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1. Ha3HayeHue u 00,1aCTh NPUMEHEHHS

1.1. Hacrosimee IlomoxkeHue peryimpyeT AesATeNbHOCTh OuOIMoTeku [ocyaapcTBEeHHOTO
OI0JKETHOTO TPO(ECCHOHATBFHOTO 00pa3oBaTelbHOro yupexaenus PecmyOomukn Caxa (SIkyTus)
«JleHckuii TexHONMOTMYECKHI TeXHUKYM» (namee — Ilomoxenwe, oOpa3oBarenbHAasi OpraHU3aIus).
bubnunoreka  sBIsSeTCS  CTPYKTYPHBIM  TOJpa3jieieHHEM  00pa3oBaTENbHONM  OpraHU3alllu,
o0ecrneunBaroIIUM JINTEPaTypoi u nHpopMaiueit 00pa3zoBaTeNbHbIN MPOIECC U HAYYHbBIE UCCIIEI0OBAHUS,
a TaKKe LEHTPOM PacIpOCTPAHEHUS 3HAHUN, JYXOBHOTI'O M MHTEJUIEKTYaIbHOI'O OOLIEHMUS, KYJIbTYPBI.

1.2. bubnuoteka B CBOSH ACSITEILHOCTH OTPAXKAET CIOKUBIIIEECS B OOIIECTBE UIACOIOTHICCKOE U
MOJINTUYECKOE MHOTOO0Opa3ue; He A0MYCKAeTCsl TOCYJapCTBEHHAs UM MHasl [IeH3ypa, OrpaHUYUBaIoLIas
MpaBO YUTATEJe Ha CBOOOAHBIN JOCTYM K OMOIMOTEYHBIM (POHIAM.

1.3. B cBoeii gesrenbHOCTH OMOIMOTEKA PYKOBOICTBYETCS:

®enepanbHBIM 3aKOHOM 0T 29.12.2012 Ne 273-D3 «O06 obpazoBannu B Poccuiickoit @enepanumny;

OenepanbHbM 3ak0HOM OT 27.07.2006 Ne 149-03 «O6 wundopmanuu, uHGOPMAIMOHHBIX
TEXHOJIOTUSX U O 3aIIKUTe HHYOPMAIINY;

®enepanbHbIM 3akoHOM OT 29.12.2022 r. N 584-03 "O BHecenun usmeHenuit B dDenepanbHbIn
3akoH "O0 nHpopmanuu, THPOPMAITMOHHBIX TEXHOJIOTUAX U O 3amuTe nHpopmanuu";

®denepanbHbIM 3aKOHOM OT 29.12.1994 No 78-D3 «O OUOAMOTEUHOM JIEIIey;

[Tpukazom MunkyneTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaenun Ilopsinka ydera
JOKYMEHTOB, BXOJISIIIUX B COCTAaB OMOJIMOTEYHOTO (POHIAN;

[Ipukazom  MunucrepctBa  KyabTypsl P® or 2 ¢espans  2017r. N 115
"O BHeceHuu u3MeHeHUH B [1opsiiok ydeTa TOKYMEHTOB, BXOMSIIHUX B COCTaB OMOiMMoTeyHoro GoHa,
YTBEP)KJCHHBIN npukazoM MunucrepcTBa KynbTypbl Poccuiickoit @enepanuu ot 8 okTsi0ps 2012 r.
N 1077".

[TocraHoBieHUSIMHM, TpHUKa3aMd W HMHBIMH HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMH OpPraHOB
yIpaBiieHus, Y cTaBOM 00pa30BaTeIbHON OpraHU3aliy, MPUKa3aMu U paclopsKEHUSIMU PyKOBOIUTENIEH
o0pa3oBaTeNbHON OpraHM3alliy, NPaBWIAMU BHYTPEHHEro pacrnopsjka, HactosmuM [lonoxeHueMm u
WHBIMH JIOKAJIbHBIMU HOPMAaTHUBHBIMHU aKTaMU 00pa30oBaTeIbHON OpraHu3aluu.

1.4. bubnuoTeka MOIUUHACTCS PYKOBOJIUTEIIO 00pa30BaTEIbHOM OPTaHU3aIiH, €€ IeSITEIIbHOCTD
KypHUpYET 3aMeCTUTENb TUPEKTOpa 10 KayecTBy 00pa30oBaHUsI.

1.5. Obpa3zoBarenbHas opraHuzanus (pUHAHCHPYET NeATeNbHOCTh OMOIUOTEKN M OCYIIECTBIISET

KOHTPOJIb B COOTBETCTBUH C HeﬁCTBYIOHlHM 3aKOHOAAaTCIIbCTBOM.
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1.6. Tlopsimok nmoctymna K oHIaM, IMepeueHb OCHOBHBIX YCIYT U YCIOBHS UX HPEIOCTABICHHS
ONPENEIISIOTCS IPABUIIAMU [TOJIb30BAHUS OHOIHOTEKOM.

1.7. Pabora OGMOIMOTEKH OCYLIECTBIISIETCS B COOTBETCTBHH C MEPCIIEKTUBHBIM IIJIAHOM, KOTOPBIN
COTJIaCYeTCs U YTBEPIKIACTCs PyKOBOJMUTENIEM 00pa30BaTeIbHON OpraHU3aliH.

1.8. [osnoxxeHne yTBEpIKIACTCs IPUKA30M TUPEKTOPA TEXHUKYMa B YCTAHOBJICHHOM ITOPSIJIKE.

