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1. lacnopT paGoyeii nporpaMMsbl y4eOHONH NPAKTHKH

1.1. MecTo y4yeOHOIl IPAKTHKH B CTPYKTYpe Npo¢ecCHOHAILHOI0 MOYJIA

Pabouas nmporpamma yuebHoi npaktuku YI1.02.01 sBisercs vacthio paboueil mporpammsl B
4acTH OCBOEHHUS OCHOBHBIX BHUJIOB MPO(PECCHOHATBHON NEATENIbHOCTH MPO(EecCHOHATBHOI0 MOIYJISA
[IM. 02 «JlokyMeHTHpOBaHHE U OpraHu3alMOHHAs 00pab0TKa JOKYMEHTOB », UMEIOIIAs OIPEAeIEHHYIO
JIOTUYECKYIO 3aBEPIIEHHOCTh MO OTHOIICHHWIO K pe3yibTaraM oOpazoBaHus, 3agaHHbiM PI'OC mo
npodeccun 46.01.03 «Jlenonpous3BoauTensy, U NpeaHasHauYeHHast 1151 OCBOSHUS MPO(hecCr OHAIBHBIX
U OOMMX KOMIETEHIIMH, MPaKTHYECKOr'0 OMbITa B paMKaX KaxJoro Buaa MNpodeccHOHaNbHOU
JESITENIbHOCTU. Y4ueOHas MmpakTuka siBisercs: oos3aTenbHbiM pasnenom [TITKPC u npeacrasnsier coboit
BUJ TPaKTHUYECKUX 3aHITHH, O0O0ECIeYMBAIOIIMX MPAKTUKOOPUEHTHPOBAHHYIO IOJTOTOBKY
00yJaronmXxcsl.

1.2. leau u 331241 y4eOHOI NMPaAKTHUKH

Llenpto y4eOHOW MpaKTUKH SBISIETCS (HOPMHUPOBAHWE y OOYYAIONMXCS TEPBOHAYAIBHBIX
MpaKkTUUYECKUX MpodeccuoHanbHbIX yMeHUU B pamkax Mmoxayneid CIIO mo OCHOBHBIM BHUIaM
npo(heCCHOHANIBHOW JEATENIFHOCTH Ui OCBOEHHUs paboueil mpodeccun, oOydeHHE TpPyIOBBIM
npueMaM, oOmnepanusM M croco0aM BBIIOJHEHUS TPYIOBBIX IPOLIECCOB, XapaKTEPHBIX JUIA

COOTBETCTBYIOIIEH Mpodeccu W HEOOXOAUMBIX AJIsi MOCIEAYIOLIEr0 OCBOEHHS HMMHU OOIIUX U
npogeccnoHalbHBIX KOMIETEHLIUH 110 n30paHHoi mpodeccun.

B pe3yabTare npoxo:kaeHuss y4eOHOM NPAKTUKU MO BHAaAM MPo(ecCHOHAIbHOMI
AeATeJbHOCTH 00y4al0IINXCSl JOI7KeH HMETh MPAKTHYECKHI ONBIT:

- TOKYMEHTHUPOBAHUS U JIOKYMEHTAIITMOHHOU 00pabOTKM JOKYMEHTOB KaHIISIISIPUH (apXUBa);
yMeTh:

- IPOBEPSTH MPABUIBHOCTH OPOPMIICHUSI JOKYMEHTOB;

- CUCTEMaTU3UPOBATh U XPAHUTh JOKYMEHTHI TEKYIIET0 apXUBa;

- (hopMupoOBaTh CIIPAaBOYHBIN anmnapar, 00ecreynBaroIInii ObICTPhII MOUCK TOKYMEHTOB;

- OCYILLIECTBJISITh IKCIIEPTU3Y JTOKYMEHTOB, TOTOBUTH U MEPEIaBaTh JOKYMEHTAIbHbBIE MaTEpHaIIbl
Ha XpaHEHUE B apXHB;

3HATh:

- OCHOBHBI€ MOJIOKEHU S ENMHOM roCy1TapCTBEHHOM CUCTEMBI €O POU3BO/ICTBA;

- BUJIbI, QYHKIIUU TOKYMEHTOB, IPABHJIa UX COCTABJICHHS U O(OPMIICHH S,

- IOPSIIOK TOKYMEHTUPOBAHU S MH(POPMALIMOHHO-CIIPABOYHBIX MATEPUATIOB.

