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1. IlacnopT padoueil mporpaMMsbl y4eOHOI NPAKTHKH
1.1. MecTo y4eOHOIi NPAKTHKHU B CTPYKTYpe NpodeccHoHATbLHOT0 MOLYJIsl

PaGouas mporpamma yueOnoi mpaktuku YI1.02.01 sBnsercs yacthio pabodeld mporpamMmbl B
YaCTH OCBOCHHUSI OCHOBHBIX BHJOB NMPO()ECCHOHATBHOU AEATEIBHOCTH MPO(GECCHOHATBLHOIO MOy
[1IM. 02 «/loxymMeHTHpOBaHHUE U OpraHU3alMOHHAs 00padOTKa JOKYMEHTOBY, UMEIOIIasl ONPeIeIEHHYIO
JIOTHYECKYIO0 3aBEPIIEHHOCTh MO0 OTHOIICHUIO K pe3yiabTaraM oOpazoBaHus, 3aganHbiM PI'OC mo
npodeccun 46.01.03 «/lenonpounsBoauTesaby», U MpeIHA3HAYCHHAS 11 OCBOSHHUS MPOQPECCHOHATBHBIX
U O0mMX KOMIIETCHIMH, MPAKTHYECKOrO OIBbITa B paMKax KaxIOoro BuAa MNpodecCHOHATBHON
JeATEeILHOCTH. Y4ueOHas MpakThKa sBisieTcst o0s3aTesibHbIM pasnenom [ITTKPC u npeacrasiser coboi
BUJ  IPAaKTUYECKUX  3aHATUH, oOecrneuyMBaroOlMX IPAKTUKOOPUEHTHUPOBAHHYIO  IOJATOTOBKY
oOyyJaronuxcs.
1.2. Ileau 1 3a1a4u y4eOHOI MPAKTHKH

Lenbto yueOHOM NpPAKTHKU SIBISETCA (OpMUPOBAHHE Y OOYYAIOIIMXCS IMEePBOHAYAIBHBIX
MPAKTUYECKUX TMPOPECCHOHANBHBIX yMeHHH B pamkax wMoxayineid CIIO 1o OCHOBHEIM BHIaM
npoecCuoHaNBHOM ASSITENFHOCTH JIsl OCBOSHUS paboueii mpodeccuu, o0ydueHrue TpyI0BbIM IPUEMaM,
ornepanusiM U croco0aM BbIIOJHEHUS TPYAOBBIX IPOLECCOB, XapaKTEPHBIX ISl COOTBETCTBYIOILEH
npodeccun ¥ HEOOXOAUMBIX IS MOCIHEAYIOUIEr0 OCBOSHUS HMH OOIMX U MPOodhecCHOHATBHBIX
KOMITIETEeHIIHH 110 n30panHoi mpodeccuu.

B pe3syabraTre npoxo:kaeHusi y4eOHOMl NPAKTHKH 1O BHAAM HNPodecCHOHATbHOM
AeATeJbHOCTH 00y4aloIUXCS 10J7KeH MMeTh IPAKTHYeCKH i ONbIT:
- TOKyMEHTUPOBAHUSA U JOKYMEHTAIIMOHHOM 00paOOTKH JOKYMEHTOB KaHIENIAPUH (apXUBa);
yMeTb:
- IPOBEPATH MPABHILHOCTH O(OPMIICHHS IOKYMEHTOB;
- CUCTEMaTU3UPOBATh U XPaHUTh JOKYMEHTHI TEKYILIETO apXUBa;
- (hopmupoBaTh CripaBOUHBII anmapar, 00ecrneYrBarOINi ObICTPBINA TOUCK TOKYMEHTOB;
- OCYILECTBISATh 3KCIEPTU3Y JOKYMEHTOB, TOTOBUTH M I€peJaBaTh JOKYMEHTaJIbHbIE MaTepHallbl Ha
XpaHEHHUE B apXUB;
3HATh:
- OCHOBHBIE MOJIOXKEHUS ETMHON rocy1apCTBEHHON CUCTEMBI IEJIONPOU3BOICTBA;
- BUJIbI, QYHKIIMU JOKYMEHTOB, IIPaBHJIa UX COCTABIEHUS U O(hOpMIIEHUS;
- IOPSAA0K JOKYMEHTHUPOBaHMs HH(POPMAIIMOHHO-CIIPABOYHBIX MaTEpHAIIOB.
1.3. ®opmbl npoBeIeHNs YUEOHOH NPAKTHKH:
[TpakTideckue 3aHATHS Ha Oa3e TEXHUKyMA.
1.4. MecTo u Bpemsi IpoBeleHUs Y4eOHOMH MPAKTHKHU:

