
Yuelino METOARMBCKWA CORBT

Mporaxan Ne 71
(IO w wharted 0L,

KoHTpoasHOo-01eHOMHBIE CPeACTBA 1151 HPOMEKYTOMHOT0 KOHTPOIS
MEARIHCUHILTHHAPHOI O Kypea

MJLIK 02.01 Opranuzauis # HOPMATHBHO-NPABOBbIE OCHOBbLI APXHBHOTO je.14

OcuoBnoii npodeccuona Lol 0bpazoBarebHON NPOrPaMMbl NOATOTOBKH

KBATHOHUHPOBAHHBIX PABOYHX, CIY/RAUKX N0 NPodeccHH
46.01.03 /leronpou3BoanTels

Jlenek 2021 roa
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KOHTPOILHO-OUCHOUNBIC CpeacTBa MeR nciHiuHEapHoro kypea MK 02.01 «Oprannsauns
H HOPMATHBHO-NPABOBLIC OCHOBBLI APXHBHOIO J1eaa» paipaboTada Ha ocHose DeacpaibHoro
FOCYAApCTBEHHOIO  obpasosareibioro cranaapra (aaree — @OIOC) no npodeccun 46.01.03
Aeaonpoussoamrean, yrsepaiaenioro Hpukasom Munucrepersa odpasosanns u naysu P® or 2
asrycra 2013 . Ne 369.

Oprasn3anns-pa3padoTHHK:
l'ocynapersennoe SioKeTHOE NPOPECCHORANBHOE 00PA3OBATEIBHOE YUPEAKICHHE
PecnyGankn Caxa (AkyTus)
«JICHCKHI TEXHONOrHYCCKMIT TCXHUKYM»

Paipaborunk:
Auapeesa Upuna Barentunosna, mactep n/o I'BITOY PC(S) «JIeHcKuit TeXHONOTHYCCKHH TEXHHKYM)

PaccMOTpesnl i PEKOMEHI0BaHbl NPEAMETHO — UHKA0B0# Komuceneit «[Ipodeccuonanboi
MOINOTOBKH»

lporokon Ne 72 ot «lé» (4eevli 2024 r.
[Tpeaceaarens HHKMUI}’HHM A/
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1.0014e m0J10KeHIs

Heabto co3ganus KontpoabHo-onenounbix cpeacts (KOC) sBisercs ycTaHOBJIEHUE
COOTBETCTBUSI YpPOBHSI  IOATOTOBKM oOyuwaromierocss TpeOoBaHUsSM  pabodell  Mporpammel
MEXIUCIUILUIMHApHOTO Kypca. Kaxaoe oLleHOYHOEe CpeicTBO 00ecrednBaeT IMPOBEPKY YCBOEHUS
KOHKPETHBIX 3JIEMEHTOB yueOHOT 0 MaTepHara.

KOCHI npeaqnazHayeHbl 175 ONpeIeieHs] YPOBHS OCBOCHHBIX YMEHUH, YCBOEHHBIX 3HaHUH U
OBJIQZICHUSI KOMIIETEHIIUSIMHU, T.€. CHOCOOHOCTBIO 00YUaroIIerocsi IpUMEHSTh 3HaHU s, yMEHUS U INUHbIE
KayecTBa B COOTBETCTBUU C 3a/1a4aMi NMPO(ecCHOHaNbHOM AeATeTbHOCTH.

Oo0bextom npumenenuss KOC sBisiercss u3MepeHUe YPOBHS JAOCTUKEHHUS OO0Yy4YaroUMMUCS
YCTQHOBJIEHHBIX PE3YJITATOB 00Y4YEHHUsI IPU MPOBEACHUH TEKYIIEro, pyOeKHOr0 U MPOMEKYTOUHOTO
KOHTPOJISl YCIIEBAEMOCTH 110 MEKAUCLIUIIIIMHAPHOMY KypCy.

2. IlacnmopT KOHTPOJIbHO-OLICHOYHBIX CPe/ICTB

2.1. Pe3yabTaThbl 0CBOEHHMS MEKIMCIMIUVIMHAPHOTO Kypca, NoJIeKaliue NpoBepKe

B pesymbrate ocBoeHms wmexaucuuiuimHapHoro kypca MJK.02.01 «Opranuzamus u
HOPMaTHBHO-TIPABOBbIE ~ OCHOBBI ~ apXWBHOTO  Jena»  oOydaroumiics  JODKeH — o0janarh
npexycmorpeHHbIME @T'OC 0CBOCHHBIMU YMEHHUSIMU U YCBOCHHBIMH 3H aHUSIMH.

B pesynbrare KOHTpPOJIS IO OCBOCHUIO YU€OHON AMCHUIIINHBI OCYIIECTBIISIETCS KOMIUIEKCHAs
MIPOBEpKa CIEAYIOINX YMEHUH U 3HaHUM, a Tak)Ke JMHAMHUKA OCBOSHHS 0OLMX U MPOodeccHOHAIBHBIX
KOMIIETEHIHI:

Kozp! mpoBepsieMbIx

KOMIIETEHIU I

IToka3arenu oneHKU pe3yibTara

Ornenka (ma /

HET)

OK1. [Tounmats
CYIIHOCTb U
COLIMAJIbHYIO
3HAYMMOCTb CBOEM
Oymymeit npodeccuu,
MPOSBJIATH K HEH
YCTOMYMBBIA HHTEPEC

e AZlekBaTHasi CaMOOIIEHKa IIpolecca M pe3yJbrara
y4eOHOU ¥ TPOPEeCCHOHAIBHOM ACSITETLHOCTH;

e OCBEIOMJIGHHOCTh O pa3IUYHBIX acleKTax CBOel
Oynymiei mpodeccuw;

e Yyactue B  NIpOpEecCHOHATBHO —  3HAYHMMBIX
meponpusitusx (HIIK, xonkypcax mo mnpoduiio
CHENHATBHOCTH U JIP.);

e [[oBBIIIECHME  TOTOBHOCTHM K  OCYLIECTBJICHUIO

poeCCHOHAIBHOMN ASITECILHOCTH,

OK 2.
OpranuzoBbIBaTh
COOCTBEHHYIO
JeSITEIIbHOCTh, UCXOJIS
U3 IeJIU U CITIOCOOO0B ee
JOCTHOKEHUS,
OTIpEJICIICHHBIX
PYKOBOIMTEIICM.

e OG0CHOBaHHOCTh BbIOOpA BHJIa TUIOBBIX METOOB U
croco0O0B BHITIOTHEHUS TPOPECCHOHATIBHBIX 3a]1a4;

e AzekBaTHasi CaMOOLIEHKA YPOBHS U 3((HEeKTUBHOCTH
OpraHM3ali COOCTBEHHOH NESTENbHOCTH IO 3allUTe
nHOpMAITUH;

e CooTBETCTBUE MOATOTOBICHHOIO JIaHa COOCTBEHHOM
NESTeIbHOCTH MO 3aluTe HHQOpMalLHUU TpeOyeMbIM
KpUTEPUSIM;

e PannoHanpHOE pacpe/ieieHue BpEMEHHU Ha BCE Tallbl
pelIeHus 3aa4u;

e CoBnazeHue pe3yJIbTaToB camMoaHanu3a U
OKCHEPTHOTO aHanmu3a J(P(PEKTHBHOCTH OpraHU3aAIH
COOCTBEHHOM J€SITENbHOCTHU 0 3alMTe HH(OpMaLH;

OK 3. AnanusupoBatb
pabouyro CUTYaIuIo,
OCYIIECTBIISITh
TEKYUIUH U UTOTOBBII
KOHTPOJIb, OIIEHKY U
KOPPEKIIUIO
cOOCTBEHHOM

e OO0OCHOBaHHOCTh  BBIOOpa
npodeccHOHaNbHBIX — 3a7a4 B
HECTaHJapTHBIX CUTYaIUsX;

e llcnonb3oBaHWE  ONTUMAIBHBIX, 3¢ dEeKTUBHBIX
METO/I0B pelIeHUs TPOopecCHOHATIBHBIX 3a/1a4;

METOJla  pELICHUs
CTaHJAPTHBIX U
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JIeSTEIIBHOCTH, HECTH
OTBETCTBEHHOCTH 32
pe3yJIbTaThl CBOEH
paboTHI.

e [IpunsATHE pElIEHHUS 33 KOPOTKUH IIPOMEKYTOK
BPEMEHH;

OK 4. OcymiecTBisTh
MOUCK HH(GOPMAIINH,
He00X0IUMOH I

3¢ PEeKTUBHOTO
BBITIOJTHEHUS
npodeccuoHaIbHBIX
3aad.

e OO0CHOBaHHOCTH BBIOOpA METO/A MOWCKA, aHAIN3a U
OILICHKH WH(opMaIiu, HeOOX0IUMOM ISl TOCTAHOBKH H

peleHus npoeccuoHaIbHBIX 3ajad,
npo(ecCHOHAIBHOI0 U TIMYHOCTHOI'O PAa3BUTHS;
e ['pamoTHOE MCII0JIb30BAHUE ONTUMAJIbHBIX,

9(QPEKTUBHBIX METOJOB IOWCKA, aHaIM3a ¥ OICHKH
nHOpPMAITUH;

e Haxoxnenue  HeoOXOaUMOIt
KOPOTKHH MMPOMEKYTOK BPEMCHH;

uHpopmauu  3a

OKS. Ucnonb3oBath
MH(QOPMAaLIMOHHO-
KOMMYHUKAIlMOHHBIE
TEXHOJIOTUH B
npodecCHOHATBHOM
JESITETbHOCTH.

e OOOCHOBaHHOCTb BbIOOpA UH(OpMaIIIOHHO-
KOMMYHHWKallMOHHBIX TEXHOJIOTHUH TS
COBEpIICHCTBOBAHUS npodeccHoHaTBHON
NeSITEIIbHOCTH;

e CooTBETCTBHE TpeOOBaHMIM U CIIOJIb30BaHMS

MH(POPMAMOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJIOT Ui

e DddexkTBHOE ©W  TPaMOTHOE  HCIIOJIH30BAHMUE
MH(QOPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT U JIJIs
COBEPIICHCTBOBAHUS npodeccuoHaIbHON
JIeSITeJIbHOCTH;

OK6. PaGoTtats B
KOMaH/e, 3pPEeKTUBHO
0o0ImaTeEC ¢ KOJIEraMH,
PYKOBOJICTBOM,
KJIIMEHTaMHU.

e OOOCHOBaHHOCTb  BBIOOpPAa  CTPYKTYpbl  ILJIaHA
po(hecCHOHATFHOTO M IMYHOCTHOT'O Pa3BUTHS;

e CoOTBETCTBHE MOATOTOBJICHHOIO IJIAHA 0XKH/IAEMbIM
pe3yibTaTam;

¢ ParinoHanpHOE pacnpeesieHue BpeMeHH Ha BCE JTallbl
camMo00pa30BaHU s, TOBBIIICHUS KBATU(DUKAITUH;

e Yyactue B  NIpOQECCHOHAIBHO —  3HAYMMBIX
meponpustusax (HIIK, xonkypcax mo mnpoduiio
CHENUAJIBbHOCTH U JIP.);

OK 7. UcnonHATh
BOUHCKYIO
00513aHHOCTD, B TOM
YHCIIe ¢ MPUMEHEHUEM
MTOJTYYCHHBIX
npodeCCuOHATBHBIX
3HAHUM (JIJIs1 FOHOIIICH ).

[IK 2.1. ®opmupoBarsb
Jena.

- (hopmupoBats nena;

- ohopmiieHHe 00J10kKH 1ena B coorBeTcTBHU ¢ [OCT
17.914-72.

- OCYIIIECTBJICHUE PACKJIAJIKH JIC]T B

cootBeTcTBUM ¢ TpeboBanusmu ['OCT P 7.0.97-2016;
- BEJICHUE JIMYHOTO JieJia COTPYIHUKA B
COOTBETCTBUM C MeTOIMUECKUMU

pexomen nanusmu BHUNJIA I DAC PD2002

T., ¢ yueToM npaBuJl, npeanucanibiM TK PO u ®3 Ne
152 01 27.07.2006 «O mepcoOHATBHBIX TaHHBIX»;

- IpOU3BEICHHE MPaBOii U JeBo (hopm

OpONIIOPOBKU JOKYMEHTOB;
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- pacmoJIOKEHUE JIOKYMEHTOB B JI€J€ COIJIaCHO
Meronuueckum pexkomenaauusm BHUNJIAJ[ OAC
P® 2002 r., c yuerom npaBui, npeanucasibiM TK PO
u ®3 Ne 1520t 27.07.2006 «O mnepcoHaTBHBIX

JaHHBIX ),

[IK 2.2. OGecnieunBarb

- (I)OpMI/IpOBaHI/Ie " HUCIIOJIb30BAHUC KAPTOTCK

OBICTPBII TOUCK | apXUBOB CTPYKTYPHBIX MOIpa3ACICHU I
JIOKYMEHTOB no | opranu3anuu B coorBercTBuu ¢ [OCT 51141-98
HAay4YHO-CIIPaBOYHOMY | «Jlesonpon3BOACTBO U apXUBHOE J1€10. TepMUHBI U
anmapary onpenenenus», [OCT 17.914-72;
(kapToTeKam) - (hopMupoBaHUE M UCITOIB30BAHNE KATAJIOTOB
OpraHu3alku. apXUBHBIX (DOHIOB OPTaHU3AIUH B
cootsercrBun ¢ OCT 51141 -98
«Jlemonpon3BOJICTBO U aApXHUBHOE JIEIO.
Tepmuns! u onpenenenusi», [OCT 17.914-72;
- COCTaBJICHHE U UCIIOJb30BaHUE
MyTEBOJIUTENEH 110 apXUBY OpraHu3aluu
(2JIGKTPOHHBIN BapHAHT)
[IK 2.3. | - cuctemaTu3anus JOKyMEHTOB B

Cucremaru3upoBarb U
XpaHUTh  JIOKYMEHTHI
TEKYIIEro apXuBa.

3aBMCUMOCTH OT UX HAUMEHOBAHUS B
cootBercTBHH ¢ TpeboBanusmu [OCT P 7.0.97-2016;
CHUCTEMATU3ALUS PACTIOPAIUTEIBHBIX

JOKYMEHTOB B cOOTBETCTBUH ¢ TpeboBanusmu [OCT P
7.0.97-2016;

- CUCTEMATH3aLUs TOPYUYEHNUH BBIIIECTOALINX

OpPTaHOB B COOTBETCTBUHU C TPEOOBAHUSIMHU

'OCT P 7.0.97-2016;

- CUCTEMAaTH3al ¥ IIJIaHOBBIX U OTYETHBIX

JOKYMEHTOB B cOOTBETCTBUU ¢ TpeboBanusmu [OCT P
7.0.97-2016

- CUCTEMAaTH3al sl JOKYMEHTOB JIMYHBIX A€ B
COOTBETCTBHUM ¢ MeTOoIMYEeCKUMHU

pexkomen nauusmu BHUNIA L DAC PO 2002 ., ¢
yuaeroMm npasuil, npeanucadibiM TK PO u @3 Ne 152 ot
7.07.2006 «O nepcoHaIbHBIX JaHHBIX);

- cCTeMaTH3allMs 3asBICHUI U )kanob

rpakJaH, IEPENUCKU B COOTBETCTBUH C

tpeboBanusimu 'OCT P 7.0.97-2016;

- CUCTEMAaTH3al|s JINLIEBBIX CYETOB

pabOTHUKOB B COOTBETCTBHH ¢ THIOBOMH

MHCTPYKIMEH 110 IeJIONPOU3BO/ICTBY B

(enepabHBIX OPraHax UCIOJIHUTEIbHON

BJIACTH, YTBEPKIACHHOM MprKa3oM Pocapxusa

Ne 68 ot 27 Hos6ps 2000 r. 1 OCHOBHBIMH

IpaBUJIaMH pabOThl ApXUBOB OpraHU3alui,
0/100peHHBIMU penieHneM kosuieruu Pocapxusa ot 6
depans 2002 r.;

- BEJICHUE KapTOTEKHU TEKYILErO apXuBa B
coorBerctBun ¢ [OCT 51141 -98

«/lenonpon3BoACTBO U ApXUBHOE JIEIIO.