1.3. ®opmbI IpoBeIeHHs] YHeOHO! NMPaAKTHKHU:

[TpakTryeckue 3aHATHS Ha 6a3e TEXHUKyMa.

1.4. MecTto u Bpems npoBeeHusi Y4eOHOI NPAKTUKU:



VYuebHas mpakTuKa IpoxXoAuT B KabuHerax mH(popmaruku, [IOC u genonpousBoacTBa Ha 6ase

TEXHUKYyMa.

1.5. Komnerenuun odOyuaromerocsi, ¢gopmupyemble B pe3yjibTaTe NPOXOXKAeHUSI y4eOHOM

NPaKTHKHU
B pesynbrate ocBOCHUS yueOHON MMCIUILUIMHBI OOyYarOUIMiCS JOJDKEH BJaJEeTh OOLIUMU
KOMIIeTEHIIUSIMU:
OK 1. [ToHumaTh CyIIHOCTH ¥ COIIMATIbHYIO 3HAUNMOCTh Oyay1ei nmpodeccuu, mposiBIIsATh K HEH
YCTOMYMBBIN MHTEPEC.
OK 2. Opranu3oBbIBaTb COOCTBEHHYIO JEATEIBHOCTb, HCXOJS W3 ILIEM U CIOCO0OB ee
JOCTUKEHUS, OTIPEIEIEHHBIX PYKOBOIUTENIEM.
OK 3. Ananu3upoBaTh pabo4yr0 CHTYAIINI0, OCYIIECTBIIATh TEKYIIUH U UTOTOBBINH KOHTPOJIb,
OLICHKY M KOPPEKIIHI0 COOCTBEHHOM AEATENbHOCTH, HECTH OTBETCTBEHHOCTH 3a PE3YJIbTAThI
CBOEi pabOTHI.
OK 4. OcymiecTBiSTh TOUCK HHPOPMAITUH, HEOOXOAUMOM 1t 3(H(PEKTUBHOTO BHITTOTHEHUS
npodeccuoHaNbHBIX 33/1a4.
OK'5. Ucnonp3oBaTh MH(POPMALMOHHO-KOMMYHHKALIHOHHBIE TEXHOJIOTUH B TPO(ECCHU OHAIBHOM
JESITETBbHOCTH.
OK 6. PaboraTs B koMaHA€e, 3PPEKTUBHO 00IIATHCS € KOJUIEraMH, pyKOBOJCTBOM, KIIMEHTAMH.
OK 7. McrionHATh BOMHCKYIO 00s13aHHOCTb, B TOM YHCJIE C TIPUMEHEHUEM MOTYYEHHBIX
npoQeccuoHaNbHbIX 3HaHUM (17151 FOHOIIEH ).
B pesynprare ocBOeHUs y4eOHOW IUCIHUILIMHBI OOYyYalOIIMUCS JOJDKEH  BIIAJCTh

npogdeccHoHATbHBIMH KOMIIETEHIIUSIMU:

[IK 2.1. ®opmuposars aena.
[1K 2.2. ObecrnieunBaTh OBICTPBIN MTOMCK JOKYMEHTOB 110 HAYYHO-CIIPAaBOYHOMY amIapary
(kapTOoTE€KaM) OpraHHu3allH.
[1K 2.3. CucremaTu3upoBaTh U XpaHUTh JOKYMEHTBI TEKYLIETO apXHBa.
I1K 2.4. O6ecnieunBaTh COXpaHHOCTH MPOXOSIIEH CITy>)KeOHOH JOKYMEHTAIUU.
[1K 2.5. 'oToBUTH U miepeaaBaTh JOKYMEHTHI HA apXHUBHOE XpaHEHUE.

[IK 2.6. Ob6ecrieunBaTh COXpaHHOCTb APXUBHBIX JOKYMEHTOB B OpraHU3alluH.

