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ITosicHuTeNbHAA 3anICKA
Mertoauyeckie yKa3aHUS K BBIMOJHEHHIO BHEAYAUTOPHOW CaMOCTOSTENbHON pPabOThI
oOyyaromuxcs no qucuuiuiiae OIL.08 MHpopManuoHHbIe TEXHOJOTHH B NMPodeccHOHAIbHOI
AeATeJBLHOCTH TIPeIHA3HAYCHBI I oOyuatonuxcs mo npodeccun 46.01.03 [lenonpon3BoauTens
Lenp MeTONMYECKHX YKa3aHWW: OKa3aHWE TIOMOIIM OOYyYaloUMMCs B BBIIIOJHEHUH
camocrosiTesibHOM  pabotel mo aucuuiuinie OI1.08 HudopManmoHHbIe TEXHOJIOTMH B
npogeccnoHaAIbHOI eI TeIbHOCTH.
Hacrosiiue meroauueckue ykasaHHUsl cojepikaT paboThl, KOTOpbIE IO3BOJAT O0O0ydaroluMCs
CaMOCTOSITEJIBHO OBJIAZIETh (PYHAAMEHTAJIbHBIMU 3HAHUSAMH, NMPO(PECCHOHANBHBIMU YMEHUSIMU U
HaBbIKAMU  JIEATEJIBHOCTH 10 JUCLUUIUIMHE, OIBITOM TBOPYECKONM U  HCCIEN0BATENbCKON
NEeSITEIbHOCTH U HalpaBJieHbl Ha (JOPMUPOBAHUE CIIEIYIOIIUX YMEHUM U 3HAHUM:
yMeThb:
- HCTI0JIb30BaTh MPOrpaMMHOE oOecrieueHne B MpoeCCUOHATbHON JesITEbHOCTH;
- IPUMEHSATh KOMIBIOTEPHBIE U TEJIEKOMMYHUKAIIMOHHBIE CPE/CTBA;
- OPraHU30BbIBaTh ABTOMATHU3UPOBAHHOE paboyee MeCTo JUIsl pelIeHUs MPo(ecCnoHaNbHbIX 3a1a4;
3HATh:
- cocTaB, GYHKIHUU U BOZMOKHOCTH MCIIOJIb30BaHMsI HHPOPMAIIMOHHBIX M TEJIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH B IPO(PECCHOHATLHOM NEeATETbHOCTH;
- OCHOBHBIE MTOHATHUS aBTOMAaTU3UPOBAHHON 00pabOTKH MHPOPMAIIHH;
- 001l COCTaB U CTPYKTYPY MEPCOHATBHBIX KOMITBIOTEPOB U BBIUNCIUTEIbHBIX CUCTEM;
— METO/IBI U CpeICTBa cOopa, 00pabOTKH, XpaHEHHsI, IepeIavur ¥ HAKOTIJICHUs HH(OpMaInu;
- 0a30BbI€ CUCTEMHBIE TPOrPAMMHBIE MPOAYKTHI U MAKEThl MPUKIATHBIX IPOrpaMM B 00J1aCTH
npodeccruoHalIbHOMN 1eATENbHOCTH;
- OCHOBHBIC METOIbI U TIPUEMBI 0OecTieueHHsT HH(DOPMAITMOHHOM 0€30MTaCHOCTH
B pesynprate oOCBOCHHMS y4eOHOW JUCIUIUIMHBI OOYYAIOIIMIACS JOJDKEH BJIAJICTh
JOTIOJIHUTEIbHBIMU MPO¢eCCHOHATBHBIMU KOMIIETCHIIMAMM :
JIIK 2. Mcnionp3oBaTh HHOOPMAITMOHHBIE TEXHOJIOTUH B MPOGECCUOHATBHON IEATETLHOCTH
Kputepusimu o1ieHKH pe3ybTaTOB BHEAYIUTOPHOM CaMOCTOSTENTEHOM paboThl 00yJaromuXcs
SIBJISIFOTCSL:
v YpOBEHb OCBOEHHS YUEOHOTO MaTepUaa;
v\ YpOBEHb YMEHHs HCIOJB30BaTh TEOPETHYECKME 3HAHUS IPU BBINOJHEHUU MPAKTHYECKUX
3a/1ay;
YpOBEHb YMEHHUS AaKTHBHO HCIOJb30BaTh JJIEKTPOHHBbIE O0O0pa3oBaTelbHBIE PECYPCHI,
HaXOJUTh TPeOYyIOIIYytocs HH(POpMAIIHIO, U3ydaTh €€ U IPUMEHATh Ha MPaKTUKE;
000CHOBAHHOCTb U YETKOCTh U3JIOKEHUS MaTepUana;
odopmIiIeHHEe MaTeprala B COOTBETCTBUU C TPEOOBaHUSAMHU CTaHAAPTA MPEATPUATHUS;
YPOBEHb YMEHUSI OPUEHTUPOBATHCS B IOTOKE HH(POPMAIUH, BHIACISATH TJIaBHOE,
YpOBEHBb YMEHHS YETKO C(HOpMYIUpOBATh MpoOIeMy, MPEUIOKHUB €€ PEIIeHNEe, KPUTUIECKH
OLICHUTh PELIECHUE U €r0 MOCIEICTBUS;
YPOBEHb YMEHHUS ONPEIEIUTh, MPOAHAIMU3UPOBATh AJIbTEPHATUBHBIE BO3MOXKHOCTH,
BapUaHThI JACUCTBUIL;
v’ ypoBeHb yMeHHs c(HOPMYIHPOBATH COOCTBEHHYIO MO3HUIINIO, OIIEHKY M apTyMEHTHPOBATD €e.
Onucanue camMOCTOSTENLHONH pabOThl COAEPXKUT: TeMy, LeJdH paloThl, 3aJlaHHs, OCHOBHOM
TEOPETUYECKUI MaTepuas, aJrOPpUTM BBINOJIHEHHUS THUIOBBIX 3aJaHUN, IMOPSIOK BBITOJIHEHUS
paboThI, (POPMBI KOHTPOJIS, TPEOOBAHUS K BBINOJHEHHUIO U OQopMIIeHHIO 3a1aHuil. [ nomydeHus
JIOTIOJTHUTEIBHOM, Oosiee moapoOHON MH(pOPMAaIMK MO U3y4aeMbIM BONpPOCaM, IPUBEAECHO y4eOHO-
MeTOoMuecKoe U MH(popMalMoHHoe oOecriedeHue. CamocTrosTenbHble paboThl MpPEACTaBICHB B
Tabnure 1.
Tabnuua 1 - IlepeueHb BUJIOB CaMOCTOATENBHOM PabOThI
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" CaMOCTOATEJbHOMI yac MBIX (Ne
HAHMMEHOBaHUe padoTsI KOMIIETEeHI] HeJeJIn)
TEeMbI i
Tema 1.1. CamocrosiTesbHast WNHpuBuayalbHO, ITo
Hndopmanuon padora Ne 1. CocraButh MUCbMEHHAs OKOHYaH
Hble mponeccr | KOHCUEKT 1O Teme 707§
«IIpaBoBBIE U ITHYECKHE W3Yy4YeHU
U TeXHOJIOTUH 1
HOPMBI ST TEMBL.
UH(POPMALMOHHON
e TETLHOCTH
YEJIOBEKaY.
Tema 1.2. CamocrosiTesbHast WnauBuayaibHoO, ITo
AnmapatHoe H | pagora Ne 2. MMCbMEHHas, OKOHYaH
NPOrpaMMHOE | CooGmeHne 1o TeMe nyoIu4YHOe 17071
olecneueHue BBICTYIUICHHE U3YYEHU
«Hcnonp3oBanne
nT- 2 s1 TEMBIL.
. pu HBIX TIPOTpaMM
TEXHOJIOTH i pukian porpa
B Pa3JIMYHBIX 00JIACTAX
YEJI0BEUECKOU
JESTETLHOCTHY
Tema 2.1. CamocTosiTeJbHas NunuBuyanbHo, ITo
TeXHOJIOIHS padora Ne 3. MMUChbMEHHASA OKOHYaH
10ATOTOBKH I'paduaeckue oOBEKTH B uu
TEKCTOBOM JIOKYMEHTE. U3YYeHU
TeKCTOBBIX JIOKYM 2 v
[Ipoune noneznsie sl TEMBI.
JIOKYMEHTOB B yMmenus. Opranuzanus .
MS Word TIeYaTH JOKYMEHTA. V1-¥3;31-
36; AIIK 2.
Tema 2.2. CamocrosiTeqbHasA WNHauBuyalibHO, ITo
TeXHOJIOIHS padora Ne 4. Coznanue AJIEKTPOHHO OKOHYaH
AHAIM3a Ipe3eHTallud [0 TeMe uu
«[TogroroBka U3YYeHU
IKOHOMHYECKH
. | KOMIIBIOTEPHBIX Sl TEMBI.
X MOKA3ATeNCH | |1ooorrn s sl 3
B mporpaMmme MS
JIEKTPOHHBIX | PowerPoint»
Tadaunax MS
Excel
Tema 3.1. CamocrosiTesabHast WNHauBuayalbHO, ITo
CpE}lCTBa paﬁOTa No §. IMUCbMCHHAasA OKOHYaH
opranu3zanuu u | CuTyallnOHHBIE 3aJaHUS un
U3Yy4YeHU
UH(OPMAIMOH | U TPEHUHTHU IO
sl TEMBL.
Hble YIPABJIECHUIO
TeXHOJI0THH TIEPCOHANIOM. 2
obecneueHnst
yIpaBJieH4eCK
oil
AeSTeIbHOCTH.