2. OcHoBHbIE 32124 OM0JIHOTEKH
2.1. Tlomnoe w omneparuBHOE OuOIMOTEYHOE W HH(pOpPMaMOHHO-OMOIHMOTpaduuecKoe

o0CITy’)KMBaHNE O0YYaroIIUXCsl, CIyIIaTeNel, MeIarorndeckux pabOTHUKOB, HAYYHBIX PaOOTHUKOB U
ApyTruX pabOTHUKOB 00pa30BaTENbHON OPraHU3alui B COOTBETCTBUH C IMOCTYITHBIINMH 3aIIPOCAMH.

2.2. ®opmupoBanue OMOIMOTEYHOTrO (HDOHIA B COOTBETCTBUM C TpoduiieM 00pa3oBaTelbHON
opraHuzanuy, oOpa3oBaTeNbHBIMH  IporpaMMaMd M HMH(OPMAIMOHHBIMH  HOTPEOHOCTIMHU
II0JIb30BAaTEIEH.

2.3. Opranuzanus U BEACHUE CIIPAaBOUHO-TIOMCKOBOTO ammapara: KaTajJoroB, KapTOTEeK U 0a3
JTAHHBIX.

2.4. Bocnuranue OuOIMOTEYHO-MH(OOPMAIIMOHHONW KyJIbTyphl, OOyudeHHe MoJb30BaTeneit
COBPEMEHHBIM METO/IaM TIOMCKa HH(POPMAITUH.

2.5. VYdyactme B BOCIHTATeNbHOW ¥ T'YMaHUTAPHO-TIPOCBETUTEILCKOW  JESITEIHbHOCTH
00pa3oBaTeNbHON OpraHU3aIIH.

2.6. CoBepiieHCTBOBaHUE pabOTh OMOIMOTEKN Ha OCHOBE BHEAPEHHS COBPEMEHHBIX TEXHOIOTUN
Y KOMITHIOTEpPHU3aLUU OMOIMOTEYHO-MH(POPMAIIMOHHBIX ITPOIIECCOB.

3. ®yHKOHUU ONOINOTEKH
3.1. Opranmsyer muddepeHnrpoBaHHOE OOCITYKMBAHUE TOJL30BaTelie Ha aOOHEMEHTaX, B

YUTAIBHOM 3aJie, IPUMEHSS METO/Ibl HHAMBUYaJIbHOTO U IPYIIIOBOIO OOCITY>KUBAHHUS.

3.2. becrimaTHO oOecrieunBaeT MOJIb30BaTENe OCHOBHBIMU OMOIMOTEYHBIMH YCITyTaMH:

— MpeAOCTaBIsIeT MOJHYI0 HH(OpPMAlMI0O O cocTaBe OMOIMOTEYHOro (OHIA Yepe3 CUCTEMY
KaTaJoroB, KAPTOTEK U APYTrux (HopM OUOIMOTEUHOTO 00CTY KUBAHNUS;

— OKa3bIBaeT KOHCYJIHTAIIMOHHYIO TIOMOIIh B IIOMCKE W BEIOOpE MPOU3BENICHHH MTeYaTH U JPYTUX
JOKYMEHTOB;

— BBIJAeT BO BPEMEHHOE MOJIb30BaHUE TOKYMEHTHI N3 OMOIMOTEYHBIX (POHIIOB;

— COCTaBIIIET B TIOMOIb HAay4YHOM H Y4YeOHOW paboTe 00pa3oBaTENHHOM OpraHU3aIlluN

oubnuorpaduyeckue ykaszaTeau, CIUCKH JUTEPATypbl; BBHIIOIHIECT TEMAaTHUECKHUE, alpeCHbIC U JIpyTrue
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oubnuorpaduueckue CrpaBKH; TPOBOIUT OuOIMorpaduueckue 0030pbl, OpPraHU3yeT KHIDKHBIC
BBICTaBKU;

— BBIIBJISICT, HW3yY4aeT MW CHUCTEMAaTHYECKH YTOYHSET HMH(POPMALMOHHBIE TOTPEOHOCTH
oOyuaromuxcs 00pa30BaTEIbHOM OpraHM3aluy, acHHpPaHTOB, PYKOBOJACTBA, IPENOJaBaTEIbCKOIO
COCTaBa, HAYYHBIX COTPYAHHUKOB.

3.3. OGecrieunBaeT KOMIUIEKTOBaHHE (OHIA B COOTBETCTBUHU C NpoduieM oOpa3zoBaTeIbHOMN
opraHuzaiu 1 00pa30BaTeNbHO-NIPOPECCHOHATBHBIMU IPOrpaMMaMH, Y4YeOHbIMU IUIaHAMU U
TEMaTUKON Hay4YHbIX UCCIICIOBAHUM, B TOM YHUCIIE B 3JIEKTPOHHONU OubInoTeuHoi cucreme. opmupyet
noTpeOHOCTH Ha TpHOOpeTeHne yueOHO, HayYHOU, TEPUOANIECKOM, CIIPAaBOYHON JTUTEPATYPhI U APYTUX
BUJIOB JIOKyMEHTOB. OrmpenensieT UCTOUHUKM KOMILIEKTOBaHUS (oHI0B. OOecreunBaeT COXpaHHOCTh
oubmmoTeyHoro GoHa.

3.4. M3yyaer creneHb yJIOBIETBOPEHUS YUTATEIBCKOIO CIIPOCa € LIEIbI0 IPUBEJCHUS COCTaBa U
TeMaTWuKu (QOHAOB B COOTBETCTBHE C HMH(OPMAIIMOHHBIMH TOTPEOHOCTSIMH  TIOJIb30BaTENEH,
IUTAHUPOBAHUS y4EOHBIX W3JaHUN. AHaIM3UpyeT O0O0ECIEeYeHHOCTh OO0ydJarommxcsi y4eOHUKaMH U
y4eOHBIMU TTOCOOHUSIMHU.