2. CTpykrypa u conep:xanue yueonoi npakruku YI1.02.01 npodeccuonaibuoro moayas [IM. 02
«JlokyMeHTHpOBaHUe W OPTraHU3ALMOHHAS 00padoTKA JOKYMEHTOB»
2.1. TemaTnyeckuii njaH y4e0HO MPaKTHKHU
PesynbTaToOM OCBOGHHS MpOTrpaMMbl y4eOHOW TPAKTHKUA SBISAIOTCA CHOPMHpPOBAHHEBIE

npoeCCUOHANIBHBIE KOMITETCHITUH:



Kompt HaumenoBanus paszaenos VYuebHas Cpoku
npodeCCHOHATBHBIX poeCCUOHATEHOTO MO MpaKTHKA, MPOBEJICHUS
KOMITETEHIIN I JacoB
OK1-7 M/IK.02.01. Opranuzanus u 36 5 cemectp.
I[K2.1-2.6 HOPMATHBHO-TIPABOBbIE OCHOBBI 108 6 cemecTp.
aApXMBHOTO J1eJ1a
Htoro 144




2.2. Conep:xkanue ydeOHOH NPAKTUKH

@OpMBI TEKYILETO KOHTPOJIA

Ne  |Pasnens (51arbl) Bunel yuebHoil paboThl, Ha MNpaKTUKE BKIOYAas CAMOCTOSATENBHYIO paboTy
n/n [npakTHkH CTYACHTOB U TPYIOEMKOCTb
(B yacax)
5 cemecTp — 36 yacoB
Pazgea 1. Opranuzanusi 1esiTeJIbHOCTH apXUBa
1 |Temal.l. Beopanoe 3ansitue. MHCTPpYKTaX 110 TEXHUKE 1 [IpakTryeckue 3axanus,
Opranuzanusi 6e3onmacHoctu. Llens 1 3aqaun yue6HOM MpaKTHKH. mhhepeHInPOBaHHBIH
XpPaHeHHusl U y4eTa TpeOGoBanus K 0(OPMIICHUIO OTYETA. 3a4eT, OTYeT Mo y4eOHOH
apXHBHBIX CocraBieHue JOHKHOCTHBIX MHCTPYKLIHI 11 MpaKTUKe
JAOKYMEHTOB. COTPY/IHUKOB OTJeJIa.
CocTaBHTB IpyNIIbI JOKYMEHTOB B 3aBUCUMOCTH 6
OT CPOKOB XpaHEHUS
OT060p TOKYMEHTOB Ha TIOCTOSIHHOE U BPEMEHHOE 6
XpaHeHue
CdopmupoBats 3a1auu 1 KPUTEPUHU IKCIIEPTU3bI 12
neHHocTu. CocTaBHTH IpaBuiIa 0OPMIICHHS
PE3yIBTaTOB SKCIEPTU3BI JOKYMEHTOB. OpopMUThH
OTYET 3a 5 ceMecTp.
6 cemectp -108 yacoB
Paznen 2. ®opmupoBanmue e
2 Tema 2.1 BBoanoe 3ansTre. THCTpYKTaX 110 TEXHUKE 1 IIpakTyeckue 3aganus,
Odopmienue u oe3omacHocTH. Llenb u 3amaun yu4eOHON MMPAKTHKH. nuddepeHTnpoBaHHBIN
BeJleHHe JIMIHOro feaa | TpeOboBaHus K 0OPMIICHHUIO OTYETA. 3a4eT, OTYeT N0 yueOHOU
COTPYIHHMKA MPAKTHKE
Co3znanue TOKyMEHTOB it (GOpMUPOBAHUS JeTa: )

MPHKa3 O MEPEBOJIC Ha APYTYIO paboTy, MPHKa3 O
KOMaHJIMPOBKE, O0BSICHUTEIIbHAS 3aITUCKA.