TepMuHBI U onpenencHusd», Tunosoun

MHCTPYKIMEN 110 JISIIONPOU3BOICTBY B
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(enepabHBIX OpraHax UCIOJHUTENbHOM
BJIACTHU, YTBEPKIACHHOM prKa3oM Pocapxusa
Neo 68 ot 27 mostOpst 2000 1. 1 OCHOBHBIMU
IpaBHJIaMH pabOThl ApXUBOB OpraHU3alui,

0JI0OpEHHBIMH pellieHueM Koyuieruu Pocapxusa ot 6
despains 2002 r.;

IIK 2.4. OGecrieunBath
COXPaHHOCTh
MPOXOSIIEH
ciryxeOHOoM
JIOKYMEHTAIHH.

- o0ecrieyeHre COXPaHHOCTH IOKYMEHTOB
TEKYIIEro apXuBa B COOTBETCTBUU C

I'OCT51141 -98 «Jlenonpou3BoACTBO U
apxXuBHOE J1e510. TepMUHBI U OIIPENEIECHUS,
TUIOBOM MHCTPYKLMEN I10 IETONPOU3BOICTBY B
(enepabHBIX OpraHax UCIOJIHUTENbHOM BlIacTH,
yTBEpKACHHOM NpuKa3oM Pocapxusa

No 68 ot 27 HostOpst 2000 1. 1 OCHOBHBIMU
IpaBHJIaMH pabOThl apXUBOB OpraHU3alui,
0JI00pEeHHBIMH pelIeHueM Kojuteruu Pocapxusa ot 6
¢despains 2002 r.

-OCYILECTBJIEHUE KOHTPOJIA 32 IPOXO0KIECHUEM
JOKYMEHTOB) B cOOTBeTCTBUH C TpeboBanusiMu [ OCT
P51141-98;

- OCYLIECTBJIEHUE KOHTPOJIA 3a UCIIOJTHEHUEM
JIOKYMEHTOB) B cooTBeTCTBUHU ¢ TpeboBanusmu ['OCT P
51141-98.

[IK 2.5. ToroButh u
nepeaaBaTh JTOKYMEHTHI
Ha apXHUBHOE XpaHCHHE.

- IPOBE/ICHUE SKCIIEPTU3BI LIECHHOCTU
JIOKYMEHTa B COOTBETCTBUE C HOPMATUBHbBIMU
JUTEPAaTypHBIMU JOKYMEHTAMHU,
YTBEPKAECHHBIMH IPE3UICHTOM,
[TpaBuTenscTBOM M ['OCy1apCTBEHHOM
apXUBHOU ciryx)00# Poccum;

- ONIPEJEIIEHUE CPOKa XPAHEHU 1 JOKYMEHTA B
COOTBETCTBUHM C THITOBBIMU MEPEUHSIMU
JIOKYMEHTOB, COCTABJIIEMbIMH U
YTBEPKIAEMBIMH apXUBHOU CITyKO0ii;

- opopmienue nena B coorserctBum ¢ [OCT
51141 -98 «/lenonpou3BOACTBO U apXUBHOE
neno. Tepmunsl u onpeaeneHus», [OCT
17.914-72;

-COCTaBJICHUE OIHUCH JIENIa B COOTBETCTBUU C
I'OCT 51141 -98 «/lenonpou3BoACcTBO U
apxXuBHOE J1e)10. TEepMUHBI U ONIPEICIICHUSD,
I'OCT 17.914-72;

- HCIIOJIHEHHE MTPOLIelyphl IEpelauH iea B
apxuB B cootBeTcTBUM ¢ [OCT 51141 -98
«/lenonpon3BoaCcTBO U apXUBHOE JIEIIO.
Tepmuns! u onipenenenus», [OCT 17.914-72

K 2.6.
Ob6ecrieynBaTh
COXPaHHOCTb apXHBHBIX
JIOKYMEHTOB B
OpraHu3aIliu.

- BBIIOJHEHHE PEXKUMa XPAHEHUS JOKYMEHTOB B
COOTBETCTBUM C THUIOBBIMU IIEpEYHSMHU JOKYMEHTOB,
COCTaBJIIEMBIMH H

YTBEPKIAEMbIMH apXUBHOU CITyK00ii;

- perucrpanus BBIJAYH APXMUBHBIX JOKYMEHTOB B
Kypnane apxuBa opranusainuu B coorserctsuu ¢ ['OCT
51141-98
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«/lenompousBoactBo u apxuBHOe Jeno.TepMUHBI U
OIIPENEIICHUSY;
- perucTpanus npruemMa apxXuBHBIX JOKYMEHTOB B Kuaure
nocryrieHuidi B cootBerctBuu ¢ ['OCT 51141 -
98«/lenonpon3BOACTBO U apXUBHOE J€10. TepMHUHBI U
OTIPENICTICHUSI».

3a MpaBUJIBHBIN OTBET HA BOIIPOCHI MJIM BEPHOE PELICHUE 33Ja4l BBICTABIIAETCS
HOJIOKUTENbHAs oLeHKa — 1-0 6ayioB, B 3aBUCUMOCTH OT YPOBHS BBIIIOJHEHHUSL.

3a He NpaBUJIbHBIA OTBET HA BONPOCHl MWJIM HEBEPHOE PELICHHME 3a/aud BBICTABIACTCA
oTpulaTeabHas oueHka — 0 6aymos.

YpoBeHb OLIEHKU KOMIIETEHIIUH MPOU3BOJUTCS CYMMHUPOBAHUEM KOJIMYECTBA OTBETOB «J1a» B
IPOLEHTHOM COOTHOUIEHUH OT OOILEro KOJUYEeCTBA OTBETOB.

Ulxana oyenxu obpazosamenbHbix 00CMUNCEHUL

Tporent O1reHKa ypOBHS OJITOTOBKH
PE3yIIETaTHBHOCTH OIIEHKA KOMIIETEH TN I OIIEHKA YPOBHS
(cymma 6aiios) 00yUaroIMXCcs OCBOEHUS NUCLIUTLINH;
90+ 100 BBICOKH OTJIMYHO
75 + 89 MOBBIIIICHHBIN XOpOIIO
50 +74 MMOPOTrOBbII YIIOBJIETBOPUTEIBHO
Mmenee 50 JIOTIOPOTOBBIH HEY/TOBJICTBOPUTEIILHO

2.2. ®opMbI KOHTPOJIA N0 YUeOHOH TUCUMILINHE

DJIeMEHT DopMBbI U METOJIbI KOHTPOJIS
yueOHOI Texymuii KOHTPOJIb Py0exxHbIi1 KOHTPOIIB [Ipomexyrounas
T CITATUTUHBI aTTecTanus
®opmbl IIpoBepseMbl Dopmsbl IIpoBepsiemble @opwmsr | [IpoBepsie
KOHTPOJISL e KOHTPOJISI IIK,0K,V, 3 KOHTPOJISt MBI
Y, 3, OK, IIK [1K,0K,
v, 3
Pa3nen 1. YcTHBIN V1-V2,31-34, | YcrHEIH V1-¥2, 31-34, | Huddepe | Y1-V2,
ApXHMBHOE 1€JI0. | OMpOC. OK1- onpoc OK1- HiupoBaH | 31-34,
[MpakTuuecka | OK7,I1K2.1- OK7,I1K2.1- HBII OK1-
S pabora, | [1K2.6 [1K2.6 3a4er. OK7,ITK2
CaMOCTOATEN 1-T1K2.6
bHas paboTa
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2.3 . OueHka ocBoeHUsl Y4eOHOH JMCUMIIIMHBI

[IpoBepka 3HaHMI OOyYarOIIMXCS OCYIIECTBISETCS C IOMOIIBIO BBINOJIHEHUS TECTOBBIX
3agaHuii. [IpuMeHeHue Tecta MO3BOJSAET Pe(IEKCUBHO 3aKpENUTh M3ydaeMblil MaTepual, Mpu 3TOM
n30eKaTh 3aBBIILICHUS HTOIOBOMN OIICHKHU.

. 3amaun TecTupoBaHus: A(GEKTUBHO HCIOJIB30BATh BO BPEMsI YpOKa; BKJIIOYHUTH B
aKTUBHYIO y4eOHYI0 JnesrenbHOCTh oOydarommxcs (100%); moBBICUTH MHTEpec oOydarommxcs K
M3yd4aeMoMy MpeaMeTy U Mpodeccuu B 1eJIOM.

I[1l.  Ouenka ypoBHS YCBOEHMSI H3YYEHHOrO MaTepuaja ompenensercss KodhhuuueHToM
YCBOEHUS 3HaHUH, yMEHUH 1 HaBBIKOB (JUI BCEX ypOBHEH yCBOEHU).

e

= F , T1€ € — KOJIMYECTBO onepaunﬁ, BEBIINTIOJIHCHHBIX IIPaBUIJIIBHO B JAHHOM TCCTC;
0011

Po6u — 00111€€ KOJIMYECTBO ONEepaliii B TECTE.

ITpu K <0,5 onenka «2» (Hey1OBIETBOPUTEIHHO)
ITpu 0,5 <K <0,74 ouenka «3» (yI1OBJIETBOPUTEIBHO)
ITpu 0,75 <K <0,84 onerka «4» (Xopoiio)

ITpu 0,85 <K <1,0 omrenka «5» (OTIAHYHO)

2.4 KoHTpPOJIbHO-U3MepPUTe/IbHbIe MaTepHAaJbl

Tecmoevle 3a0anusn onsa nposedenusn oughpepenyuposannozo 3avema no M/IK 02.01
@HO IrrPyIiliA

1. [IpyHIUIT COBPEMEHHOIO apXMBOBEICHHS, KOTOPBIA TpeOyeT HW3Y4YeHUS U OLIEHKU
apXMBHBIX JOKYMEHTOB C yY4€TOM HX BHYTPEHHUX U BHEUIHMX OCOOCHHOCTEH, MX OOLIeCTBEHHON
(YHKIIMY U CBSI3U C KYJIBTYPHBIMH TPAJIULIUSIMU HE B KQUeCTBE €AMHUYHBIX (DAKTOB, a B KOMILIEKCE C
JPYTMMH JOKYMEHTAaMU Ha3bIBACTC:

a. [IpuHIIMTIOM HCTOpU3MA

b. IIpuHIHMIIOM BCECTOPOHHOCTH M KOMILIEKCHOCTH

C. [MpunuIOM 0O BEKTUBHOCTH

2. Kakoii 3 MeTo10B apxuBoBeieHUs TpeOyeT pacCMOTPEHUs TOKYMEHTOB KaK 3JIEMEHTOB

TOM WJIM MHOM CUCTEMBI TOKYMEHTALIMH ?

OYHKIIMOHAIBHBIN aHATU3

CucreMHBIH OAXO0/

NHCTUTYMOHAIBHBIN TTOAXO0.

NudopmaninoHHblil MeTO

HcrouynnkoBenyecKuil aHaus

CKOJIBKO THUIIOB apXHBOB OOIECTIPHHSTO BBIACISTE?

Tpu

JIBa

[Tt

Pesynprar 3akpenienus nHdopManuu o npeaMerax 00beKTUBHOM 1€ CTBUTEBHOCTH U
O MBICIIUTENBHOM IeATeIbHOCTH YeJI0BEeKa MOCPEICTBOM MHChMA, rpaduku, GpoTorpaduu uiu Apyrum
croco0OM Ha JIFOOBIX HOCHTEISX Ha3bIBACTCS:

POTP WP OO T

B 3anannoii EBpone
W3 yero cocrosin apXuBbl rocy1apcTB ApeBHENH Meconoramun?
M3 riauHgHbIX TA0JHYEK

a. JdoxymeHTOM

b. EnnnHunen apXxuBHOTO XpaHEHUS
5. I'me 6p11a n300peTena Oymara?
a. B Smonnn

b. B Kopee

C. B Kurae

d.

6.

a.
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b. W3 nanupycos

C. N3 nepramenTa

7. Kak B OpeBHOCTH Ha3bIBAIMCH apXUBBI, COACPKAIIME B TOM YHUCIE, CIUCKU I'PaKJIaH -
n30upaTeneil, JOKyMEeHThI 0 BBIOOPAX, 3alIMCH O 3aCeIaHUSAX U PEIICHUAX BEIOOPHBIX OpPraHoB?

a. Hapckue

b APpXHUBBI MOJIHCA

c Kpeueckue

d YacTHOBIAICTTHUECKHE

e ApXUBBI-ONOINOTEKH

8 OTimunTenbHasi 0COOCHHOCTh MEPBBIX CPETHEBEKOBBIX ADXUBOB

a XpaHeHue TOIbKO BXOAAIIUX JOKYMEHTOB

b. XpaHEeHHE TOJIbKO HCXOAIINX JOKYMEHTOB

c XpaHeHHE BXOAAIINX H UCXOSIIUX JOKYMEHTOB

9 B xakoM Beke B MOCKOBCKOM T'OCYIapCTBE CYIIECTBOBAIU APXUBBI TPHKA30B?
a
b
c
d

B XVII Beke
B XVI Beke
B X1V Beke
B XVIII Beke
10.  VYkaxwute naty npunstus aekpera CoBera HapoJHBIX KoMuccapoB «O peopraHuzaiiui u
LEeHTpan3anuu apxuBHoro aena B PCOCP»?
a. 1 ssuBaps 1918 rona
b. 1 uronsn1918 rona
C. 1 urons 1919 roga
11. Kakoil w3 NpUHUHMIOB OpraHU3allMU XPaHEHHUS JAOKYMEHTa SBIISIETCS TJIaBHOM
TEOPETUYECKONW OCHOBOM apXUBOBEACHUS?
a. [TpuHIMT TPUHAUICKHOCTH
b. TIpMHIMI TPOUCXOKTEHHS
12.  Yactp ¢oHIa, KOTOpas MOMISKUT MOCTOSHHOMY XpaHEHUIO, T.€. UMEET UCTOPUUIECKOE,

Hay4YHOE, TMOJUTHYECKOE, MPaBOBOE, HAPOJIHOXO3HUCTBEHHOE, COIHAIBHOE, KYJIbTYPHOE WIJIM HHOE
3HAYCHHEC HA3bIBACTCS

a. JlokyMeHTaIbHBIM (DOHIOM

b. APXHUBHBIM (POHIOM

13. BepHo usu, 4TO (OHA JIMYHOTO MPOUCXOXKIEHUS, COCTOSIIUN U3 JIOKYMEHTOB,
OTJIOKUBIIMXCS B PE3YJIbTATE AEATEIIbHOCTH OTAEIBHOTO JINIA, HA3bIBAETCSI CEMENHBIM?