3.5. OcyuiecTBisieT yuyeT, pa3MelleHHe W MPOBEpKY (POHAOB, oOecreunBaeT UX COXPAHHOCTb,
PEKUM XpaHEHUS], PECTAaBPALIMIO U KOHCEPBAIMIO, PEMPOTyIIUPOBAHUE TOKYMEHTOB.

3.6. HckmouaeT JOKYMEHTHl M3 OMOIMOTEYHOro (poHJa B COOTBETCTBUHU C JACHCTBYIOLIMMH
HOpPMAaTHUBHBIMU akTaMu. OcyIecTBiIseT 0TO0p HENMPO(PUIBHBIX U TyONETHBIX TOKYMEHTOB, OpTaHNU3yeT
UX peaJn3alMio B yCTAHOBICHHOM MOPSJIKE.

3.7. Bener cuctemy OMOIMOTEUHBIX KAaTaJOrOB M KapTOTEK HA TPAJULMOHHBIX U AJIEKTPOHHBIX
HOCHUTEJISX C LEJIbI0 MHOTOACIIEKTHOT0 OnGmrorpaduyeckoro packpbITUs (GOHJIOB.

3.8. IlpoBoauT 3aHATHS IO OCHOBaM MHGOPMAIMOHHO-01OIHOrpaduuecKoi KyIbTypbl, 00ydaeT
M0JIb30BaTes e COBPEMEHHBIM METO/IaM MOKUCKa MH(OPMAIIUK B TPAJAUIIMOHHBIX U aBTOMATU3UPOBAHHBIX
MH(POPMAIIMOHHO-ONOIMOTEUHBIX CUCTEMAX, U TII00aIbHBIX MH()OPMAIIMOHHBIX CETSIX.

3.9. Buempser mepenoByr0 OHOIHOTEYHYIO TEXHOJOTHIO, PE3yJabTaThl HAy4dHO (y4eOHO)-
HCCTIE0BATEIIbCKUX padoT.

3.10.  IIpoBomutr  MeroaMyeckylo  paboTy  (aHAIUTHUYECKYlO,  OpraHU3alMOHHYIO,

KOHCYJ'IBTaI_II/IOHHy'IO) M0 COBCPIICHCTBOBAHHIO BCCX HaHpaBJ’ICHI/Iﬁ JACATCIIbHOCTH OMOIMOTEKH.
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3.11. VYuactByeT B MeEXOUOJMOTEYHOM COTPYAHHUYECTBE C JAPYIMMH 0Opa30BaTeIbHBIMU
OpraHu3alMsIMM, OKa3bIBasi METOAMUYECKYIO IOMOILb B paMKax 3a/ad, MPeAyCMOTPEHHBIX HACTOSIIUM
IonoxeHueM.

3.12. Co3maer ycinoBus nisi caMooOpa3oBaHus ¥ TPO(ECCHOHATBLHOTO 00pa3oBaHUS
COTPY/AHUKOB.

3.13. OGecrneunBaeT COOTBETCTBYIOIIUNA CAHUTAPHO-TUTHEHUYECKHH PEXUM U OJaronpusTHbIE
YCIIOBHSI JUTsI OOCITY>)KUBAaHUS YUTATEICH.

3.14. Cucremarnyecku HHGOPMHUPYET YATATEIICH O AESATETHHOCTH OMOIMOTEKH.

4. ®opmupoBanue Gponaa ONOINOTEKH

4.1. bubnuoteunslit pOHA — CUCTEMAaTU3UPOBAHHAS COBOKYITHOCTb JOKYMEHTOB, (popMupyemas B
COOTBETCTBUM C 3aJjauaMH M COOTBETCTBYHOILAs NPOQUI0 Yy4yeOHO-BOCIMTATENbHOW M Hay4yHOU
JeSITeIbHOCTH 00pa30BaTEeNIbHONW OpPraHW3allMK B ENAX HCIIOIb30BAaHUA U XPaHEHUs; OMOIMOTEUHBIN
¢dboHI peacTaBIIeT COO0H CIIOKHYIO 10 CTPYKTYpE B (PYHKIHSAM CUCTEMY, BCE COCTABIISIONINE KOTOPOU
B3alMOCBS3aHbl U B3aMMO3aBHCHMBI;

4.2. ®onp 6MOIMOTEKH 00pa30BaTENbHON OpraHU3alUU CO3AeTCs KaK eIUHBbIA OMOIMOTEUHbINH
¢ona, KOTOpBI (hopMHpYyeTCS B COOTBETCTBUU C YYEOHBIMHU IUIAaHaMU M IpOrpaMMaMu, KapTOTEKOU
KHUI000€CIeueHHOCTH Y4eOHOTo npoiiecca. YueOHbli poH GOopMHUpPYETCsl B COOTBETCTBUH C yUEOHBIMU
IUTaHaMH U IporpaMMaM 00pazoBaTeIbHON OpraHu3alMi 1 HOpMaMi KHUT000eCTIeUeHHOCTH.

4.3. OObekramMu OHOIMOTEYHOTO (OHAA SBISAIOTCS JOKYMEHTBI, KOTOpble OuOimoreka
KOMIUIEKTYET, YYHUTHIBAaeT, 0OpabaThiBaeT, XpaHUT U TNPEJOCTaBISET I0JH30BATENSIM B paMKax
O61OIMOTEYHOTr0 00CTYKUBAHUS.

