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1. IlacnopT padoueii nporpaMMbl Y4eOHOM NPAKTHKH

1.1. Mecro y4eOHON NPAKTUKHU B CTPYKTYype NPO(hecCHOHATBHOI0 MOLYJIA

Pabouas mporpamma yuebnoi mpaktuku YI1.02.01 sBisercss 4acThio paboueil mporpammbl B
YaCTH OCBOCHHS OCHOBHBIX BHJOB NMPO(ECCHOHATBHON IEATEIBHOCTH NMPO(ECCHOHAIBHOTO MO
[IM. 02 «/lokyMeHTHUpOBaHKE U OpPraHU3aIMOHHAs 00padOTKa TOKYMEHTOBY, UMEIOIIAs OTIPEICIEHHYIO
JIOTUYECKYIO 3aBEpUIEHHOCTh O OTHOUIEHHIO K pe3yinbTaraMm oOpa3zoBanus, 3agaHHbiM OI'OC mo
npodeccun 46.01.03 «/lenonpou3BoUTENbY, U PEAHAZHAYCHHAS JIJII OCBOSHUS MPO(EeCcCHOHATBHBIX
U oOmMX KOMIETEHIMH, MPaKTHUYECKOTO OIbITa B paMKax KaXIoro BHAa NpodecCHOHATbHON
NEeSTENHLHOCTH. YueOHas MpakThka sBisieTcs oo0s3arenbHbiM pasnaenom [ITKPC u npeacrasnsier codoit
BHJ TPAKTUYECKUX  3aHATHHA, O0OECHEeUMBAIOMIMX NPAKTUKOOPHEHTHUPOBAHHYIO  TOJATOTOBKY
00yJaronuxcs.
1.2. Ileau u 321244 y4eOHO# MPAKTHKH
Henbto ydueOHOM mNpakTHKU sBiseTcd (OpMUpOBaHUE Yy OOYYarOIIMXCS MEpPBOHAYAIbHBIX
MPaKTUYECKNX MpodecCHOHATbHBIX yMeHUH B pamkax wmoayiaed CIIO 1o OCHOBHBIM BHUIaM
npodeccnoHalbHOM JeATEeIbHOCTH [UIsl OCBOEHHs palouell mnpodeccuu, oOydeHHe TpPYIOBBIM
nmpuemMaM, OIepalusM U crnoco0aM BBIIOJHEHUS TPYAOBBIX MPOILIECCOB, XapaKTEPHBIX IS
COOTBETCTBYIOIIEH mpodeccun W HEOOXOAUMBIX JUIsl TOCISAYIOIMIET0 OCBOCHHS HMH OOIUX H
poheCCHOHANTBHBIX KOMITETEHITUN 110 H30paHHOU PO eccuu.
B pe3yabTare mnpoxoxaeHuss yY4eOHOH NPAKTHKU MO BHAAM MNPO(decCHOHATILHOI
AeATeJIbHOCTH 00YUYaoIMXCs 10J1:KeH MMeTh IPAKTUYeCKHUii ONbIT:
- TOKyMEHTHPOBAHMS U JJOKYMEHTAIIMOHHOM 00pabO0TKH TOKYMEHTOB KaHIEISIPUU (apXUBa);
yMeTh:
- IPOBEPATH MPABMIBHOCTH 0(GOPMIICHUS TOKYMEHTOB;
- CHCTEMaTU3UPOBATh U XPAHUTh IOKYMEHTHI TEKYIIIETO apXHBa;
- popMUpPOBATH CIPABOYHBIN amnmapar, 00ecreynBarONINi ObICTPBIN MOUCK IOKYMEHTOB;
- OCYLIECTBJISITh SKCIEPTU3Y JOKYMEHTOB, TOTOBUThH U MEpEeAaBaTh JIOKyMEHTaJIbHbIE MaTepuabl
Ha XpaHEHHE B apXUB;
3HATh:
- OCHOBHBIE N0JIOKEHUSI ENMHON rocy1apCTBEHHOM CUCTEMBI JEIONPOU3BOCTBA;
- BUJIbI, QYHKIIMU JOKYMEHTOB, MTpaBUjia UX COCTABJICHUS U OPOPMIICHUS;
- IOPSI0K JOKYMEHTHUPOBaHUS WHGOPMAITMOHHO-CIIPABOYHBIX MaTEPHUATIOB.
1.3. ®opmbl nIpoBeieHUs YUeOHOH NMPAKTHKHU:
[IpakTuyeckue 3aHATHS Ha Oa3e TEXHUKYMA.