Tema 3.3. CamocrosiTeJbHAst NunuBuyanbHo, ITo
CnpaBo4Ho- padora Ne 6. MUCbMCHHAS OKOHYAaH
NPaBoOBbIE CnpaBounast u
W3YYCHU
CHCTEeMBI uHpopmanusa. O030psI 2 v
I TEMBI
3aKOHOJATEIbCTBA.
CnoBapb TEPMHHOB.
Tema 4.1. CamocrosiTesbHast WnauBuayaibHoO, Ilo
Teaexommynn | Padora Ne 7. Cocrasutsb MUChbMCHHAS OKOHYaH
KALMOHHBIE KOHCHGK(]; T0 ITyHKTaM 707§
teMbl: «Cpena nepegaun W3YYCHU
CHUCTEMbI B peia fiepel v
TAHHBIX. THIIBI 2 ST TEMBI
npodeccHoHal KOMIIBIOTEPHBIX CETEH.
bHOU CeTteBoit KOHTPOJLIED.
AeATEeJIbHOCTU. | JlJocTOMHCTBA pabOTHI B
JIOKAJIBHOM CETH»
Tema 4.2. CamocTosiTeJbHas NunuBuyanbHo, ITo
BcemupHuas padora Ne 8. CocraBuTh MUCHEMEHHAS OKOHYaH
ceTh KOHCITEKT IT0 ITyHKTam 17071
TeMbl: «CriocoOsl U3YYEHU
HuTepHer.
nocrtyma B IHTepHeT. 5 ST TEMBI
JIBa moaxojaa K cCeTeBOMY
B3aUMOJEHCTBHUIO.
CoBpeMeHHas CTPYKTypa
HNutepnera. OCHOBHBIE
cepBuchl MIHTepHETA)
Tema 4.3. CamocrosiTesqbHasA NHauBuyansHO,
OCHOBBI padora Ne 9 CoctaButh MUCbMEHHAS o
KOHCIEKT O MyHKTaM
3alMThBI yH OKOHYaH
Temsl: «[Iporpammuo-
KOMIIbIOTEPHO . 2 505
. TEXHUYECKUI YPOBEHb
i U3YYeHU
0e30MmacHOCTH. 3aIluTa 4 TeMLL
MHPOPMALMH. | yydopMarK OT
BHUPYCHBIX aTaK.»
Hroro:
18
CamocrosiTesbHast padora Nel
HaumenoBanme: CocTraBuTh KOHCIEKT 1o Teme «[IpaBoBble M DJTUYECKHE HOPMBI

I/IH(I)OpMaI_[I/IOHHOI\/'I JACATCIIBHOCTH YCIIOBCKaA».

He.]'lb paﬁoTbIZ OCYIICCTBUTL KOHTPOJIb O6y‘ICHI/I}I, MMpOAOJIKUTH CUCTEMATU3alIUIO 3HaHI/II>'I,

BBISIBUTH YPOBEHb YCBOCHMS MaTepHuaia, cOpMUPOBAHHOCTH YMEHHI U HABBIKOB




MarepuajbHO-TEXHHYECKOEe ofOecneyeHue: Y4YEOHHK, METOJIMYECKUE PEKOMEHJIAIINH,
TeTpajib, pyuka

MeToauveckne peKOMeHIANNU:

KoHcnekT - 3TO KpaTKoe IMOCIENI0BATENbHOE H3JI0KEHHUE COACPKAHUS CTaTbM, KHHIH,
nekuuu. Ero oCHOBY COCTaBIISIFOT TUTaH TE€3UCHI, BBIMUCKHU, IUTAThl. KOHCTIEKT, B OTJIMYHE OT TE3UCOB
BOCIIPOU3BOISIT HE TOJIBKO MBICIM OPUTHMHAJA, HO M CBSI3b MEXIy HUMU. B KOHCIEKTE oTpakaercs
HE TOJIBKO TO, O Y€M TOBOPHUTCS B pabOTe, HO M YTO YTBEPKIAETCS, U KaK JJOKA3bIBACTCSI.

B oTnuvne oT T€3MCOB U BBIMUCOK, KOHCTIEKTHI MPU 0053aTeIbHON KPATKOCTH COJIEPKAT HE
TOJBKO OCHOBHBIE TIOJIO)KCHHSI W BBIBOJBI, HO W (aKThl, W JOKA3aTe€IbCTBA, U TNPUMEPHI, U
WJUTFOCTPALIHH.

Turbl KOHCIIEKTOB:

1. I1naHOBBIN.

2. TekcTyanbHBIN.

3. CBOOOTHEBIT.

4. TeMaTHUYECKHUU.

Kpatkas xapakreprucTrka TUIIOB KOHCIIEKTOB:

1. IlnaHoBBI KOHCHEKT: SBIISISICH CXKAThIM, B (OopMe IJIaHa, IEPECKAa30M MPOUYUTAHHOTO,
3TOT KOHCIIEKT — OJMH U3 HauboJjee [eHHbIX, IOMOTaeT JIydllle YCBOUTh MaTepHall euie B Mpolecce
ero uzydeHusi. OH y4HT MOCJIEIOBATEIBHO M YETKO M3J1araTh CBOM MBICIIH, pabOTaTh HaJ KHUTOM,
00001mas conepxanue ee B GopMyIUpOBKax MmiaHa. Takoi KOHCIIEKT KPaTOK, IPOCT U SICEH IO CBOEH
dbopme. DTO Nienaet ero He3aMEeHUMBIM TOcOOHEM P OBICTPO MOATOTOBKE AOKIIA/1a, BBICTYILIICHUS.
HenocraTok: mo mpomecTBUM BpEeMEHUM C MOMEHTA HAIIMCAaHUSI TPYIHO BOCCTAHOBHUTH B NaMSATH
COJIepKaHUE UCTOYHHUKA.