a. Ha

b. Her

14. Kto ocymectBisier ymnpasieHue apxuBHbIM JenoM B Poccuiickon @enepanuu Ha
MYHHUUUIIAIEHOM YPOBHE?

a. CrnenuanbHo ynosHoMoueHHbIH [IpaBuTenscTBoM P opran HCIOIHUTENBHOMN BIACTH

b. Y1oHOMOUYEHHbIE OpraHbl HCITOJIHUTENBbHOM BJIacTH CyOBbekTOB PO

C. OpraHbl MECTHOIO CaMOYIPaBJICHHUSA

15.  Bce apxuBsl gensrcs Ha

a Kommiekryomuecs: 1 He KOMILIEKTYIOLIHECS

b. ®oH0BBIE U HE POHOBBIE

16. Ckompko 3TamoB BKJIOYAaeT B ceOs MpOLEcC KOMIUIEKTOBAHUS T'OCYAAPCTBEHHBIX
apXuBOB?

a. 3

b. 4

C. 5

17.  KonudecTBO KpUTEpUEB IIEHHOCTH IOKYMEHTOB, KOTOPBIMH JIOJKHBI PYKOBO/ICTBOBATHCS
ApXUBUCTHI IIPU MPOBEJECHUU SKCIIEPTU3bI?

a. 3
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b. 4

C. 5

18. C Kakoi 11eTbI0 BBOJUJIMCH TaK HA3bIBAEMBIE «3alIPETHHIC JaTh» ?

a C 1enpio COXpaHEHHS OT YHUUTOKCHHUSI HCTOPUUECKHUX JIOKYMEHTOB

b. C nenbio 3ampeTa COXpaHsATh JOKYMEHTHI OMPEJEIIEHHOT O IEPUO/Ia, AaThl

C. B >Tu naTe1 3anpemanoch YHUYTOXKATh JOKYMEHTBI

19. [IpenenbHbBIi CPOK BPEMEHHOTO XpaHEHHMS JIsI 3aITUcell aKTOB I'PAKIAHCKOTO COCTOSIHHUS,
MOXO035i CTBEHHBIX KHUT, 3aITMCEl HOTAPHATBHBIX U CYJEOHBIX JIENI COCTABIISIOT

a. 25 ner

b. 75 ner

C. 50 ner

20. Tun apxuBHOro cipaBoYHKKa B Poccuu, ABISIOMIMIICS OCHOBHBIM C KOHIIA 16 Beka

a. Karanor

b. [Mepeuenn

C. Onucek

d. [TyreBoauTens

21.  ApXuBHBIA CHPAaBOYHHK, COJACPKAIIUN CBeACHHUS 00 apXWBHBIX (OHIAX apXuBa B

CUCTEMATU3UPOBAHHOM BHUC U HpeI[Ha?:Ha‘IeHHHﬁ JJI1 O3HAKOMIICHU A ITOJIB30BaTCIIA C KX COCTaBOM U
COACPIKAHNECM, HA3BIBACTCA

a. Karamor

b. IlyreBoauTen

C. IIepeuens

d. Onuce

22.  MakcuMaabHOE KOJUYECTBO JINCTOB, IOMYCKAEMBIX B JIEIE

a. 200

b. 250

C. 350

23.  MakcumalbHas TOJIIMHA JeNia

a. 3cm

b. 4 cm

C. Scm

24.  Cpok XpaHEHUs KaJIpOBBIX JOKYMEHTOB IO JINYHOMY COCTaBY, CO3aHHBIX, HAUWHAS C
2003 roma

a. 50

b. 65

C. 75

25.  Vkaxure, KaKoW JJOKYMECHT HE SIBJISICTCS Pa3HOBUIHOCTHIO KOITHH

a. YepHOBUK

b. OTITyCK

C. HyOGnukar

26. JIOKyMEHT, BBITAaHHBIN B3aMEH YTEPSHHOTO M MMEIOLIHI CHITY IMTOJTHHHU Ka — JTO:

a. Konus

b. OTmyck

C. dyo0aukar

27.  VYkaxure, KaKoi HHICKC COOTBETCTBYET HHACKCY KaJIPOBOTO MPHUKa3a:

a. Ne 34-x

b. Ne 45-M

C. Ne 123

28.  VKaxuTe, KTO COCTaBJSieT, IOANKCHIBAET BHYTPEHHIOI OMHUCh JOKYMEHTOB,
HAXOJAIIUXCS B IUYHOM JIeNe:

a. Cekperapb

b. PykoBoauren
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C. caM COTPYIHHK
29.  TumoBas HOMEHKJATypa JeJ HOCHUT:

a. peKoMeHIaTeabHbIN XapaKkTep
b. 00s3aTeNbHBIN XapakTep
C. HeoO0s3aTeNbHBIN XapaKTep

30. Homenknatypy ein MOXKHO U3MEHHUTH B TEUEHUE I'0/1a, €CIIH:
NMPOU30LILT0 U3MEHEHHe CTPYKTYPHI NpeANpHUATHSA
€CTh yKa3aHUEe PYKOBOIUTENS
€CTh YKa3aHWE BBIMICCTOSIICH OpraHu3ainu
CBOHYIO HOMEHKJIATypy /€] YTBEPIKIaeT:
PYKOBOJUTEH ApXHBA
HavyaJIbHUK KaHIIEJIAPUU
PYKOBOJIUTEIb YUpeKACHUSI
32. YkaxxuTe, Kakol peKBU3HUT HE BXOJUT B COCTaB PEKBU3UTOB HOMECHKJIIATYPHI JIEI:
a. rpud yTBepKaAeHUS
b. rpud cormacoBanus
C. O0TMETKA 0 KOHTpOoJIe.
33. VYkaxuTe, CKOIBKO (hopM OpOITIOPOBOK TOKYMEHTOB IPUMEHSETCS B IETONPOU3BOICTBE:
a Opgna
b. lBe
c. Tpu
34. Ilpu moammMBKe TOKYMEHTOB C JOJITOBPEMEHHBIM CPOKOM XPaHEHUSI UCIIONB3YIOT:
a. mpaByto popMy OpOITFOPOBKHU
b. JaeByro popmy OpoiIrOpoBKH
C. mo0yto popMy OpOLIIOPOBKH
35. JlaTamu JIMYHBIX JICNT SIBJISTFOTCS:
a.  AaThl KA/IPOBBIX PUKA30B 0 NMpUeMe H YBOJIbHEHHHU COTPYIHUKA
b. narel mepBOro ¥ MOCICIHETO JOKYMEHTOB
C. JaThl 0(OPMIICHHS 3aIBJICHUH O MIPUEME U YBOJIBHCHUHU COTPYAHUKA
36. Ecnu B neno moammtel pororpaduu, OHU HyMEPYIOTCS:
d. Ha JUIIEBOW CTOPOHE B TPABOM BEPXHEM yTITy
b. Ha 00opoTHOII cTOpOHE B JIEBOM BEpPXHEM YIJIy
C. BHU3Y Ha JIMIIEBOH CTOPOHE
37. [TonmHOMY O(OPMIICHHIO TTOJIEKAT JIea:
a C BpEeMEHHBIM CpOKOM XpaneHus (10 10 ser)
b. ¢ BpeMeHHBIM cpokoM xpaHeHHusi (cBbIIIe 10 J1eT)
C. Bce Jiesia, KOTOPBIC MEePEIAlOTCS B apXUB.
38. Ykaxute, B KaKoi peKBU3HUT OOJIOKKH JIea HeNb3si BHOCUTh U3MEHEHUS:
a B 3aroJoOBOK jemna
b. B mHaekc xena
C. B Ha3BaHME OpPTaHHU3AIUU
39. Ykaxute, CKOJIBKO XPaHUTCS JIJ0, €CITU B HEM IMOJIIUTHI IOKYMEHTBI CO CPOKOM XPaHCHUS
3u S ner:
a 3roxga
b. 5aer
c. 7axer
40. Cpok XxpaHeHHUs Jefia UCUUCIISETCS:
a. c 1 ssuBaps roaa, cjaeaymouIero 3a roJ0M OKOHYAHHSA J1eji1a
b. ¢ 1 dncna mecsia, CIeAyIOIEro 3a MECSIeM OKOHYAHUS Jeia
C. C MOMEHTa 3aBeJIeHUs Jena
4]. Homenknatypa Jies1 BCTyNnaeT B CUIY:
a. € HOBOIO KaJIeHJAapHOI0 rojaa

OT P WO TW
¢ Re T
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b. KaxIpIif HOBBIM KBapTajl

C. 1O PacHopsHKCHUIO PYKOBOIUTEIIS

42. Cpoku XpaHEeHHUS JOKYMEHTOB, YCTAaHOBJICHHBIC TUITIOBBIMH ITEPEYHSIMH, B BEIOMCTBEHHBIX
TepeYHsX:

a. MOKHO TOJIbKO yBeJIHYMBATH

b. MOXHO yMeHbIIATH

C. M3MCHSTH HEJIb3sI

43. YkaxxuTe, KaKuM JJOKYMEHTOM o(hopMIIsieTCsl BbIjaua Jiejia BO BPEMEHHOE IMOJIb30BaHUE:

a. KapToii-3aMecTUuTeIeM

b. nucrom-3aBeputTereM

C. JINCTOM-3aMECTUTEIICM.

44, VYkaxute, B CKOJIBKUX dK3eMILIIpax oQpopMIIIeTcss HOMEHKIIATypa JIe:

a B JIBYX

b. B Tpex

C. B 4YeThIpex.

45. dopMHupOBaHUE 1€ OCYIIECTBIISACTCS IEHTPATN30BaHHO:

a. B yupexacHusx | kareropuu

b. B yupexnmenusx |l kareropuun

C. B Yyupexaenusix |l kareropun

46.  Ilpum mpaBoii popmMe OpOIIFOPOBKH JJOKYMEHTHI B JIEJI€ PACIIONAraloTCs:

a. B IIPsSMOM XPOHOJOTHYECKOH IMOCIIE0BATEIIBHOCTH

b. B mociexoBaTeILHOCTH, 0OPATHOM XPOHOJIOIHYECKOM

C. B JIFO0OM IMOCIICIOBATCIIBHOCTH.

47. JIuCTBI AeiTa HyMEPYIOT:

a. B MPaBOM BEPXHEM YIJIy

b. B mpaBoM H¥KHEM YTy

C. TIOCEpeIMHE HUXKHETO IMOJIs JINCTa

48. B TeueHue nenompon3BoCTBEHHOT0 ro/ia TIOKYMEHTHI U3 JIEI:

d. MO’KHO BbIJ1aBaTh

b. Henb3s BeIIABATH

C. MOJXKHO BBIJIaBaTh 110 YCMOTPEHUIO CEKpeTaps

49, JIucT mo6oro dopmara, CI0KESHHBIN U MTOIIIMTHIN 32 OJIUMH Kpaii:

a.  HYMepYIOT KaK OJWH JIMCT

b. HymepyroT ¢ OyKBEHHBIM 0003HAUYEHHEM

C. HYMEpYIOT KakK JBa JIMCTa

50. YunuToxxeHue aei 0(hopMIISICTCS:

a. IPUKA30M 10 OCHOBHOMH JICATCIIBHOCTH

b. akTOM 00 YHHUYTOKEHHH TOKYMEHTOB

C. JOKYMEHTOM He 0(pOpMIISETCS.
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Mimmereperno ofpasosanns i nayku PC(5)
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KoHTpoasHo-ouenounme cpeactsa meaancunimuapioro kypea MJIK 02,02 «OGecnesenne
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obpazosaresioro cranaapra (zanee - ®I'OC) no npodeccun 46,0103 [leronponssoanrens,
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40



1.0014e m0J10KeHIs

Heabto co3ganus KontpoabHo-onenounbix cpeacts (KOC) sBisercs ycTaHOBJIEHUE
COOTBETCTBUSI YpPOBHSI  IOATOTOBKM oOyuwaromierocss TpeOoBaHUsSM  pabodell  Mporpammel
MEXIUCIUILUIMHApHOTO Kypca. Kaxaoe oLleHOYHOEe CpeicTBO 00ecrednBaeT IMPOBEPKY YCBOEHUS
KOHKPETHBIX 3JIEMEHTOB yueOHOT 0 MaTepHara.

KOCHI npeaqnazHayeHbl 175 ONpeIeieHs] YPOBHS OCBOCHHBIX YMEHUH, YCBOEHHBIX 3HaHUH U
OBJIZICHUSI KOMIIETEHIIUSIMHU, T.€. CHOCOOHOCTBIO 00yUaroIerocsi IpUMEHTh 3HaHU s, YMEHUS U IMYHbIE
KayecTBa B COOTBETCTBUU C 3a/1a4aMi NMPO(ecCHOHaNbHOM AeATeTbHOCTH.

Oo0bextom npumenenuss KOC sBisiercss u3MepeHUe YPOBHS JAOCTUKEHHUS OO0Yy4YaroUMMUCS
YCTQHOBJIEHHBIX PE3YJITATOB 00Y4YEHHUsI IPU MPOBEACHUH TEKYIIEro, pyOeKHOr0 U MPOMEKYTOUHOTO
KOHTPOJISl YCIIEBAEMOCTH 110 MEKAUCLIUIIIIMHAPHOMY KypCy.

2. [TacnopT KOHTPOJILHO-OLEHOYHBIX CPEACTB

2.1. Pe3yabTaThbl 0OCBOEHHS MEKIUCIMINIMHAPHOIO Kypca, MoJJIe:Kaliue NpoBepKe

B pesynbrate ocBoeHUs MexkucUILIHHApHOTO Kypca MJIK.02.02 «ObecnieueHre COXpaHHOCTH
JOKYMEHTOBY» OOyJaromuiicss AomkeH oonanath npexycMoTpeHHbIMA PI'OC 0CBOCHHBIME YMEHUSIMH
Y YCBOCHHBIMH 3HAHUSIMU.