1.4. MecTo 1 BpeMsi IpOBeJleHUs1 Y4eOHOI NPAKTHKU:



VYuebHas mpakTHKa MpoxXoauT B kKabuHerax mHpopmaTtuku, LIOC u nemompousBoacTBa Ha Oasze

TEXHUKYMa.

1.5. Komnerenuuu oOyuarwiuierocsi, popMupyembie B pe3yJibTaTe NMPOXOXkKIEHUS Y4eOHOIl

NPaKTHKHU
B pesynbrare ocBOeHHs Y4eOHOW MUCHMIUIMHBI OOYYArOIIMICS OJDKEH BJIAJIETh OOIIMMU
KOMIIeTeHIIUAAMMU:
OK 1. [ToHUMAaTh CYIIHOCTBH ¥ COLMAIbHYIO 3HAUMMOCTb Oyaymiei mpodeccuu, IposIBIATh K HE
YCTOWYMBBIA HHTEPEC.
OK 2. OpraHu3oBblBaTh COOCTBEHHYIO JESTENbHOCTb, MCXOAS M3 LIEIM U CIOCOOOB €€
JOCTUKEHHUSI, OTIPEJICIIEHHBIX PYKOBOAUTEIIEM.
OK 3. AnanuzupoBaTh paboUyr0 CUTYaIMIO, OCYIIECTBIISTH TEKYIIIHI U UTOTOBBIM KOHTPOJIb,
OIIEHKY U KOPPEKILHUI0 COOCTBEHHOW NEATEIBHOCTH, HECTH OTBETCTBEHHOCTH 3a PE3YIbTAThI
cBOEl paboTHI.
OK 4. OcymecTBnaTh mouck nHGOpMaIHK, HeO0X0 MO 17151 3(H(HEKTUBHOTO BBHITIOJTHEHHS
npodeccroHalIbHBIX 3ajau.
OK 5. Mcnosb3oBaTh HHPOPMAITMOHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTHH B PO (HECCHOHATHHOU
NeSITeIbHOCTH.
OK 6. Pabotats B koMaH/e, 3PPEKTUBHO 0OIIATHCS C KOJIJIETaMH, PYKOBOJCTBOM, KIIMCHTAMHU.
OK 7. UcriomHATh BOMHCKYIO 00sI3aHHOCTB, B TOM YHCJIE C IPUMEHEHUEM TIOJTyYEeHHBIX
npoheCcCHOHANBHBIX 3HAHUM (TSI FOHOTIICH ).
B pesynprate ocCBOEHHS y4eOHOM JUCHMIUIMHBI OOydYaloOUIUIiCS JIOJDKEH — BIaJleTh

npogeccHoHATbHBIMM KOMIIETEH MMM

[IK 2.1. ®opmupoBars jaena.
[IK 2.2. Ob6ecnieunBaTh OBICTPBII MOUCK JOKYMEHTOB 10 HAYYHO-CIIPABOYHOMY aIllapary
(kapTOoTeKaM) OpraHU3aIIHH.
[IK 2.3. CucreMatu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYILIETO apXUBa.
[IK 2.4. Ob6ecrieunBaTh COXpPAHHOCTD MPOXOIAICH CITyKEOHON JOKYMEHTAIIUH.
[IK 2.5. I'oTOBUTH M IiepeiaBaTh JOKYMEHTHI HA ApXUBHOE XPaHEHUE.

1K 2.6. ObecnieunBaTh COXpPaHHOCTb APXUBHBIX JOKYMEHTOB B OpraHHU3allly.