2. TekcTyajbHBI KOHCIEKT — 3TO KOHCIEKT, CO3/IaHHBIH B OCHOBHOM W3 OTpPBIBKOB
MO/UIMHHUKA — UIUTaT. JTO NPEKPACHBIM MCTOYHUK JIOCIOBHBIX BBICKa3bIBAaHUI aBTOpa H
MPUBOJIUMBIX UM (PakTOB. TeKCTyaabHBINM KOHCIEKT UCMOJIB3yeTCs AUTeNbHOE BpeMst. HegocraTok:
HE aKTUBU3HUPYET PE3KO BHUMAHUE U MTAMSTh.

3. CB00OaHBII KOHCIEKT MPEICTaBIseT OO0 coueTaHne BHIITUCOK, ITUTAT, MHOTIa TE3UCOB,
4acTh €r0 TeKCTa MOXKET ObITh CHa0KeHa MIIaHOM. DTO HanboJiee MOJHOIICHHBIN BU KOHCIIEKTA.

4. TemaTuyecKuil KOHCHEKT JaeT Oojee WIM MEHEe MCUEpPIBIBAIONIMI OTBET Ha
MOCTABJIEHHBIN BOmpoc TeMbl. COCTaBIEHUE TEMAaTHYECKOTO KOHCIIEKTa YIUT paboTaTh HaJ TEMO,
BCECTOPOHHE 00JyMbIBasi €€, aHaTU3UPys pa3lMYHble TOYKU 3PEHHS] HAa OJMH M TOT K€ BOIPOC.
Takum 00pa3oMm, ATOT KOHCIEKT oOierdaer paboTy Haa TEMOW MPH YCIOBHHM HCIOJIH30BAHHS
HECKOJIbKUX UCTOYHUKOB.

5. KoHncnekr-cxema



Y1006HO MOJIB30BATHCS CXEMATUYHON 3aMUChI0 MPOYUTaHHOTO. COCTaBI€HUE KOHCIIEKTOB-
CXeM CIY)XUT HE TOJIbKO JUIi 3allOMHHAHHs MaTepuana. Takas paboTa CTaHOBUTCS CPEICTBOM
pa3BUTHS CHOCOOHOCTH BBIACTATH CaMOE€ TIJIaBHOE, CYIIECTBEHHOE B Y4eOHOM Marepuale,
KJIACCU(PHUITMPOBATH HHPOPMAITHIO.

Haubonee pacrnpocTpaHECHHBIMU SIBIITFOTCS CXEMBI THIA ''TCHEAJOTHYECKOE JepeBo" W
"mayyox". B cxeme 'reHeajorumyeckoe aepeBO' BBIJENAIOT OCHOBHBIE COCTaBJISIOIIME OoJee
CJIOXHOIO MOHSTHS, KJIFOUEBBIE CJIOBA U T. II. U pacliojararTcs B MOCIEI0BATEIbHOCTH "CBEPXY -
BHH3'" - OT OOIIET0 MOHSATHS K €0 YaCTHBIM COCTaBIISIOIINM.

B cxeme "may4ok" 3amuchiBaeTCs Ha3BaHME TEMbl WJIM BOINPOCA M 3aKIIOYaeTCs B OBAl,
KOTOPBIH cocTaBisieT "Teno naydka'. 3aTeM Hy>KHO NPOIyMaTh, KaKWe U3 BXOAAILIUX B TEMY HOHSITUN
SIBJISTIOTCS. OCHOBHBIMH U 3alMCaTh MX B CXEME TaK, YTO OHU 00pa3yroT "Hokku mayka'. [[is Toro
YTOOBI YCUITUTH €r0 YCTOMYMBOCTD, HYXKHO MPUCOECANHUTD K KOXKJIOH "HOXKKE" KIIIOUEBbIE CJIOBA MU
(bpasbl, KOTOPBIE CITY’KAT OTIOPOH ISl TaMSTH.

Cxembl MOTYT OBITh HMPOCTBIMHU, B KOTOPBIX 3alMCHIBAIOTCSI CaMble OCHOBHbIE MOHSTHS 0e3
oObsicHeHuil. Takasg cxeMa HCIOJIb3YeTCs, €CIM MaTepual He BBI3BIBACT 3aTPYAHEHUN IpHU
BOCITpOU3BeIeHUH. JIeHCTBUS MPU COCTABIEHUH KOHCIIEKTA - CXEMbI MOT'YT ObITh TAKHUMHU:

1.ITonGepute akThl A7 COCTABICHUS CXEMBI.

2.Brigenure cper HUX OCHOBHBIE, OOIIE TTIOHSATHS.

3. OmpenenuTte KIOYEBBIE CI0BA, Gpa3bl, HOMOTAOLIUE PACKPHITH CYyTh OCHOBHOTO MOHSATHSI.

4.Crpynnupyite (pakThl B JOTHYECKOHN MOCIEI0BATEIBHOCTH.

5.JlaiiTe Ha3BaHKE BBIACICHHBIM TPYIIIaAM.

6. 3aroyHUTE CXEMY JIaHHBIMH.

AJITOPUTM COCTABJIEHHS KOHCIIEKTA:

- Onpenenure 1eJ1b COCTABIEHUSI KOHCIIEKTA.

Uwurtass u3ydaeMblii MaTepuai, NOJpa3AeisiTe ero Ha OCHOBHBIE CMBICIOBBIE YacTH,
BBIJICTISIATE TJIaBHBIE MBICIIH, BHIBOJIBI.

- Ecnu cocTaBnsieTcs IUIaH-KOHCHEKT, CPOPMYIHpYHTE €ro MyHKThI U ONPEAENUTE, UYTO
MMEHHO CIeAyeT BKIIOYHUTH B IUIAH-KOHCHEKT JUIsl PACKPBITUS KAKIOTO U3 HUX.

Haubouee cyiiecTBeHHbIE TOJI0XKEHUS U3y4aeMOro MaTepHuaia (Te3HChl) MOCIEI0BATEIbHO
Y KpaTKO M3JIaraiiTe CBOMMU CIOBaMU WM MPUBOJAUTE B BUJIE LIUTAT.

* B KOHCIEKT BKJIIOYAIOTCS HE TOJBKO OCHOBHBIE MOJIOXKEHHUS, HO U 0OOOCHOBBIBAIOLINE UX
BBIBO/IbI, KOHKpETHBIE (PaKThl U IpUMeEpHI (6€3 MoAPOOHOTO ONTUCAHNSA).

CocraBiisist KOHCIIEKT, MOXHO OT/EJIBHBIE CJIOBA U LIENbIE TPEIOAKEHUS TUCATh COKPALIEHHO,
BBINHUCHIBATH TOJBKO KIIFOUEBBIE CIIOBA, BMECTO LIMTHUPOBAHMUS JENATh JUIIb CCHUIKM Ha CTPaHUIIbI

KOHCHCKTprCMOﬁ pa60TBI, IMPUMCHSATDH YCIIOBHBIC 0003HaUCHHSI.



UroObl (opMa KOHCIIEKTa Kak MOXKHO OoJjiee HarisiHO OTpakaja €ro cojJep:KaHue,
pacrionaraiite a03arpl "crymeHbkaMu" TOJOOHO IyHKTaM M MOJNYHKTaM IUIaHA, IpPUMEHSTE
pa3HooOpa3HbIe CIIOCOOBI MOAYEPKUBAHUS, UCTIONB3YHTE KapaHAaIlld U PyYKH Pa3HOTO LIBETA.

Cob6cTBEHHbIE KOMMEHTAPUH, BOIIPOCHI, pa3AyMbsl pacioaraiTe Ha NOJIsX.

