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IHosicHuTeIbLHAS 3aNMCKA
Meronuyeckie yKa3aHHMs K BBIIOJHEHUIO BHEAYJTUTOPHOW CaMOCTOSITENBbHON paboThl
oOyyarommuxcst mo guctuiuimae OI1.02 ApxuBHoe [1e0 TpenHazHauyeHbl sl 00ydYarommxcs 1o
npodeccuu 46.01.03 JIenonpon3BoAUTEb.

Ilenp MeTOOMYECKMX yKa3aHUM: OKa3aHUE TIOMOLIM OOydyarolMMCs B BBIIOJHEHUHU
camocTosTenbHOW paboTel 1o guciumumae OIL.02 ApXuBHOe €10 B YUPEKIACHHSIX CPEAHETO
poeCCHOHATBHOTO 00pa30BaHUs.

Hactosimme meronuyeckue ykasaHUs COAEpKaT pabOThI, KOTOPBIE MO3BOJIAT O0YYarOIIMMCS
CaMOCTOSITEIbHO OBJAAETh (YHIAMEHTAJIbHBIMU 3HAHUSIMHU, NPO(PECCHOHAIBHBIMU YMEHUSMHU H
HaBBIKAMHU JESTEJIbHOCTH 10 IUCLUILINHE, OIIBITOM TBOPUYECKOU U UCCIIEOBATEIBCKON 1E€ATEIbHOCTH
Y HampaBJieHbl HA JOPMUPOBAHKE CIACTYIOIMX YMEHHU I U 3HAHUM:
yMeTh:

- KJ1accu(pUIMPOBATh JOKYMeHThI ApxuBHoro ¢honaa Poccuiickoii denepannu;
- yCTaHaBJIMBAaTh POHAOBYIO MIPUHAUICKHOCTH TOKYMEHTOB;
B pesynbraTe ocBoeHMS yueOHON TUCHUTLIMHBI 00YYarOMINICS TOJIKEH 3HATD:
- 3a]]a4M apXUBHOM cITyk0bl B Poccuiickoit @enepanuu;
- CUCTEMY apXHUBHBIX yupexacHui B Poccuiickon denepannu;
- MpU3HAKU Ki1accuuKaIuu Jo0KyMeHTOB ApxuBHOTO oHma Poccuiickoit denepanumu;
- PEXKHUM U CIIOCOOBI XpaHEHUS ApXUBHBIX JIOKYMEHTOB, IOPSIOK BBLAAYH JIENT;

B pesynbrare ocBOCHHS y4eOHOW TUCIUILIMHBI OOYYAIONIMIICS JOJKCH BJIAJICTh OOIIMMH
KOMIICTEHIMSMU
OK 1. [loHuMaTh CyUIHOCTh M COLMAJBHYIO 3HAYUMOCTH OyayIieill mpodeccuu, MposBIATh K HEel
YCTOWYMBBIN MHTEPEC.
OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESITEIBHOCTh, HCXO/S U3 LIEJIU U CITOCOOOB €€ JOCTUKEHUS,
OIIPEJEIIEHHBIX PYKOBOAUTEIIEM.
OK 3. Ananu3upoBath pabouyro CUTYallUI0, OCYILECTBISATh TEKYIUNA U UTOTOBBIM KOHTPOJIb, OLEHKY
U KOPPEKIINIO0 COOCTBEHHOM AESITEIbHOCTH, HECTH OTBETCTBEHHOCTH 3a PE3yJIbTaThl CBOEH pabOTHI.
OK 4. OcymiecTBisTh MOUCK WHPOpPMANHU, HEOOXOAMMOW i 3PPEKTHBHOTO BBIMOTHEHUS
npodeccuoHanbHbIX 33a4.
OK 5. Ucnonws3oBaTh MHPOPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHU B MpOodecCHOHANbHON
NESITETbHOCTH.
OK 6. PaGorats B komMaH€e, YPPEeKTUBHO 00IMIATHCS ¢ KOJUIETaMH, PYKOBOJCTBOM, KIIMCHTaAMH.
OK 7. HcnonHsAT, BOMHCKYIO OOS3aHHOCTb, B TOM 4YHCIE€ C TPUMEHEHHUEM TMOJIYyYEHHBIX
npodeccuoHABHBIX 3HAHUH (1151 FOHOIIEH ) <1>.

B pesynbrare oOcCBOEHHS Y4eOHOW AMCHUIUIMHBI OOYYAIOIIMICSA JOJDKEH BJAACTh
Npo(deccHoHATbHBIMH KOMIICTEHIIUSIMH .

[IK 2.1. ®opmuposars gena.

I1K 2.2. O6ecrnieunBaTh OBICTPHIN MOUCK IOKYMEHTOB 110 HAyYHO-CIIPABOYHOMY aIlrmapary
(kapTOTEKaM) OpraHu3aLuH.

[IK 2.3. CucreMaTH3upoBaTh U XPaHUTh JOKYMEHTHI TEKYIIETO apXHUBa.

IT1K 2.4. O6ecrieunBaTh COXpaHHOCTH MPOXOIAIICH CITYKEOHON JOKYMEHTAIIUH

[IK 2.5. 'oToBUTH U IlepeaBaTh JOKYMEHTHI HA apXMBHOE XpaHEHHUE.