B pesynbrare KOHTPOJIS IO OCBOCHUIO YUEOHOW AMCIUIIIMHBI OCYIIECTBIISETCS KOMIJIEKCHAs
MpOBEpKa CIEAYIONMX YMEHUN U 3HAHWH, a TAaK)Ke TUHAMHUKA OCBOCHHS 00X M MTPO(HECCHOHATBHBIX
KOMIIETCHIIHI:

Konp! mpoBepsieMbIx [Toka3arenu OLeHKU pe3yIbTaTa Ouenka (na /
KOMIIETCHIIH M HET)

OK1. [Tounmars e AJiekBaTHas CaMOOILIEHKa Ipolecca U pe3yibraTa

CYILIHOCTb U yueOHOH 1 mpodeccuOHaTBHON NeSTENbHOCTH;

CoNrabHYyO e OCBEJJOMIICHHOCTb O PA3JIMYHBIX ACMIEKTaX CBOEH

3HAYNMOCTEL CBOEH 6yﬂymefz’1 Hpo(beccpn/l;

Oynymeit mpodeccu, e YyacTtue B mpo(ecCuoHaIbHO — 3HAUMMbBIX

TMPOSIBIISTH K HEH meponpustusx (HITK, konkypcax mo mpoduiro

YCTOWYUBBINA HHTEPEC CIICLUANBHOCTH 1 . );
e [JoBbIlIEHNE TOTOBHOCTH K OCYILIECTBICHHIO
npoecCuOHaAIBHON JIESITENbHOCTH;

OK 2. e O060CHOBaHHOCTH BHIOOPA BH/Ia TUTIOBBIX METOJIOB H
Opranu3oBbIBaTh croco0O0B BHINOIHEHUS TPOPECCHOHATIBHBIX 3a/1a4;
COOCTBEHHYIO e AJeKBaTHasi CaMOOLIEHKa YPOBHS U 3((HEeKTUBHOCTH

ACATCIIbBHOCTD, HCXO OpraHM3alliy COOCTBEHHOM ACSITEILHOCTH I10 3aIUTE
W3 LIEJIH U CIIOCOOOB €€ uHpOpMaLIHH;

HAOCTHIKCHMU A, e COOTBETCTBHE MOATOTOBICHHOIO IJIaHa COOCTBEHHOM
OIPEICJICHHBIX NEeSITeTbHOCTH M0 3aIuTe HpopManun TpedyeMbIMm
PYKOBOIUTEIIEM. KPHTEPHSAM;

¢ ParinonanpHOE pacnpe/iesieHue BpeMEHU Ha BCe 3TaIbl
pelIeHus 3aa4H;

e CoBnaJieHHE Pe3yJIbTATOB CAaMOAHAIN3a 1
HKCHEPTHOTr0 aHan3a 3(h(PEeKTUBHOCTH OpraHu3aluu
COOCTBEHHOM ACATEIHLHOCTH I10 3alTUTe WH()OpMaInu;

OK 3. Anamu3npoBath | ¢ OGOCHOBaHHOCTH BEIOOPA METO/IA PENICHUS

pabouylo CUTyalulo, po(ecCHOHAIBHBIX 3a/1a4 B CTAH/IAPTHBIX U
OCYILIECTBIIATh HECTaHJapTHBIX CUTYaIUsX;

TEKYIIMH U UTOTOBBIH | o Mcrionb30Banie ONTUMATBHBIX, YDMEKTHBHBIX
KOHTPOJIb, OLICHKY 1 METOJIOB pelIeHHUsI TPoQecCuOHaNbHbBIX 33/1a4;
KOPPEKIHIO e [IpunsATHE pelICHUs 32 KOPOTKUM TPOMEKYTOK
COOCTBEHHOM BPEMCHH;

JACATCIIbHOCTH, HCCTHU

41



OTBETCTBEHHOCTb 32
pe3yabpTaThl CBOEH
paboOTHI.

OK 4. OcyuiecTBasTh
MOMCK UH(OpMaLHH,
HeOO0XO0INMOH I

3¢ dEeKTUBHOTO
BBITIOJTHEHUS
npodeCCuOHATBHBIX
3a7a4.

e O00OCHOBaHHOCTH BHIOOpA METO/Ia MOUCKA, AHAIN3A U
OIleHKHU nH(OpMaIuu, He0OX0IMMOM /171l TOCTAHOBKY U
pereHus npodeccuoHaNbHBIX 3a/1a4,
po(eCCHOHATBHOTO U TUYHOCTHOT'O PA3BUTHS;

¢ ['pamMOTHOE HCTOIB30BAHNE O TUMAIBHBIX,
3((eKTUBHBIX METO/IOB MOMCKA, aHATTN3a U OLEHKHU
uHpopMaLmy;

¢ Haxoxxaenue HeoOxoaumoii nHdopmariuu 3a
KOPOTKH I MPOMEKYTOK BPEMEHH;

OKS. Hcnonbs3oBars
uH(}OopMalMOHHO-
KOMMYHHKAIIMOHHBIE
TEXHOJIOTHH B
npogeccuoHaIbHON
JeSITEIIEHOCTH.

e O060CHOBaHHOCTH BBIOOPA MH(POPMAITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOT UM JIs
COBEPIICHCTBOBAHMUS MPO(PECCHOHATBHOM
NeSITEIIbHOCTH;

e CooTBeTCTBHE TPEOOBAHUSIM HCIOJIE30BAHUS
1H()OpMaIOHHO-KOMMYHHKAI[MOHHBIX TEXHOJIOT HH;

¢ D(pheKTUBHOE 1 TPAMOTHOE UCIIOJIB30BAHHE
WH()OpMATOHHO-KOMMYHHKAIIMOHHBIX TEXHOIOT U JUIST
COBEpIIICHCTBOBAHUS MTPO(PECCHOHATBHOM
JIeSITEIIbHOCTH

OK6. PaGoTats B
KoMaHie, 3(p(eKTUBHO
00IIATECA € KOJIJIETaMH,
PYKOBOJICTBOM,
KJIIMEHTaMHU.

¢ O0OCHOBaHHOCTB BBIOOpA CTPYKTYPHI TJIaHa
po(ecCHOHAIBHOTO U TUYHOCTHOT'O PA3BUTHS;

e CoOTBeTCTBHE MOATOTOBJICHHOTO IIJIaHa OKUJAEMbIM
pe3ynbpTaTaM;

¢ PanimoHanpHOE pactpe/ieiecHie BpeMEHH Ha BCE ITAITbI
camMo00pa3oBaHu s, OBBIIIEHUS KBaTU(DUKAIUY;

¢ Yyactre B npohecCuOHATbHO — 3HAYUMBIX
meponpustusx (HITK, koakypcax mo mpoduiro
CIICIIMAIBHOCTH U JP.);

OK 7. UcnonHATh
BOUHCKYIO
0053aHHOCTb, B TOM
YHCIIe C TPUMEHEHUEM
MOJTyYSHHBIX
npodeCCHOHATBHBIX
3HAHUH (1S FOHOIIIEH ).

IIK 2.1. ®opmupoBats
Jena.

- (hopmMupoBaTh aena;

- ohopmieHue 00s10xkku nena B coorercTBuu ¢ F[OCT
17.914-72.

- OCYILIECTBJICHUE PACKJIAJKHU 1€ B

cootBercTBHH ¢ TpeboBanusmu [OCT P 7.0.97-2016;
- BeJICHUE TNYHOTO JIeJla COTPYIHUKA B
COOTBETCTBUU C MeTOIMUECKUMU

pexomenpanusmu BHUNJIA L ©AC PD2002

T., C yueToM npasuJ, npeanucaiibiM TK PO u @3 Ne
152 o1 27.07.2006 «O nepcoHanbHBIX JAHHBIXY;

- IpOoU3BEICHUE TPaBoH U JIeBOi (opMm

OpOLIIOPOBKH IOKYMEHTOB;

42




- pacrosoXkeHue JOKyMEHTOB B JIeJI€ COrJIacHO
Meroanueckum pexomen nauusm BHUNUIA L DAC PO
2002 r., ¢ yueroM npaBuJi, npeanucaiubiM TK PO u @3
No 15201 27.07.2006 «O nepcoHaIbHBIX JAHHBIX);

[1K 2.2. ObecnieunBath
OBICTPBIN MTOUCK
JIOKYMEHTOB I10
HayYHO-CIIPAaBOYHOMY
amnmnapary
(kapToTekam)
OpraHu3aluH.

- (hopMUpOBaHUE U UCITOIH30BAHUE KAPTOTEK
ApPXUBOB CTPYKTYPHBIX MOAPA3ICICHU I
opranuzanuu B coorBerctBuu ¢ [OCT 51141-98
«Jlenmonpon3BOACTBO M ApXUBHOE Je)T0. TepMHUHBI K
onpenenenus», OCT 17.914-72,

- (hopMupoOBaHUE U HUCIIOIH30BAHUE KATAJIOT OB
apXUBHBIX (DOHIOB OpTaHU3AIUU B
cootBercTBUm ¢ [OCT 51141 -98
«Jlenmonpon3BOACTBO M APXUBHOE JIEIIO.
Tepmuns! u onpenenenus», [OCT 17.914-72;

- COCTaBIIEHUE U UCTIOIB30BaHUE
MyTEBOJUTEIICH IO apXUBY OpraHU3AINU
(2JIEKTPOHHBIN BapHAHT)

[IK 2.3.
CucrematusupoBath U
XPaHUTB TOKYMEHTBI
TEKYILETo apXuBa.

- CUCTEeMaTU3aIus TOKYMEHTOB B
3aBHCUMOCTHU OT UX HAUMEHOBAHMUS B

cootBercTBUH ¢ TpeboBanusmu [OCT P 7.0.97-2016;
cUcCTeMaTu3alus pacropsAUTEIbHBIX

JIOKYMEHTOB B cooTBeTcTBUHU ¢ TpeboBanusimu ['OCT P
7.0.97-2016;

- CUCTEeMAaTU3aIUsl TOPYUYECHUH BBIIIECTOSIINX

OpraHOB B COOTBETCTBUHU C TPEOOBAHUSIMHU

'OCT P 7.0.97-2016;

- CHCTEMAaTU3aIUsl TJIAHOBBIX U OTUETHBIX

JIOKYMEHTOB B cOOTBeTCTBHH ¢ TpeboBanusmu [[OCT P
7.0.97-2016;

- CUCTeMAaTU3aIUsl IOKYMEHTOB JIMYHBIX JIET B
COOTBETCTBUM ¢ MeToImuecKumMu

pexomennauusimu BHUNJJAJL OAC PO 2002r., ¢
ydetoM tnipaBu, npeanucadiubiM TK PO u @3 Ne 152 ot
7.07.2006 «O nepcoHaNIbHBIX JAHHBIX);

- CUCTEMAaTH3aIlus 3asBJICHUH U KaI00

rpak/iaH, MEePEruCKA B COOTBETCTBUHU C

tpeboBanusimu 'OCT P 7.0.97-2016;

- CUCTEeMAaTU3aIUsl TUIIEBBIX CUETOB

pabOTHUKOB B COOTBETCTBUM ¢ TUTIOBOM

WHCTPYKIIMEN MO IeTONPOU3BOJICTBY B

denepanbHBIX OpraHax UCIOTHUTEIBHON

BJIACTH, YTBEPKIACHHOM Mprka3oM Pocapxusa

Ne 68 ot 27 Hos6pst 2000 r. 1 OCHOBHBIMU

npaBUIaMH PabOTHI ApXUBOB OPTaHU3AIUH,
0JI0OpEHHBIMH pelIeHrneM kouieruu PocapxuBa ot 6
¢espans 2002 r.;

- BE/ICHUE KapTOTEKH TEKYIIETO apX1Ba B
cootBercTBUm ¢ [OCT 51141 -98

«Jlenmonpon3BOJICTBO U apXUBHOE JIEJO.

TepMuHbI 1 onpenencHus», TunoBon

WHCTPYKIIMEHN MO IO POU3BOJICTBY B

denepanbHBIX OpraHax UCIOTHUTEIbHON
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BJIACTH, YTBEP)KJICHHOM npuka3oM PocapxuBa

Ne 68 ot 27 Hos10pst 2000 r. 1 OCHOBHBIMH
npaBujiaMHu pabOThl apXMBOB OpraHU3alUH,
0JI00pPEHHBIMHU pellieHneM Koyieruu PocapxuBa oT 6
¢espamns 2002 r.;

IIK 2.4. O0ecrieunBath
COXPaHHOCTh
MPOXOSIIEH
ciyxeOHOoM
JIOKYMEHTAIlUH.

- o0ecrieyeHre COXPaHHOCTH IOKYMEHTOB
TEKYIIEro apXUBa B COOTBETCTBUU C
I'OCT51141 -98 «Jlenonpou3BoACTBO U
apxXuBHOE J1e710. TepMUHBI U ONPENEIICHUSD,
TUIIOBOM MHCTPYKLUEN I10 IETIONPOU3BOICTBY B
(enepabHBIX OPraHax UCIOJIHUTENbHOM BlIaCcTH,
YTBEpKIAEHHOM puka3oM Pocapxua
No 68 ot 27 HostOpst 2000 1. 1 OCHOBHBIMU
IpaBHJIaMH pabOThl apXUBOB OpraHU3alui,
0J100peHHBIMHU perieHneM kojuteruu Pocapxusa ot 6
¢despains 2002 r.

-OCYILECTBJICHUE KOHTPOJIA 3a IPOXO0KICHUEM
JIOKYMEHTOB) B cOOTBeTCTBUU ¢ TpeboBanusmu [[OCT
P51141-98;

- OCYLIECTBJIEHUE KOHTPOJIA 3a UCIIOJTHEHUEM

JOKYMEHTOB) B cooTBeTcTBUH € TpeboBanusimu [OCT P
51141-98.

[IK 2.5. ToToBUTH 1
nepeaaBaTh JOKYMEHTBI
Ha apXHUBHOE XpaHCHHE.

- IPOBE/ICHUE KCIIEPTU3BI IIEHHOCTH
JIOKYMEHTa B COOTBETCTBUE C HOPMATUBHBIMU
JUTEPATypPHBIMU JOKYMEHTAMU,
YTBEPXKACHHBIMU MPE3UIEHTOM,
[TIpaBuTenscTBOM M ['OCy1apCTBEHHOM
apXUBHOU ciryx)00# Poccum;

- ONIPEJENIEHNE CPOKA XPAHEHUS IOKYMEHTA B
COOTBETCTBUM C TUTIOBBIMU MEPEUHSIMU
JOKYMEHTOB, COCTABJISIEMbIMHU U
YTBEPKIAEMBIMH apXUBHOU CITyKO0ii;

- opopmrenue nena B coorserctBuu ¢ [OCT
51141 -98 «Jlemonpou3BOJICTBO U ApXUBHOE
neno. Tepmunsbl u onpeaeneHus», [OCT
17.914-72,

-COCTaBJICHHUE OMHUCH JIeJIa B COOTBETCTBHUU C
I'OCT 51141 -98 «/lenonpou3BoACcTBO U
apxXuBHOE J1en10. TepMUHBI U ONPEeTIEHUS,
I'OCT 17.914-72;

- NCIIOJIHEHHE NIPOLIelyphl IEpPEIauH Jiea B
apxuB B cootBeTcTBUM ¢ [OCT 51141 -98
«/lenonpon3BoacTBO M apXUBHOE JIEIIO.
Tepmunsl u onpeaenenus», [OCT 17.914-72

IIK 2.6. OGecrieunBath
COXPaHHOCTh apXUBHBIX
JIOKYMEHTOB B
OpraHu3alHH.

- BBIITOJIHEHUE PEKNMA XPAHEHM S JOKYMEHTOB B
COOTBETCTBUM C TUIIOBBIMU I1EPEUHSIMU IOKYMEHTOB,
COCTaBJIIEMBIMU U

YTBEPKIAEMbIMH apXUBHOU CITyK00ii;

- perucrtpanys BblJauu apXUBHBIX IOKYMEHTOB B
Kypnane apxuBa opraHu3al B COOTBETCTBUU C
I'OCT 51141-98
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((I[eJ'IOHpOI/I?)BOI[CTBO H apXHUBHOC ACJI0. TepMI/IHH u

OIIPENEIICHUSY;

- peructpanus npuemMa apXuBHBIX JOKYMCHTOB B Kuwure

noctyrieHui B coorBerctBum ¢ ['OCT 51141 -

98«/lenonpon3BOACTBO U apXUBHOE J1€710. TepMUHBI U

OIIPCACIICHU .