2. CtpykTypa u conep:xxkanue yueoHoi npaktuku YI1.02.01 npodeccuonansbnoro moay.ias IIM. 02
«JloKyMeHTHpPOBaHHE M OPraHU3aAUMOHHAsI 00Pa00TKA JOKYMEHTOB»
2.1. TemaTH4ecKHii NJIaH Y4eOHOI MPAKTHKH
PesynpTaToM OCBOCHHSI MpOrpaMMbl y4eOHOW NPAKTHKU SBJISIOTCA C(HOPMUPOBAHHEIC

HpO(l)CCCI/IOHaHBHBIe KOMIICTCHIIMH



Konbt HaumenoBanwust paszzenon Yyebnas Cpoxu
npoheccuoHaTBHBIX PO eCCHOHATHLHOTO MOLYIS IPaKTUKA, MIPOBEACHUS
KOMIIETEHIUHI 4acoB
OK1-7 M/IK.02.01. Opranu3zanus u 36 5 cemecTp.
[IK2.1-2.6 HOPMATHBHO-TIPABOBbIE OCHOBBI 108 6 cemecrp.
APXMBHOIO JeJ1a
Hroro 144




2.2. Conepxxanue y4eOHOM 1

AKTHUKH

@OpMBI TEKYILLIETO KOHTPOJISA

Ne |Pasmensr (5Tamsr) Bunpl yueOHON paboOThl, Ha NpPAaKTUKE BKIOYAs CAMOCTOSTENBHYIO paboTy
/N |npaKkTuKK CTYIEHTOB U TPYA0EMKOCTh
(B yacax)
5 cemectp — 36 yacon
Paznen 1. Oprannzanus aesiTeJIbHOCTH apXUBa
1 | Tema 1.1. BBonHoe 3ansATHE. NHCTPYKTAX MO TEXHUKE 1 [IpakTnueckue 3amanus,
Opranmnsanus 6e3omacHocTH. Llenb u 3a1aun yueOHOM MPaKTUKU. b depeHInpoBaHHBIN
XpaHeHHs U y4yeTa TpebGoBanus k 0popMIIEHUIO OTYETA. 3a4eT, OTYET MO yueOHOM
apXUBHbIX CocraBiieHHE TOJDKHOCTHBIX MHCTPYKIIUI 11 IIPAKTUKE
AOKYMEHTOB. COTPYJHHKOB OTJEINA.
CocraBuTh rpymnIbsl JOKYMEHTOB B 3aBUCUMOCTH 6
OT CPOKOB XpaHEHHUSI
OT60p TOKYMEHTOB Ha MOCTOSIHHOE 1 BpPEMEHHOE 6
XpaHEHHE
CdopmupoBaTs 3a71a4u ¥ KPUTEPUH IKCIIEPTHU3BI 12
neHHoctu. CocTaBUTH MpaBuiia 0POPMIICHUS
Pe3yNbTaTOB IKCHEPTU3HI JOKYMEHTOB. OhopMUTh
OTYET 32 5 ceMecTp.
6 cemecTp -108 yacosn
Paznen 2. @opmupoBanne e
2 Tema 2.1 BBoaHoe 3ansATHe. THCTpYKTaX 110 TEXHUKE 1 [IpakTuyeckue 3a1anus,
Od¢opmiienne n 6e3omacHocTH. Llenb u 3a1aun yueOHOM MPaKTUKH. muddepeHInpoBaHHBIN
BeleHHe JUYHOTO 1ea | TpeOoBaHus K 0pOPMIICHHIO OTYETA. 3a4eT, OTYET M0 yueOHOH
COTPYIHHKA MIpaKTUKE
Co3naHue T0KyMEHTOB i (JOPMHUPOBAHUS JAena: 5

IpUKa3 O NMepEBOJIe Ha IPYryro paboTy, MpUKa3 o
KOMaH/IMPOBKe, 00bSICHUTENbHAs 3al1CKa.




Coznlanue BHYTPEHHUX IOKYMEHTOB (JIMYHas
kaprouka T-2). ®opMupoBaHue JIUIHOTO Jeia
COTPY/HHKA