VYyeOHast mpakTUKa NpoxXoIuT B kKabunerax uHpopmaTtuku, LIOC u nenonpousBojcTBa Ha Oaze

TEXHUKYMA.
1.5. Komnerenuuu oOyuaromerocsi, ¢opMupyemble B pe3yJbTaTe NPOXOKAeHUS Y4eOHOM
NPaKTHKH
B pesynabrare ocBOeHHMs y4eOHOM JUCHMIIMHBI OOYYaroOLUiics JOJDKEH BIAAeTh OOLIMMH
KOMIIeTeHIIUSIMU:
OK 1. IToHumath CyIiHOCTb U COLMANIBHYIO 3HAYMMOCTb OyayIiel npodeccuu, NposBIsATh K Hel
YCTOWYMBBIN UHTEPEC.
OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIbHOCTb, UCXO/ M3 IIETU M CIIOCOOOB €€ JOCTHXKEHUS,
OTIpEeIeNIEHHBIX PYKOBOIUTEIIEM.
OK 3. AnanuzupoBaTb pabouyro CUTYAIHIO, OCYIIECTBIATh TEKYIIIMHA U UTOTOBBIN KOHTPOJIb,
OLICHKY M KOPPEKLHI0O COOCTBEHHOM MAESITEeTbHOCTH, HECTH OTBETCTBEHHOCTh 3a PE3YyJbTaThl CBOEH
paboTHI.
OK 4. OcymiecTBisTh MOUCK HHGOPMAITUH, HEOOXOTUMOM 111 2(PPEKTUBHOTO BHIMTOTHEHUS
npodeccuoHaIbHBIX 3aj1ay.
OK 5. Ucnonb3oBath HHHOPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B MPO(eccroHalIbHON
JESATEIIBHOCTH.



OK 6. Pabotate B koMaHze, 3pPeKTUBHO 00IATHCA C KOJUIETaMHU, pyKOBOACTBOM, KJIMEHTAMH.
OK 7. McrioHATh BOMHCKYIO 00s13aHHOCTD, B TOM YHCJIE C IPUMEHEHUEM TTOJTYICHHBIX
npodeCCHOHATBHBIX 3HAHUH (1151 FOHOLIEH).

B pesynpraTte ocBoeHMs y4ueOHOW ~AMCHMIUIMHBI OOYYalOUIUIiCS  JTOJDKEH  BIIAJCTh
npogeccHoOHATBHBIMHM KOMIIETEHIMSIMM

IIK 2.1. ®opmupoBars jaena.

[1K 2.2. ObecnieunBaTh OBICTPBIN MOWCK JOKYMEHTOB 0 HAYYHO-CIIPABOYHOMY aIllapary

(kapTOTE€KaM) OpraHHU3alluH.

1K 2.3. CuctemaTu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYIETO apXUBa.

I1K 2.4. ObecrieunBaTh COXPAaHHOCTD MPOXOAIICH CITY)KEOHON JJOKYMEHTAIUH.

I1K 2.5. 'oToBUTH U nIepeaaBaTh JOKYMEHThHI HA apXUBHOE XpaHEHHUE.