4.4. Enunbiii 6uOnuoTteuHsli (oHI OMOIMOTEKH BKIIOYAET I€YaTHbIE, ayJUOBHU3YallbHBIE,
JJIEKTPOHHBIE JOKYMEHTBI, CETEBbIE BHYTPEHHHE M BHEUIHHE JJIEKTPOHHBIE PECYPChl U COCTOUT W3
pPa3IMYHBIX BHJIOB OTEUECTBEHHBIX U 3apyOekHBIX H3JaHUN HayyHOH, yuyeOHOMH, XyJO0>KECTBEHHOM,
CIIPaBOYHOM JIMTEPATYPBI, HOTHBIX U3/IaHUW U MIEPUOINYECKUX U3IaHHM.

4.5. CreneHb COOTBETCTBUA yUEOHBIX U3aHUH YCTaHABIMBAETCS CIEIYIOIIHUM 00pa3oM:

— OGerymMmaHuTapHble, COLUAIbHO-9KOHOMUUECKUE U CIelHalTbHbIe €CTeCTBEHHOHAYYHbIE U
MaTeMaTHYECKHUE MTOCIEAHNE S JIET;

— EcrecTBeHHOHay4HbIe 1 MaTeMaTnueckue nociueanue 10 ner;

— Obmenpodeccuonanbubie mocneaane 10 ner.

4.6. [IpumepHas cTpyKTypa (HOHIA BKITIOYACT:
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OcHoBHOU ¢oHI — yacTh eauHOro (oHIa, KOTOpas MpelcTaBiseT coboit Hauboliee MOJIHOE
coOpaHMe OTEYECTBEHHBIX M 3apyOexHBIX U3JaHUN yuyeOHOW M  HAyYHOM JHTEparypsl,
HEoImyOJIMKOBaHHBIX JOKYMEHTOB Ha TPAJAWLIUOHHBIX U JJIEKTPOHHBIX HOCHUTEISX IO MHPOQHITIO
00pa3oBaTeNbHON OPTaHU3AIIH.

[ToncoOubIil oA — yacTh eAUMHOrO (HOHAA, MOIB3YIOLIasCs HAUOOJIBIINM CIIPOCOM YHTATEINIEH.
Coszpaetcs mpu oTAeIax o0CIyKUBaHUS OMOINOTEKH (YUTABFHOTO 3aJ1a, a00OHeMeHTa). Y4eOHbIi hoHa —
CTCIIMATM3UPOBAHHBIN TIOJICOOHBIN (POH/I, BKIIOYAIOIINA B CBOW COCTAaB M3aHMS HE3aBUCUMO OT BHJIA U
9K3EMIUIIPHOCTH, PEKOMEHJOBAHHbBIE IPENoJaBaTesIMM  00pa30BaTEIbHOW  OpraHu3aluu Ul
obecrniedeHus yueOHOro mpoiecca.

4.7. KommuekTtoBanue (oHAAa BKIIOYaeT B ce0s MpOIEcChl BBIBICHHS, OTOOpa, 3aKasa,
MpUOOpETeHus, MOTYUYSHHS U PETUCTPALIUU JJOKYMEHTOB, COOTBETCTBYIOLINX 3a/1adyaM OMOINOTEKH.

4.8. OO1Me NpuHIUIBI U TOPSA0K KOMILJIEKTOBAHUS

4.8.1. TIlopssmox  dopmupoBanusi  ydeOHoro  QoHHA  OMpeAeNseTcs  KapTOTEKOU
KHHUT000€CIeYeHHOCTH y4eOHOro npouecca. Kaproreka KHUT000eCTIe4eHHOCTH COIEPKUT HH(POPMALIHIO
00 y4eOHBIX JUCHMIUIMHAX, IHpPEernoJaBacMblX B 00pa3oBaTeIbHOM OpraHM3allld, KOHTHHICHTE
o0yyaroluxcs, U3/1aHusAX, PEKOMEHIyeMbIX K HCII0JIb30BaHHUIO B Y4EOHOM MpOIiecce.

4.8.2. YuyeOHble n3aHus U JOKYMEHTHI IPUOOpETaloTCs 1Mo MUCbMEHHOM 3asBke. [Ipeanourenue
oTAaeTcs ydeOHbIM M3AaHUsAM, UMMM Ipud Munncrepctsa npocsenieHust Poccuiickoit denepannu.

4.8.3. YueOHble M31aHUS NPUOOPETAIOTCS M3 pacyera OOeCHeueHMs KakJoro oOydaromierocs
o0pa30BaTeNbHON OpraHU3alMl MUHUMYMOM 00s3aTelnbHON y4eOHOH JuTepaTypbl MO BCEM LUKIaM
JTUCIUILINH, pean3yeMbIX 00pa30oBaTeIbHBIMU IPOTPAMMAMH.

4.8.4. Hayunple u3gaHus M JOKYMEHTHl NPUOOpPETAIOTCS C Y4YeToM HaubOosee IOJIHOTO
YJIOBJIETBOPEHUS YUTATEILCKUX MOTPEOHOCTEHN M 3aIIPOCOB B YUTAIBHOM 3aJle.

4.8.5. VI3ganus ¥ JOKYMEHTHI IPHOOPETAIOTCS Ha OCHOBE MPEBAPUTEIHLHOTO 3aKa3a U MOCTYIAI0T
B eMHbIN (HOHT ONOIMOTEKH.

4.8.6. Bce u3nanus u JOKYMEHTHI, IpUOOpeTeHHbIE JTI0OBIM MOpa3ieieHueM 00pa30BaTeIbHON
OpraHu3aIiH, TOJTYUYESHHBIE B 1ap WIK [0 0OMEHY, MOCTYNAIOT B €MHbIN (HOoHT ONOINOTEKH.