3a HpaBHHBHBIf/'I OTBCT HaA BOITPOCHI MJIM BEPHOC PCILICHHUC 3aJa4YH BBICTABJIACTCA

HOJIOKUTENbHAs oLeHKa — 1-0 6ayioB, B 3aBUCUMOCTH OT YPOBHS BBIIIOJHEHHUSL.
3a He NpaBUJIBHBIA OTBET Ha BONPOCH HJIM HEBEPHOE pPELICHHE 337a4u

oTpunaTejibHasA OLICHKA — 0 OamoB.
YPOBGHB OIICHKH KOMHCTGHHI/If/'I IMpOU3BOAUTCA CYMMHUPOBAHHUECM KOJIMYCCTBA OTBCTOB «a» B

IIPOLUCHTHOM COOTHOUICHHUHU OT O6IH€FO KOJIMYECTBA OTBETOB.

Ulxana oyenxu obpazosamenbHbix 00CMUNCEHUL

BBICTABJISICTCA

OI_ICHKa YPOBHSA ITOATOTOBKHA

[Ipouent
PE3yIbTaTUBHOCTH OIleHKa KOMIICTCHIHI OLICHKA YPOBHA
(cymma Gantos) 00y4JaroImXcs OCBOEHUSI TUCITUTLINH;
90 + 100 BBICOKH I OTJIHNYHO
75+ 89 MMOBBIIICHHBIN XOpouo
50 = 74 ITOPOrOBBIM YIOBJICTBOPUTEIHLHO
MmeHee 50 JIOTIOPOTOBBII HEYAOBJICTBOPUTEILHO

2.2. ®opMbI KOHTPOJIS 10 Y4eOHOM TUCUMIINHE

DJIeMEHT @DopMBI B METOABI KOHTPOJIS
yueOHOI Texkymuii KOHTPOJIb PyOe>xHbIi KOHTPOJIb [Ipomexyrounas
JUCHUTLINHBI aTTeCTalusl
Dopmsbl IIpoBepseMbl ®opmsbl IIpoBepsiemble ®opmsr | I[Iposepsiem
KOHTPOJISL e KOHTPOJIS IIK,0K, VY, 3 koutposs | bie [IK,OK,
Y, 3, OK, IIK Y, 3
Pazgen 1. VYcrHblit V1-V¥2,31-34, | Ycrubiin V1-¥2, 31-34, | Huddepe | V1-Y2, 31-
Opranuzanus ompoc. OK1- ornpoc OKI- HuoupoBaH | 34, OKI-
ob0ecnmeyeHus [Tpaktnuecka | OK7,I1IK2.1- OK7,IIK2.1- HEBIN OKT7,IIK2.
COXPAHHOCTH s pabora, | I1K2.6 I1K2.6 3ayer. 1-I1K2.6
JAOKYMEHTOB. CaMOCTOSTEN
pHas pabora
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2.3. OneHKka 0CBOEHHSI Y4eOHO# TUCIIUILTHHBI

[IpoBepka 3HaHU 00YHAIOLIUXCS OCYIIECTBIISETCS C ITOMOIIBIO:

1. ¥YcrHoro onpoca. [Ipu ycTHOM oIpoce yCTaHaBIMBAETCS HENOCPEICTBEHHBINA KOHTAKT
MEXIy MpernojaBaTelIeM M yYalllMMCs, B IIpoLiecce KOTOPOro IpPEenoAaBareib IMOIydaeT IIUPOKHE
BO3MOXKHOCTH ISl W3yYeHUs HWHIAUBUIYAIbHBIX OCOOCHHOCTEH YCBOEHHUS YyYallUMHUCS Yy4eOHOTO
Marepuana.

l. OueHka ypoBHSI YCBOEHHs H3Y4YEHHOI'O MaTepuana oIpeaensercss Kod(ppuireHToM
YCBOEHMS 3HAaHUM, YMEHUI U HABBIKOB (/17151 BCEX YPOBHEW YCBOEHHS).

e
K= F , 1€ € — KOJIMYCCTBO OTBCTOB, BBIITOJIHCHHBIX ITPABUJIBHO B TdHHOM OIIPOCE;
0011

Po6u — 00111€€ KOJIMYECTBO OTBETOB.

IIpu K <0,7 ouenka «2» (HeyIOBJIETBOPUTEIBHO)

ITpu 0,7 <K <0,8 omnenka «3» (YI0BIECTBOPUTEIHHO)

ITpu 0,8 <K <0,95 omenka «4» (xopoIio)

ITpu 0,95 <K <1,0 orenka «5» (OTIMYHO)

2. TectoBbix 3amaHuil. IlpuMeHeHue Tecta TO3BOJSAET pPEPIEKCUBHO 3aKpEeNHTh
M3ydaeMblii MaTepual, Mpu TOM U30ekKaTh 3aBBIILICHHUS UTOTOBOM OLIEHKH.

. 3amaun TecTupoBaHus: A((GEKTUBHO HUCIOJIB30BATh BO BpPEMs YypOKa; BKIIOYHUTH B
aKTUBHYIO Y4eOHYI0 JnesrenbHOCTh oOydarommxcs (100%); MOBBICUTH MHTEpeC OOy4YaroUMXCsl K
M3yd4aeMoMy MpeIMeTy U Mpodeccuu B 1eIOM.

I[1l.  Ouenka ypoBHS YCBOEHHUs M3yHYEHHOrO MaTepuaja ornpezaensercs KodhhuuueHToMm
YCBOEHUS 3HaHUH, yMEHUH 1 HaBBIKOB (JUIs BCEX ypPOBHEH yCBOEHUS).

e

K= F , 1€ € — KOJIMYECTBO onepaunﬁ, BBITNTOJIHCHHBIX MMPAaBUJIIBHO B JAHHOM TCCTC;
061y

Po6uw — 00111€€ KOJITMYECTBO OTEepaliii B TECTE.

IIpu K <0,5 ouenka «2» (Hey10BJIETBOPUTEIIBHO)
ITpu 0,5 <K <0,64 ouenka «3» (yIOBJIETBOPUTEIBHO)
ITpu 0,65 <K <0,84 onenka «4» (Xopoio)

ITpu 0,85 <K <1,0 omenka «5» (OTIAHYHO)

2.4. KOHTPOJIbHO-U3MePHUTeIbHbI€ MaTePHAJIbI

Konmponsuuie 3a0anusn 01 nposedenusn ougppepenyuposannozo 3auema no MK 02.02
QHO I'PYIIIIA

KOHTPOJIbBHAS PABOTA «OBECIIEUEHUE COXPAHHOCTHU JOKYMEHTOB»
1 BAPUAHT

I. OTBeTbTe HA BONPOCHI MMCbMEHHO:

1. OcHoBHas 3a/1a4a IKCIEPTU3BI IIEHHOCTH JOKYMEHTOB — 3TO ...

2. KTO BXOJIUT B COCTaB 3KCIEPTHON KOMUCCUU

3. Yro BKIIIOYAET B CCOS IMOATOTOBKA JIOKYMEHTOB K XpaHEHUIO?

4. KakoBBI CPOKH XpaHEHUS JOKYMEHTOB ?

5. AHHOTAIMS — 3TO ..

6. Kak oopmiisercs Bbiiada e BO BpEMEHHOE IT0JIb30BaHKUE?

7. HazoBuTE BHABI OPOIIIOPOBOK

8. ObecnieueHre COXpPaHHOCTH JOKYMEHTOB — 3TO .....

9. HopMaTuBHBIE YCIOBUS XPAaHEHUSI ApXUBHBIX JIOKYMEHTOB 00€CIICUUBAIOTCSL: .. ..
10. HazoBuTe (hakTOpHI pa3pylieHUs JOKYMECHTOB

2 BAPUAHT

I. OTBeTbTe HA BONPOCHI MMCbMEHHO:

1. DxcnepTH3a HEHHOCTH JOKYMEHTOB —3TO ...............

2. KakuM JJIOKyMEHTOM perjaMeHTHUPYETCS CPOK XpaHEHHUs aena?

3. KakoBsI ciocoObI XpaHeHwus fein?



4. Korpa nena moanexxar 4acCTHYHOMY 0(OPMIICHUIO

5. Uro Takoe «J1e710» B apXMBHOM XpaHCHUH ?

6. HazoBuTe BU I OpOIIIOPOBOK

7. KakuM 06pa3oM mpoucxoauT opopMIIeHHE YHUUTOKEHUS Jefa

8. Kommekc padot mo OC 10KyMEHTOB BKJIIOYAET B CeOs: ...

9. HopmaTuBHBIEC peXKUMBI XpaHSHU S apPXUBHBIX IOKYMEHTOB 00CCIICUNBAIOTCS: . . ..

10. JIist 9ero mpoBOAUTCS IPOBEPKaA HAJTUYHS U COCTOSHUS IeIT?

3 BAPUAHT

I. OTBeTHbTE Ha BONPOCHI NMCHMEHHO:

1. HazoBuTE KpUTEPHHU IKCIIEPTU3BI LIEGHHOCTH

2. Ilepeuncnure 3Tamnsl mposeaeHus J1]

3. C Kakoro BpEMEHU UCUUCIIAETCA CPOK XpaHEHUs 1esia?

4. Yro BKIIOYAET B ce0s MOArOTOBKA /1€ K XpaHEHUIO?

5. Kakue nena momiexar IOJIHOMY O(hOPMICHHUIO?

6. Kaknm 00pazoM MpOUCXOUT Iepeaada JIey B apXuB?

7. ObecnieueHre COXPaHHOCTU JOKYMEHTOB — 3TO .....

8. Ha GpIcTpoe cTapeHue 1 pa3pylieHue JOKyMEHTOB BIHSIOT ...

9. lenp 1 myTH cO3AaHUS CTPaxoOBOTO (POHIA IEHHBIX JOKYMEHTOB

10. 3HayeHue NpoBeICHMS TPOBEPKU HATMYMS U COCTOSIHUSA €77

4 BAPUAHT

I. OTBeThTE HA BONPOCHI NHCHLMEHHO:

1. OcHoBHas 3aja4a HKCHEPTU3bI IEHHOCTH JJOKYMEHTOB — 3TO ...

2. Kakum TOKyMEHTOM PErJIaMeHTHPYETCSI CPOK XpaHCHMS jema?

3. C Kakoro BpeMeHH UCUHCIISETCS CPOK XpaHEeHUs Aemna?

4. KakoBbI CPOKH XpaHEHUS IOKyMEHTOB?

5. Kakue nena nojyiesxar noHomy ohopmIiieHHo?

6. HazoBuTe BHIHI OPOIIIIOPOBOK

7. Llenb ¥ yTH CO3/IaHUS CTPAXOBOTO (POH/IA IIEHHBIX JIOKYMEHTOB

8. ObecrneueHne COXpaHHOCTH IOKYMEHTOB — 3TO .....

9. HopmatuBHBIE peXKUMBI XpaHEHU ST ApPXUBHBIX TJOKYMEHTOB 00ECTIEUNBAIOTCS: . . ..

10. HazoBute (hakTopsl pa3pyuieHus JOKyMEHTOB

Il. BoinmosinuTe TecToBoe 3a7aHue (BbIOpPaB NMPaBWJILHBIH OTBET), OTBETHI 3aNMIIUTE B
Tadauny:

1. 3aBepUTENbHYIO HAMUCh OANUCHIBAET:

A) pyKOBOAMTEIb apXUBAQ;

b) cocTraBuTens;

B) pykoBoauTens CTpyKTYpHOT' O OApa3AeIeHUS.

2. Ecnu B neno moammtel pororpaduu UX HyMepyroT:

A) Ha IM1IEBOM CTOPOHE B IPaBOM BEPXHEM YTIJIy;

b) Ha 000pOTHOM CTOPOHE B JICBOM BEPXHEM YTIIY;

B) BHU3Y Ha THIIEBO CTOPOHE.

3. [TomaOMY OhopMIIEHUIO TTOIeKAT JeNa:

A) c BpeMeHHBIM CpOKOM XpaHeHus (1o 10mer);

b) ¢ BpemenHbIM cpokom xpaHeHus (cBoiie 10mer);

B) Bce nena.

4. JIuct moboro ¢popmaTa, CI0KEHHBIN U TTOAIMIUTHIN 32 OJWH Kpaii:

A) HyMepyIOT KaK OAWH JIUCT;

B) craBsT HoMep ¢ OyKBeHHBIM 0003HAYCHHEM;

B) HymepyroT Kak 1Ba aucTa.

5. Coznanue 3KCnepTHON KOMUCCUU PETIIaMEHTUPYETCSL:

A) u3gaHuemM npuKasa;

b) npoTtokonom 3acenanus;
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B) HuKakuM TOKyMEHTOM HE perjiaMeHTHPYETCSl.

6. [lepeuenb MaTepuanoB, IOMEIICHHBIX B J€JI0, HA3bIBACTCS:

A) nucrt-3aBepuUTEIND A€Ta;

b) Homenknatypa aemn;

B) BHyTpeHHSs OnKCD;

I') ornaBnenue.

7. Hymepanuro ctpanuil opopmIIsSIIOT TaK:

A)25;

b) ctp.25;

B) -25-

8. HomeHknatypa 1e1 BCTylaeT B CUIY:

A) c HOBOTO T0/13;

b) xaxaplit HOBBIN KBapTall;

B) o pacnopshkeHUI0 pyKOBOAUTEIS.

9. CBOAHYIO HOMEHKJIATYPY /€1 YTBEPKIAECT:

A) pyKOBOAMTEIND apXUBa;

b) HavanbHUK KaHIIEISIPUH;

B) pykoBoauTens yupexieHus.

10. Cxousbko GpopM OpOLTIOPOBOK TOKYMEHTOB IIPUMEHSETCS B €TI0 POU3BO/ICTBE:

A) onHa;

b) nge;

B) Tpu.

11. Ilpu mpaBoii popme OPOIIIOPOBKH JOKYMEHTHI B JI€JIE PacIlOararoTCs:

A) B IpsAMOI XPOHOJIOTUYECKOM OCIEA0BATEILHOCTH;

b) B mocnenoBarenbHOCTH OOpATHOM XPOHOIOT UUYECKOM;

B) B 0601 mocie10BaTeIbHOCTH.

12. TIpu noammBKe TOKYMEHTOB C JIOJITOBPEMEHHBIM CPOKOM XPaHEHU S UCIOJIb3YIOT:

A) paByro GpopMy OpOIIIOPOBKH;

b) neByto dhopmy OporropoBKu;

B) nr06yto popmy.

13. O6noxka nena opopmisiercs:

A) B HavaJe roja;

b) nmo yka3zanuro 3aBeyromero KaHenspuei;

B) nociie noAmMBKY B 1€70 UCIIOJIHEHHOT O JOKYMEHTA.

14. Cpoku xpaHeHUs TOKYMEHTOB, YCTAHOBJICHHbIE TUIIOBBIMU MEPEUHSIMU, B BEIOMCTBEHHbIX
MEepeYHSsIX:

A) MOXHO yBEIUYNBATD;

b) M0O>XHO yMeHbBILIATh;

B) usmensrs Henb34.

15. JlaToii THYHOTO JIeJa SBISIOTCS:

A) 1aTel IPUKA30B M0 JUYHOMY COCTaBYy O IpHUEME U YBOJbHEHUH;

b) natel nepBOro u nocaeAHEro 10KyMEHTOB;

B) nate1 Hauana 1 OKOHYaHUS Jie1a, IPOCTABICHHBIE CEKPETAPEM.

16. B Teuenuu AeI0MpOU3BOACTBEHHOTO r'0/1a TOKYMEHTHI U3 Jell:

A) MOXXHO BBIJIaBaTh;

b) BeI1aBaTh HETIB3S;

B) MoxHO BBIIaBaTh HA YCMOTPEHUE CEKpeTapsl.