[IK 2.6. Ob6ecrieunBaTh COXpaHHOCTh APXUBHBIX JOKYMEHTOB B OpraHU3alluu

Kpurepusimu olieHKU pe3yiabTaToB BHEAYAUTOPHON CAMOCTOSATENBHON PaObOThl 00yJarOIIMXCs

SIBJISIFOTCA:
v YPOBEHb OCBOEHHS yueOHOr0 MaTepuaa,
4 YPOBEHb YMEHHS UCIOJIb30BaTh TEOPETUUECKUE 3HAHUS MPU BBIMOJIHEHUU MPAKTUYECKUX
3ajay;
v YPOBEHb YMEHHUSI aKTUBHO UCIOJIb30BAaTh 3JIEKTPOHHBIE 00pa3oBaTelIbHBIE PECYPCHI,
HaXO0/AUTh TpeOyrolytocs HHPOPMAIUIO, U3Y4aTh €€ U IPUMEHSTh Ha IPAKTHKE;



000CHOBAHHOCTb U YETKOCTh U3JIOKCHU S MaTepraa,;

odopmIleHHE MaTeprala B COOTBETCTBUHU C TPEOOBAHUSIME CTaHIaPTA MPEANIPUSTHUS,

YPOBEHb YMEHUSI OPUEHTUPOBATHCS B TOTOKE WH(OPMAIINH, BBIICISATH TIaBHOE;

YpPOBEHb YMEHHS 4YETKO CGOpPMYJIMpPOBaTh MPOOIEMy, TIPEIIOKHB €€ pelieHue,
KPUTHYECKHU OLIEHUTh PELICHUE U €T0 TTOCIIE/ICTBUS;

YPOBEHb yMEHHUSI ONpEeAenTh, MPOAHATU3UPOBATH AIBTEPHATHBHBIC BO3MOXKHOCTH,
BapUaHThI ICUCTBUN;
v YPOBEHb YMEHUS c(hopMyIHpoBaTh COOCTBEHHYIO MO3UIINIO, OIEHKY U apryMEHTHUPOBATh
ee.

ANENENEN

<\

Onucanre CaMOCTOSITETBbHONW Pa0OTHI COACPIKUT: TeMmy, Ieinu paboThl, 3aJaHus, OCHOBHOU
TEOPETUYECKUN MaTepuai, alrOpuUTM BBINOJIHEHUS THUIOBBIX 3aJaHUM, MOPAIOK BBIIOJIHEHUS
paboThl, OpMBI KOHTPOJIS, TPEOOBAHMS K BBINOIHEHUIO U oopmieHuto 3aganuii. st momydeHus
JIONIOJTHUTENBHOH, Oosiee moapoOHO MH(pOpMaMK 10 M3y4aeMbIM BOIIpOCaM, IIPUBENEHO yueOHO-
MeToM4Yeckoe W HH(pOpMAlMOHHOE obOecriedeHre. CaMOCTOSATENbHBIE Pa0OThI MPEACTABICHBI B
tabnure 1.

Tabnuna 1 - [lepeyeHs BUAOB CaMOCTOSTETLHON pabOThI

Homep Koanl
HaumeHoBaHue (coaepxaHue) Koa-Bo dopma
H HAaHMeHOBaHHUe . (opmMupyembIxX
NPaKTHYECKOI padoThI yac . KOHTPOJIA
TeMBbI KOMI eTeH I i
Tema 1.1. CamocrosiTesibHas pabora Ne 1. Texyruit
ApxuBoBeJeHHE. IToATOTOBHUTE COOOIIEHHE IO TEME: OK 1-OK 7. TIK KOHTPOJIb
IlonsTue apxusa. ApxuBHbI GoHI Poccuiickoit 2 212 6’
OcCHOBHBIE TUIIBI Denepalyi. -
APXHBOB.
Tema 1.2. JokymeHnT | CamocTosiTeJbHast padoTta Ne 2 Texymuit
KaK 0CHOBa cocTaBau | CoCTaBHUTh KOHCIIEKT IO KOHTPOJTB
coaepKaHus COLMAIBHOMI U KYJIBbTYPHOU OK 1-OK 7. IIK
apXHBOB. 00yCIOBICHHOCTH 4 212 6’
MaTrepuaJibHble JIOKYMEHTHPOBA HUS )KU3HHU -
HOCHTeJH 4eJI0BEYECKOTO 00IIECTBaA.
AOKYMEHTOB.
Tema 1.3. OcnoBHble | CamocTosiTesibHasi padoTa Ne 3. Texymui
3Tanbl pa3BUTUS CocTaBUTh XPOHOIOTHIECKYIO 4 OK 1-OK 7,IIK KOHTPOJTB
apPXHBHOTO JIeJia. TaOJIUIy OCHOBHBIX 3TAIIOB 2.1-2.6
Pa3BUTHUS aPXUBHOTO JIela.
Tema 1.5. ApxuBnplii | CamocTrositesibHast padorta Ne 4. Texymuii
¢onna Poccuiickoit CocTraBieHue KOHCIIEKTa 10 TeMe OK 1-OK 7.TIK KOHTPOIIb
®Denepauuu «CeTb TOCYAapCTBEHHBIX U 4 212 6’
MYHHIMIIAIBHBIX aPXUBOB -
Poccuiickoit ®enepanum»
Tema 1.7. Cucrema CamocrosiTeibHasi padoTa Ne 5. Texymuit
Hay4YHO-cnpaBo4Horo | CocraBieHHe Ipe3eHTalUH [0 TeMe OK 1-OK 7.TIK KOHTPOTb
anmapara K «MexayHapoaHbli cTaHAAPT 3 212 6’
AOKYMEHTaM OmnHcaHUM o
ApxuBHoOro poHga
Poccuiickoii CamocrosiTeibHasi padota Ne 6. OK 1-OK 7,TIK Texyuit
Denepannn. [ToaroToBKa KOHCIIEKTA 1O TEME 2.1-2.6 KOHTPOJIb
«[IpuMeHeHHE COBPEMEHHBIX 3
MH(GOPMaTHOHHBIX TEXHOJIOTHH B
APXUBHOM JIeJIe»