[IpaBuna KOHCIIEKTHPOBAHUS:

Jlj11 rpaMOTHOIO HAaIIMCaHUs KOHCIIEKTa He00X0IUMO:

1. 3anucaTh Ha3BaHHE KOHCIIEKTUPYEMOT'O MPOU3BEACHUS (MJIM €0 YaCTH) U €ro BBIXOJHbIE
JTaHHBIE.

2. OCMBICIUTH OCHOBHOE COZIEpKaHUE TEKCTa, ABAXK/bI IPOYUTAB €TO0.

3. CocTaBuUTh IIaH - OCHOBY KOHCIIEKTA.

4. KoHcniekTupys, OCTaBUTh MeCTO (IIMPOKHE TIOJIsA) IS JIOTIOJHEHUH, 3aMETOK, 3aluch
HE3HAKOMBIX TEPMUHOB U HMEH, TPEOYIOIINX pa3bsICHECHHN.

5. IloMHUTB, YTO B KOHCIIEKTE OTAEIbHBIE (Ppa3bl U JaKe OTIEJbHBIE CJIOBa UMEIOT Ooiee
BAYKHOE 3HAUEHUE, YEM B TIOJPOOHOM U3JIOKEHUH.

6. 3anuch BECTH CBOMMH CJIOBAMM, 3TO CIIOCOOCTBYET JTyUIIEMY OCMBICICHHIO TEKCTA.

7. IlpuMeHsITh OMNpENETIECHHYI0 CHUCTeMY MOJAYEPKUBAHUSA, COKpAIICHUW, YCIOBHBIX
0003HauEHUH.

8. CoOnronaTh NpaBuiIa LUTUPOBAHMS - LUTATy 3aKIIOYATh B KaBBIUKH, 1aBaTh CCHUIKY Ha
UCTOYHHUK C YKAa3aHUEM CTPAHUIIBL.

9. Hayuurech 1osp30BaThCsl IBETOM JUIS BBIIEIEHUS TE€X UM MUHBIX MHPOPMATUBHBIX Y3JI0B
B TEKcTe. Y KaXJIOro IBeTa JOJDKHO ObITh CTPOrO OJHO3HAYHOE, 3apaHee MpelycMOTPEHHOE
HazHadyeHue. Hanpumep, ecinu Bbl MOJIb3yeTECh CUHMMM YEpHWJIAMH JUIS 3alIMCH KOHCIEKTa, TO:
KpacHbIM IIBETOM - IIOJJUEPKHUBATe HA3BaHUs TE€M, IMIINTE HanOoJiee BaKHbIE ()OPMYIIbI; YUEPHBIM -
MOYEpPKUBANTE 3arojOBKHM MOJTEM, HaparpadoB, M T.JA.; 3€JE€HbIM - JAejalTe BBIIUCKU LIUTAT,
HyMepyiite popMyisl U T.1. [ BeIaeneHs OOJIBbIION YacTH TEKCTa MCIOJIb3YEeTCsl OTYEPKUBAHUE.

10. Yuurech KnaccupUUUPOBATH 3HAHMS, T.€. PaCHpeAessATh UX IO TpyMmaM, naparpadam,
riaBam u T.4. [l pacnpeneneHuss MOKHO TOJIb30BaThCsl OYKBEHHBIMU 0003HAUECHUSMU, PYCCKUMHU
WIN JaTUHCKUMH, a TaKkkKe HudpaMu, a MOKHO UX COBMEIIATh.

IIpy KOHCTIEKTHPOBAHUM HYXHO MOJIb30BATHCS O(POPMUTENBCKUMH CPEICTBAMMU:

1. lenate B TEKCTE KOHCIIEKTA MOYEPKUBAHUS

2. Ha nmonsax terpaayu oTu€pKUBaHUs, HAIIPUMED, BEPTUKAIbHbIE

3. 3aKII04aTh OCHOBHBIE MMOHSATHUS, 3aKOHBI, IPaBHUJIA U T. I. B PAMKH.

4. Tlonp30BaTbCs MPU 3aMMCH PA3TUYHBIMU IIBETAMHU.

5. Ilucatp pa3HbIMU IIPUQPTAMU.

6. CTpaHI/II_ILI TCTpaau M1 KOHCIICKTOB MOKHO IPOHYMEPOBATh U CACTIATh OTJIaBJICHUC.



3amanue: CocTaBUTh KOHCHEKT 10 TeMe «IIpaBoBble U 3THYECKHE HOPMbI HH(OPMAITMOHHOM

ACATCIIBHOCTH YCJIOBCKa» UCIIOJIb3Y TeOpeTI/I‘-IeCKI/Iﬁ Marcpual u3 y‘-Ie6HI/IKa.

CamocrosiTesibHasi padora Ne2

HaumenoBanme: CooOmenne 1no teme «lcnosib30BaHWe NPUKIAAHBIX HOPOrpaMM B
Pa3NMUYHBIX 00IACTAX YETOBEUECKON JACATEIIEHOCTI

Leab padoThI: OCYIIECTBUTH KOHTPOJIb OOYUYCHHUS, MPOIOJDKUTh CHCTEMATH3AIUI0 3HAHUH,
BBISIBUTh YPOBEHb YCBOCHUS MaTepHalia, CQOPMUPOBAHHOCTH YMEHUN U HABBIKOB

MarepuajbHO-TeXHHYeCKOe  o0ecneyeHHMe:  KOMIIBIOTEp,  HAJIW4YUE  HHTEPHETA,
METOAUYECKUE PEKOMEHALINN, TETPAAb, PYUKA.

MeTtoanyeckue peKOMeHAANM:

CooO1ieHne - 3T0 KpaTKoe H3JI0KEeHUe, IPU 3TOM B €MKOU (dopMe, mepesaroliee SCHyl0 U
yéTkyto cyTth uHpopmaruu. [lumercs B (opme KpaTkoro JokiIafa M HE HMMEET HU3IUITHUX
XYIO’KECTBEHHBIX 000pOTOB U cloBocodeTaHuil. OcHOBHas 3ajaya COOOILIEHUS JIOHECTU
oTIpe/ieNIeHHY0 HH(POPMAIIHIO, HE BBIXOIS U3 PAMOK 3a/IaHHOW TEMBI.

Odopmiienne cood1IeHUS

Huxorjga naHHbBIM TN COYMHEHUS HE ObIBA€T I'POMO3AKMM. B oTimume oT Kiaccu4eckux
COUMHEHUH, TAKOM TEKCT HE JOIMYCKAaeT JUIMHHBIX COOOIIEHHUH ¢ KPACUBBIMH, SIPKUMU SITUTETAMU.

I[Mumem npaBuwibHo. Odopmiisis cooblieHre, HyKHO MOMHHUTD O CIIEAYIOUIEM:

. Moosicro ucnonvbzoeamov 011 NPULONCEHUS. PUCYHKU U CXEMbl, eClU OHU OMHOCSAMCI K
meme;

. Buvioenume enasuyro ungpopmayuro, u npocieoume, umooOvl mekcm umen Yemkyio
MmemMamuxy;,

. He ucnonv3ytime mepmunog u cios, Komopwle 6am He NOHSIMHbL.

HpI/I 9TOM OYCHBb BAXHO XOpOLIO HU3YYUTH 3aJaHHYIO TEMY, IIPOYHUTATH y‘Ie6Hy10 U
MCTOAUYCCKYIO JINTCPATYPY.

KemaTenpHO HCIIONIL30BaTh JIIA pa6OTBI Cpa3y HCCKOJIBKO HCTOYHHUKOB - 3TO IIO3BOJIUT
CcAcIaThb COO6H_ICHI/IC MOJIHOIICHHBIM U ITOJIHBIM.