17. BBIHOCHTB 3aBEpUTENBHYIO HAJIMICh Ha O0JI0XKKY JAena:

A) pazpemaercs;

b) He pazpemaercs;

B) o ycMoTtpeHuto 1e10npon3BoaUTENS.

18. Mosert 1 OBITH B JIeJI€ JIUCT IOJT HOMEpoM 32a:
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A) MOXeT;

b) ne moxer;

B) no ycMoTpeHnuto 1e10npon3BoIUTeENs.

19. JIuct dpopmata A3, CIIOKESHHBIN U TTOIIIATHINA 32 CEPEIUHY:
A) HyMepyIOT KaK OMH JIUCT;

b) HymepytoT Kak JBa JHCTa;

B) nuct nomniexuT nepenmBke.

20. Ecnu B €€ NOAMUTEI TOKYMEHTBI CO CPOKOM XPaHEHUS 3 U 5 JIET, OHO XPAHUTCSL:
A) 3 rona;

b) 5 ner;

B) 7 ner.

21. Cpok XpaHeHHsI JOKYMEHTa UCUUCIACTCS:

A) c 1 suBaps roja, CleAyIOLEero 3a roJ0M OKOHYaHHUS JIeNa;

b) ¢ 1-ro uncna mecsia, cneayoomero 3a rojJJoM OKOHYaHUS JIea;
B) Ha crnenyromuii 1eHb 1Mocie OKOHYaHUs Jena.

22. CoznaHue 3KCepTHON KOMUCCHH PETIIaMEHTUPYETCSL:

A) u3gaHueM npuKasa;

b) nmpoTtokonom 3acenanus;

B) HUKaKUM JOKYMEHTOM HE perjJaMeHTUPYETCSL.

23. MuHUMAaIBHBIN COCTaB YJIEHOB SKCIEPTHON KOMUCCUH:

A) 1Ba 4eIIOBEKa;

b) 3 yenoBeka;

B) 4 yenosexka.

24. YanutoxeHnue aen ohopmisieTcs:

A) IpUKa30M 10 OCHOBHOM JI€ATEIbHOCTH;

b) akTomM 00 YHUYTOXKEHUH TOKYMEHTOB;

B) Hukakum 10KyMEHTOB HE O(OPMIISETCSL.

25. 3acenaHus SKCIIEPTHON KOMUCCHH O(DOPMIISIOTCSL:

A) akTom;

b) nporokomnowm;

B) cnpaskoii.

26. [TomHoE 0hopMIIEHUE JENT TPOU3BOAUTCS:

A) 10 YCMOTPEHUIO JENONPOU3BOANUTENS,

b) no ykazanuio pyKoBOAMTENS yUPEKICHUS;

B) B 3aBUCHMMOCTH OT CPOKOB XpaHEHU Jefa.

27. JlaToil nena, coleprKallero paciopsAUTEIbHYI0 TOKYMEHTALUIO, SBJIIOTCA:
A) naThl MOAUIMBKY MIEPBOTO U TTOCIIEIHETO JOKYMEHTOB;

b) xpaiinue naTel TOKYMEHTOB;

B) naTel Hauana ¥ OKOHYAHUS KaJE€HJAPHOT O FO/a.

28. JlaToi TMIHOTO Jena SBJISIOTCS:

A) 1aThl IPUKA30B M0 JMYHOMY COCTaBYy O MPHEME U YBOJIbHEHUU;
b) natsl nepBOro u nociaeIHero 10KyMEHTOB;

B) nate1 Hauana 1 OKOHYaHUS Jie1a, IPOCTABICHHBIE CEKPETAPEM.
29. JIokyMeHTBI CHCTEMAaTU3UPYIOTCS B JieJia B COOTBETCTBUHU C TPUHITUTIOM:
A) BOIPOCHO-IOTMYECKUM

b) xpoHomoruyeckum

B) andaBuTHBEIM

I') HyMepalOHHBIM

J1) Bce OTBETHI BEPHBI

30. B neno noammuBaercs:

A)) 0OJIMH 3K3eMIUISIp KaXA0ro JOKYMEHTa

b) HecKoIbKO K3eMILISPOB KaKIOTO TOKyMEHTa



B) OJIUH 3K3CMILJIAP U KOIMUA KaXKJI0Io0 IOKYMCHTA

1 2 3 4 5 6 7 8 9 10 |11 |12 | 13 | 14 | 15
b b b A A B A A B b b b |A|A|A
16 17 18 19 20 21 22 23 24 25 | 26 | 27 | 28 | 29 | 30
A b A |AB| b A A b b b B b | A | A
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1. OO0 Me moJI0KEeHUus

Heabto co3ganus KonTpoabHo-onenounbix cpeacrs (KOC) sBisercs ycraHoBieHHE
COOTBETCTBUSI ypOBHSI IOATOTOBKM  oOOywaromierocs TpeOoBaHMSM  pabodell  Iporpammbl
npodeccuoHanpHOro Moayns. Kaxaoe oneHOuHoe cpelCcTBO 00ecreuynuBaeT MPOBEPKY YCBOEHHS
KOHKPETHBIX 3JIEMEHTOB yueOHOT 0 MaTepHara.

KOCHI npeaqnazHayeHbl 175 ONpeIeieHs] YPOBHS OCBOCHHBIX YMEHUH, YCBOEHHBIX 3HaHUH U
OBJIQZICHUSI KOMIIETEHIIUSIMHU, T.€. CTIOCOOHOCTBIO 00YYaIOLIETr0Cs IPUMEHATh 3HAaHU A, YMEHUS U JIUYHbIE
KayecTBa B COOTBETCTBUU C 3a/1a4aMi NMPO(ecCHOHaNbHOM AeATeTbHOCTH.

Oo0bextom npumeneHnuss KOC sBisiercss u3MepeHUEe YPOBHS JOCTHXKEHHUS OO0y4YaroUMMUCS
YCTQHOBJIEHHBIX PE3yJIbTATOB OOYYEHMsS] IpPHU HPOBEICHHH UTOIOBOTO KOHTPOJIS YCIIEBAEMOCTU IO
npodeccuoHATBEHOMY MOIYJIIO.

2.I1acnopT KOHTPOJIbHO-OLIEHOYHBIX CPE/ICTB
2.1. Pe3yabTaThl 0ocBOeHHs MPOGecCHOHATIBLHOT0 MOIYJIsA, MOAJIeKaI e MPOBEPKe

B pesymbrate ocBoeHust mpodeccuonampHoro Mmoayist I[IM.02 «JlokymeHTHpOBaHHWE W
OpraHu3alMoHHas 00paboTKa JTOKYMEHTOB.» OOYUYaIOIMKICS JTOJDKEH 00anaTh MPeayCMOTPEHHBIMU
®I'OC 0CBOCHHBIMH YMEHHSIMH U YCBOCHHBIMU 3HAHUSIMU.

B pe3ynprate KOHTPOJNS MO OCBOCHHIO MPO(ECCHOHANBHOTO MOJIYJS OCYIIECTBIISETCS
KOMILUIEKCHAsl MPOBEpPKa CICAYIONIMX YMEHUW W 3HAHWH, a TakKe JUHAMHUKA OCBOCHHUS OOIMX H
npodeccoHaIbHBIX KOMIIETEH LU

Konpl mpoBepsiembIx
KOMIIETEHIINH

[Tokaszarenu OLEHKU pe3yJbTaTa

Ouenka (ma /
HET)

OK1. ITonumats
CYIIHOCTb U
COLIMAJIBHYIO
3HAYNMOCTb CBOEH
Oynymei podeccuu,
IIPOSIBIIATD K HEU
YCTOMYMBBIA HHTEPEC

e AJlekBaTHas CaMOOIIEHKa IIpoliecca U pe3yJsibTara
yueOHOH 1 mpodeccnoHaNBbHON 1eSTENbHOCTH;

e OCBEIOMIIEHHOCTD O Pa3IMYHbIX aCIIEKTaX CBOEH
Oymymeit mpodeccuu;

e Yyactue B mpohecCHOHATBHO — 3HAYNMBIX
meponpustusx (HIIK, konkypcax mo npoduito
CHEHAIIBHOCTH U 1Ip.);

e [[oBBINICHHE TOTOBHOCTH K OCYIIIECTBIICHUIO
npogeccuoHaIbHON IESITENbHOCTH;

OK 2.
Opranu3oBbIBaTh
COOCTBEHHYIO
JESTeTbHOCTD, HCXOIS
U3 LN U CIIOCOOOB ee
JOCTHIKEHUS,
OTIpe/IeIeHHBIX
PYKOBOJIUTEIIEM.

e OO60CHOBaHHOCTH BHIOOPA BU/Ia TUTIOBBIX METOJIOB U
Crioco0OB BBITIOIHEHUS TPOPECCUOHATIBHBIX 3a/1a4;

e AekBaTHas CaMOOLICHKA YPOBHSA U 3PPEKTUBHOCTH
OpraHH3aIi COOCTBEHHOH JESITEIIEHOCTH I10 3aIUTE
nHPOpPMAITHH;

e COOTBETCTBHE IMOATOTOBJIEHHOTO IIJIaHA COOCTBEHHOMN
JIESTEIIBHOCTH T10 3aIuTe HHPOPMAIMH TPEOyeMbIM
KPUTEPHSIM;

e ParimonanpHOE pacnpe/esiecHue BpeMEHU Ha BCE ITaIbI
peleHus 3a1a4u;

o CoBHaJICHHE PE3yJIFTATOB CAaMOAHAIH3a 1
AKCIIEPTHOTO aHANN3a () (HEKTUBHOCTH OpPraHU3aluu
COOCTBEHHOM JISATEILHOCTH I10 3aliTe HH(GOPMAIIUH;

OK 3. Anaimm3upoBath
pabouyio CUTyalHIo,
OCYILECTBJISAT
TEKYUIMH U UTOTOBBIN
KOHTPOJIb, OLIEHKY U
KOPPEKLHIO

e O0OCHOBaHHOCTb BBIOOpA METO/Ia PELICHUS
npodecCHOHANBHBIX 33/1a4 B CTAH/IAPTHBIX U
HECTaHIaPTHBIX CUTYaIlUsX;

¢ lcnionp3oBaHue ONTUMABHBIX, 3(P)EKTHBHBIX
METOJIOB pelieHus NpodeCcCHOHANBHBIX 3a/1a4;
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COOCTBEHHOM
JIEATEILHOCTH, HECTH
OTBETCTBEHHOCTH 32
pe3yabTaThl CBOCH
pabOThI.

e [IpunsATHE pelIeHUs 32 KOPOTKUM IIPOMEKYTOK
BPEMEHH;

OK 4. OcyuiecTBisITh
MOMCK UH(pOpMAITUH,
HEOOXOIMMOM JIs

3¢ HeKTUBHOTO
BBIIIOJTHEHUS
npodeCCHOHATBHBIX
3a1ad.

e O0OCHOBaHHOCTH BHIOOpA METO/IA TTOMCKA, aHAIN3a U
OIICHKH MH(OpMaIuu, HEOOXOAMMOH JIIsl TOCTAHOBKH U
pernreHust TpodecCuoHATBHBIX 3a/1a4,
po(heCCHOHATBHOTO M INYHOCTHOT'O Pa3BUTHS;

e ['paMOTHOE KCTIOBE30BAHNE ONITUMAITBHBIX,
3(hPEKTHBHBIX METOJIOB ITOMCKA, aHAIIN3a U OLICHKU
uHdopmanuu;

e Haxoxnenue HeoOXxoquMon nHdopmamuu 3a
KOPOTKH I MPOMEKYTOK BPEMEHH;

OKS. HUcnonb3oBarh
WHPOPMAITOHHO-
KOMMYHUKAIIMOHHBIE
TEXHOJIOTHH B
npodeccuoHanbHOoI
JESTeTbHOCTH.

e O0OCHOBaHHOCTH BbIOOpa HHGOPMAIITMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOT U JUIS
COBEPIICHCTBOBAHMS MMPO(PECCHOHATBHOM
NeSITEIIbHOCTH;

e CooTBeTCTBUE TPEOOBAHUSIM HCIOJIB30BAHUS
1H()OpMAIOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOT Hil;

¢ D(phexTUBHOE U TPAaMOTHOE UCIIOJIb30BAHHE
1H()OpMAIOHHO-KOMMYHH KA OHHBIX TEXHOJIOTUH JIs
COBEPIICHCTBOBAHUS IPOPECCHOHATBHOMN
JIeSITEIIbHOCTH;;

OK6. PaGoTats B
KoMaH 1€, 3hHEeKTHBHO
0o0maThCs ¢ KOJICTaMH,
PYKOBOJICTBOM,
KJIIMCHTaMU.

e O0OCHOBaHHOCTb BBIOOpA CTPYKTYPHI TJIaHa
1po¢hecCHOHATBHOTO M IMYHOCTHOT'O Pa3BUTHS;

e CoOTBeTCTBHE OATOTOBJIEHHOTO IIJIaHa OKUJAEMbIM
pe3yJpTaTaM;

e ParnjnonanpHOE pacnpeeseHue BpEMEHU Ha BCE 3Tkl
camMo00pa3oBaHus, MOBBIILIEHUS KBaU (PUKaIUH;

e Yyactue B mpohecCuOHAIBHO — 3HAYUMBbIX
meponpusitasax (HITK, korkypcax mo nmpoduito
CIELMAILHOCTH U JIp.);

OK 7. UcnonusaTh
BOHWHCKYIO
00513aHHOCTh, B TOM
YKCIIe ¢ IPUMEHEHHUEM
MTOJTYYCHHBIX
npodeccuoHaNBHBIX
3HAHUH (JIJIs1 FOHOIIIEH ).

[IK 2.1. ®opmupoBathb
Jena.

- (hopmupoBaTh nena;

- opopmiieHue 0610xkku nena B coorserctBuu ¢ FOCT
17.914-72.

- OCYIIECTBJICHUE PACKJIAJIKH /1€ B

cootBercTBum ¢ TpedboBanusmu [OCT P 7.0.97-2016;
- BEJICHUE JJUYHOTO Jiejla COTPYTHUKA B
COOTBETCTBUM ¢ MeToIMueCKUMHU

pexomenpanusmu BHUNJIA L ®AC PH2002

T., C ydeToM npasui, npeanucaiHbiM TK PO n @3 Ne
152 o1 27.07.2006 «O nepcoHanbHBIX TaHHBIXY;

- IPOM3BECHUE IIPABOM 1 JIEBOM (hopM
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OpOILIIOPOBKH TIOKYMEHTOB;

- PacIoNI0XKEHUE JOKYMEHTOB B JI€JI€ COIJIaCHO
Meromnueckum pexomen nanusim BHUMU AT DAC PO
2002 r., ¢ yueroM nipaBuJi, npeanucadibiM TK PO u @3
Ne 1520t1 27.07.2006 «O nepcoHanbHBIX JAHHBIXY;

[1IK 2.2. ObecnieunBath
OBICTpBII TOUCK
JIOKYMEHTOB I10
Hay4HO-CIIPAaBOYHOMY
amnmapary
(kapToTekam)
OpraHu3aluH.