4.9 . VictouyHnKaMu KOMIUIEKTOBaHUs (POH/IA SBIISIOTCS:

— MPOU3BOAUTENM JOKYMEHTOB U DJEKTPOHHBIX pecypcoB (M3aTeNbCTBA, arperaTopsl

AJIEKTPOHHBIX pecypcoB, coznarenu DbC, n3narenscTBo 00pa3oBaTeIbHON OpraHU3AINH ),
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— TOProBbl€ OpraHu3aluu (KHUTOTOProBbIE HPEANPUATHS, KHUTOTOPIOBbIE IOApa3ACICHUS
W3JIaTEIbCTB, ONTOBBIE KHUTOTOPTOBBIE (PMPMBI, OPraHU3AIMH, BHITOTHSIOMNE PYHKINN OMOIHOTEUHBIX

KOJUIEKTOPOB, OpraHusanuu ITOYTOBOIIOCKITIOYHOM TOPTOBJIN, HHTepHeT-MaFaSI/IHH);

IIOAIIMCHBIC arCHTCTBA,

ABTOPbI U UHBIC HpaBOO6J'IaI[aTeJ'II/I JOKYMCHTOB,

- (l)I/ISI/ILICCKI/Ie Jiina, B TOM 4UCJIC BJIaACJIbLbl PEAKUX U IEHHBIX JOKYMCHTOB, KOHHCKHHﬁ;

OUONIMOTEKH, MHBIE OPTaHU3ALuH, IPHHUMAIOIINE yJacTue B KHUTOOOMEHE.

4.10. UckiroueHue 10KyMEHTOB U3 (POHI0B

4.10.1. B nmemsax mnoBwimeHuss 5()()EKTUBHOCTH HWCHOIB30BAHUSA (POHAOB CHUCTEMATHYECKH
MIPOBOAMTCS aHAIHN3 UX UCTIOJIb30BaHUSI.

4.10.2. bubmuoTekol E€KErogHO MPOCMATPUBAIOTCS (GOHABI C  IEIbI  BBIICICHUS
MaJIOMCIIONIb3YEMBIX JOKYMEHTOB JUISl UX CITUCAHUs U3 (POHTA.

4.10.3. Berxue, nedexTHbIe, yCTapEBIINE IO COJEPKAHUIO, TyOJIETHBIC, yTPAYCHHBIC U3IaHUS U
JOKYMEHTBI HCKITFOYat0TCs U3 (POHAA.

4.10.4. IlpoBepka ¢oHa OMOTMOTEKU MPOBOAUTCS CUCTEMATUYECKH.

4.11. bubnuoreka OCyIIECTBISET HHAWBUIyaJIbHbIN (IupdepeHpoBaHHbI) U CyMMapHBIN
(MHTErpUpOBaHHBIN) yUET MOCTYMAIOLIUX B POH] U BHIOBIBAIOIINX U3 HETO JOKYMEHTOB B TPAJUIIMOHHOM
W(WIK) 2IEKTPOHHOM BUJIE.

4.12. WnpuBuIyalbHBI y4YeT IJOKYMEHTOB OCYLIECTBIISIETCS IyTEM HPHUCBOEHUS KaXKIOMY
SK3EMIUIAPY JOKYMEHTa, HpPHUHIATOrOo Ha OajaHc, HMHBEHTapHOro HoMmepa. VIHBEHTapHBI HOMEp
3aKpeIuUIsIeTCsl 3a JIOKYMEHTOM Ha BCE BpeMsl €ro HaxOoxAeHHs B (QoHnae OmOmmoreku. VIHBeHTapHbIE
HOMEpa MPOCTABIISIOTCS HEMOCPEACTBEHHO Ha JOKYMEHTax M OTPAXKarOTCS B MHBEHTApPHBIX KHUIAX
OUONIMOTEKH U B 3JIEKTPOHHOM KaTajore.

4.13. Ynpasnenue GOHIOM COCTOUT B IEJICHANPABICHHOM BO3/ICHCTBUN HAa BETUYNHY, COCTAaB U
CTPYKTYpy Oubmmoreunoro ¢oHga, ero GoOpMHUPOBAHUE W WCIIOIH30BAHUE B COOTBETCTBUU C 3a/ladyaMu
6ubnIMoTeKH U MH(POPMAITMOHHBIMU MOTPEOHOCTSIMU YUTATENEH.

4.14. Yupasnenue GoHIOM 00eCTIeunBaeT:

COBEpIIEHCTBOBAHUE CTPYKTYphl (poHIa OMOINOTEKH;

muddepeHpoBanHoe popMHUpoBaHUEe GOHIA;

paIMoOHATBHYIO OpPraHu3allvio U pa3MenieHrne GoHa;

COXPaHHOCTH (POHJIA.
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5. [IpaBa, 00A3aHHOCTH U OTBETCTBEHHOCTb OMO/IHOTEKAPHA

5.1. bubnnorekapp UMEET MPaBo:

— BHOCHUTBH Ha paCCMOTpPEHHE PYKOBOJAUTEINSE 00pa30BaTeIbHONW OPraHM3aLUK MPEATIOKESHUS 1O
YIYUIICHUIO AEATEIbHOCTH 00pa30BaTEIbHONW OpraHU3allii U COBEPIIEHCTBOBAHUS METOJIOB paOOTHI IO
OpraHu3aly 00pa3oBaTeIbHOIO IPOLECCa;