I1K 2.6. OGecrieunBaTh COXPAaHHOCTb aPXUBHBIX JOKYMEHTOB B OpraHU3AIIHH.
2. CTpykTypa u coep:xxanue yyeoHoi npakruku YI1.02.01 npodeccuonanbroro moay.is IIM. 02

«JlOKyMEeHTHPOBAaHUE  OPTaHU3ALMOHHASI 00Pa0d0TKA JOKYMEHTOB»

2.1. TemaTu4eCcKHUii MJIaH y4eOHOH NMPAKTUKH

PesynbTaToM oOCBOE€HHMS MporpaMMbl y4eOHOW TPAKTUKH SBISIOTCS  C(HOPMHPOBAHHBIE
npodeccruoHanbHble KOMITETEHITHH:

Konbl HaumenoBanus pasnenon VYuebHas Cpoku
npo¢eCCHOHATBHBIX pOeCCHOHATHLHOTO MOLYIS NPaKTHKA, IIPOBEICHUS
KOMIETEHINH 4acoB
OK1-7 M/JK.02.01. Opranu3auus u 36 5 cemecTp.
[IK2.1-2.6 HOPMATHBHO-TIPABOBbIE OCHOBBI 108 6 cemecTp.
apXMBHOIO J1eJ1a
Uroro 144




2.2. Conep:xaHue y4eOHOii I

AKTUKH

@OpMBI TEKYILETO KOHTPOJISA

Ne [Pasiens: (5TarbI) Bunsl yueOHON paboThl, Ha MpakTHKE BKIKOYas CaMOCTOSTEIbHYIO paboTy
n/n |npaxTukn CTYJEHTOB U TPYAOEMKOCTh
(B yacax)
5 cemecTp — 36 yacoB
Pa3nes 1. Opranusanus 1eATeJbHOCTH apXHBa
1 | Tema 1.1. Beoanoe 3ansatue. MHCTpyKTax 110 TEXHUKE 1 IIpakTnueckue 3a1anus,
Opranu3zanus 6e3omacHocTh. Llens 1 3amaun yueOHOM MPAKTUKH. QG epeHIMPOBaHHBIN
XpaHeHHs M yyeTa TpeboBanust K 0pOPMIICHHUIO OTUETA. 3a4yeT, OTYET N0 y4eOHOH
apXUBHBIX CocraBieHue JOHKHOCTHBIX MHCTPYKIIUIM 11 [IPAKTUKE
AOKYMEHTOB. COTPYJHUKOB OTJENA.
CocTaBuTh rpynisl JOKYMEHTOB B 3aBUCHMOCTH 6
OT CPOKOB XPaHEHUs
OT060p TOKYMEHTOB Ha MOCTOSIHHOE U BPEMEHHOE 6
XpaHEHue
CdopmupoBaTh 3a71aui U KPUTEPUH IKCIIEPTU3BI 12
neHHocTH. CocCTaBUTh NpaBuiIa 0POPMIICHUS
Pe3yNbTaToOB SKCHEPTU3bI TOKYMEHTOB. OOopMUTH
OTHYET 32 5 CEMECTP.
6 cemecTp -108 yacos
Paznea 2. ®opmupoBanme e
2 Tema 2.1 BBogHoe 3anatue. UTHCTpyKTaX 110 TEXHUKE 1 [IpakTnueckue 3ananus,
Od¢opmitenue u 6e3onacHoctu. Llenb 1 3agaun yueOHON MPaKTHKY. g depeHIMPOBaHHBIN
BeJleHHe JUYHOro Aena | TpeboBaHus K 0hOpMIIEHUIO OTYETA. 3a4yeT, OTYET Mo y4eOHOH
COTPYIHHKA MIpaKTUKE
Co3naHue T0OKyMEHTOB i1l (JOPMHUPOBAHUS JIeNa: 5

MPUKa3 O TIePEeBO/IC Ha APYTYIO paboTy, MPHKa3 O
KOMAaHJIUPOBKE, 00bSICHUTEIIbHAS 3aITHUCKA.




Co3naHne BHYTPEHHHX JOKYMEHTOB (JIM4Has
kaprouka T-2). @opmMupoBaHKe JIMYHOTO Jieia
COTpPYJIHHUKA

Tema 2.2. TexHoJsorus
¢dopmupoBanus aes

CI/ICTeMaTI/I?;aI_[I/ISI JOKYMCHTOB.

['pynnupoBka UCTIOTHEHHBIX TOKYMEHTOB B
COOTBETCTBUM C HOMEHKJIATYPOH /11

(DOpMI/IpOBaHI/IC JCII. HOCJ’ICI{OB&TCJ’IBHOCTB
PACIIOJIOKCHHA JTOKYMCHTOB B JICJIC.