Tema 2.2. Texnonorusi | CucremaTu3aius JOKYMEHTOB. 6
(¢opmupoBaHus e ['pynmupoBKa UCTIOTHEHHBIX IOKYMEHTOB B 6
COOTBETCTBUH C HOMEHKJIATYPOH JeTT
®opmupoBanue nien. [locnenoBarenbHOCTh 6
pacIioIOKEeHuUs IOKYMEHTOB B JIETI€.
Odopmnenue nen. [loaroroska aen s 6
JUTATENbHOTO XpaHeHus1. OdopmiieHne 0010KKI
nena. CocTaBiieHHE ONUCH €T
OdopmiteHne TOKYMEHTOB H JIe]1 K YHHUTOKEHHUI0. | 6
CocraBiieHHE aKTa O BBIJICICHUH JJOKyMEHTOB K
YHHUYTOXKCHHUIO.
Pasnen 3. HayuHno-cnpaBo4HbIii annapar
Tema 3.1. Texnosmorus | [lopsinok paboTsl ¢ KOH(GUACHINATEHBIMU 6
dopmuposanus ae, nokymentamu. GopmupoBaHue 1€, coIepKanux
CONepIKAIIIX KOH(UIEHINATbHBIE TOKYMEHTHI.
KOH(uIeHIIHATIbHbIE
AOKYMEHTbI
Tema 3.2. Odopmnenue nokymMeHToB B Word: BHyTpeHHsIS 6
KomnboTepHbie OTIHCh, JIUCT -3aBEPUTEIIb, KAPTOUKA -3aMECTHUTEIb,
TEXHOJIOTUH B 00JI0KKa Jiena.
(opmMupoBanuu ae Odopmnenue nokymenToB B Excel: cocraBnenue 12
onucu aen opranuzanuu. OdopmieHue onucu aen
MOCTOSIHHOTO Y BPEMEHHOT'O XpaHEHUSI.
ObecrieyeHre COXpaHHOCTU JOKYMEHTOB:
odopMIIeHHE KypHaJa PeruCTPaIlluu JOKYMEHTOB.
[ToaroToBKa TOKyMEHTOB K apXUBHOMY XpaHEHHIO. | 6

CocraBieHHe aKTa InpueMa -repeaayu 10KyMCHTOB,

JCII.




Pasnes 4. Cucremarusanusi 4 XpaHeHue J0KYMEHTOB

Tema 4.1. [Nopsinok nepeaayn TOKyMEHTOB B apxuB. Benenue | 6
O0ecneyenne YUETHBIX JTOKYMEHTOB.
COXPaHHOCTH CocraBneHre KHUTH y4eTa U MOCTYIUICHHS 6
apXuBHBIX JTIOKYMEHTOB.
AOKYMEHTOB CocraBnenne cniucka (GOHJIOB, JUcTa (POHIOB, 6
peecTpa Onucen.
Odopmienue nacopra apxruBa OpraHu3aIlyu. 6
Odopmienue oTueTa Mo NPaKkTHKE 6
3amuTa 0T4eTa M0 MPAKTHKE. 6
Bcero 144




3. O0pa3oBaTe/IbHbIe TEXHOJIOTUH, HCIIOJIb3yeMble HA YUYeOHOM MpaKkTHKe
OcBoeHue y4eOHOIl NpaKTUKM IpeayCMaTpUBAEeT HCIOJIB30BAaHUE B Y4eOHOM IIpoliecce
aKTUBHBIX (popM MpoBeneHUs y4eOHOM NMPaKTHKH, METOIOB MPOOIeMHOro oOydeHusi, oOy4eHus Ha

OCHOBE OIIbITa, C LEJIbI0 (POPMUPOBAHUS U PA3BUTHS MTPO(PECCHOHATBHBIX HABBIKOB 00Y4aIOIIUXCSL.

4. IlepeyeHb pekoMeHAyeMbIX y4eOHbIX U31aHuil, UHTepHeT — pecypcoB, 10NOJIHUTEIbHOI
JUTEepaTypbl

HopMaTuBHO — NpaBoOBbI€e AKTHI:

— @enepanbHblil 3akoH «O0 apxuBHOM Jeine B Poccuiickoit ®eneparun» ot 22.10.2004 Ne
125-@3;

— paszgen VII I'paxpanckoro xoxekca Poccuiickont ®enepanuum «IlIpaBa Ha pe3ynbTaThl
MHTEJJIEKTYaJIbHOM JIeATENbHOCTH U CPeICTBa MHANBHAYyanu3auum» (yrB. denepaibHbIM 3aKOHOM OT
18.12.2006 Ne 230-D3);