- (hopMupOBaHUE U UCIIOIB30BAHUE KAPTOTEK
ApPXUBOB CTPYKTYPHBIX TOJIpa3IeICHI I
opranu3anuu B coorBeTcTBUM ¢ [OCT 51141-98
«/lenonpon3BOACTBO U apXUBHOE JeN10. TepMUHBI U
onpenenenus», [OCT 17.914-72;

- (hopMupoBaHUE U UCITOIB30BAHNE KATAJIOTOB
apXUBHBIX (POHIOB OPTaHU3AIUH B
coorBerctBuu ¢ 'OCT 51141 -98
«Jlemompon3BOJICTBO U ApXUBHOE JIEJO.
Tepmunsl u onpeaeneHus», [OCT 17.914-72;

- COCTaBJICHHE U HCII0JIb30BaHUE
MyTEBOUTENICH 110 apXHBY OpraHU3alln1
(9JIEKTPOHHBIN BapHaHT)

IIK 2.3.
CucremaTnusupoBarh u
XPaHUTb JOKYMEHTHI
TEKyIIEro apXuBa.

- CUCTEMAaTH3al s JOKYMEHTOB B

3aBUCUMOCTHU OT UX HAUMEHOBAHMUS B

cootBercTBuH ¢ TpedboBanusmu [OCT P 7.0.97-2016;
CUCTEMAaTU3al1sl PaCIOPSIUTEIbHBIX

JIOKYMEHTOB B cooTBeTCTBUU ¢ TpeboBanusmu [OCT P
7.0.97-2016;

- CHUCTEMAaTH3al sl IOPYYEHHU I BBIIIECTOSAIINX
OpPraHoOB B COOTBETCTBUHM C TPEOOBAHUIMU

I'OCT P 7.0.97-2016;

- CHCTEMATH3al 1S [NIAHOBBIX U OTUETHBIX
JIOKYMEHTOB B cOOTBeTCTBUU ¢ TpeboBanusmu [OCT P
7.0.97-2016

- CUCTEMATH3alMs] JOKYMEHTOB JINYHBIX JIE] B
COOTBETCTBUU ¢ MeToauueckumu

pexomenpanusimu BHUNJAL ®AC PO 2002, ¢
ydetoM npaBuil, npeanucaiibiM TK PO u @3 Ne 152 ot
7.07.2006 «O nepcoHaIbHBIX IaHHBIX);

- cCUCTeMaTH3alus 3asBJICHUH U kKajl00

rpaxk/iaH, MEepernucKu B COOTBETCTBUHU C
tpeboBanusimu 'OCT P 7.0.97-2016;

- CUCTeMaTH3all}s JINIIEBbIX CYETOB

pabOTHUKOB B COOTBETCTBHH C TUIOBOM
MHCTPYKIMEN 110 IEIONPOU3BO/ICTBY B

denepanbHBIX OpraHax MCIOTHUTEIbHON

BJIACTH, YTBEPKAECHHOM NpHKa3oM PocapxuBa

Ne 68 ot 27 nostOpst 2000 1. 1 OCHOBHBIMU
npaBuiiaMH pabOTHl apXMBOB OpraHU3AUM,
0J100peHHBIMHU perieHueM kojuteruu Pocapxusa ot 6
despamnst 2002 r.;

- BE/ICHME KapTOTEKH TEKYLIEro apXyuBa B
coorBerctBuu ¢ [OCT 51141 -98
«/lenonpon3BoACTBO U apXUBHOE JIEIIO.

TepmuHbl U onipeAeseHusd», TUIOBOI

MHCTPYKIMEN 110 IEJIONPOU3BOICTBY B
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(enepabHBIX OpraHax UCIOJHUTENbHOM
BJIACTHU, YTBEPKIACHHOM prKa3oM Pocapxusa
Ne 68 ot 27 Hos1t6pst 2000 1. 1 OCHOBHBIMHU
IpaBHJIaMH pabOThl ApXUBOB OpraHU3alui,

0JI0OpEHHBIMH pellieHueM Koyieruu PocapxuBa ot 6
despains 2002 r.;

IIK 2.4. O0ecrieunBath
COXPaHHOCTh
MPOXOSIIEH
ciryxeOHOoM
JIOKYMEHTAIHH.

- o0ecrieyeHre COXPaHHOCTH IOKYMEHTOB
TEKYIIEro apXuBa B COOTBETCTBUU C

I'OCT51141 -98 «Jlenonpou3BOACTBO U
apXuBHOE J1e710. TEpMUHBI U ONPEEIICHUSD,
TUIOBOM MHCTPYKLMEN I10 IETONPOU3BOICTBY B
(enepabHBIX OpraHax UCIOJIHUTENbHOM BlIacTH,
yTBEpKACHHOM NpuKa3oM Pocapxusa

No 68 ot 27 HostOpst 2000 1. 1 OCHOBHBIMU
IpaBHJIaMH pabOThl apXUBOB OpraHU3alUi,
0JI00pEeHHBIMH pelIeHneM kojuteruu Pocapxusa ot 6
¢despains 2002 r.

-OCYILECTBJIEHUE KOHTPOJIA 32 IPOXO0KIAECHUEM
JOKYMEHTOB) B cOOTBeTCTBUH C TpeboBanusiMu [ OCT
P51141-98;

- OCYLIECTBJICHUE KOHTPOJIA 3a UCIIOJTHEHUEM

JOKYMEHTOB) B cooTBeTcTBUHU € TpeboBanusmu [ OCT P

51141-98.

1K 2.5. 'oToBUTH 1
nepeaaBaTh JOKYMEHTBI
Ha apXHUBHOE XpaHCHHE.

- IPOBE/IEHUE SKCIIEPTU3BI LIECHHOCTU
JIOKYMEHTa B COOTBETCTBUE C HOPMATUBHbBIMU
JUTEPAaTypHBIMU JOKYMEHTAMHU,
YTBEPKAECHHBIMH IPE3UICHTOM,
ITpaBuTenscTBOM M ['OCYy1apCTBEHHOM
apXUBHOU ciryx)00# Poccum;

- OIIPEJIENIEHNE CPOKA XPaHEHHUS IOKYMEHTA B
COOTBETCTBUHM C THITOBBIMU MEPEUHSIMU
JIOKYMEHTOB, COCTABJIIEMbIMH U
YTBEPKIAEMBIMH apXUBHOU CITyKO0ii;

- opopmienue nena B cootBerctBuu ¢ [OCT
51141 -98 «/lenonpou3BOACTBO U apXUBHOE
neno. Tepmunsl u onpeaeneHus», [OCT
17.914-72;

-COCTaBJICHUE OIHUCH JIENIa B COOTBETCTBUU C
I'OCT 51141 -98 «/lenonpou3BoACTBO U
apxXuBHOE J1e)10. TEepMUHBI U ONIPEICIICHUSD,
I'OCT 17.914-72;

- HCIIOJIHEHHE NTPOLIeTyphl IEpeIauu jieia B
apxuB B cootBeTcTBUM ¢ [OCT 51141 -98
«/lenonpon3BoaCcTBO U apXUBHOE JIEIIO.
Tepmuns! u onipenenenusy», OCT 17.914-72

IIK 2.6. O0GecrieunBath
COXPAaHHOCTh aPXUBHBIX
JIOKYMEHTOB B
OpraHu3alHH.

- BBIIIOJIHEHUE PEKMMA XPaHEHU S IOKYMEHTOB B
COOTBETCTBUM C TUIIOBBIMU I1EPEUHSIMU TIOKYMEHTOB,
COCTaBJIIEMBIMH H

YTBEPKIAeMbIMU apXUBHOM CITyK00ii;

- perucTpalus BblJjaun apXUBHBIX JIOKYMEHTOB B
Kypnane apxuBa opraHu3al B COOTBETCTBUU C
I'OCT 51141-98
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«/lenonpon3BoACTBO ¥ apXUBHOE JIEIIO.

TepMUHBI U OIIPEIEICHU;

- perucTtpainus npuemMa apxXuBHbIX JOKyMeHTOB B Kuure
noctyrieHu B cootBetcTBUU ¢ [OCT 51141 -
98«/lenonpon3BOACTBO U apXUBHOE J1€710. TepMUHBI U
OTIPENICTICHUSI».

3a MpaBUJIBHBIN OTBET HA BOIIPOCHI MJIM BEPHOE PELICHUE 33Ja4l BBICTABIIAETCS
HOJIOKUTENbHAs oLeHKa — 1-0 6aioB, B 3aBUCUMOCTH OT YPOBHS BBIIIOJHEHHUSL.

3a He NpaBUJIbHBIA OTBET Ha BOIPOCHl WM HEBEPHOE PELIEHHME 3a7ayd BBICTABIISETCS
oTpulaTeabHas oueHka — 0 6aymos.

YpoBEHb OLIEHKU KOMIETEHIUN MPOU3BOJUTCS CYMMHUPOBAHUEM KOJIMYECTBA OTBETOB «Ja» B
IPOLEHTHOM COOTHOUIEHUH OT OOILEro KOJUYEeCTBA OTBETOB.

lxana oyenxu obpazosamenvhbix 00CMUNCEHUU

Tporent O1reHKa ypOBHS OJITOTOBKH
PE3yIIETaTHBHOCTH OIIEHKA KOMIIETEH TN I OIIEHKA YPOBHSI
(cymma baiios) 00yUaroIMXCcs OCBOEHUS UCLIUTIINH;
90+ 100 BBICOKH OTJIMYHO
75 + 89 MOBBIIIICHHBIN XOpOIIO
50 +74 MMOPOTrOBbII YIIOBJIETBOPUTEITBHO
Mmenee 50 JIOTIOPOTOBBIH HEY/TOBJICTBOPUTEIILHO
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MunucrepcTBo odpazoBanus 1 Hayku PC ()
I'BIIOY PC () «JleHCKN TEXHOIOTHUYSCKUH TEXHIKYM)

KommiekT 3k3aMeHaAllHOHHBIX OMJIETOB
no IIM.02 lokyMeHTHPOBaHUE U OPTraHU3ANMOHHAS1 00Pa00TKa JOKYMEHTOB
B paMKax Ip OrpaMMBbl IOITOTOBKHU p a00YUX U CITYKaL[UX
1o np opeccuu cp eaHero mp ohecCUOHATBHOT0 00pa30BaHUS
46.01.03 leronpousBoaureib
®opma npoBeAeHNS OLIEHOYHOU MPOLEAYPbI: KBAJTU(PUKALMOHHBIA YIK3aMeH

Jlenck, 2021
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Opranmzanusi -  paspadoruuk: ['ocynapcTtBeHHOE — OOJDKETHOE — MPOQECCHOHATBHOE
oOpazoBarenpHOe yupexkaeHue Pecnyonuku Caxa (SIkyTus) «JIeHCKUH TEXHOJOTHYECKUM TEXHUKY M)

Pa3paGoTumk: npenoaBaTens, MacTep /o Auapeesa 1.B.

KPUTEPUU OLHEHKH

Ouenka « OTIUYIHO»
Ecnu npu ciade sk3ameHa:
- MPaKTUYECKOE 3aJJaHUE BBITTOJHEHO MPABUIIBHO, TOJTHOCTHIO U C OSICHEHUSIMHU;
- Ha JIONOJIHUTEIBHBIE BOIIPOCHI CTYJICHT OTBEYACT YBEPEHHO, O€3 OIHOO0K.

O1eHKa «XOPOIIO»

Ecnu:
- I[IPH BBIIMTOJIHCHU U TPAKTHUYCCKOT'O 3aJaHUA OOITYCKACTCA 1-2 OHII/I6KI/I, HO IIpH yCJIOBUH, YTO
coOmro/ieHa MeToIMKa 0(OPMIICHUS U TIOJTyYCH KOHCUHBIN Pe3yJIbTaT;
- Ha JOMOJHUTCIIbHBIC BOITPOCHI CTYACHT OTBEYACT YBECPCHHO, HO JOITYCKACT HCKOTOPLIC
HECOOTBETCTBUSL.

O1eHKa «yJIOBJICTBOPUTEITHHOY
Ecnu:
- IIPY BBITIOJTHEHHU U IMPAKTUYECKOT0 3aJJaHHU sl IOMYIIICHBI OITMOKH MU 33JJaHHE BBITTOJTHEHO YaCTUYHO;
- Ha JIOMIOJTHUTENbHBIE BOMPOCHI CTYJICHT OTBEYAET HEYBEPEHHO U JOMYCKAET HEKOTOPhIE
HECOOTBCTCTBH .
- 00mMit 00BEM OTBETOB IO KAKIOMY BOIpocy He MeHbIe 50 %.

O1eHKa «HEYAOBJICTBOPHUTEILHO»
Ecmu:
- IIPH BBITTOJTHCHHU Y ITPAKTUYECKHUX 3aJaHU I IONYIIICHBI I'PyObIe OIMOKH MJIM HE ITOJyYeH KOHCUHBIN
pe3yJIbTar;
- Ha JIOTIOJITHUTEIBHBIE BOITPOCHI CTYJICHT HE OTBEUAET,
- 00mwMii 00beM 0TBETOB MeHbIle 50%.
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MunuctepcTtBo oOpazoBanus u Hayku PC (5)
I'BITOY PC (A1) «JIeHCKMiA TEXHOIOTHYESCKUN TEXHUKYM»
Hanpanenre noaroroBku/crenuanbHocTh: npodeccrst: 46.03.01 JdesonpousBourenn

COI'JJACOBAHO YTBEPX/IAIO
¢ npeacenareneM 1K mpodeccronanmsHoi 3amMmecTurenb qupekTopa mo Y P
MOJITOTOBKU C.A. Bo3oBukoB
Jlyuunoii I'.A.
« » 2020r.
Ne mpor. « » 2020t
NNEPEYEHDb

BAPHAHTOB C 32JaHUSIMH 110
IIM.02 JlokymMmeHTHpPOBaHHE U OPraHU3alMOHHAS 00pPadoTKA JOKYMEHTOB
npodeccun 46.03.01 /leronponssoaure.ib

Bapuant1

HNHcTpyKUMsi: BHUMATEIBHO IPOYUTANTE 3aJaHUE.

Br1 MokeTe BOCTIONB30BaThCA MPENOCTABIEHHOW TUTEpATy poi

Ob6opynosanue: [1K c Beixonom B ceTh MIHTEpHET, 111a0JIOHBI IOKYMEHTOB, Y PHAIIBI PETUCTP NN
JIOKYMEHTOB, aBTOPYUKa, OyMara, IpuHTep, KJICH, ITaIrKu -CKOPOCIIINBAT eI

Bpewms BemoniHenus 3aganus — 60 Mmux

3ananue

Yacts A

N3 npenioxkeHHBIX TOKYMEHTOB chopMupoBars aeio «lIpukaszel mo ocHOBHOM fesitesibHOCTH 32 2019 romy,
UCTIOJIB3Y S JIEBYIO (DOpMy OPOIITIIOPOBKH.

Yacts B

Hcnonb3ys HOMEHKIIATYPY JieJl, CKOMIUIEKTOBAaHHOE J1eJI0, 0(hOPMUTH 00JNOKKY fiena « I Ipukassl 1o 0CHOBHOM
negrenbHocTH 3a 2019 romy.

Yacts C

CoCTaBHUTH BHYTPEHHION OTIHCH Jena «IIprka3sl 1o OCHOBHOM AesaTenbHoCTH 3a 2019 Toay.

Bapuant2

HNHceTpyKIus: BHUMAaTEIbHO MPOYHUTaANTe 3a1aHUE.