Odopmnenne nen. [lonroroBka aen aist
TensHOro XpaneHus. OgopmieHne 00I0KKH
nena. CocTaBlIeHHE OIIUCH JIEN.

OdopmiieHre TOKYMEHTOB | JIe]l K YHUYTOKEHHIO.
CocraBneHue akTa O BbIACIIEHUH IOKYMEHTOB K
YHUUYTOXKEHHUIO.

Pa3nen 3. Hayuno-cnpaBouHblii annapar

Tema 3.1. TexnoJiorus
(popmupoBanus e,
coeprKalux
KOH(pHIeHIHAIbHbIE
AOKYMEHTBI

[Topsinok paboThl ¢ KOH(DHUICHIIMATLHBIMU
nokymeHTaMu. @opMUpOBaHUE €I, COACPKAIINX
KOH(UIEHINATbHbBIE TOKYMEHTHI.

Tema 3.2.
KomnbrorepHbie
TEXHOJIOTHH B
(popmupoBanuu aen

Odopmnenne nokymeHTOB B Word: BHyTpeHHSIs
OITHCh, JTUCT -3aBEPUTEIb, KAPTOUKA -3aMECTHTEIIb,
00JI0%kKKa Jiena.

Odopmnenue nokymento B Excel: cocraBienue
omucH jen opranuzanuu. OpopMiieHHue OMUCH eI
MIOCTOSIHHOTO U BPEMEHHOI'0 XpaHEHUsl.
ObecrnieueHre COXpaHHOCTU JOKYMEHTOB:
o(opmieHre )XypHaJla perucTpalluu TOKYMEHTOB.
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[ToaroroBka TOKYMEHTOB K apXUBHOMY XPAaHEHHUIO.
CocraBreHne akta npueMa -nepeaadn JOKYMEHTOB,
JEIL.




Paznen 4. CucremaTH3anys M XpaHeHHe T0OKYMEHTOB

Tema 4.1. [Topsimok nepenayn JOKYMEHTOB B apxuB. Benenue | 6
Oobecneuenue YYETHBIX JOKYMEHTOB.
COXPAHHOCTH CocraBiieHHe KHUTH Y49€Ta U TIOCTYILICHUS 6
apXMBHBIX JIOKYMEHTOB.
JAOKYMEHTOB Cocrasiienue ciiicka GOHJIOB, TUCTa POHIIOB, 6
peecTpa Onuceil.
OdopmieHne macnopra apxuBa OpraHu3aIlvH. 6
OdopmiieHne oTyeTa Mo MPaKTHKE 6
3amuTa OT4eTa Mo MPaKTUKE. 6
Bcero 144




3. O0pa3oBaTebHble TEXHOJIOTHH, UCTIOIb3yeMble HA Y4eOHOH NMpaKTHKe
OcBoeHne y4yeOHOW MpaKTHUKU NpPeIyCMaTpUBaeT MCIOJIb30BaHHE B Y4eOHOM Ipolecce
aKTUBHBIX (OpPM MpoBeAEHUs y4yeOHOM MPaKTHKH, METOAOB MPOOJEMHOro o0ydeHus, oOydeHHs Ha
OCHOBE OIIbITA, C L1€IbI0 (POPMUPOBAHUS U PA3BUTUS IPOPECCHOHATIBHBIX HABBIKOB 00YYarOIUXCA.
4. IlepeyeHb pekoOMeHAyeMbIX y4eOHbIX H31aHuil, UHTepHeT — pecypcoB, 10NOJIHUTEIbHOI
JIMTEPaTypbl
HopMaTHBHO — IpaBoBbIe aKThI:

— Denepanpubiii 3aKk0H «O0 apxuBHOM nene B Poccuiickoit deneparum» ot 22.10.2004 Ne
125-@3;

— pazaen VII I'paxmanckoro xonekca Poccuiickoit ®eneparnun «lIpaBa Ha pe3ysnbTarhl
MHTEJJIEKTYaJIbHOU JEATENIbHOCTH U CPENICTBAa MHAMBHAyanu3auuny» (yrB. degepanbHbIM 3aKOHOM OT
18.12.2006 Ne 230-D3);