— 3akon Poccuiickoit deneparun «O rocynapcrBennoi taitHe» oT 21.07.1993 Ne 5485-1;

— DepaepanbHbIi 3aK0H «O0 0053aTeTLHOM JK3EMIUISIPE JOKYMEHTOB» OT 29.12.1994 No 77-
®3;

— DenepanbHbIii 3akoH «O OubaroTedHoM aene» ot 29.12.1994 Ne 78-D3;

— ®enepanbHblil 3ak0H «O0 nMHOpManuy, UHGOPMALIMOHHBIX TEXHOJOTHSX U O 3allHUTe
uHpopmanuny» ot 27.06.2006 Ne 149-D3;

- I'OCT P 7.0.97-2016. Haumonansubiii ctangapt Poccuiickoit ®enepanuu. Cucrema
CTaHIApTOB IO HHpOpMaIMK, OHOIMOTEYHOMY U U3JIaTelbckoMy Jeny. OpraHu3aluoHHO-
pacropsiAMTeNbHAs JTOKyMeHTamus. TpeOoBanus k odopmieHnuto mokymeHToB" (yTB. Ilpmkazom
Poccranmapra ot 08.12.2016 N 2004-cT) (pen. ot 14.05.2018)

— TOCT P 34.10—2012 «Hudopmanuronnas texHojorus. Kpunrorpaduueckas 3ammra
nHpopmanuu. [Tporeccs GopMupoBaHus U MPOBEPKU FICKTPOHHOU UPPOBOH TOAMUCH.

- rocr p 6.30—2003 «YHupUIMpoBaHHas CUCTeMa  OpraHu3alMOHHO-
pacnopsauTeNnbHON ToKyMeHTauu. TpeboBanus K 0pOPMIICHUIO TIOKYMEHTOBY.

— I'OCT 7.59—2003 «CUBU/. NnnexkcupoBanue nokymeHToB. OOmue TpeGoBaHUS K
CUCTEMAaTHU3AlNH U IPEIMETH3ALUN.

- I'OCT P 33.505—2003 «Enmunbeiii Poccuiickmii cTpaxoBod (OHJ JTOKYyMEHTAIUU.
[Topsimox co3maHust CTpaxoBOro (oHAAa JOKYMEHTALMM, SBISIOIICHCS HAIUOHAIHHBIM
Hay4YHBIM, KYJIbTYPHBIM U UCTOPHUUYECKUM HACIIECIUEM.

- I'OCT P 7.0.8—2013 «CHUBU/I. Jlenonpous3BoACTBO U apXUBHOE jAen0. TepMHHBI U
OTIPEICIICHUSD).

— T'OCT 6.10.4—84 «YuudunupoBaHHble CUCTEMbI ToKyMeHTanuu. [Ipuaanue opuandeckon
CWJIBI JIOKyMEHTaM Ha MAaIllMHHOM HOCHUTEJIE U MAIIMHOTpaMMe, CO3[aBaeMbIM CPEACTBAMHU
BBIYHCIUTENBHON TeXHUKU. OCHOBHBIE MOJIOKEHUSY.

- I'OCT 6.10.3—83 «3anuch uHPOpPMALUK YHUPHUIMPOBAHHBIX JIOKYMEHTOB B
KOMMYHHKaTHBHOM (opmate.

— I'OCT 28388—89 «JlokyMEeHTBI Ha MAarHUTHBIX HOCHUTENAX JaHHBIX. llopsmok
BBITIOJTHEHUS ¥ 0OpaIICHUSD.

- I'OCT 6.10.5—87 «YHUpHUUUPOBAHHBIE CHCTEMBl JOKyMEHTalMu. TpeOoBaHHsS K
MOCTPOEHHIO (popMyIIsipa-o0pasiar.

— I'OCT 9327—60 «bymara. [TorpeOutensckue GopMaTh».

— I'OCT 7.65—92 «CUBU]Jl. KunomoxymeHTHl, (HOTOAOKYMEHTHl M JOKYMEHTHI Ha
Mukpoduiabmax. Obmue TpeOboBaHUs K apXUBHOMY XPaHEHHIOY.