CamocrosiTesibHas padora Ne 1

HaumenoBanue: [ToarotoButs coodmenue mo teme: ApxuBHbiil pou Poccuiickoit deneparnuu.
IIpoaoKUTETbHOCTH: 2 yaca

Hesab padoThI: OCYLIECTBUTH KOHTPOJIb 00YUYEHU S, TPOJIOJIKUTH CUCTEMAaTH3AI[MI0 3HAHU W, BBISIBUTD
YpOBEHb YCBOCHHS MaTepuraia, cOpMUPOBAHHOCTH YMEHUM U HABBIKOB
MarepunanbHO-TeXHHYeCKOe o0ecnedeHHe: KOMIBIOTED, HAJIWUME HMHTEPHETA, METOJUYECKUE
PEKOMEHAALNH, TETPAb, PyUKa

MeTtoauyeckne peKOMeHIAMM:

Coo0menne - 3To KpaTKoe HM3II0KEHHUE, MpU 3TOM B EMKOU (opMme, mepenaroniee SCHy H
yérkyro cyTh uHpopmanuu. llumercs B ¢opme KpaTKoro JOKJIaga U HE HMEeT HU3IUIIHHUX
XYJO’)KECTBEHHBIX 00OpOTOB M cioBocoueTaHuid. OCHOBHas 3a7aya COOOILEHUS JIOHECTH
OTIpe/IeNIEHHYI0 HH(OPMAIIUIO, HE BBIXOJI U3 PAMOK 33JJaHHON TEMBI.

Odopmienue coodueHus

Hukorna gaHHBIA THI COYMHEHHS HE ObIBACT I'POMO3JIKHMM. B oTiHuMe OT KIacCHYECKHX
COYMHCHHH, TAKOW TEKCT HE IOMYCKAET JUTMHHBIX COOOIICHH I ¢ KPACUBBIMH, IPKUMHU SITUTETAMH.

IMumem npaBuiabHo. OPopMIIsis COOOIIEHUE, HY)KHO TOMHUTD O CIIETYOIICM:

o MooicHo ucnonvzogame 05l NPULOHCEHUSL PUCYHKU U CXEMbl, eCIU OHU OMHOCAMCA K meme;
e Bwioenume enagnyio ungopmayuto, u npociedume, Ymoowvl meKcm umein YemKyo memamuxy,
e He ucnonvsyiime mepmuHos u cio8, KOmopbvie 6aM He NOHSIMHbL.

IIp 3TOM OdYeHb BaXXHO XOPOIINO H3YYHUTh 3aJaHHYK TEMY, HMPOUYUTATh YYECOHYIO WIIU
METOAMYECKYIO JTUTEPATYPY.

XKenateapbHO WMCIONIB30BATh JUIsl pabOTHI Cpa3y HECKOJIBKO HMCTOYHUKOB - 3TO IMO3BOJIUT
clieNiaTh COOOIIEHHUE MOTHOLEHHBIM U MTOTHBIM.

IHopsinoxk padoTsl

o Usyuenue memvl, n006Op aumepamypuol;

o TwamenvHoe uzyuenue mamepuanosg 0 mo2o, ymobvl He 0eiambv NeMEeHMAPHbIX OUUDOK;
e Bwidenume camoe 2nagnoe, 4mo OMHOCUMCS K 3a0AHHOU MeMamuKe;

e Cocmasvme noopobHbLL NOIMANHBLL NIAH COOOUeHUSL,

e Hanuwume no nynkmam niana cam mexkcm.

Ecnmu  Tema  cOBEepIIGHHO  HE3HAaKOMa, TO, BO3MOXHO, OyIeT  aKTyaJIbHBIM
MPOKOHCYJIBTUPOBATHCS C MPETIOIABATCIICM.

Eciu moToM mpuaeTcst YuTaTh COOOIICHNE B ayJAMTOPUH Y JOCKH BCIIYX, TO HY)KHO XOPOIIIO
HOJITOTOBUTHCS, U TIOCTAPAThCS HE MPOCTO MPOYMUTATH C JIUCTA, a [0 MaMSTH TIePecKa3aTh OCHOBHYIO
CYTh TEKCTa, UCIOJb3ys aKTUBHO JUIS MOJAYCPKUBAHUS OCHOBHBIX JAHHBIX WJIM HH(p 3apaHee
BBINTMCAHHBIC HA IOCKY JIaHHBIC.

Il1an coo0menus

[Tnan cooOIieHuss 0OBIYHO TOCTATOYHO MPOCT B CHITY MPUPO/IbI JAHHOTO THIIA TEKCTA!

1. Bcmynnenue, 20e pacckazvl@aemcsi OCHOBHAS MbICTIb NO meme;
OcHo6HOU meKCm ¢ pasmblulieHueM Ul OPUYUATLHBIMU U3YYEHHBIMU OAHHBLMU,
3. 3aknrouumenvHas wacmo ¢ b1600aAMU NOCILE HANUCAHUS PAOOMbL.