— 3akon Poccuiickoit ®enepanun «O rocynapctsennoi taitHe» ot 21.07.1993 Ne 5485-1;

— DenepanbHbIi 3aK0H «O0 0053aTeTLHOM IK3EMILISIPE JOKYMEHTOB» OT 29.12.1994 No 77-
®3;

— DenepanbHbIii 3akoH «O OubaMoTeuHOM Aene» oT 29.12.1994 Ne 78-D3;

— @enepanbHbiil 3akoH «O0 mHPOpMaK, HHPOPMALMOHHBIX TEXHOJOTHAX M O 3allUTe
uHpopmanun» ot 27.06.2006 Ne 149-03;

- I'OCT P 7.0.97-2016. HanumonaneHelii crangapt Poccuiickoit ®enepanuu. Cucrema
CTaHIApTOB MO UHpOpMauuu, OHOIMOTEYHOMY U H3JAaTelbcKOMy Jeny. OpraHu3alMoOHHO-
pacmopsauTenbHas JoKyMeHTanus. TpeboBaHuss K odopmieHuo aokymeHToB" (yTB. [Ipukazom
Poccrangapra ot 08.12.2016 N 2004-cT) (pen. ot 14.05.2018)

— TOCT P 34.10—2012 «1udopmannonnas texnosnorus. Kpunrorpaduyeckas 3amura
uHpopmanuu. [Ipoueccs! popMUpOBaHUS U IPOBEPKH FIEKTPOHHON LIUPPOBOI MOAIUCH.

— TOCT P 6.30—2003 «YuuduuupoBaHHasi CUCTEMa OPraHU3ALMOHHO-PACIOPAIUTENBHOM
JOKyMeHTaluu. TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOBY.

— T'OCT 7.59—2003 «CHUBU/J. WunexkcupoBanue pokymeHToB. OOmme TpeOoBaHHA K
cUCTeMaTH3alluy U NPeIMETU3aLUN .

— T'OCT P 33.505—2003 «Enmunsiii Poccuiickuii crpaxoBoii pona noxkymenranuu. [lopsaok
CO3JIaHUs CTPAXOBOro OHAA TOKYMEHTALIUH, SBJISIOIIEHCS HAllMOHAJIbHBIM Hay4YHBIM, KYJbTYPHBIM U
UCTOPUYECKUM HACIIEIUEM).

— T'OCT P 7.0.8—2013 «CHUBU/. [denonpou3BOACTBO M apXUBHOE AeN0. TepMUHBI H
OTIpEICTICHUS.

— TOCT 6.10.4—84 «YHupUuUpOBaHHBIE CUCTEMBI JOKYMEHTalMU. [Ipuianue 1opuaudeckoi
CWJIBI JIOKYMEHTaM Ha MAIIMHHOM HOCHTEJIE W MAaIIMHOIpaMMe, CO3[aBaéMbIM CpEICTBaMHU
BBIYUCIUTENbHONU TEXHUKU. OCHOBHBIE OJIOKEHUSY.

— TI'OCT 6.103—83 <«Banuce uHpopmManuu YHUUUHUPOBAHHBIX JOKYMEHTOB B
KOMMYHHUKaTHUBHOM (popmaTe».

— T'OCT 28388—89 «JlokyMeHTBl Ha MarHUTHBIX HOCUTENAX JaHHbBIX. [lopsAa0K BBINMOIHEHUS
U 00paIeHus .

— TOCT 6.10.5—87 «YHuQuUIMpPOBaHHBIE CHUCTEMBI JOKyMEHTanuu. TpeOoBaHHA K
HOCTPOCHUIO (hopMyIsipa-o0pasuar.

— T'OCT 9327—60 «bymara. [lotpedurensckue GopMaThi.

— TOCT 7.65—92 «CUBU/M. KunomoxkymeHTbl, (HOTOJNOKYMEHTHl U JOKYMEHTHl Ha
MukpodmibMax. O0uire TpeOoBaHUS K apXUBHOMY XPaHEHHUIO».

— T'OCT 7.68—95 «CUBU/I. ®ono u BuaeogokyMeHThl. OO0IIMe TeEXHUYeCKHe TPeOOBaHUS K
ApXUBHOMY XpaHEHUIO».