— I'OCT 7.68—95 «CUBU /. ®oHo 1 BUaeoJ0KyMeHThl. O0Ine TEXHUUECKUE TpeOOBaHUs
K apXUBHOMY XpaHEHHUIOY.
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— I'OCT 7.69—95 «CHUBU/I. AynuoBusyanbHble NOKYMEHTbl. OCHOBHBIE TEPMHHBI U
OTIPEIEIICHUS.

— I'OCT 17914—72 «O065n0XKHU J1e1 AJUTENbHBIX CPOKOB XpaHEHUs. THUIIbl, pa3Mephl U
TEXHUYECKUE TPEOOBAHUSY.

— I'OCT 13699—91 «3Banuce u BocnpousBeneHne wuHpopmarmu. TepMHHBI H
OTIPEIEIICHUS.

— I'OCT 13.1.105—91 (CT C3B 5052—385) «Penporpadus. Mukporpadus. Mukpopuu.
Tunbs.

— I'OCT 17586—80 «bymara. TepMUHBI U OTIPEIEIICHUS.

— I'OCT 18510—=87 «bymara nucyasi. TeXHUYECKUE yCIOBUS.

— I'OCT 7.50—2002 «CUBM/I. Koncepauus nokymeHnToB. OO1iue TpeOoBaHUS.

- I'OCT 15971—90 «Cuctembl 06padoTku uHbopMaru. TepMUHBI U OTIPEICIICHUS.

- I'OCT 13.1.101—93 «MukpoduibM J0KyMEHTa Ha IpaBax noanuHHuKa. I[lopsoox
W3TOTOBIICHUS, yI€Ta, XPAHEHUS M IPHMEHEHUS.

— I'OCT 55.6—85 «/lokymeHThl Ha OymMakHbIX HOocuTensX. [IpaBuia rocynapcTBeHHOTO
xpaHeHus. Texanueckrne TpeOOBaHUSD.

- I'OCT 7.48—2002 «KoncepBaius 10KyMeHTOB. OCHOBHBIE TEPMUHBI U OTIPEJCIICHUS.

- I'OCT 28162—89 «CpencrtBa mjie HaHECEHUsS 3aIUTHBIX MOKPBITHI HA JOKYMEHTBHI.
OO61ue TexHuyeckre TpeOOBaAHUD.

— I'OCT 7.1—2003 «bubnuorpaduueckass 3amuch. bubnuorpaduyeckoe omnucaHue.
OO6mwme TpeboBaHMs U MTpaBUJIa COCTABJICHH.

- I'OCT P HCO 15489.1—2007 «CHUBUMA. VYmnpanenume mpoxkymeHTamu. OoOmue
TpeOOBaHUSD».

— IlpaBmia nenonmpousBOJCTBa B (peAepalbHBIX OpraHax MCIOJHUTENbHOM BiacTu (YTB.
nocranoBieHueM [IpaBurensctBa PO ot 15.06.2009 Ne 477)

OcHOBHBIC HICTOYHHKH:
1.MeToauka 1 IpakTUKa apXUBOBEAECHUS: YUEOHUK [T CPEJHETO MPO(ECCHOHATBHOTO
ob6pazoBanwus / . U. Packun, A. P. CoxonoB. — Mocksa: U3narensctBo FOpaiit, 2020. — 339 ¢. —
(ITpodeccronansaoe 0O6pazoBanHue).

JlonojiHUTE/IbHbIEC HCTOYHUKH:
1. Bypora B.W. Opranu3anys apXuBHOU U CIIPaBOYHO-UH(GOPMAITMOHHON PabOTHI IO JOKYMEHTaM
opranuzaruu: yaeoHuk st cryaeHToB CIIO. Mocka: M3narensckuii LienTp «Axamnemusi», 2016.
2. bacako, M.U. [lenonpoun3BoAcTBO (IOKyMEHTAallMOHHOE 00eCrieueHre yIpaBIeHHs Ha OCHOBE
I'OCT P 6.30-2003): YuebHoe mocoOue 115l CTYyICHTOB 00pa30BaTEIbHBIX YUPEIKICHUN CPEAHETO
npodeccuoHanbHoro oopasosanus / M.U. bacakos. - M.: [lamkos u K, 2012. - 348 c;
3. Kupcanosa, M.B. CoBpemeHHOe nenonpou3BoAcTBO: YuebHoe nocodue / M.B. Kupcanona. - M.:
HUI] UHOPA-M, 2012. - 312 c;
4. Kyzueuos, WN.H. JokymeHtaunonHoe obOecnieueHue yrpaBieHus. JlokymeHTOOO00pOT U
nenonpousBoAcTBo: YueOnuk u npaktukym / U.H. Kysnenos. - JlroGepiisi:
HOpaiit, 2016. - 477 c;