Co3nanue BHyTPEHHUX JOKYMEHTOB (JIMYHAs
kaprouka T-2). ®opMupoBaHKE TUYHOTO JeiIa
COTpYJIHUKA

Tema 2.2. Texnonorusi | CucremaTH3aius JOKyMEHTOB. 6
(opmupoBanus e I'pynnupoBKa UCIIOJIHEHHBIX JOKYMEHTOB B 6
COOTBETCTBHMH C HOMEHKJIATYPOM JeI
dopmupoanue aein. [locnegoBarenbHOCTD 6
PacIoJIOKEHUsI JOKYMEHTOB B JIETI€.
Odopmnenue nen. [loaroroBka men ams 6
UM TeNbHOr0 XpaneHus. OdopmiieHne 00I0KKI
nena. CocraBiaeHUe OMUCH A€E.
OdopmneHue TOKYMEHTOB U JIel K YHUUTOKEHUI0. | 6
CocraBiieHHE aKTa O BBIJICJICHUHU JOKYMEHTOB K
YHUYTOXKECHUIO.
Pasnen 3. HayuHo-cnpaBouHbIii anmapart
Tema 3.1. Texnosiorusi | [Topsimok paboThl ¢ KOH(DUACHITUATEHBIMU 6
Q)OpMHpOBaHHH e, JAOKYMCHTAMH. (DOpMI/IpOBaHI/Ie AL, COACPpKAIIUX
COMEPIKALINX KOH (pH IeHTHAITEHBIE JIOKYMEHTBI.
KOH(pUACHIHAIbHbIE
AOKYMEHTBbI
Tema 3.2. Odopmiienue nokymeHToB B Word: BHYTpeHH s 6
KomnboTepHbie OTIHCh, JTUCT -3aBEPUTEIIb, KAPTOUKA -3aMECTUTEIb,
TeXHOJIOTHHU B 00J10%KKa Jiena.
¢hopmupoBanum e Odopmnenue nokymeHnToB B Excel: cocraBnenme 12
onucu Jen opranuzauuu. OdopmieHue onucu Jen
MOCTOSIHHOT'O U BPEMEHHOTO XpaHEHHUSI.
OOGecnieyeHne COXpaHHOCTH JOKYMEHTOB:
odopmIIeHHE KypHaIa PErUCTPAIlUU TOKYMEHTOB.
[ToAroToBKa TOKYMEHTOB K apXUBHOMY XpaHEHHUIO. | 6

CocraBneHue akTa rpuemMa -nepeadu JOKyMEHTOB,
JEIL.




Paznen 4. CucremMaTuzanys M XpaHeHne JOKYMEHTOB

Tema 4.1. [Topsimok mepenaun JOKYMEHTOB B apxuB. Benenue | 6
Obecnevyenue YYETHBIX JIOKYMEHTOB.
COXPAHHOCTH CocraBieHue KHUTH y4€eTa U MOCTYIICHUS 6
apXHBHBIX JIOKYMEHTOB.
AOKYMEHTOB Cocranenue crucka (hoHI0B, JIncTa GOHJIOB, 6
peecTpa onuce.
OdopmiieHre macrnopra apxuBa OpraHu3aIum. 6
OdopmieHre oTYeTa 10 MPAKTUKE 6
3ammTa OT4YeTa MO MPAKTHKE. 6
Bcero 144




3. Odpa3oBaTe/ibHbIEe TEXHOJIOTHH, HCIIOJIb3yeMble Ha Y4eOHOl NpaKTHKe
OcBoeHue yueOHOW WPAKTHKU IIpEIycMAaTpUBAaeT HCIOJIb30BAaHHE B y4eOHOM Ipoliecce
aKTUBHBIX (OpPM IpOBEJCHMs y4yeOHOUM NMPaKTUKH, METOJOB MPOOIeMHOTr0 oOyueHus, 0OyueHus: Ha

OCHOBC OIIbITa, C LHCIBIO (bOpMI/IpOBaHI/IH " pa3sBUTHUA HpO(l)eCCI/IOHaJ'IBHBIX HaBBbIKOB 06yqa}0umxc;1.

4. llepeyenb pexoMeHayeMbIX YueOHbIX U31aHuil, UHTepHeT — pecypcoB, I0NOJTHUTEIbHOM
JINTEPaTypbl

HopmaTuBHO — npaBoBbIe aKThI:

— ®enepanbHblid 3aK0H «O0 apxuBHOM neie B Poccuiickoit deneparumn» ot 22.10.2004 Ne
125-03;

— paszgen VII I'paxnanckoro xoaekca Poccuiickoit @enepannu «llpaBa Ha pe3ynbTaTsl
MHTEJUIEKTYaIbHON NEATETbHOCTH U CPEeICTBA MHAMBHAyaIn3anun» (yTB. denepaabHbIM 3aKOHOM OT
18.12.2006 Ne 230-D3);