— TOCT 7.69—95 «CHUBU/J. AynuoBusyanbHble I0KYMEHTbl. OCHOBHBIE TEPMHUHBI H
OTIpEeIeTICHUS.

— TOCT 17914—72 «OO6n0oXKH Aed UIMTENbHBIX CPOKOB XpaHEeHHs. THUMBI, pa3Mepbl H
TEXHUYECKUE TPEOOBAHMSI.

— T'OCT 13699—91 «3anucsk u BocripousBeaeHre HHPOpMaLUU. TepMUHBI U ONPEACTICHUS.
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— T'OCT 13.1.105—91 (CT CD2B 5052—85) «Penporpadus. Mukporpadus. Muxpoduiu.
Tunem.

— T'OCT 17586—80 «bymara. TepMUHBI U OIPEIECIICHUS».

— T'OCT 18510—87 «bymara nucuas. TeXHUYECKUE YCITOBU».

— T'OCT 7.50—2002 «CUBU /. KoncepBauus gokymenToB. Ob1ue TpeGoBaHUs.

— T'OCT 15971—90 «Cuctembl 00padoTku nHpopMauu. TepMUHBI U OTIPEICTICHUS Y.

— TOCT 13.1.101—93 «MukpoduiabM [TOKYMEHTa Ha MpaBax MOMIMHHUKA. [lopsamok
M3TOTOBJICHHUS], YU€Ta, XPAHEHUS U TPUMEHEHUSD.

— TOCT 55.6—85 «/lokymeHTsl Ha OyMaxHBIX HocuTelsiX. llpaBmia rocymapcTBEHHOTO
xpaHenus. Texuuueckue TpeOOBaHUSY.

— T'OCT 7.48—2002 «KoncepBanusi JOKyMeHTOB. OCHOBHBIE TEPMUHBI U OIIPEIEIECHUS.

— T'OCT 28162—89 «CpexactBa aJi1 HAHECEHUS 3alIMTHBIX MMOKPBITHIA HA TOKYMEHTHI. O01Ime
TEXHUYECKHUE TPEOOBAHU.

— T'OCT 7.1—2003 «bubmmorpadudeckas 3anuck. bubmuorpaduueckoe onucanue. OOmme
TpeOOBaHUS U MPAaBHJIA COCTABICHUSY.

— T'OCT P UCO 15489.1—2007 «CUBU /1. Ynpapnenue nokymentamu. O0mue TpeOoBaHUs».

— IlpaBuna nenonpou3BOJACTBa B (peepanbHBIX OpraHax HWCHOJIHHUTENBHOW BiacTu (YTB.
nocranoBienueM [Ipasutenscta PO ot 15.06.2009 Ne 477)
OcHOBHbIE HCTOYHHKH:

1.MeToauka 1 mpaKkTHKa apXUBOBEICHUS: YUCOHHK TSl CPEHET0 MPOPECCHOHATBHOTO

obpazosanus / J[. Y. Packun, A. P. CokomoB. — Mocksa: M3natensctBo FOpaiir, 2020. — 339 ¢. —
(ITpodheccuonanpHoe 0Opa3oBaHuE).

JlonoJIHUTeIbHbIEe HCTOYHMKH:

1. byposa B.!. Opranusanus apXxuBHOW U CIPaBOYHO-UH(OPMALIMOHHOMN pabOThI 110
JOKYMEHTaM opraHuzanuu: yueOnuk s cryaentos CIIO. Mocksa: M3narensckuit Lientp
«Axagemus», 2016.