HNuTepHer-pecypcesl:
— http://www.consultant.ru (ITpaBoBast cuctema «KoHCymbTaHT»
— www.garant.ru (ITpaBosas cucrema «I apant»)
— https://www.profiz.ru sxypuan «Cexperapb-pedepeHT»
— www.statearchive.ru/399
— http://bookfi.org/book/670592
—  http://antimuh.ru/files/details/1071194
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5. MaTepuajabHO-TeXHHYeCKOe o0ecrieyeHne OPraHn3annu y4eOHoi NPaKTHKH

Paboune MecTa mpakTUKU JOJKHBI 00ECTIeYNBATh YCIOBHUS 0€30TIACHOTO BBIMIOJIHEHUS paboT.

JJis caMOCTOSATENbHON PabOTHI CTYIGHTOB — HATMUKE OMOIMOTEKH, YUTATLHOTO 3aJ1a C BBIXOJIOM B
cetb MIHTEpHET.

Peanmmzanmst y4eOHOW TpaKTHUKU TIPEAINONIaraeT HalM4Me TEOPETHYECKOro KaOWMHeTa |
«JIabopaTopun JeIONPON3BOICTBAY.

O6opynoBaHue TPOU3BOJACTBEHHOM MACTEPCKOM U pabOYUX MECT MAaCTEPCKOM:

- pabouue yueGHbIe MeCTa 10 KOJIMYECTBY 00yUaroLnXCs;

- KOMIIBIOTEPHI WIIH HOYTOYKH;

- MDY,

- Oporropartop;

- KaHIIESIPCKUE TIPUHAIC)KHOCTH;

- CKaHep;,

- IPUHTED

- 00pa31bl )KypHAIOB perucTpanuu

- 00pa31bl apXUBHBIX HAloOK.

JIBIPOKOJIBI, CTEMJIephl, aHTUCTEIJIEPhl, KAHIEIAPCKUN Kiel, CKOOBbI, MPYKHUHBI Ul NeperuieTa,

Oymara oducHas A4, kKapToH A4, TIIIACTUKOBBIE OOJOXKKH JIJIs TIEpEIUIeTa.

6. TpeOGoBaHus K JOKYMEHTAIIUU

B noaroroBuTenbHbIN NEPHO K TPAKTUKE M B XOJI€ OPraHU3alMN TPAKTUKH HEOOXO0IMMO
0(hOPMHTH CIICTYIONIYIO TOKYMEHTAIIHIO:

- TpaduK TPOBENICHUS MPAKTHKY;

- TpauK 3aIIUThl OTYETOB 10 IIPAKTHUKE;

- IHEBHUK 00Y4aroIIerocs;

ITo pe3ynbratam yueOHON MPAKTHUKU OOYJAIOMIHICS TOJDKEH COCTaBUTh 0T4eT. OTUET JOKEH
COCTOSITh 3 MUCHbMEHHOTO OTYETA O BBIIOJIHEHUU Pa0dO0T U MPUIIOKEHUH K OTYETY,
CBUJICTEIHCTBYIOIIUX O 3aKPEIJICHUH 3HAHUW, YMEHUHN, TPUOOPETECHUH MTPAKTUIECKOTO OTIbITA,
(hopmupoBaHuH 00ITUX U TPO(HECCHOHATBFHBIX KOMITIETEHIIUN, 0CBOSHUH MPO(ECCHOHATBHOTO
MOyl

OOyyaromuiics B OAWH U3 MOCIEIHUX JHEU MPAKTUKHU 3alUIIAET OTYET MO MpPaKTUKe Ha Oa3e

TCXHUKYMaA.