— 3akoH Poccuiickoit @enepanuu «O rocygapcrBeHHoM TaitHe» oT 21.07.1993 No 5485-1;

— MdenepanbHbIi 3ak0H «O0 00s13aTEIBHOM 3K3eMILTIPE JOKYMEHTOB» OT 29.12.1994 No 77-
®3;

— ®enepanbHblii 3aK0H «O OubnroTedHoM aeney» ot 29.12.1994 Ne 78-D3;

— ®@enepanbublii 3ak0H «O0 nHbOpManu, HHGOPMAITMOHHBIX TEXHOJIOTUAX U O 3alIUTe
uHdopmaru» ot 27.06.2006 Ne 149-03;

- TOCT P 7.0.97-2016. Hanmonanphbsiii cranmapt Poccuiickoit ®enepanuu. Cucrema
CTaHAapTOB Mo uHPOpMAUK, OUOIMOTEYHOMY H HU3JATENbCKOMYy Jaeidy. OpraHu3alnnOHHO-
pacropsauTenbHas JOKyMeHTalus. TpeOoBaHuss k odopmieHuto gokymeHToB" (yTB. Ilpmkazom
Poccrannmapra ot 08.12.2016 N 2004-cT) (pen. ot 14.05.2018)

— TOCT P 34.10—2012 «Hudopmarmmonnas texHonorus. Kpunrorpadudueckas 3zammra
uHdopmanmu. [Tporeccsl popMUPOBAHHS M TIPOBEPKH AIIEKTPOHHOU U (POBOIA TTOITHCH.

— roct p 6.30—2003 «YHu(UIUpOBaHHAS  CHCTEeMa  OpPraHU3aI[MOHHO-
pacmopsAUTENbHOM JOKyMeHTaIluu. TpeOoBaHus K 0POPMIECHUIO TOKYMEHTOBY.

- I'OCT 7.59—2003 «CUBU/A. NuaekcupoBanue 1o0KyMeHTOB. OOmme TpeOoBaHUs K
CUCTEMAaTHU3aIUU U TTPEIMETH AN .

— I'OCT P 33.505—2003 «Emunubiit Poccuiickuii crpaxoBoil (OHI ITOKyMEHTAIIUH.
[Topsimok co3naHusi cTpaxoBOro (oHAAa JOKYMEHTALMM, SBISIOLIEHCS HalMOHAJIbHbIM
Hay4HbIM, KyJIbTYPHBIM U HCTOPUUECKUM HACIIEIHEM.

- I'OCT P 7.0.8—2013 «CHUBU/. [enonpou3BoACTBO U apXUBHOE J€i0. TepMUHBI U
OIIPEIEIICHUSD».

— T'OCT 6.10.4—84 «YuuduuupoBaHHbIe CUCTEMBI JOKyMeHTaluu. [Ipunanue opuanyeckon
CUJIBl JOKyMEHTaM Ha MAlIMHHOM HOCHUTENE U MAalIMHOTpaMMe, CO34aBacMbIM CPEICTBAMHU
BBIYMCIIUTEIbHON TeEXHUKU. OCHOBHBIE MOJIOKEHUST».

— I'OCT 6.10.3—83 «3anuce wHopManuu YHUGUIIMPOBAHHBIX JOKYMEHTOB B
KOMMYHUKAaTHBHOM (hopmatey.

— I'OCT 28388—89 «JlokymMeHTbBl Ha MarHWTHBIX HOCHUTENSX JaHHBIX. [lopsmox
BBITIOTHEHUS U 0OpaIlCHU .

- I'OCT 6.10.5—87 «YHupunupoBaHHble CHUCTEMBbl IOKyMEHTallUU. TpeOoBaHHS K
MTOCTPOCHHIO PopMyJIIIpa-o0pasiiay.

— I'OCT 9327—60 «bymara. [Torpedutenbckue Gopmartby.

- I'OCT 7.65—92 «CHUBMNJ. KunomoxkymMeHTbl, (OTOJOKYMEHTHI M JOKYMEHTBHI Ha
Mukpodribmax. O6mme TpedoBaHUS K apXUBHOMY XPaHEHUTO.