— OCYILIECTBJISATh  B3aUMOJEWCTBUE €  pabOTHHUKAMU  CTPYKTYPHBIX  MOJpa3aeieHHi
00pa3oBaTEeNbHON OpTaHU3AIHH;

— 3ampamuBaTh JUYHO M IO MOPYYCHHIO PYKOBOAUTENS 00pa3oBaTeNbHOM OpraHu3aluu OT
pPYKOBOJUTENEH CTPYKTYPHBIX MOApa3ieieHuii 00pa3oBaTeNbHON OpraHU3aiui, OTAEIbHBIX PpAOOTHIUKOB
MH(OPMALINIO U JOKYMEHTHI HeOOXOIMMBIE JUIS BHITTOJIHEHUS JOKHOCTHBIX 00sI3aHHOCTEH;

— MOJIUCHIBATh, BU3UPOBATH IOKYMEHTHI B IPEIEIaxX CBOCH KOMIICTECHIIUH;

— BHOCUTH Ha PAacCCMOTPEHHE PYKOBOIUTENS 0Opa30BaTENIbHON OpraHM3aluU MPEIOoKEHUS O
MOOIIPEHNH TpenojaBaTeiel Wik 0 HAJIOKEHUH Ha HUX TUCIMIIMHAPHBIX B3bICKAHUM;

5.2. bubnuorekaps 00s13aH:

— coOiroaTh TPYNOBOE W HHOE 3akoHojarenbcTBO Poccuiickoit  deneparnuu, Ycras
o0pa3oBaTeNbHONW OpraHU3allM, MpPaBUia BHYTPEHHErO pPACHOpPs/IKA, BBINOJHATH PEIIEHUS OPraHoOB
camMoympaBlieHUs, TP€OOBaHNUS [0 OXpaHe TPy/la U TEXHUKE OE30MaCHOCTH;

— CTpOro cje10BaTh NPOPECCUOHATBHON ITHKE;

— CHCTEMaTHYECKH TOBBIIIATh CBOIO KBATH()UKAITHUIO.

— coOmIoaeT HHBIE OOSI3aHHOCTH B COOTBETCTBHMM C 3aKOHOJATENLCTBOM Poccuiickoii
@enepanun, YctaBoM 00pa30BaTeNbHOW OpraHM3allid, TMPAaBWIAMH BHYTPEHHEIO pacHopsjika,
TPYAOBBIMH JIOTOBOPAMH, JTOJDKHOCTHBIMH HMHCTPYKIHUSMH W HMHBIMH JIOKQJIGHBIMA HOPMATHBHBIMH
aKTaMHu.

5.3. bubnuorekapb HECET OTBETCTBEHHOCTb 3!

— HEBBINOJIHEHHE WJIM HEJOCTaTOYHO MPO(PECCHOHATBHOE MCIOJHEHHE CBOMX JOJKHOCTHBIX
UHCTPYKIUU;

— Ka4ecTBO OpPraHU3alMK 00yUYeHHUs 00yJaromuxcsi 00pa3oBaTeIbHON OpraHU3aIlNH;

— HapylleHUs TMpaBWiIa BHYTPEHHETO pACIOps/Ka, TMPaBUI OXpaHbl Tpyda U TEXHUKH

0€30MacHOCTH, POTUBOIIOKAPHOH 0€30MacCHOCTH;
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— COXPaHHOCTb M COCTOSTHHE TEXHUYECKUX CPEICTB U TOKYMEHTALIUU 110 CBOEMY HalpaBICHUIO
pabor;

— co0moieHne KOHPUICHIIMAIBHOCTH COIepKaHus 00pabaThiBaeMOil HH(MOPMAITIH.

6. ITokazatenn kavyecTBa padoThl OMOIHOTEKAPS.

YHuBepcaIbHBIMU MTOKA3aTEISIMU KaueCTBA BBIMOJIHEHHS YCTAHOBICHHBIX (DYHKIIMHA SBIISETCS:

— KaydecTBO BeJIEHUS IOKyMEHTO000pOTa B COOTBETCTBUH C YTBEPKICHHOM HOMEHKIIATYpO JelT;

— CBOEBPEMEHHOCTH M Ka4€CTBO MPEOCTaBICHHS HHPOPMAIINH 110 MPOPUITIO e TEIbHOCTH;

— ydJacTue B CUCTEME MEHE/DKMEHTa KauecTBa 1o IpouiIio AeITeIbHOCTH;

— ydYacTHe B MHHOBAIIMOHHBIX MPOTpaMMax U MPOEKTax;

— IMyOJIMKAIMA MaTepHUaIoB B HH(POPMAIIMOHHBIX UCTOYHHKAX;

— o0ecreueHne ICKTPOHHOTO JOKYMEHTOO000pOTa U BEACHHE ICKTPOHHBIX 0a3 TaHHBIX;

— CcooTBeTCTBUE 00pa30BaHUs/ypOBHS KBalU(UKALIUK/CTaxa MPO(UITIO eI TENbHOCTH;

— MOATOTOBKA M TMPE3EHTAIMs JOKJIAaJ0B, BBICTYIUICHHS HA MEPONPUATHUAX TEXHHUKyMa IO
npoduiio gestensHOCTH (Y4eOHO-METOANUECKH COBET, MeAarorndyeckuii COBeT u Jp.);

— opraHuzanus WHMOPMAIMOHHO-METOJUYECKHX  MEPONPHUITHA  JUIsi  COTPYAHHUKOB U
oOyJarouxcs;

— BocTpeOoBaHHOCTH OMOIMOTEYHOTO (hOHAA B 00pa30BaTEILHOM MPOIIECCE;

— 00ecreyeHHOCTh JO0CTymna OOYYaromMXCs W TEeAarorn4eckux paboTHUKOB K AJIEKTPOHHOU
OMOJIMOTEYHOI CHCTEME;

— BHYTpPEHHsIS OIleHKa KayecTBa M0 pe3yiIbTaTaM MOHUTOPHHTA;

— HCIIOJIHEHHUE JIOKAJTbHBIX HOPMATUBHBIX aKTOB TEXHUKYMa COTPYIHUKAMHU OMOITHUOTEKH.