7. KOHTPOJIb U OLIEHKA pe3y/JIbTaTOB OCBOCHUS Y4eOHOIM MPaKTUKH

HToroBoit popmoii KOHTPOJIS IO yueOHOW MpaKTUKe sABjsieTcst AudhepeHIMpOBaHHbIN 3a4eT.
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TpeboBanus k AudpPepeHIMPOBAHHOMY 3a4eTy 10 Y4eOHOM NMpaKTHKe

HuddepenunpoBannblii  3aueT MO y4eOHOM TPAaKTUKE OPraHM30BaHHON B  y4eOHO-
IIPOU3BOJICTBEHHBIX MAacCTEPCKMX TEXHMKYMa BBICTABJISIETCS HAa OCHOBAaHMM OLIEHOK 3a BBINOJIHEHHE
Ka)10ro Buza padotsl. Ha kaxoro oOyyaromerocst 3a0aHsI€TCsl aTTECTALlMOHHBIN JIHCT.

JuddepeHunpoBaHHBIA 3a4eT MO Y4eOHOW MpaKTHKE OPraHW30BAaHHOW Ha 0a3e TeXHHKyMa
BBICTABJISIETCS HA OCHOBAaHHMHM JAHHBIX aTTECTAIIMOHHOTO JINCTA (XapaKTEPUCTUKU MPO(deCCHOHATBEHON
NEATeIbHOCTH CTYJCHTa Ha MPAKTHKE) C YKa3aHHEM BHJIOB Pa0OT, BBITOJHEHHBIX OOYydJarOIIUMCS BO
BpeMsi NpPAKTHKU, UX O0bEMa, KayecTBa BBHIMOJIHEHHUS B COOTBETCTBUU C TEXHOJOTHEW U (MJIM)
tpeboBanusamMu @OI'OC. IlpenocraBieHue o00ydarOIIMMCA NUCBMEHHOIO OTYeTa O MPOXOXKICHUU

IMPAaKTHUKHU U €ro HY6HHqHOﬁ 3alIUThI.

8. KoHTpo/IbHO — O1leHOYHbIE cpeIcTBA
KOoMITIIEKT KOHTPOJIBHO — H3MEPUTEIIBHBIX MaTePHUAIOB TIO3BOJISICT OIICHUTH 3HAHWS, YMEHHUS U YPOBEHb
MPHOOPETEHHBIX KOMITETCHIINH. DTN MaTepraibl 0QOPMIISIFOTCS B BUIE 3aJaHU JIJISI OIICHKH OCBOCHUS
yueOHOM mpakTuku. Kakaplii oneHOuYHBI MaTepuas (3alaHusi) oOecreyruBaeT MPOBEPKY OCBOEHHS
KOHKPETHBIX KOMIIETEHUUH U (WJIM) UX JIEMEHTOB: 3HaHUM, YMEHHUI; BHITIOJIHEHUSI BUIOB paboT.
[Tokazarenem pesynabTaTa Mo y4eOHOUM MpaKTHUKE SIBISETCS MPOILECC MPAKTUYECKON NesSTEIbHOCTH.
KputepueMm oneHKH MNpakTUUYECKONW JESITENbHOCTH OOY4Yalollerocs CIyXUT — COOTBETCTBHE
YCBOCHHBIX AJITOPUTMOB [1eSITeIbHOCTH 33aJaHHOMY (perjaMeHTy, BpeMeHHbIM NapaMeTrpaM H
ap.). IIpy 3TOM KpUTepUH OLEHKH OCHOBBLIBAIOTCSI HAa IOITAIIHOM KOHTpOJe Ipolecca
BBbINOJTHEHH S 3a/IaHMS.
1. nponucwviearomces 3a0anusi N0 KANCOOMy 8UOy pabom, npedyCMOmMpeHHOMY paboueti npocpammou
2. nponucwigaemcsi 3a0anue 0Jisi CAMOCMOAMENbHOU pabomvl 0Oyuawe20cs 8 Nepuood NPOXoAHCOeHUs
NPAKMUKU — PEKOMEHOayuu no Gopmuposanuo omuema 0 npoxodcoeHuu npaxmuxu (coop

mMamepuana, e2o 0bopabomka u npedcmasietue)

Pa3pabotuuk: mactep /o I'BITIOY PC(A) «JITT» U.B. AunpeeBa
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