3aBepuienue

[To 3aBepreHnn pabOTHI HAJ COOOIICHHEM HYKHO €r0 IMepeunuTaTh, YTOObI M30aBUTHCS OT
JIMIIHUX STUTETOB, CJOXHBIX CIIOBOCOYETAHHN M 000POTOB. DTO KaK pa3 TOT Clydai, KOraa MOXHO
MUCaTh KPATKO | 10 CYTH, 0€3 TOTOTHUTEIBHBIX OMUCAHUH U KPACHBBIX CIIOB.

N

3aganue:



Hanmucare coobmienne Ha Temy «ApxuBHbIA ¢GoHA Poccuiickoit denepanuuy». JJIMTENIbHOCTH
cooOr1eHus 2-3 MUHYTHI.

CamocrosiTesibHas padora Ne 2

HaumenoBanme: CoCTaBUTh KOHCHEKT II0 COIUAIBHOW H KYJIBTYPHOH OOYCJIOBJICHHOCTH
JOKYMEHTHUPOBAHUS )KU3HH YEIIOBEYECKOT0 00IIeCTBA.

IIpomomxurenbHOCTh: 4 yaca

Lesb padoThI: OCYIIECTBUTH KOHTPOJIb O0YYCHU S, MPOJIOJDKUTH CHCTEMATH3aIMIO 3HAHUH, BHIIBUTH
YPOBEHb YCBOCHUSI MaTeprajia, ChOPMUPOBAHHOCTH YMEHHU I U HABBIKOB
MarepuajbHO-TEXHHYECKOEe  o0OecnedeHMe: TEOPETUYECKUU  MmaTepuall, pydka, TeTpajb,
METOJIMYECKHUE PEKOMEHTAIUH.

MeToanueckue peKOMeH/IAINHU:

KoHcnmekT - 3TO KpaTKo€ MOCJIEIOBATENbHOE H3JI0KEHUE COJECpPKAHUsS CTaThbM, KHUTH,
nekiuu. Ero oCHOBY COCTaBIISIIOT TJIaH TE3UCHI, BBIMUCKH, IUTAThl. KOHCIIEKT, B OTJIMYHE OT TE3HCOB
BOCIIPOU3BOJST HE TOJIBKO MBICIIM OPUTHUHAJIA, HO U CBSI3b MEX]ly HUMU. B KOHCIIEKTE OTpa)xkaeTcs He
TOJIBKO TO, O YeM TOBOPUTCS B pabOTE, HO M UTO YTBEPHKIAETCS, M KaK JOKA3bIBACTCSL.

B otnuune ot T€3MCOB M BHINMUCOK, KOHCHEKTHI MPU 00sA3aTENbHON KPAaTKOCTU COAEPKAT HE
TOJIKO OCHOBHBIE TIOJIOKEHHUSI W BBIBOABI, HO W (PaKThl, WM JOKA3aTEIbCTBA, W TMPUMEPHI, U
UJUTIOCTpAIUH.

THITBEI KOHCIIEKTOB:

1. IIma”HOBBIH.

2. TekcTyanbHBIN.

3. CBOOOIHBIIA.

4. TemaTHUeCKUH.

Kparkas xapakTepucTrka THIIOB KOHCIIEKTOB:

1. IlnaHoBBI# KOHCHEKT: SIBJSACH CKAaThbIM, B GopMe IJIaHa, MepecKa3oM MPOYUTAHHOTO,
9TOT KOHCIEKT — OJIMH W3 HauOoJiee IEHHBIX, TOMOTAeT Jy4llle YCBOUTh MaTEepHal €Ille B MPOoIecce
ero uzydeHus. OH y4UT IMMOCJEAOBATEIIBHO M YETKO H3JIaraTh CBOM MBICIH, pabOTaTh HaJ KHUTOM,
0000111ast cofiepxkanue ee B PopMyIHpoBKax maHa. Takoil KOHCIIEKT KPaTOK, TPOCT U SICEH 10 CBOSH
(dopme. DTO nenaeT ero He3aMEHUMBIM ITOCOOMEM MPHU OBICTPOI MOATOTOBKE TOKJIa/1a, BHICTYIIJICHUSI.
Henocratok: mo mpomiecTBUM BPEMEHHM C MOMEHTA HaIlMCaHUsI TPYJAHO BOCCTAHOBUTH B MaMATH
COJICp’)KaHU € UCTOYHUKA.

2. TexkcryajdbHbIH KOHCIEKT — 3TO KOHCIEKT, CO3JaHHBIH B OCHOBHOM M3 OTPHIBKOB

NOATMHHHUKA — IHTarT. 910 HperaCHHﬁ HCTOYHHUK JOCIOBHBIX BBICKA3bIBaHUM aBTOpa U
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MPUBOIUMBIX UM (pakTOB. TekcTyalbHBIN KOHCIEKT UCIOIB3YeTCs JUIMTeabHOe BpeMs. HemocTaTok:
HE aKTUBHU3UPYET PE3KO BHUMAHUE U TTaMSATh.

3. CB0OOAHBI I KOHCIEKT TMPEACTABISET COO0I COUeTaHNe BHIMTUCOK, IUTAT, UHOT/1a TE3UCOB,
YacTh €r0 TEKCTa MOKET OBITh CHaOXEeHa MIIaHOM. DTO HanboJIee MOTHOIIEHHBIM BU KOHCIICKTA.