— I'OCT 7.68—95 «CUBU /1. ®oHo u Buaeo10KyMeHThI. OO1me TeXHUYeCKue TpPeOOBaH U
K apXUBHOMY XpaHEHUIO».
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— I'OCT 7.69—95 «CHUBUJl. AynnoBusyaiabHble TOKYMEHTbl. OCHOBHBIC TEPMUHBI U
OTIpE/ICTICHUSD).

- I'OCT 17914—72 «O06A0XKKHU J1e)T ATUTEIBHBIX CPOKOB XpaHeHUs. THIBI, pa3Mepsl U
TEXHUYECKHE TPEOOBAHUSD).

- I'OCT 13699—91 «Banuce u BocmpousBeneHue HHPopManuu. TepMHUHBI U
OTIPEIICIICHUSD».

— I'OCT 13.1.105—91 (CT C3B 5052—385) «Penporpadus. Mukporpadus. Mukpodum.
Tuns.

— I'OCT 17586—80 «bymara. TepMUHBI B OTIPEICTCHU .

— I'OCT 18510—87 «bymara nucyas. TexHu4YeCKUE yCIOBU.

- I'OCT 7.50—2002 «CUBU /. KoncepBanus nrokymeHToB. OO11me TpeboBaHusg».

— I'OCT 15971—90 «Cuctembr 06padboTku nHhopmauu. TepMUHBI U ONTPEACTICHUSD).

— I'OCT 13.1.101—93 «MukpoduibM HOKyMEHTa Ha mpaBax moiMHHUKA. [Topsmok
W3TOTOBJICHHUS, yUeTa, XPAaHSHUS U IPUMEHEHH .

— I'OCT 55.6—85 «/loxkymeHThl Ha OyMaxxHBIX HocuTensx. [IpaBuia rocysapcTBeH HOro
xpaHeHus. Texaudyeckue TpeOOBaHU.

- I'OCT 7.48—2002 «KoHceparus JOKyMeHTOB. OCHOBHBIE TEPMUHBI U OIIPENIETICHUS.

— I'OCT 28162—89 «CpeacrtBa njii HaHECEHMS 3aAIMTHBIX MOKPHITUA HA JTOKYMEHTBHI
OO0mme TeXHUYECKUe TPeOOBAHU D).

- I'OCT 7.1—2003 «bubmuorpaduueckas 3amuch. bubmmorpaduyeckoe omucaHue.
OOmre TpeOoBaHUS U MPaBUIIa COCTABJICHUS.

— I'OCT P HCO 15489.1—2007 «CHUBUJM. VYmupaBnenue ngokymeHtamu. OOrme
TpeOOBaHUSD.

— IlpaBuna apenonpou3BoACTBa B (eAepalibHbIX OpraHax HCHOJHHUTENbHON BiacTH (YTB.
nocranosyieHnueM [IpasutensctBa PO ot 15.06.2009 Ne 477)

OcHOBHBIE HICTOYHUKH:
1.MeToauka 1 mpakTUKa apXUBOBEICHUS: YUeOHUK TSl CPEAHEr0 MPOoheCCHOHATBFHOTO
obpazoBanus / [I. Y. Packun, A. P. CokonoB. — MockBa: M3natensctBo FOpaiit, 2020. — 339 c. —
(ITpodeccuonansHoe 0Opa3zoBaHue).

JlonoIHUTEIbHbI€ HCTOYHUKH:
1. byposa B.W. Opranu3zaiust apxuBHOM 1 CIIPaBOYHO -MH(POpMAIIMOHHOMN paOOTHI 11O JOKyMEHTaM
opranuzanuu: yueonuk s cryneatoB CI1O. Mocksa: Mznarensckuii LleHTp « Akagemus», 2016.
2. bacakos, M.I1. [lenonpon3BoACTBO (IOKYMEHTAIIMOHHOE 00OCCIICUeHUE YITPABJICHHS HA OCHO BE
I'OCT P 6.30-2003): YueOHoe mocoOue st CTyICHTOB 00pa30BaTEIbHBIX YUPEKICHUN CPETHETO
npodeccuonanpHoro oopazosanus / M.U. bacakos. - M.: Jlamkos u K, 2012. - 348 c;
3. KupcanoBa, M.B. CoBpemeHHOe 1enonpou3BoAcTBo: YuedbHoe nocodbue / M.B. Kupcanona. - M.:
HUILl UHOPA-M, 2012. - 312 c,;
4. Kyszneno, M.H. JokymeHTaunoHHoe obecrieueHue ympaBieHus. JlokyMeHTOOOOpOoT U
Nenonpou3BoicTBO: YueOHuk u npaktukym / M.H. Ky3nenos. - JlroGepibr:
IOpaiit, 2016. - 477 c;