Kputepun oIlleHWBaHWS KadecTBa BBITIOJHEHUS OWOJIMOTEKOW YCTAHOBJICHHBIX (DYHKINN
npuBeaeHbI B [IpuioxeHun

7. Ilopsinok BHeceHHs1 M3MEHEHHH U om0 THeHn#i B HacToslee [lonoxeHue

7.1. Tlo Mepe HEOOXOIMMOCTH IMPHUKa30M JHUpeKkTopa B [lojo)keHWE BHOCATCS W3MEHEHUS W
JIOTIOJTHCHHS,

7.2. Komus mpuka3a o BHECEHUU M3MEHEHUH u JornonHeHui B [lonoskeHue HampaBisieTcsl BCeM
3aMHTEPECOBAHHBIM MOAPA3ICICHUSIM U JOHKHOCTHBIM JIMIIAM U XPAHUTCSI BMECTE C OCHOBHBIM TEKCTOM
ITonoxenus;

7.3. B Tlonoxxenne nomyckaeTcss BHOCUTh He 0oJiee TSATH U3MEHEHUN U TOTIOJTHEHUH, TTOCIIEe Yero

OHO TOJUIEKUT MIEPECMOTPY;
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7.4. W3meHeHuss oQOpMIAIOTCS HAa OTAEIBHOM JHMCTE C 00s3aTeNbHBIM YKa3aHHUEM
PETUCTPALIMOHHOTO HOMEPA IIPUKA3a;
7.5. IlonoxeHue MoAIeKUT 00s13aTEILBHOMY IIEPECMOTPY OJUH pa3 B AT JIET.
7.6. Hacrosdiee MonoxeHHe CYUTAETCS OTMEHEHHBIM, €CJIM BBEJEHA B JECHCTBHE €ro HOBas
penaxuus.
8. KonTpoJib HaJ BbINOJIHeHHEeM TpeOoBaHuii HacTosiero IoJoxkenus
KoHnTposas Hax BeimoaHeHHeM TpeboBaHui HacTosniero [1ogoxkeHus ocyiecTBiIseT 3aMeCTUTENb