4. TemaTuyeckuil KOHCHEKT JaeT Oojee WIM MeEHee HCUYEPIBIBAIONIMN OTBET Ha
MOCTaBJICHHBIN BOMpoc TeMbl. COCTaBIEHUE TEMAaTHUECKOTO KOHCIIEKTa YUUT paboTaTh HAJ TEMOMH,
BCECTOpPOHHE OOAyMBbIBasl €€, aHAIM3HUPYS pazIN4Hble TOYKH 3PEHHS Ha OJAUH M TOT K€ BOIPOC.
Takum 00pa3oM, STOT KOHCHEKT oOserdaer paboOTy HaJ TEMOW NpPH YCIOBUU HCIIOJIB30BAHUS
HECKOJIbKUX UCTOYHUKOB.

5. Koncnekr-cxema

VY100HO MOJIb30BaThCS CXEMATUYHOM 3amuchio MpouuTaHHOro. COCTaBJIE€HUE KOHCIEKTOB -
CXEeM CIYXHUT HE€ TOJBKO JUId 3allOMHHaHHMS MaTepuaina. Takas paboTa CTaHOBHUTCS CPEACTBOM
pa3BUTHS CIIOCOOHOCTH BBIJICIATH CamMoOe€ TIJIaBHOE, CYIIECTBEHHOE B Y4eOHOM MaTepuale,
KiaccuuupoBaTh HHGOPMAITHIO.

HaunbGonee pacnpocTpaHeHHBIMHU SBISIOTCS CXEMbl THIIA 'TEHEAIOrHuecKoe JAepeBo’"
"mayyok". B cxeme 'reHeamoruueckoe JepeBO" BBIACISAIOT OCHOBHBIE COCTaBIsIOIIME Oojee
CJIO)KHOT'O IOHATHS, KIKOYEBBIE CJIOBA U T. I1. U PACIIOJIAralOTCs B I1OCJIEI0BATEIILHOCTH ""CBEPXY -
BHH3" - OT O0ILIEro MOHATHS K €0 YaCTHBIM COCTaBIISIOIIHM.

B cxeme "mayuok" 3ammchIBaeTCsi Ha3BaHME TEMbl WJIM BOIIpOCAa M 3aKjIKOYaeTcs B OBall,
KOTOPBIH cocTaBisieT "Teno maydka'. 3aTeM HY>KHO MPOIyMaTh, KaKie U3 BXOAAIIUX B TeMY MOHATHI
SIBJISIFOTCSL OCHOBHBIMH U 3allicaTh UX B CXEME€ TaK, YTO OHU 00pa3yroT "HOXKH mayka'. Jljist Toro
YTOOBI YCUITUThH €T0 YCTOMYMBOCTD, HYKHO MPUCOSINHUTH K KaXI0H "HOXKe" KITI0YeBbIe CJI0BA WU
(bpasel, KOTOPHIE CITY>KAT OMOPOU VIS ITAMSITH.

CxeMbl MOTYT OBITH IPOCTBIMH, B KOTOPBIX 3allMCHIBAIOTCS CaMble OCHOBHBIE MOHSTUS 0e3
oObsicHennii. Takass cxema WUCIONB3YEeTCs, €CIIM MaTepuajl HE BBI3BIBACT 3aTPYAHEHUM MpH
BOCIIpou3BeeHUU. [IeiiCTBUS IPU COCTABICHU U KOHCIIEKTA - CXEMbI MOT'YT OBITh TAKUMH:
1.ITonGepute (HhakThl 7151 COCTABICHUS CXEMBI.
2.BrigenuTe cpeid HUX OCHOBHBIE, OOIIIE MTOHSTHSL.

3. Onpenenute KJItOYEBbIE CIOBA, ()pa3bl, IOMOTAIOIINE PACKPHITh CyTh OCHOBHOT'O TOHSTHSL.
4.Crpynnupyiite pakThbl B JOTHYECKOH MOCIEI0BATEIBHOCTH.
5./laiiTe Ha3BaHUE BBIACICHHBIM I'PYIIIIAM.
6. 3aroaHUTE CXEMY JJaHHBIMU.
AJITOPUTM COCTABJIEHHS] KOHCIIEKTA:

' OHpCIIe.HI/ITe OEJIb COCTAaBJICHUA KOHCIICKTA.



Yurtas u3ydaeMmblii Marepuain, HOJpa3JeNsiiTe ero Ha OCHOBHBIE CMBICIOBBIE YacCTH,
BBIJICIISIATE TJIABHBIE MBICIIN, BHIBOJIBI.

Ecnu cocraBisiercss MiIaH-KOHCHEKT, CPOPMYITUPYHTE €ro MyHKThl U OINPEAEIHUTE, YTO
MMEHHO CJIelyeT BKJIIOYUTH B TUIAH-KOHCIIEKT /ISl PACKPBITUS KaXIOTO M3 HUX.

Haubonee cymiecTBeHHbIE MTOJIOKEHUS H3y4aeMOro MaTepuaa (Te3UChl) MOCIeI0BaTEIbHO U
KpaTKO M3JlaraiiTe CBOMMH CJIOBAMHU HJTM TIPHUBOJIUTE B BHJIC ITUTAT.

- B KOHCIIEKT BKJIIOYAIOTCS HE TOJBKO OCHOBHBIE MOJIOKEHUS, HO U 0OOCHOBBI BAIOLINE UX
BBIBO/IbI, KOHKPETHBIC (PaKThI U TIpUMEpHI (0€3 TOAPOOHOTO ONTUCAHUS).