HNHuTepHeT-pecypcenl:
— http://www.consultant.ru (ITpaBoBas cucrema «KoHcymbranT
— www.garant.ru (ITpaBoas cucrema «l'apanT»)
— https://www.profiz.ru sxypuan «Cekperapb-pedepeHt
— www.statearchive.ru/399
— http://bookfi.org/book/670592
— http://antimuh.ru/files/details/1071194
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5. MaTepunajbHO-TeXHHYeCKOe o0ecrieYeHHe OPraHu3aluu y4eOHOi NMPaKTHKH

Paboune mecta npakTUKH JOHKHBI 00€CIIEUMBATh YCI0BUS O€3011aCHOI0 BHINOJIHEHUS padoT.

Jliis camocTosITeNnbHOM paboThl CTYICHTOB — HAIMUME OMOINOTEKH, YN TAIBHOTO 3aJ1a C BBIXO/IOM B
cetb MHTEpHET.

Peanu3anus yueOHOM mpakTHMKKM TNpEANONaraeT Haluyue TEeOpPEeTUYECKOro KabuHeTra U
«JIaboparopuu 1enonpon3BoICTBAY.

O6opynoBaHue NPOU3BOJCTBEHHON MAaCTEPCKON U pabounX MECT MacTEePCKOM:

- paboumne ydeOHbIE MECTa IO KOJIMYECTBY O0yUYarOIInXCs;

- KOMITBIOTEPHI WM HOYTOYKH;

- MDY,

- Opomuropatop;

- KaHLIEJSIPCKUE TPUHAIIEKHOCTH ;

- CKaHep;

- IPUHTEP

- 00pa3Ibl )KypHAJIOB PETUCTPAINU

- 00pasLbl ApXUBHBIX MAMOK.

JIBIpOKOIIBI, CTEMJIephl, aHTHCTEIJIEPhl, KAaHIIEIAPCKUI KJIeH, CKOOBI, MPY>KUHBI Ul TEepeIieTa,

Oymara odpucHas A4, kapToH A4, TJIACTUKOBBIE 00JIOKKH JIJIS TIeperieTa.

6. TpeGoBaHust K JOKYMeHTALMH

B moaroroBuTenbHBIN NEPUO K MPAKTHKE U B XOJI€ OpraHU3aIUU MPAKTUKHA HEOOXO0AUMO
0(pOpPMHUTH CIEYIONIYIO TOKYMEHTALNIO:

- rpadUK IPOBEACHUS MPAKTHKH;

- rpaduK 3alIMThl OTYETOB O TPAKTHUKE;

- THEBHUK 00YYaroIIerocs;

[To pe3ynbraraM yueOHOM MPAKTUKU 00YUYAIOIIUNCS TOJDKEH COCTaBUTh oTueT. OTYET T0JDKEH
COCTOSITh M3 TUCBMEHHOTO OTYETa O BBITTOJTHEHUH PabOT U MPHIIOKEHHUH K OTUETY,
CBHJICTEILCTBYIOIINX O 3aKPETJICHUH 3HAHUM, yMEHU N, TPHOOPETEHUH TPAKTUIECKOTO OTBITA,
dbopMupoOBaHUY OOMINX ¥ TPO(HECCHOHATBFHBIX KOMITETEHIIN I, 0CBOCHHH MTPO(ECCHOHATBHOTO
MOJTYJISL.

OOyuarommiicst B OAMH U3 MOCIEIHUX JHEH MPAaKTUKH 3aIIUIIAET OTUYET 110 MPaKTUKE Ha 6a3e

TCXHUKYMaA.