2. bacakos, M.W. [lenonpou3BoACTBO (JOKYMEHTAMOHHOE O0ECIIeUeHHEe YIIPABICHHS Ha
ocaoe ['OCT P 6.30-2003): YuebHoe mocodue ajsi CTyIEeHTOB 00pa30BaTEeIbHBIX YUPEIKIACHUN
cpenHero npodeccruonanbHoro oopazosanus / M.U. bacakos. - M.: JlamkoB u K, 2012. - 348 c;

3. Kupcanosa, M.B. CoBpemMeHHOe enonpou3BoJcTBO: YuedHoe nocodue / M.B. Kupcanosa. -
M.: HUL] UTH®PA-M, 2012. - 312 ¢,

4. Ky3nenos, W.H. JlokymeHTannoHHOe obecrieueHue ymnpasieHus. JlOKyMeHTOOOOpOT u
JIeNoNpon3BoCTBO: YueOHuK U npakTukyM / M.H. Ky3snenos. - JloGepiis:

FOpaiit, 2016. - 477 c;

HNuTepHeT-pecypcebl:
— http://www.consultant.ru (ITpaBoBas cucrema «KoHCymbTaHT»
— www.garant.ru (IIpaBoBas cucrema «I'apant»)
— https://www.profiz.ru xypuan «Cekperapb-pedepeHT»
— www.statearchive.ru/399
— http://bookfi.org/book/670592
— http://antimuh.ru/files/details/1071194

5. MaTepna/ibHO-TeXHH4YeCKOe o0ecreyeHne Oprann3annu y4eOHoi NpaKTHKH
Pabouune Mecta NpakTHKHU JOKHBI 00eCTIeYuBaTh YCIOBHS 0€30I1aCHOTO BHITIOJIHEHUS padoT.
Jliist camocTosSITeNbHON paboThl CTYIEHTOB — HaJIMUue OMOIMOTEKH, YNTAILHOTO 3aJ1a C BHIXOJOM B
cetb MHTEpHET.
Peanuzanus yueOHOM MpakTUKH MTpeIoiaraeT HaTuuue TeopeTHIecKoro kabuuera u «Jlaboparopuu
JIENIOTIPOU3BOJICTBAY.
Ob6opynoBaHre TPOU3BOJICTBEHHON MAaCTepCKOM U pabOYMX MECT MacTEPCKOM:
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- paboune yueOHbIe MecTa 10 KOJIMUYECTBY 00YJarOIUXCS;

- KOMITBIOTEPHI UM HOYTOYKH;

- MOY;

- Opormtoparop;

- KaHIEJIPCKUE MTPUHAIIICKHOCTH,

- CKaHep;

- IPUHTEP

- 00pa31ibl )KypHAJIOB PErUCTpaINU

- 00pa3Lbl apXUBHBIX MAIOK.

JIBIPOKOJIBI, CTEIIEPhl, aHTUCTEIUIEPhl, KAHUEISAPCKUNA KJei, CKOOBI, MPYXUHBI Ui TEperieTa,
Oymara ogucHas A4, kapToH A4, MIACTUKOBBIE OOJIOKKH JJIs TIEpeIieTa.

6. TpeOGoBaHuA K JOKYMEHTAIlUN

B nonroroBuTeNnbHbINA EPUOJ K TPAKTUKE U B X01€ OPTaHU3AIUH ITPAKTUKH HEOOXO0IUMO
0(OPMUTH CIEAYIOLIYIO TOKYMEHTAIIUIO:

- rpad UK IpOBEICHUS IPAKTHKH;

- rpaUK 3aIIUTHI OTYETOB IO MPAKTHKE;

- IHEBHHUK 00YyYaromerocs;

[To pe3ynbraTtam yuyeOHON IPAKTUKU O0YYAIOIIHICS TOMKEH COCTaBUTh 0T4eT. OTUET AOKEH
COCTOATH M3 MUCbMEHHOTO OTYETa O BHIOJHEHUH PA0OT M MPHIIOKEHUN K OTUETY,
CBUJICTENHCTBYIOIINX O 3aKPEIJICHUH 3HAaHUM, YMEHU, TPUOOPETEHUH MPAKTUIECKOTO OTIbITA,
¢dopmMupoBaHnU O00IKX U MPO(PECCHOHATBHBIX KOMITETCHIINN, OCBOSHUH MPO(HECCHOHATTEHOTO MOJTYJIS.

OOyyaromuiicst B OAWH U3 MOCJIEIHUX THEH MPAKTUKU 3alUIIAET OTYET MO MPaKTUKE Ha Oa3e
TEXHUKYMA.