JUPEKTOpa 110 Ka4ecTBY 00Opa3oBaHMsI.
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IIpunoxenune
Ne [[lToka3zarennb JIOKyMeHTBbI ITopsinok onenku (OneHka
n/n PPEPeKTUBHOCTH
-5 — He 3am. TUpeKTopa 1o
KauecTBo BeneHust oOecrieyeHo KauecTBy 00pa3oBaHUs
1  |jmoxymeHTO00OpOTA B Homenknarypa nen |0 — Hanmuuue
COOTBETCTBUHU C 000CHOBAaHHBIX
[YTBEpKACHHOU BaMEYaHUI
HOMEHKJIATypOH e +5 —
oOecnieueHue
-2 — He 3aM. JuUpeKTopa mno
o0OecrieueHo KauecTBy 00pa3oBaHUs
2  |CBOEBPEMEHHOCTb U OTBeThI Ha 3anpockl [0 — HaNTMYKe 3aM. JUpeKTopa mno
KayeCTBO IIPEIOCTABICHUSA obocHoBanubix  [YIIP,
nH(bOpMaLUK TOTPOPUITIO BameuyaHuil CEKpEeTaphIUPEKTOpa
NeSITEIbHOCTH +2 —
oOecrieueHue
-5 — He 3am. TUpeKTopa 1o
Y4actue B cucreMe o0ecreyeHo KadyecTBY 00pa3oBaHuUs
3 |MEHEeKMEHTa KadecTBa 1o |[[IpoeKThI +5 — 3aM. JUpEKTOpa Mo
MpoduITto AesITenbHOCTH pa3paboTaHHBIX obOecrieuenue (3a |YIIP,
ITOKYMEHTOB KAKIYIO CEKpETapbIUPEKTOpa
porpamMmy)
-5 — He
o0ecreueHo 3aM. TupeKTopa 1o
4 YyacTue B MHHOBalMOHHBIX |[Ipuka3, pe3ynbrar B [+5 — KauecTBy 00pa3oBaHUs
MporpamMMmax U MpoeKTax BUJIe pa3pabOTaHHBIX [0OecneueHue 3a  (3aM. AUPEKTOpa Mo
ITOKYMEHTOB KaXK1yIO0 YIIP,
POTrpaMMy) CEKPETApbIUPEKTOpA
-5 — He 3am. TupeKTopa 1o
[TyGnukanuu marepuanoB B |[lyOnukanuy, o0ecrneueHo KayecTBY 00pa3oBaHuUs
S  MHQOPMAIMOHHBIX [pa3MEIEHHbIE Ha +1 3a kaxayro 3am. TUpeKTopa mo
MCTOYHHUKAX CaliTe TEXHUKYMA, My OJTMKAIU IO VIIP,
CTeHJIaX, CEKpeTapbIUpPEKTOpa
MaTepHuaax
MEpOIPHUIITHI
-5 — He 3aM. JUpEKTOpa M0
ObecrnieueHue IMEKTPOHHOTO oOecrieyeHo KauecTBy 00pa3oBaHUs
6  |HoKymMeHTOoOOOpOTa U (DNEKTPOHHBIN 0 — Hanuume 3aM. JUPEKTOpa 10
BEJICHUEDJICKTPOHHBIX 0a3  |[TOKYMEHTOO0OPOT oOocHoBanHeix  |YIIP,
TAaHHBIX BameuaHuil CEKpETApbIUPEKTOPA
+5 —
oOecrieueHue
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CooTBeTcTBHE -5 — He
7  |oOpa3oBaHUs/ypPOBHS KanpoBast cripaBka oOecrieueHo Crenuamict OK
KBaTH(UKAITMH/CTaXKa +5 —
rpoduio oOecrieueHue
NesITeIbHOCTH
[loaroroBka M Mpe3eHTALMs] -5 — He 3am. TUpeKTopa 1o
NIOKJIAJIOB, BBICTYIUICHHS HA) o0ecrieueHo Ka4yecTBY 00pa3oBaHUs
8  |MepompusTusax TexHUKymMa |[[lucbMeHHBIC +5 —
(yueOHO-MeTOAUYECKUI MaTepHuabl oOecrieueHne
COBET,ITeJarOTUYECCKHI COBET]
W ap.)
-5 —He 3am. TUpeKTopa 1o
Opranuzanus obecrieyeH KayecTBy 00pa3oBaHUs
9 | undopmamoHHo- CamooTtuer 0
METOTNICCKUX +3 -
MEPOTIPUATHI JIJIs obecrieyeHne
COTPYAHHUKOB U (3akaxnoe
06y UAIOIUXCA MEPOTIPUSITHE)
-5 — CHIJKEHME  [3aM. MpeKTopa 1o
MUTAaTENLCKOM  [kayecTBy 0Gpa3zoBaHMs
AQKTUBHOCTH T10
CpPaBHEHUIO C
AHAJIOTHYHBIM
MEPHOIOM
BocTpeboBaHHOCTD CraroTueTHOCTh MPOIIIIOTO ro/1a
10 | OubnuoTeuHoro +5 - yBeJIM4YEeHHE
douna B qUTAaTEIbCKOU
00pa3zoBarebHOM AKTUBHOCTH 110
mporecce CPaBHEHUIO C
AHAJIOTHYHBIM
MEPHOIOM
[POIIIIOTO ro/1a
-5 — obecriedeHne 3am. qupekTopa 1o
AOCTyIIa MCHCEC KadecTBY 00pa3oBaHMUs
50% cTyaeHTOB 1
nes. pabOTHUKOB
O0ecrneueHHOCTh TOCTYTa 0 - o6ecnequI/(1)e
1 0BYHAOMIHXCS 1 o imoctyma 51-74%
TATOTYETHOCTh CTYJICHTOB U TIe/.
e arorMIeCKuX PAGOTHHKOB
PabOTHHKOB K +5 obecrnieyeHue
ANEKTPOHHOU ITOCTyTa CBBIIIIE
OnOIMOTEeYHOM crcTeMe 75% CcTyneHTOB 1
nea. paboTHUKOB
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-5 — paymune

000CHOBaHHBI
XpeKJIamanui
0- 3aM. gupeKTopa mno
12 BuyTpeHnnss omeHka Pe3ynbTatsl EEZ:III)(ZH;I:;GG EquCTBy
Ka4ecTBa MOpe3y/ibTaTaM | MOHHUTOPHHIA, 85% PpasOBaHMA
MOHHMTOPHHTA MOOUIPEHUS, +5.- gfall\[/lf.))lﬂpemopa o
Harpabl BHYTpPEHHSS
olleHKa Ooee
85%
+3 —3a
KaXKJ10€
MOOMIPEHHE,
Harpagy
-5 — 3a KaXx10€ 3am. 1upeKTopa 1o
Ucnonnenne nokanpueix  [[Ipukassl o HEUCTIOJTHEHHE KA4eCTBY
13 | HOpMaTHUBHBIX aKTOB CITy>KE€OHBIX UIHA 06pasoBaHus
TEXHUKyMa paccie0BaHusX, +5 — 3aM. TEPEKTOpA 110
COTPYJIHUKAMU 000CHOBaHHBIE WCTIOJTHEHUE VIIP
O6ubIMOTEKH BaMeyaHus JIHA
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Jluer o3HaKkoMJIeHUS

Ne i/t

JIO>KHOCTH

©.N.0.

IToamuce

Jlara

15




MunncTepcTBO 00pa30BaHMs M HAYKH
Pecrry6imixu Caxa (SIkytus)

«JIeHCKUl TEXHOIOTMYECKUIM TEXHUKYM»

I'ocynapcreenHoe 610pKeTHOE IpoheccHoHaNbHOEe 00pa3oBarenbHoe yupexaenue Pecyommku Caxa (SIkyTus)

[onoxenue o 6nbmuorexe ['BIIOY PC (SI) «JIeHcKuil TeXHOTOTHIECKUH TEXHHUKYM»

Jlucr yyera usmeHeHmi

/o

Jara
BHECEHUS
N3MEHEHUHN

Howmepa
CTpaHUI]

JIoKyMeHT,

Ha OCHOBaHUU
KOTOPOro
BHECEHO
U3MEHEHHE

Kpatkoe
coJiep)KaHue
W3MEHEHUS

®.N.0,,

Ilonnuce
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