7. KOHTPOJIb U OlleHKA pe3y/JIbTATOB OCBOCHHS Y4eOHOH NMPAKTHKH

HroroBoii hopmoii KOHTPOJIS MO yUeOHOM MpaKTHKE sABIseTCs UG PepeHIMPOBAHHBIN 3aUeT.
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TpeooBanusi k 1u¢depeHIUPOBAHHOMY 3aUeTy N0 YUeOHOM NMPaKTUKe

HuddepeHunpoBaHHbIM 3aueT 1O Yy4eOHOM NpPaKTHUKE OpraHM30BaHHOW B y4eOHO-
MIPOU3BOACTBEHHBIX MAaCTEPCKUX TEXHUKYMa BBICTABJISETCS HA OCHOBAHHUM OLIEHOK 3a BBIIIOJIHEHUE
KaXk10ro Buja padbotsl. Ha kaxmoro o0yyaromerocst 3anoaHsaeTcsi aTTeCTallMOHHBIH JIUCT.

JuddepeHunpoBaHHBIN 3a4eT MO y4eOHOW NMpaKkTUKEe OpraHM30BaHHOW Ha 0a3e TEXHUKyMa
BBICTABJIICTCA Ha OCHOBAHMM JIAHHBIX aTTECTAL[MOHHOIO JIUCTA (XapaKTEPUCTUKHU MPOPECCHOHATBHOM
JEeSITEIbHOCTU CTY/IE€HTA Ha MPAKTHKE) C YKa3aHUEM BHUJOB pabOT, BBHINOJHEHHBIX 00yYaromuMcs BO
BpeMsl IpPAaKTHKU, UX O0beMa, KauecTBa BBINOJIHEHHUS B COOTBETCTBUU C TEXHOJIOTHEH M (WJIM)
tpeboBanusiMu PI'OC. IlpenocraBieHne 00ydarOMMMCS MHCBMEHHOI'O OTYETa O MPOXOXKICHUU

IIPAKTUKH U €TO HY6HHQHOIZ 3allIUTHI.

8. KOHTpPO/IbHO — OlIeHOYHbIE CPeICTBA
KoMmiekT KOHTPOJIBHO — U3MEPUTEIBHBIX MAaTEPHUAJIOB MO3BOJISIET OLIEHUTh 3HAHUSI, YMEHUS U YPOBEHb
MPUOOPETEHHBIX KOMITETEHLIMI. DT MaTepraibl 0pOPMIISIOTCS B BUAE 3aJJaHUH [Tl OLIEHKH OCBOEHHUS
yueOHoll mpakTuku. Kaxaelii oreHouHblid Marepuan (3agaHusi) oOecrieyMBaeT MPOBEPKY OCBOCHUS
KOHKPETHBIX KOMIIETCHITUHN U (UITK ) UX DJIEMEHTOB: 3HAaHUW, yMEHU I ; BBITIOJIHEHUS BUAO0B padoT.
[TokazaTenem pesynpTara MO y4eOHOH MPAKTHKE SBJISETCS IMPOLECC MPAKTHYECKOH AEATETbHOCTH.
KpurtepueM oOIeHKM TpaKTHYECKOH JeATEeNbHOCTH OOy4aroIlerocsi CIy>KUT — COOTBETCTBHE
YCBOEHHBIX AJITOPUTMOB [eATEJbLHOCTH 3aJJaHHOMY (perjiaMeHTy, BpeMEHHBIM NapaMeTrpaM u
ap.). Ilpu 3TOM KpUTEepUHM OLEHKH OCHOBBIBAKTCH Ha MOITAIIHOM KOHTPOJe Mpouecca
BBITIOJTHEHHUS 3a/1aHMS.
1. nponucvleaiomcs 3a0anusi RO Kaxcoomy sudy pabom, npedycCmMompenHomy paboueti npocpamMmou
2. nponucwigaemcs sadanue 07 CAMOCMOIMeNbHOU pabomul 06yuarwe20cs 8 nepuod NPOXOHCOEHUs.
NPAKMuKU — PEKOMEHOAyUU no GopMUpOBAHUI0 OMUema 0 NPOXOHCOeHUU NPAKMUKU (COOp

Mamepuana, e2o0 06pabomka u npeocmasienue)

Pa3paboTunk: mactep /0 I'BITOY PC(A) «JITT» U.B. AuapeeBa
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