IHopsinok padoTsI

. H3zyuenue memvl, noo6op iumepamypol,

. Twamenvhoe uzyueHue mamepuanos Oiisi mo2o, 4moovl He Oelamv INeMEHMAPHBIX
OWUOOK;

. Bvidenume camoe enagnoe, umo omHocumcs K 3a0aHHOU memamuxe;

. Cocmasbme noopoOHbIL NOIMANHBIU NIIAH COOOUJeHUS,

. Hanuwume no nynkmam niana cam mexcm.
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Ecim  Tema  coBepimieHHO  HE3HAKOMa, TO, BO3MOXXHO, OyAeT  aKTyalbHBIM
MIPOKOHCYJIBTUPOBATHCS C TPEIOIaBATEIIEM.

Ecnu nmotom mpuaercst yutaTh cOOOIIEHUE B ayAUTOPUN Y IOCKHU BCIYX, TO HY>KHO XOPOILIO
IIOATOTOBHUTHCA, 1 HOCTapaTBCSI HEC HpOCTO HpO‘-II/ITaTI) C JIUCTa, a 110 IIaMsATHu HGPGCKa?)aTI) OCHOBHYIO
CYTI) TCKCTAa, I/ICHOJII)3Y$I AKTUBHO JIs HOI[‘-IepKI/IBaHI/IH OCHOBHBIX JAaHHBIX WA HI/I(bp 3apaHee
BBIIIMCAHHBIC HA I[OCKy JOAHHBIC.

ILnan cool01enus

[Tnan cooOmieHust 00BIYHO JOCTATOYHO MPOCT B CHITY MPUPOJIBI JAHHOTO THIIA TEKCTA!

1. Bemynnenue, 20e pacckaszvieaemcsi 0CHO8HAS MbICTb NO meme;

2. OcHoeHoll meKcm ¢ pasmbluieHuem Ui OQUYUATbHIMU U3VYEHHBIMU OAHHBIMU,
3. 3akKnouumenvHaa 4acme ¢ b1600aAMU NOCIE HANUCAHUS pabOMbl.

3aBepuieHue

[To 3aBepmieHnn pabOTHI HaJ COOOIIEHHEM HYXXHO €ro MepeunuTaTh, YTOObI M30aBUTHCS OT
JIUITHUX SITUTETOB, CIIOKHBIX CIOBOCOYETAHUH U 000POTOB. DTO KaK pa3 TOT CIIy4aid, KOT1a MOXKHO
MMCaTh KPaTKoO M MO CyTH, 0€3 JIOTIOJHUTEIIEHBIX OMMMCAHUN ¥ KPACHBBIX CJIOB.

3apanmue:

Hammcarp cooOmienne Ha Temy: «lcmonbp3oBaHMe MPUKIAIHBIX MPOTPaMM B Pa3IMYHBIX
00J1aCTAX YETTOBEUECKOM ACITEIBPHOCTHY. JJTUTETLHOCTH COOOIIEeHHS 3-4 MUHYTHI.

CamocrosiTesbHas padora Ne 3

HaumenoBanme: «I'paduyeckne OOBEKTHI B TEKCTOBOM JjOKyMeHTe. [Ipoume mosie3Hble
ymenus. OpraHu3ainus nevatu J0OKyMEHTay.

Iesb padoThl: OCYIIECTBUTh KOHTPOJIb 00YYCHHS, MPOJAOJHKUTh CUCTEMATH3alUI0 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHUS MaTepHaia, CHOOPMUPOBAHHOCTH YMEHUN U HABBIKOB

MartepuajibHO-TeXHHYECKOe  o0ecredyeHHe:  KOMIIBIOTEp,  HAJIMYME  HWHTEpHETa,
METOAUYECKUE PEKOMEHIAINH, YYEOHHK, TeTPaib, pPydKa

MeToauyeckne peKOMeHIaAHH:

KoHcnekT - 3TO KpaTkoe IOC/IEeI0BATEIbHOE H3JI0KCHHE COJACP)KAHUS CTAaTbH, KHHIH,
nekiuu. Ero ocHOBY COCTaBISIOT TJIaH TE3UCHI, BBIMUCKH, ITUTAThl. KOHCIIEKT, B OTIIMYHE OT TE3UCOB
BOCITPOU3BOJIST HE TOJBKO MBICITU OpPUTHHAIIA, HO U CBSI3b MEXJIy HUMHU. B KOHCIEKTE OTpaykaeTcs
HE TOJBKO TO, O YeM TOBOPHUTCS B pabOTE, HO M YTO YTBEPKIACTCS, M KaK JOKa3bIBaeTCsl.

B oTnuume ot TE3UCOB U BBIMHUCOK, KOHCIIEKTHI NP 003aTENbHON KPATKOCTH COJIEPKAT HE
TOJIbKO OCHOBHBIE TIOJIOKEHUSI M BBIBOJBI, HO WM (PaKThl, W JOKA3aTENbCTBA, U MPUMEPHI, U
WJUTIOCTPAIIHH.

THUMBl KOHCIIEKTOB:

1. IInaHOBBIN.
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2. TekcTyanpHBIM.

3. CBOOOTHBIN.

4. TemaTuueckui.

Kparkas xapakrepucTruka TUIIOB KOHCIIEKTOB:

1. II1aHOBBIH KOHCHEKT: SBISSACH CXKAThIM, B (JOpMe IIJIaHa, IMePECKa3oM MPOYUTAHHOTO,
3TOT KOHCIIEKT — OJIMH M3 HauOoJee IICHHBIX, [IOMOTAET JIy4Ille YCBOUTh MaTepHall i B IMPoIecce
ero u3ydeHus. OH y4UT MOCJIEIOBATEIBLHO M YETKO M3JIaraTh CBOM MBICIH, padOTaTh HaJ KHUTOMH,
0000111231 coneprxkanue ee B popMyIupoBKax miaHa. Takoil KOHCIIEKT KPaToK, MPOCT U SICEH MO CBOEH
dbopme. DTO ienaeT ero He3aMEHUMBIM MTOCOOHEM MpU OBICTPOU MOATOTOBKE IOKIIAa, BHICTYIIICHHUS.
HenocraTok: mo mpoiiecTBUM BPEeMEHU C MOMEHTA HAIlMCAHHS TPYAHO BOCCTAHOBUTH B MaMSITH
COJIepKaHNE UCTOYHHUKA.

2. TekcryajibHbId KOHCIEKT — 3TO KOHCIEKT, CO3JaHHBII B OCHOBHOM M3 OTPBIBKOB
MO/UIMHHUKA — IMTaT. OTO TPEKPACHBIM MCTOYHUK JIOCIOBHBIX BBICKA3bIBAaHUM aBTOpAa W
MPUBOIUMBIX UM (DaKTOB. TEKCTyaabHBIN KOHCIIEKT UCTIOIB3YeTCs JNTUTEIbHOE BpeMs. HemocraTok:
HE aKTHBU3HPYET PE3KO BHUMAHHE U ITAMSTh.

3. CB00OOIHBII KOHCIEKT MPEICTABIISAET COOOM COUETaHUE BBHINMUCOK, [IUTAT, HHOTAA TE3UCOB,
4acTh €ro TeKCTa MOXKET ObITh CHa0KeHa MIaHOM. DTO Hanbosiee MOJTHOICHHBINA BU KOHCIIEKTA.