CocTaBiisisi KOHCIEKT, MOXKHO OTJENIbHbIE CJIOBA U I1eJIble MPEUI0KEHU S TUCaTh COKPAIIEHHO,
BBITIMCHIBATh TOJIBKO KJTFOUEBBIE CIIOBA, BMECTO IIUTHPOBAHUS JENaTh JIUIIb CCHUIKH Ha CTPAHUIIBI
KOHCHEKTUPYEMO# paboThl, MPUMEHSTH YCIOBHBIE 0003HAYCHHSL.

UroOsr (opma KOHCIIEKTa KaKk MOXHO Oojiee HarJIsHO OTpakajla €ro CoJiep’KaHmue,
pacrionaraiite a63aupl '"cTynmeHbKamH'" MOJOOHO NYHKTaM W MOANYHKTaM IUJIaHA, MPUMEHSH Te
pa3HO0Opa3Hble CIIOCOObI O JUEPKUBAHHUSL, UCIIOIB3YHTE KapaH Al U Py YKH Pa3HOTO LIBETA.

Co0OcTBEHHBIE KOMMEHTApUHU, BOIIPOCHI, pa3ayMbsl pacrioiaraiiTe Ha MOJsX.
[IpaBuia KOHCIIEKTUPOBAHMUSL:
J1st TpaMOTHOT'0 HalTMCaHU S KOHCIIEKTa HE00X0IUMO:
1. 3anucare Ha3BaHHE KOHCIEKTHUPYEMOTI0 IPOU3BEICHHS (MJIM €ro YacTH) U €ro BBIXOJIHBIE
JTaHHBIE.

2. OCMBICIUTbh OCHOBHOE CO/IEp’KaHUE TEKCTA, IBAXK/IbI IPOYUTAB €T 0.

3. CocTaBUTH IJIaH - OCHOBY KOHCIIEKTA.

4. KoHcrekTupys, OCTaBUTh MECTO (IIMPOKHUE MOJs) Ul JOTOJHEHUM, 3aMETOK, 3alucu
HE3HAKOMBIX TEPMHHOB U MMEH, TPEOYIOINX Pa3bsICHEHUH.

5. IloMHUTB, YTO B KOHCIEKTE OTJENbHBIE (pa3zbl U Jaxe OT/IEJIbHbIE CJIOBA UMEIOT Oosee
BaKHOE 3HAYCHHE, YEM B TIOJJPOOHOM H3II0KEHUH.

6. 3anuch BECTH CBOMMHU CIIOBAMH, 3TO CIIOCOOCTBYET JYUILIEMY OCMBICIICHUIO TEKCTA.

7. TlpuMeHSATh OINpEACICHHYIO CHCTEeMy TOJYEPKUBAHUS, COKpAIIEHUH, YCIOBHBIX
0003HaYeHH .

8. CoOnroiaTh mpaBuja NATHPOBAHMS - IUTATy 3aKJIOYaTh B KaBBIYKH, JIaBaTh CCBUIKY Ha
HCTOYHUK C YKa3aHUEM CTPAaHULIBI.

9. HayuuTech nosbp30BaThCs IIBETOM JJISl BBIJICJICHUS TEX UM UHBIX HH()OPMATUBHBIX y3JI0B B
TEKCTe. Y KaXJOro IBeTa JOJDKHO OBITh CTPOTO OJHO3HAYHOE, 3apaHee IpPeayCMOTPEHHOE
HazHauyeHue. Hampumep, eciu BBl IOJIB3yeTECh CUHUMHU YEPHHWJIAMH JUIsl 3alIUCH KOHCIEKTa, TO:

KpPacHBIM LIBETOM - MOJAYEPKUBAITEe Ha3BaHUsS TEM, MUIINTE Hanbosee BaXHbIE (OPMYJIbI; YEPHBIM -
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MOYEepKUBaiiTe 3aroloOBKM MOATEM, HaparpadoB, M T.[.; 3€JICHBIM - JeJaiiTe BBIMUCKU IUTAT,
HyMepy#iTe GopMyIibl U T.JA. J[71s BbIeneHrs O0IbIION YacTH TEKCTa HCIIOIB3YeTCsl OTYSpPKUBAHUE.

10. Yuurtech kiaccupuuUpoBaTh 3HaHUSA, T.€. paclpeAessaTh UX MO Ipylmam, naparpadam,
riaBam u T.4. Jns pacnpeneneHus MOXKHO I0JIb30BaThCsl OYKBEHHBIMU 0003HAUYEHUSIMU, PYCCKUMU
WJIM JIATUHCKUMH, a TaK)Ke LU(PpaMU, a MOXKHO UX COBMEILATb.

[1pu KOHCTIEKTUPOBAHUHU HY>KHO MOJIb30BATHCS O(POPMUTETBLCKUMU CPEACTBAMM

1. JlenaTh B TEKCTE KOHCIIEKTA OAYEPKUBAHUS

2. Ha nomsix terpagu 0T4EPKUBAHUSL, HAIIPUMED, BEPTUKAIbHbBIE

3. 3aK/1r04aTh OCHOBHBIE IIOH SATH S, 3aKOHBI, IPaBUJIA U T. I1. B PAMKH.