Br1 MOkeTE BOCIONB30BATHCS MPEIOCTABICHHO N TUTEPATy POl

Oo6opynosanue: [1K c Beixonom B ceTh MHTEpHET, 111a0JIOHBI IOKY MEHTOB, Y PHAJIBI PErUCTP NN
JOKYyMEHTOB, aBTOpYyUKa, OymMara, puHTep, KIeH, Nanku-CKOpOCIIMBaTeNn

Bpewms Bemonnenus 3aganusa — 60 Mux

3ananue

Yacts A

W3 mpeiokeHHbIX JOKYMEHTOB c(hopMupoBars neio «lIpukassl mo mmanoMy coctaBy 3a 2019 roy,
HCIIOJIB3Y s JIEBYIO (DOpMY OpPOIITIOPOBKH.

Yacte B

Hcnonbs3yst HOMEHKIIATYPY /IeJl, CKOMIUIEKTOBAaHHOE J1eJ10, 0(pOPMUTH 0ONOKKY fena «IIpukassl o TuyHoMy
cocrany 3a 2019 romy.

Yacts C

CoCTaBUTH INCT-3aBepuTeNb Aea «IIprKkas3sl mo JTHaHOMY cocraBy 3a 2019 rom.

60



Bapuant3

HNHceTpyKIus: BHUMAaTEIbHO MPOYHTaANTe 3a1aHUE.

Br1 MOkeTE BOCTONB30BATHCS MPEIOCTABICHHO M TUTEPATy POl

Oo6opynosanue: [1K c Beixonom B ceTh MHTEpHET, 111a0JIOHBI IOKY MEHTOB, Y PHAIIBI PErUCTP NN
JIOKyMEHTOB, aBTOpYyYKa, OyMara, MpuHTep, KIIeH, anku-CKOpOCIIMBaT N

Bpewms BeimonHeHus 3aganus — 60 MuH

3ananue

Yacts A

W3 nmpennokeHHbIX JOKYMEHTOB c(hopMupoBath €0 «IIpoTokomsl 3acenanuii SKCepTHON KOMUCCHH 32
2019 roay, ucnonp3ys JeBy 1o HopMy Op OLIFOP OBKH.

Yacts B

Hcnone3yst HOMEHKIIATYPY /I€JI, CKOMIUIEKTOBAHHOE /1710, 0 OpMUTH 00NOKKY fena «IIpoTokonsl 3acenanuit
sKcTiepTHOM KoMuccuu 3a 2019 romy.

Yacts C

CocTaBUTH COMPOBOIUTENHFHOE MTUCHMO B PaOHHBIN apxuB «IIpoTOKOIBI 3ace fTaHNU SKCTIEPTHOM KOMHUCCUN
322019 romy».

Bapuaur 4

HNHCcTpyKIUs: BHUMATEITHHO MPOYNTANTE 3aIaHAC.

Br1 MokeTe BoCTIONb30BaThCA MPENOCTABICHHOW TUTEpaTy poi

Oo6opynosanue: 1K ¢ Berxogom B ceTh HTEpHET, Ta0JIOHEI JJOKYMEHTOB, JKy PHAJIBI PETHCTP AITUH
JIOKyMEHTOB, aBTOpYyYKa, OymMara, IpuHTep, KIeH, Manku-cKOpOCIIMBaTeln

Bpewms BemonrHeHus 3aganns — 60 MuH

3ananue

Yacts A

U3 npeniioKkeHHBIX TOKYMEHTOB C(HOPMUPOBATE IMYHOE JIEJIO0 YBOJICHHOTO PabOTHHUKA.

Yacts B

Ucnonb3yst HOMEHKIATYPY /ieJl, CKOMIUIEKTOBAHHOE J1eJ10, 0()OPMUTH OOJI0KKY TUYHOTO JIeJia YBOJICHHOTO
paboTHHKA.

Yacts C

CocTaBHTh BHY TPEHHIOIO OIIKMCh JIMYHOI'O JI€j1a YBOJICHHOIO PaOOTHUKA.

Bapunant5

MHcTpyKuusi: BHUMATEIBHO POYNTANTE 3aJaHUE.

BbI MosxeTe BOCIIONB30BATHCS TPEJOCTABICHHO N JINTEPATy POt

Oobopynosanue: [1K c Beixonom B ceTb MHTEpHET, 111a0JIOHBI IOKY MEHTOB, Ky PHAJIbI PErUCTP AN
JIOKYMEHTOB, aBTOpYUKa, OyMmara, IpUHTEp, K€, Manku-cKop OCIIMBaTENN

Bpewms BemorHeHus 3aganus — 60 MuH

3aganue

Yacts A

W3 npe1yioKeHHbIX JOKYMEHTOB c(hopMUpOBaTh ei1i0 «MH(popMaImoHHO-CIipaBoYHast TOKyMEHTAIHS 32
2019 roxay, ncmomnbp3ys MpaByo GopMy OPOITIOPOBKH.

Yacts B

Hcnonb3ys HOMEHKIATYPY J1€J1, CKOMILIEKTOBAHHOE 71€J10, 0(OpMUTH 00N0KKY emna « MHpopmannoHHO-
cripaBoYHas JokyMeHTanus 3a 2019 rom.

Yacts C

CocTaBuTh aKT 00 YHUMTOKEHUH JTOKYMEHTOB 1 ena « H(popManmoHHO-cripaBouHast ToKy MeHTarus 3a 2019
TOI».
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Bapuanr 6

HNHcTpyKIus: BHUMATENBHO [IPOUNTANTE 3a1aHUE.

BrI MOXeTe BOCTIONB30BaThCA MPEAOCTABICHHO W JTUTEpATy poi

Oo6opynosanue: [1K c Beixonom B ceTh MHTEpHET, 111a0JIOHBI IOKY MEHTOB, Y PHAIIBI PErUCTP NN
JIOKYMEHTOB, aBTOPYUKa, OyMmara, IpuHTEp, K€, ManKku-CKOp OCIINBAT €N

Bpewms BeimonHeHus 3aganus — 60 MuH

3ananue

Yacts A

W3 nmpennoxeHHbIx JoKkyMeHTOB copmupoBars neno «Kacca 3a 2019 romy, ncnons3ys neByro Gpopmy
OpPOIITIOPOBKH.

Yacte B

Hcnonb3ys HOMEHKIIATYpY 1€, CKOMITIEKTOBAHHOE J1eJ10 0(hop MUTh 00TokKy nena «Kaccaza 2019 romay.
Yacte C

CoctaButs nucT-3aBeputeis nena «Kaccaza 2019 roay.
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ITAKET 9K3AMEHATOPA

1. BaumarensHO n3yunTe HHGOPMAIIMOHHBIN OJIOK ITaKeTa IK3aMeHaTopa.

2. O3HaKOMBTECH C 3aJaHUSMH JUISl YK3aMEH yFOIIIHXCS .

YcaoBusI BHITIOJIHEHHSI 3a/1aHUS :

KonnyecTBo BapraHTOB 3a/1aHMi (ITAKETOB 33/1aHUIT ) s SK3aMEHYIOMUXCS: 6

BpeMst BBITTOTHEHMSI KXKIOTO 33J]aHUsI U MAaKCUMAIIbHOE BpeMs Ha 9K3aMeH (KBaJ QUKAI[MOHHBIH ):
60MuH

DK3aMeH MPOBOAUTCS O IOATPYIIaM B KonndecTBe 6 yenoBek (3 moArpymisl)

[IpaBuna rexuuku 6e3o0nacHOCTH BbInonHstoTcs cornacHo CanlluH 2.1.2.1199-03

Kputepuu onieHKH BbINOJTHEHUS 3aJaHUA:

1. CootBerctBue 'OCT P 7.0.97-2016

2. CootBeTcTBHE 00pasiiaM JTOKYMEHTOB

3. Obpamenne Kk HH(HOPMALMOHHBIM HCTOUHHUKAM

O0opynoBanue U MaTEePHAJIbHO-TEXHHYECKOE OCHAILlEHME:

pabodee MeCTO AETOMPOU3BOIUTENS: pabounii cTon (MapTa), KOMIOBIOTEPHBINM CTON, KOMIIBIOTEP C
MPOrPaMMHBIM 00ECIIEYeHNEM U BBIXOZOM B ceTh MHTEpHET, YuCThl JUCTH Oymaru ¢opmarta A4,
pyuka, JMHEHKa, KapaHZalll, JACTHK, IIA0JOHBI JOKYMEHTOB B JJIEKTPOHHOM BHJE, XypHajbl
perucTpanuu J0KyMEeHTOB, aBTOpy4Ka, Oymara, IpruHTED, KJIeH, MaKH -CKOPOCIIUBATETTN

3aganus 1J1s1 IK3aMeHY IO UXCS

Bapuant 1. Copmuponats aeno «IIpukassl mo ocHOBHOM AearensHocTH 32 2019 romy, ucnonb3ys
neByio popMy, 0GOpMUTH 00JI0KKY U BHYTPEHHIOIO OIKCh.

Bapuanr 2. Chopmuposars neno «IIpukassl mo tuaHoMy coctaBy 3a 2019 romy», HCTIONB3ys JIEBYIO
(dhopmy OporIropoBKH, 0QGOPMUTE OOIOKKY JIeia U COCTABUTH JIUCT-3aBEPUTEINb JIeTa.

Bapunant 3. Cdopmuponats aeno «IIportokonsl 3acenanuii sxcnepTHoi komuccuu 3a 2019 roay,
UCIIONB3YA JeByI0 (opMy OpourropoBKd opopMUTH OOJOXKKY JieNla, COCTaBUTh COMPOBOIUTEIBHOE
MHUCHMO B pailoHHBIN apxuB «IIpoTokoibl 3aceannii skcrepTHON Komuccuu 3a 2019 romy.
Bapuanr 4. CdopMupoBarh JHYHOE IO YBOJEHHOTO pabOTHWKA, O(QOPMHUTH OOJIOXKKY H
BHYTPEHHIOIO OIKCh.

Bapuant 5. CdopmupoBars neno «MHpopmanmoHHO-cripaBoyHast JoKymeHTamus 3a 2019 romy,
HCIIONIB3Ysl TMpaBylo (opMy OpOUIIOPOBKH, O(POPMHUTH OOJOXKKY Jella M COCTaBUTh aKT 00
YHHUYTOKEHUH JJOKYMEHTOB Jena «MHdopmanronHo-cipaBounas fokymenTtanus 3a 2019 rompy.
Bapuant 6. Chopmupoats aeno «Kacca 3a 2019 romy, ucnonssys JeByr (GopMy OpOIIIOPOBKH,
0(hOpMHUTH 00JIOKKY JIeJla M COCTaBUTh JINCT-3aBepuTelb aena «Kacca 3a 2019 rom.

OLEHOYHAS BEIOMOCTb

MO MM 02. JOKYMEHTUPOBAHUWE 1 OPTAHU3AILIMOHHA I OBPABOTKA JJOKYMEHTOB
dUNO
crynerTka Ha 3 kypce o npodeccuu CITO 46.01.03 «/lenonpou3BoanTENb) OCBOUIIA ITPOTPAMMY
npodeccuonanpHoro [IM.02. JlokyMeHTHpOBaHHE U TIOKYMEHTAIIHOHHAsE 00pa0OTKa TOKYMEHTOB

___Hac.c« » 20 r.mo« » 20 r.
Pe3ynbpTarhl MpOMEXYTOYHON aTTECTALMH 10 3JIeMEHTaM MPo(ecCHOHAIBHOT0 MOIYJIS (ec/iu
npeoycCMompeHo y4eoHbiM NAAHOM).

JIeMeHTbI MOYJIA DopMBbI POMEKYTOYHOM Onenka
(xon 1 HaumeHoBanue MJIK, koJ1 mpakTHK) arTecTaunu
MJIK.02.01 Jud. 3auer
MJIK.02.02 Jud. 3auer
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VYI1.02

Hud. 3auer

I111.02

Jud. 3ager

HNrorm 3x3amena (kBajanpukanmoHHoro) no npogeccuonaabuomy moaysaro [IM. 02

Koabl npoBepsieMbIX IToka3aTe/u OLIEHKH pe3yJIbTaTa Ouenka
KOMIIeTeHIMi (na/
HET)
[IK 2. 1. ®opmupoBars aena. CobutoieHr e TEXHOJIOTMUECKOT 0 Ipolecca
OK1-6 dhopmupoBaHUs 1€
I1K 2.2. O6ecneunBatsb ObicTpblil mouck | CobiroaeHne TEXHOIOTHUECKOro mpoliecca
JOKYMEHTOB 10 HAyYHO-CIIPaBOYHOMY | TIOMCKa TOKyMeHTa: ucronbzoBanue HCA;
annapaTty (KapToTeKaM) OpraHM3alMK. | IpUMEHEeHUe HH(POPMALMOHHBIX TEXHOJIOT Ui
OK1-6
ITIK 2.3. CucremarusupoBath 1 xpaHuTh | CoOmroieHre mpoliecca CucTeMaTh3alnu
JOKYMEHTHI TEKYIIIET0 apXUBa. JOKYMEHTOB JIell
OK1-6
I1K 2.4. Ob6ecnieunBaTh COXpaHHOCTb [IpaBusbHOCTH OOPMIIEHUS U XpaHEHUS
MPOXOSIIEH CiTy>)KeOHOH JOKYMEHTAallUH JOKYMEHTOB U e TeKYILEro apXxuBa
OK1-6
[IK 2. 5. ObecneunBaTh COXpaHHOCTh CobutoieHr e TEXHOJIOTMYECKOI 0 polecca
apXMBHBIX JOKYMEHTOB B OPraHU3alMK | y4€Ta TOKYMEHTOB
OK1-6
[IK 2.6. T'oToBUTH U nIEpeaBaTh CobutoieHr e TEXHOJIOTMYECKOI 0 polecca
JOKYMEHTBI Ha apXUBHOE XpaHEHHE. KOHTPOJISL UCTIOJTHEHU S
OK1-6 JIOKyMEHTa
[IK 2.7. CocTaBisite U1 0QOpPMIIATH [IpaBusibHOCTH OOPMIIEHHBIX PA3TUYHBIX BUJOB
CITy’K€OHbIE JOKYMEHTBI, MaTepHaJIbl C | JIOKYMEHTOB
UCIOJIb30BaHNEM (POPMYJIISIPOB
JOKYMEHTOB KOHKPETHBIX BUJIOB.
OK1-6
Htoru r3x3amena (kBaan@pukanmoHHOro) no npopeccuonaabuomy moayJao IIM. 02

3HaTh:
OCHOBHBIC TTOJIOKeHUS EqnHoit
roCyapCTBEHHOM CUCTEMBI
JIETIOPOU3BOICTBA;
BUIbI, QYHKIIUU JOKYMEHTOB, IIpaBUIia
UX COCTaBJieHHSI W  O(QOPMIICHUS,
MOPSIOK JIOKYMEHTHUPOBAHUS
MHPOPMAIIOHHO-CITPABOYHBIX
MaTepuaioB

OueHnBaeMble MapamMeTpsl MpodeccHoHabHO-
3HaYMMOH WH(popMaIiu:

- pEPOyKTUBHBI YPOBEHb YCBOCHUS

- OCHOBHBIX OIlepalinii BeimoJiHeHus padot; [ITh

Hara
[Ipencenarens 3xK3aMeHaIMOHHON

KOMUCCHU:

YieHbI DK3aMEHAIIMOHHON KOMUCCHUU

3am. qupekTopa no YIIP

[IpenonaBaresns npogeccuoHanbHOro
monyia [IM. 01
Mactep mpou3BOACTBEHHOT'0 O0yYCHUS
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