7. KOHTPOJIb U OLIEHKA Pe3yJIbTATOB OCBOEHHS Y4eOHOH MPAKTHUKH

HToroBoii popmoii KOHTPOIIS IO y4eOHOU paKTUKe sSBisieTcst 1udhepeHInpOBaHHBIH 3a4eT.

TpedoBanus k AU GepeHINPOBAHHOMY 3a4eTy 110 Y4eOHOI paKTHKe

HuddepernupoBanHplii  3auer 1O y4eOHOW TPAaKTUKE OPraHU30BaHHOW B  Yy4eOHO-
MIPOU3BOJICTBEHHBIX MACTEPCKHX TEXHHKyMa BBICTABJISETCS HA OCHOBAHUU OIEHOK 3a BBINOJHEHHE
Ka)X10ro Bua paboTel. Ha kaxjoro o0y4aromerocs 3anoiHseTcs aTTeCTalluOHHBIN JIUCT.

JuddepeHurpoBaHHbI 3a4eT MO Y4eOHOM MpakTHKEe OpPraHU30BaHHOM Ha 0aze TeXHHKyMa
BBICTABIJISIETCS HA OCHOBAHMU JIAaHHBIX aTTECTAI[MOHHOTO JINCTA (XapaKTepUCTUKH MPOPECCHOHATHHON
NeSITeIbHOCTH CTYJIEHTa Ha MpaKTHKE) ¢ yKa3aHUEM BHJIOB pabOT, BBIOJHEHHBIX OOYUYaIOIIMMCS BO
BpeMs TPaKTUKH, MX O00beMa, KadyecTBa BBHIMOJHEHUS B COOTBETCTBUU C TEXHOJIOTHEH W (WIJIH)
tpeboBanusimu PI'OC. IlpenocraBieHrne oOydaroUIMMCS NHCbMEHHOTO OTYeTa O MPOXOKICHUU
NPAaKTUKA ¥ €T0 MyOIIMIHOM 3aIuTHI.

8. KOHTPOJIbLHO-01IeHOYHBIE CPEICTBA

KoMImieKT KOHTPOJIbHO-U3MEPUTEIFHBIX MAaTEPHAIOB TIO3BOJISIET OLEHUTh 3HAHUS, YMEHUS H YPOBEHB
npHOOPETEeHHBIX KOMIETEHIIMH. DTH MaTepuanbl 0hOpMIIIOTCS B BUJIE 3aaHUMN /1711 OLICHKH OCBOEHUS
yueOHOM mpakTuku. Kaxaplii oleHOYHBIH MaTepuas (3alaHusi) oOecredrBaeT IMPOBEPKY OCBOEHHUS
KOHKPETHBIX KOMIETEHIUH U (MJIM) UX 3JIEMEHTOB: 3HAaHUW, YMEHMIA; BBINIOJIHEHHS BUJIOB paloT.
[Tokazarenem pesynbraTa 1O y4eOHOW TpPAKTUKE SBISETCS MPOIECC MPAKTHYECKOW AEATEITbHOCTH.
KpureprieM OLIEHKH NpPaKTUYECKOH JeATeNbHOCTH O0ydYarouerocs CilIy)XHUT — COOTBEeTCTBHE
YCBOEHHBIX AJITOPUTMOB /eAATEJIbHOCTH 3aJaHHOMY (perjiamMeHTy, BpeMeHHbIM NapaMeTpaM W
ap.). IIpu 3TOM KpUTEpHM OLEHKH OCHOBBIBAOTCS HA MO3TAIIHOM KOHTpoOJie Mpolecca
BBITIOJTHEHHS 3a/IaHU.
1. nponucwviearomcs 3a0aHus O KAHCOOMY U0y pabom, npedycMompeHHoMy paboueti npocpammon
2. nponucwsigaemcs 3a0anue 0jisi CAMOCMOAMENbHOU padbomul 00yuarwe2ocs 8 nepuod NPOXoAHCOeHUs
APAKMUKU — PEKOMEHOAyu no GopmMuposanuo omyema o npoxXoHCOeHUuU npaKmuku (coop
Mamepuana, e2o 0bpabomka u npedcmasienue)

Pa3paboruuk: Mmactep n/o I'BIIOY PC(A) «JITT» U.B. Annpeena
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