4. ITosnp30BaTHCS MPH 3aIMCH PAITUYHBIMY [IBETAMMU.

5. Ilucatp pazHbIMU MpUPTaAMHU.

6. CTpaHuLbl TETpaay Ul KOHCIIEKTOB MOXKHO IPOHYMEPOBATh U CHIENATh OIJIABJICHHUE.
3ananue: CoCTaBUTh  KOHCIEKT IO  COIHAIBHOM W KYJIBTYpHOH  00yCIOBIIEHHOCTH

JOKYMCHTHUPOBAHMA ) KU3HH YCJIOBCYCCKOI'O O6H_ICCTBa.

CamocrosiTesibHas padora Ne 3

HaunmenoBanme: CocTaBUTh XPOHOJIOTMUYECKYIO TaOJIMIy OCHOBHBIX 3TarloB Pa3BUTHUs apXUBHOIO
Jiena.

IIpoposkuTEeIbHOCTD: 2 yaca

Hesab padoThI: OCYLIECTBUTH KOHTPOJIb 00YUEHU S, TPOJIOJIKUTH CUCTEMATU3AIMI0 3HAHU W, BBISIBUTD
YPOBEHb YCBOCHUS MaTepuana, COPMUPOBAHHOCTH YMEHUM U HABBIKOB
MarepuaJjibHO-TeXHHYeCKoe o0ecrieyeHre: KOHCIEKT JIEKIUH, pydKa, TeTpajib, JMHENKA, JOCTYII B
MHTEPHET, METOANYECKHE PEKOMEH AT

Taoauna —

rpaguyeckoe n300pakeHne UCTOPUUECKOTO Marepuaja B BUJEC CPAaBHUTEIbHBIX, TEMATUUECKUX H
XPOHOJIOTHYECKHX Tpad ¢ IeNbl0 WX 3aloJHEHUs yyalmuMucs. B Tabnuiax, B OTIMYHE OT CXEM, HET
YCIIOBHBIX 0003HAYEHHU I UCTOPUUECKUX SIBJICHUH.

Taoauna -
ocobast popma mepenaun coepKaHMs, KOTOPYIO OTIMYAET OT TEKCTa OPraHU3alus CIIOB U YHCEN B K
OJIOHKH (Tpadbl) U TOPU3OHTAIBHBIE CTPOKU TAKUM 00Pa30M, YTO KaXK/bIi JIEMEHT SIBJISIETCS OJHOBD
€MEHHO COCTaBHOM YacCTbhIO U CTPOKH, U KOJIOHKHU.

3az[a}me: CocraBuTh XPOHOJIOTHYCCKYIO Ta6J'II/II_[y OCHOBHBIX 3TAIIOB Pa3BUTUA apXUBHOI'O JCJIa.
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CamocrosiTesibHas padora Ne 4

HaumenoBanue: CocraBieHue KoHCHeKkTa mo TeMe «CeTh TOCyAapCTBEHHBIX M MYHHIIUITAIBHBIX
apxuBoB Poccuiickoii Penepaunm»

IIpoxo/kuTeILHOCTB: 4 Haca

ey padoThI: OCYNIECTBUTH KOHTPOJIb O0YUYEHUSL, TPOAOIKUTH CUCTEMATU3AINIO 3HAHU I, BBISIBUTD
YPOBEHBb YCBOEHUS MaTepraiia, ChOpMUPOBAHHOCTH YMEHUM U HABBIKOB
MarepuaibHO-TeXHHYECKOe o0ecnedeHue: TEOPETUUSCKUM Marepuan Hu3 ydeOHHKa, pyuKa,
TETpajib, METOJIMYECKHE PEKOMEHJALIHU.

MeTtoauueckne peKOMEHIAUMN: CMOTPH CAMOCTOSATENBbHYIO paboty No 2.

3apanue: CocTaBUTh KOHCHEKT MO TeMe «CeTh TOoCyJIapCTBEHHBIX U MYHUIIUMINIAIBHBIX apXHBOB

Poccuiickoi ®enepanun»

CamocrosiTenbHas padora Ne 5
HaumenoBanme: CocTaBiieHue IPE3eHTALNHU 110 TeMe « MeXayHapoAHbIi CTaHJapT ONUCaHUSD)

IpononxurenbHocTh: 3 Yaca
Lesb padoThI: OCYIIECTBUTH KOHTPOJIb O0YYESHU S, TPOJOHKUTH CUCTEMATH3AIMIO 3HAHU M, BBISIBUTH
YpOBEHb YCBOEGHUS MaTepuaia, chGOpMUPOBAHHOCTH YMEHUM U HABBIKOB
MarepuanbHO-TeXHHUYeCKOe o0ecnedyeHue: TEOPETUUYECKUH MaTepuasl 10 HM3Yy4aeMoOil Teme u3
y4eOHUKa, IepCOHAIbHBIN KOMITBIOTEP, AOCTYIl B MHTEPHET, METOIMYECKHE PEKOMEH AT
3aganue: CocTaBUTh MPE3CHTAIUIO 110 TeMe «MeXTyHapOJHbIN CTaHIapT OMUCAHUSD)
CocTaBHbIE YaCTH NPe3eHTANNI
UroObl mo0uThCs kKemaemoro d¢d¢exrta, HYKHO YETKO IOHUMAaTh, YTO U KOTJa TOBOPUTH,
U ToKa3bIBaTh. Kitaccuueckas CTpyKTypa Mpe3eHTalluy BBITJISAUT TaK:
e TutyneHbIH cnaiin (TeMa, KOHTAKTHI, HHPOPMAIIHS O BBICTYIAIOMIEM, O TIPOAYKTE, YCIyTe).
e Ornaenenue ((hakyIbTaTUBHO).
o Bsenenue (0 ueM mpeseHTanus, LEIH, 3aJadyd. 3auHTEpECyHTe CiyliaTens, MOYeMy €My
HY>KHO TPaTUTh BpeMs Ha Ball JOKJIAN).
e OcHoBHas yacTh (Bcs HeoOxonumasi HHPOpMAITUS: MOXKET COJIEPKaTh HECKOIBKO Pa3felioB,
0 JKEJTaHHIO aBTOPA).
e 3akiIloueHue.
o [lpunoxxenue (10 KeEIAHUIO).
e Cmacu0o 3a BHUMaHue (He 3a0bpIBaiiTe Mpo (pMHANBHBIN ciaii 1 6J1aroJapHOCTH).
[IpaBuna opopmiieHUs TPE3EHTAIUH
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e Odopmisiite Bce B oqHOM cTuiie. He CTOMT «mepenpbiruBatey) ¢ 01HOro ()oHa Ha APYTOM.
Crnenute 3a COYETaEMOCTBIO LIBETOB, ()OHA U MIPUDTOB.