4. TemaTuyeckuidi KOHCHEKT jaeT Oojiee WM MEHEE HCUYCPIBIBAIOIINN OTBET Ha
MOCTABJIEHHBIN Bompoc TeMbl. COCTaBIEHUE TEMAaTHUYECKOIO KOHCIIEKTa YUUT paboTaTh HaJ TEMOI,
BCECTOPOHHE 00JyMbIBas €€, aHAJTU3UPYs pa3IMyHble TOYKU 3PEHHS Ha OJMH M TOT € BOIPOC.
Takum 00pa3oMm, 3TOT KOHCHEKT oOJierdaeT paboTy HajJ TeMOW MPHU YCIOBUHM HUCHOJIb30BAHUS
HECKOJIbKUX UCTOYHUKOB.

5. Koncnekr-cxema

Y106HO MO0JIb30BaThCA CXEMAaTUYHOW 3amuChio MpounTaHHOro. CocTaBieHHe KOHCIEKTOB-
CXEM CIY)KUT HE€ TOJBKO [JIs 3allOMHUHaHUs MaTepuana. Takas paboTa CTAHOBHUTCS CPEICTBOM
pa3BUTHUSI CIOCOOHOCTH BBIICISATH CaMO€ TIJaBHOE, CYIIECTBEHHOE B Yy4eOHOM MaTepuale,
KiaccuuIpoBaTh HHGOPMAIIHIO.

Haubonee pacrnpocTpaHEHHBIMU SBISIOTCS CXEMBl THIA ''T€HEaJoTH4YecKoe JepeBo" u
"maydyok". B cxeMme 'reHeasornyeckoe JepeBo" BBIIENAIOT OCHOBHBIE COCTaBIsIOIIME OoJiee
CJIO’KHOTO TMOHSATHS, KIIFOUEBBIE CJIOBA U T. M. U PacHoJIaraloTcsi B MOCIEI0BATEIBHOCTH "CBEPXY -
BHM3" - OT OOIIETO MOHATHS K €r0 YaCTHBIM COCTaBIISIOLIUM.

B cxeme "mayuyok" 3amuchIBaeTCsi Ha3BaHHWE TEMbl WIJIM BOIMPOCA U 3aKIIOYAETCS B OBAl,
KOTOPBII cocTaBisieT ""Teno naydka'. 3aTeM Hy)KHO MPOAyMaTh, KaKHe U3 BXOASIINX B TEMY MOHSITHIA

SABJIAIOTCA OCHOBHBIMU M 3allMCAaTh MX B CXCMC TaK, YTO OHH o6pa3y10T "HOXKHI HayKa". I[J'ISI TOTO
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YTOOBI YCHIIUTH €70 YCTOHYUBOCTbD, HY)KHO MPUCOEANHUTD K KOKION "HOXKKE" KITIOUEBbIE CJIOBA MU
(bpasbl, KOTOpBIE CITYXKAT OTIOPOM IS TAMSITH.

CxeMbl MOTYT OBITH IPOCTBIMH, B KOTOPBIX 3aIUCBHIBAIOTCSI CaMble OCHOBHBIEC MOHATHUS 0€3
oObsicHenuii. Takast cxemMa HCIOJIB3YeTCs, €CIM MaTepuall He BBI3BIBACT 3aTPYAHEHUH TIpU
BOCITPOM3BE/ICHUU. JIeHCTBUS pU COCTABIEHUH KOHCIIEKTA - CXEMbI MOT'YT ObITh TAKHUMHU:

1.ITonGepute GakThl 1T COCTABICHUS CXEMBI.

2.Brigenure cpear HUX OCHOBHBIE, 00II€ MTOHATHS.

3. Omnpenenurte KIOYEBBIE CI0BA, Gpa3bl, HOMOTAIOIINE PACKPHITH CYyTh OCHOBHOTO TOHSATHSI.

4.Crpynnupyite (paKThl B JOTHYECKOHN MOCIEI0BATEIbHOCTH.

5./laliTe Ha3BaHUE BBIICICHHBIM TPYIIIIAM.

6. 3amosHUTE CXeMY JaHHBIMHU.

AJITOPUTM COCTABJICHUS] KOHCTIEKTA:

- Onpenenure 1eJ1b COCTABIEHUS KOHCITIEKTA.

Uuras wm3ydaemblil MaTepuall, MOJAPA3JEISIMTE €ro Ha OCHOBHBIE CMBICIOBBIE YacTH,
BBIJICIISIATE TJIaBHBIE MBICIIH, BHIBOBI.

- Ecnn cocTaBnsieTcs IUIaH-KOHCHEKT, CPOPMYIHpPYHTE €ro MyHKThI M OMNpENeNuTe, UTO
MMEHHO CIIelyeT BKIIOUYUTD B IJIAH-KOHCIIEKT JUIS PACKPBITHS KaXkJI0T0 U3 HUX.

Haubonee cymecTBeHHBIC MOIOXKEHUS U3Yy9aeMOT0 MaTepualia (Te3UChl) TOCIeI0BATEIHLHO
U KpaTKO M3JIaraiiTe CBOMMU CIIOBaMU WJIM MPUBOAMUTE B BUJIE IIUTAT.

- B KOHCIEKT BKJIIOYAIOTCSI HE TOJHKO OCHOBHBIE IMOJIOKEHHS, HO U 00OCHOBBIBAIOIIUE UX
BBIBO/IbI, KOHKPETHBIC (DAKTHI U TPUMEPHI (0€3 0 APOOHOTO OTIUCAHNS).

CocTaBiisisi KOHCIIEKT, MOXHO OT/IeJIbHBIE CJIOBA U LEJIbIE MTPEII0KEHUS MUCATh COKPAICHHO,
BBINIUCHIBATH TOJIBKO KIIIOUEBBIE CJIOBA, BMECTO LIMTUPOBAHUSA J€JaTh JIMIIb CCHUIKMA Ha CTPaHUIIBI
KOHCIIEKTUPYEMOU pabOThl, IPUMEHATH YCIOBHbIE 0003HAUYECHHUS.

UrobObl ¢opmMa KOHCIIEKTa KaK MOXKHO OoJiee HarJISIIHO OTpaxalla ero cojAep)KaHue,
pacnonaraiite a03anpbl "cTyneHbKaMu'" MOJAOOHO MyHKTaAaM M MOAMYHKTaM IIJlaHa, MPHUMEHSIATE
pa3zHooOpa3Hbie CIIOCOOBI O TYEPKUBAHMUS, UCIIONB3YITE KapaHIalld U PyYKH Pa3HOTO I[BETA.

CoOcTBeHHBIE KOMMEHTAPHH, BOTIPOCHL, Pa3IyMbs pacrojiaraifTe Ha MoJIsx.

[IpaBua KOHCIIEKTUPOBAHUS:

Jl1s TpaMOTHOTO HAIMCaHUs KOHCIIEKTa HE0OX0MMO:

1. 3anucaTh Ha3BaHME KOHCHEKTHUPYEMOTO MPOU3BEICHUS (MIIM €r0 YacTH) U €ro BBIXOHbIE
JIaHHBIE.

2. OCMBICIIUTH OCHOBHOE COJAEPKaHHUE TEKCTA, IBAXKAbI IPOUUTAB €TO.

3. CocTaBuTh mIaH - OCHOBY KOHCIICKTA.
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4. KoHcniekTupys, OCTaBUTh MECTO (IIMPOKHE TOJIsA) Ul JIOTIOJHEHUH, 3aMETOK, 3aluch
HE3HAKOMBIX TEPMUHOB U UMEH, TPEOYIOIINX Pa3bsICHECHHA.

5. IloMHUTB, YTO B KOHCIIEKTE OTAEIbHBIC (pa3bl M JaKe OTICIbHBIC CIOBAa UMEIOT Oojee
BaXHOE 3HAUCHHE, YeM B TIOAPOOHOM H3JI0KECHUH.

6. 3anuch BECTH CBOMMM CJIOBAMM, 3TO CIOCOOCTBYET JIyUIIEMY OCMBICICHHIO TEKCTA.

7. llpuMeHSTb OIpENeNeHHYI0 CHCTEeMY TIOAYEPKUBAHMS, COKPAIIEHUH, YCIOBHBIX
0003HAYCHHH.

8. CobOmroiaTh MpaBwiia MUTUPOBAHUS - ITUTATy 3aKIIOYaTh B KaBBIUKH, JaBaTh CCHUIKY Ha
MCTOYHHK C YKa3aHUEM CTPAHUIIBL.

9. Hayunrech momp30BaThCsl BETOM JUIS BBIICIICHUS TE€X WM WHBIX HHPOPMATUBHBIX Y3JI0B
B TEKCTe. Y KaXJOro IBeTa JOJDKHO OBbITh CTPOTO OJHO3HAYHOE, 3apaHee IPeayCMOTPEHHOE
HazHavyeHWe. Hanmpumep, ecnu BBl MOJB3yeTeCh CUHUMH YEpHIJIAMH JUIS 3alMCH KOHCIIEKTa, TO:
KpacHBIM IIBETOM - TIOJJUEPKUBANTE HA3BaHUS TEM, ITUIINTE HarnboJiee BayKHbIE (DOPMYIIBI; YEPHBIM -
MOTYEPKUBANTE 3arojOBKH MOATEM, maparpadoB, W T.JI.; 3€JICHBIM - JeJalTe BBITUCKU IIUTAT,
HyMepyiTe GopMymbl U T.1. [ BeIIeEeHNs OOIBIION YacTH TEKCTa MCIIOJIb3YETCsl OTYCPKUBAHUE.

10. Yuutech kiaccupuIupoBaTh 3HaHUS, T.€. PACIPEICIATL UX MO TpyIIaM, maparpadam,
ri1aBaMm ¥ T.4. [ pacnpeneneHusi MOXKHO MOJIb30BaThcsl OYKBEHHBIMU 0003HAYEHUSIMH, PYCCKUMU
WM JJATUHCKUMHU, a TakKe [UPpaMu, a MOKHO UX COBMEIIATb.

[Ipyu KOHCTIEKTUPOBAHUH HY>KHO MOJIb30BaTHCS 0(POPMUTETBCKUMU CPEACTBAMMU:

1. lenaTh B TEKCTE KOHCIIEKTA O TYEPKUBAHUS

2. Ha monsax terpaau oTU€pKUBaHUS, HAIPUMED, BEPTUKAIbHbBIE

3. 3aKkiIro4aTh OCHOBHBIE MOHATHS, 3aKOHBI, IPABUJIA U T. I1. B PAMKH.

4. TTonb30BaTbCsl MPH 3aUCH PA3TUYHBIMH 1IBETAMHU.

5. [ucarp pa3HBIMH MIPUPTAMHU.

6. CTpaHuIbl TETPAIH ISl KOHCIIEKTOB MOKHO MPOHYMEPOBATH U ClIeNaTh OTJIaBJICHHE.

3aganue:

CocTaBbTe KOHCIIEKT, UCIIONB3Ys yueOHuK, cTp.118-129

CamocrositesbHast padora Ned

HaumenoBanue: «Coznanue mnpeseHTanuu 1o Teme «lloAroToBka KOMITBIOTEPHBIX
npe3eHTanuii B mporpamme MS PowerPointy.

Ileab padoThI: OCYIIECTBUTH KOHTPOJb 00YUEHHsI, IPOIOJDKUTh CUCTEMATU3aLUI0 3HAaHUM,
BBISIBUTH YPOBEHb YCBOCHMS MaTepHuaia, chOpMUPOBAHHOCTH YMEHHH U HABBIKOB

MarepuajbHO-TeXHHYeCKOe  ofecrneyeHMe:  KOHCIEKT  JIEKUUH,  METOJUYecKue
PEKOMEHAlNH, YUeOHUK, KOMIIBIOTEp, IPOrpaMMHOE 0OecrieueH e Uil CO3/1aHus IPEe3CHTALH.

3aganue:
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Coznate npe3eHTanuo 1o teme «IloaroToBka KOMIBIOTEPHBIX MPE3EHTALMI B IIporpaMMe

MS PowerPointy.
COCTaBHbIe qacTn npeseHTamm

UroObl o0uThCs Kemaemoro 3¢dpdexra, HY)KHO YETKO MOHMMATh, YTO M KOTAa TOBOPHUTH,

1 nokaseiBaTh. Kiaccuueckas CTpyKTypa IPE3E€HTAlNN BBITIINAT TaK:

. TuTynbHBIN citaiiy (TeMa, KOHTAKThl, HHPOpPMAIUS O BBICTYIAIOIIEM, O IPOJIYKTE,
yciyre).

. Ornanenue ((hakynbTaTUBHO).

. BBenenue (0 ueM mpe3eHTanMsl, LEIH, 334a4d. 3aUHTEPECYUTEe CiIylaTesns, HoYeMy

€My HY)KHO TpaTUTh BpeMsl Ha Ball JI0KJIan).

. OcHoBHast yacTh (Bcsg HeoOXxoaumasi MH(OpMalUs: MOXKET COJAEpX,aTh HECKOJIBKO

pa3esioB, Mo )KEJTaHUIO aBTOPA).

. 3aKIrOYeHHeE.
. [Ipunoxxenue (10 KeJ1aHUIO).
. Crnacu60 3a BHUMaHUE (He 3a0bIBaiiTe Mpo (PUHATBHBIN Ciai 6J1aroJapHOCTH).

[IpaBuna odopmieHus npe3eHTauu

. Odopmnsiite Bce B omHoM crtuie. He cTtouT «mepenpsiruBath» ¢ oaHOro ¢oHa
Ha apyroi. Cienure 3a COYETaeMOCThIO IBETOB, (poHA U IPUQPTOB.

. He wucnone3yiite cranmaptHeie 1mabmoHsl  odopmieHuss PowerPoint.  Jlydme
CaMOCTOSTENILHO 1M0100paTh nmanutpy nBetoB. K npumepy, Ha Piknik cobpanbl Bce 6a3oBbie 1BETa,
a Ha Color Lovers Mo»HO HaiTH Kak yXe rOTOBbIC MTOI00PKH OTTEHKOB, TaK U COCTABUTH UX CAMHUM.

. Kak moxHO Mmenbiie cioB. Hukto He OymeT yuTaTh OrpOMHBIE TECTOBBIE OJIOKHU
Ha Bech chaig. Munumym — 25-30-i1 kerenb, mpudt — uyutabenbHplid. M3mensiite mpudt mis
BBIJICTICHUS [IUTAT WK NIpUMedaHuil. Mcronb3yiTe 3aroJoBKH.

. bonbire KapTHUHOK

CamocrosiTesibHasi padora Ne 5

HaumenoBanue: CUTyallMOHHBIE 33/1aHUS U TPEHUHTH IO YIPABIECHUIO IEPCOHAIIOM.