o He ucnonp3yiite cranaaptHblie mabdaons! opopmienus PowerPoint. Jlydiie camocTosTenbHO
noxobpats nanutpy nsetoB. K nmpumepy, Ha Piknik cobpansr Bce 6a3oBbie 1iBeTa, a Ha Color
LOVers MoKHO HalTH KaK y»Ke TOTOBBIE TOI00PKU OTTEHKOB, TAK U COCTaBUTh UX CAMHM.

o Kak moxHO MeHbie cioB. Hukto He OymeT 4MTaTh OTPOMHBIE TECTOBBIE OJIOKM Ha BECh
cnaii. Munumym — 25-30-if kerenb, mpudt — yutabenbHbld. M3mensiite mpudrt mis
BBIJICJICHUS LIUTAT UJIW MpUMeUYaHui. M crosb3yiiTe 3aroJoBKH.

o bBonbuie kapTuHOK

CamocrosiTeqibHasi padora Ne 6
HaumenoBanme: [loaroroBka koHcrnekra mo reme «lIpruMeHeHne coBpeMeHHbIX HH()OPMaIIMOHHBIX
TEXHOJIOTUH B apXUBHOM JIEJIe»
IpononxurebHOCTH: 3 yaca
ILeab padoThI: OCYIIECTBUTH KOHTPOJIb O0YUYEHU S, TPOAOKUTH CUCTEMATU3AI[UI0 3HAHUM, BBISBUTH
YPOBEHB YCBOCHHUS MaTepHaiia, cGOPMHUPOBAHHOCTH YMEHHH 1 HABBIKOB
MaTrepuaibHO-TEXHHYECKOe oOecredeHHe: TEOPETHMYECKUH  Marepual, TeTpalb, pYyuKa,
METOAMYECKUE PEKOMEH TAIINU
MeToanyeckne peKOMEeHIALMH: CMOTPU CaMOCTOSITENbHYI0 paboTy Ne 2.
3ananue: IloaroroButh KoHCHEKT 1o Teme «lIpuMeHeHHe COBpeMEHHBIX WH(OPMAIMOHHBIX

TEXHOJIOTUH B APXUBHOM JCIIC»
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http://color.aurlien.net/
http://www.colourlovers.com/
http://www.colourlovers.com/

Ilepeyenb pekoMeHayeMbIX Y4eOHbIX u31aHuii, UHTEepHeT-pecypcoB, 10NOJTHUTEILHOM
JINTEPATYPbI

OcCHOBHBIE HCTOYHUKH:
1.MeToauKa U MpaKkTHKa apXUBOBEACHUS: yUEOHHK Il CpeHEro MpodeccHoHanbHOro obpa3zoBanus /
I. U. Packun,  A. P. CokomoB. —  Mocksa: M3marensctBo  IOpaiit, 2021.— 339c. —
(ITpodeccrnonanvHoE 00pa3oBaHme).
JlonOJIHUTEIbHbI€ HCTOYHUKH:
1. Bacakos, M.. Jlenonpou3BOACTBO (JOKYMEHTAIIMOHHOE 0OECIICUCHHE YIIPABICHUS HA OCHOBE
I'OCT P 6.30-2003): YuebHoe mocoOue Aisi CTYACHTOB OOpa30BaTENbHBIX YUPEKICHUM CPETHETO
npogeccuonanpHoro oopazosanus / M.U. bacakos. - M.: Jlamkos u K, 2012. - 348 c;
2. Kupcanoa, M.B. CoBpeMeHHOE J1e710mpon3BoACTBO: YueoHoe mocodue / M.B. Kupcanosa. - M.:
HUI UH®PA-M, 2012. - 312 c,;
3. Kysuenos, W.H. J[loxkymeHTaunoHHoe oOecnedeHue ymnpaBieHUs. J(OKyMeHTOOOOpOoT u
JIEONpOn3BOACTBO: YueOHuk u npaktukym / I.H. Ky3nenos. - JlroGepiisr:
HOpaiiT, 2016. - 477 c;
HuTepHeT-pecypebl:
1. www.delpro.narod.ru/;
2. http:/ivniidad.ru/;
3. dogovor.helpery.ru/
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