Leab padoThbI: OCYIIECTBUTH KOHTPOIb O0OyUYESHHS, TPOJOHKUTh CUCTEMATU3AINIO 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHHS MaTepHala, CQOPMUPOBAHHOCTH YMEHUN U HABBIKOB

MarepuajibHO-TeXHHYECKOe  o0ecneyeHHe:  KOMIIBIOTEp,  HalW4yhMe  WHTEPHETa,
METOIMYECKUE PEKOMEHIAINH, TETPah, pydKa

3aganue Ne 1:

Haiigute cpenu aHamoroB OTEYECTBEHHOU W 3apyOeXHOM JUTEpaTypbl TECThI JUis 0TOOpa

nepconaina. IIpeacraspre qBa BapuaHTa.
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SamaHHe 2. VBOJIBHEHHE COTPYVIHHKOB

¥eOJABHEHHEe — [IpeKpallleHHe HafiMa coTPYAHHKA Yepes3 pacTop:HeHue
C HMM TPYAOBOTO JOTORBOPA MM KOHTPaKTA.
Sadauis:

1) DTpeKpaTHTE TRYVIOBRIE OTHOIIEHHA ¢ COTPYIAHHKOM, KOTOPBIHA
Mo CBOMM NpodeCCHOHANBHBIM PE3YVABTATAM COBEPIIICHHO HE VCTpaMBacT
PYKOBOACTEO M OYEeBMAHO, UTO HE VCTPOHT H B NepCleKTHEES;

2) mpeKpaTHThL TPYAOBLIE OTHOIIEHHS ¢ COTPYAHHKOM, 3aTPAThI HA KOTO-
poro HepeHTAGEeILHO MPeRHIIIAINT MPHHOCHMYO UM TPHOLIIL;

3) mpeKpaTHTh TPYAOBRIE OTHOIIEHHA C COTPYVAHMKOM, KOTOPBIA CaM
HE JesiacT Jajiec [nNpoloJizaTe TPYIAOBRIE OTHOHICHITA.

Koezda npouszsodurncsi yeoibHEHLIE:

* OpH HeobBXOAHMMOCTH COKpAallleHHI, cBAZAaHHBIX ¢ U3MeHeHHeM Ka po-
BOH MNOJIMTHKH WIM HeKadYecTBeHHOoH paboTol cCOTpYIHUKORBS

* B CHTVALHH, KOI4a COTPYVIHHK caM IIPOoABMAeT HHHUHATHEY [I0 pac-
TOPHEHHID.

PacTop#xeHHe TPYVA0BOTO JOTOBOPa MO MHHIIHATHEE COTPYVIAHHKA.
CornacHo ct. 31 K307, ecnu AoroBop 3ak/ioueH Ha HeolpeAeleHHBIH CpoK,
paboTHHK pacTopraeT TPY/A0BOH AOroBop, T.€. YBOABHAETCHA N0 cobDCcTBeH-
HOMY elaHu. CoOTpYAHWEK 0oDA3aH NpeJyipelnTs O CBoeM VXoje o cob-
CTBEHHOMY HeJJaHHI 3apaHee: NHCcbMeHHO 3a JBe HedelH. PaboTomaTenb
obAzaH pacTOPTHYTE TPYAOROH JOTOBOD A0 CPOKAa PacTOpPMeHHWA Mo Npockbe
paboTHHEKA NIPH YVCIOBHMHM: GOJe3HH HWIH MHBAMTHIHOCTH, HAPDYVIIEHHA 3aKO-
HOAATeARCTEA O TPYAS, M0 APYIHMM VEAHHTENEHEIM IPHYHHAM. COTPYIHHK
HMeST INpaBo OTO3BATE B TEYEeHHME ABYVX HEeJC b J0 CPpOKa CBOE 3asBJICHHME
H ocTaTrbed Ha paboTe.

PacTop:xeHHe TPYIAOBOr0o JOroBOopa IO HHHITHATHEEe paboTogaTeneii.
CormacHo cT. 33 K30T ocHoBaHHAMM JUIA pacTOMKEeHHA TPYVA0BOTO JOTOBOpPAa
ABMANTCA CIeIVIOIIHE:

1) MTMKBUAAIIMA OPraHM3allHMH, COKpalleHHe IIITATA;

2:! HeCOOTECTCTEHC PEI.GD'I'HHI{EI. 3aHMMaeMOH ALOJFKHOCTH FIJIHM BBITIOJIH A -
emMoii paboTe BCIeACTBHE HeJOCTATOYHON KBaTHMpHUKAIIMH HMAM COCTOSHWA
340POBbLA;

3) cHcTeMaTHYeCKOe HEeBBINIOJHeHHe paboTHHKOM 03 VBAMKHTEABHEIX
MPpHUYHH 00A3aHHOCTEH, BO3MOKEeHHBIX Ha HEro TPY,AOBLEIM JOTOBOPOM, €CIH
K paboTHHUKY paHee NMPHUMeHAJAHWCE MepPhl JHCUHITHHAPHOTO MW obie-
CTBCHHOTID B3bBICKAaHIA]

4) nporya (B Tom vyMcne orcyrersme tna pabore Gonee 3 u n revenme pabo-
Hero aHs) 663 YBAMKUTCALHBIX [TPHMYMH;

5) HesaBka Ha paboTy B TeveHMme Oosiee 4 MeCALEeB NMoApA BCAeACTBHE
BPpeEMEHNHOH HeTPYAOCNOCOOHOCTH B CBS3M C TPYJAOBLBIM YBEeYLEeM WIH
npodeccHoHILHLIM 3aloeBanem;

6) BoOcCCcTaAHOBJAEHMEe HAa paAboTe CoOTPpy/AHMKA, PAHee BLINOJHABINEro DTy
paboTy;

7) noapacHuMe 1Ha padtore B COCTOAHMH AVIKOMOJALHONO, HAPKOTHUYMCCKOI'O
MM TOKCHYCCKOIO ONbAHCHMA;

8) coBepieHHe XHIMeHHs Mo MecTy paboTh.

YBOoabHEHHE COTPYAHMKA NpPpH coKpalmenumm mrara. CormacHo
cr. 34 K30T npM COKpamenMm IrarTia MOXKHO OCTaBsuTs Ha pabore:

*  CceMEeMHBbLIX JIMIL MPH HAJMYMWY ABYX MM BoJiee MIKJAMBEeHLIER;

= JIMl, B CEMbE KOTOPBIX HET APYIMX pabOTHMKOB ¢ CAMOCTONTE/AbLHBIM
sapaborkom;

* M, MMCHOIIMX JTHTCABHBI CTHX HCNPePpbIBHOM PaGoThl HA JaHHOM
NPeANTPHsSTTH
* paboTHHKOR, MONYYHMBIINX TPYAOBOE YyBeYhe WK npodeccHnonaibHoe

aabonepanme Ha AAHHOM NPpeArnnpMaTiamg
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* paboOTHHMKOB, MNOBBILIAIIIMX CBOK KBAMHQHUKALIMIO HAa JaHHOM [Ipel-
NpUATHH Ge3 OTPEIBA OT NMPOHU3BOJACTEA;

= uzobpeTaTeei.

JOIOMHHUTEeNBHEIE MEePEI, K KOTOPBIM IIPUHATO [IpHOeraTs IIpH COKpalleH H:

* MpeayIIpe:JaTk YBOABHASMOTO COTPYAHMEKA 3a 2 HeJenH;

* pbOecneYMBaTE BHIXOAHBIM MOCODHEeM, JOCTATOYHBIM 8 TTOAJeprKa-
HHA AHMIHCAeATE/IEHOCTH B NNEepPHOd ITOMCKA HOBOI P-ElﬁDTI:I;

* NABATE [NOBHUTHEHBIE PEKOMEHAANMM OBIBIUMM COTPYAHWMKAM
AJ1A HOBBIX paboTogaTenei;

* PEKOMEHJOBAThH XOPOITHX COTPYIHWKOE B JPYTHEe OPraHM3all|ie;

* PEKOMEHJOBATh COTPYAHHKaM Haubo/lee MepcleKTHBHBIE MecTa
AJIA TPYAOYCTPOHCTEA M KaIPpOBEIEe areHTCTRA.

AHanumuueckoe zadanue 1. [TpoBecTH Becegy Mo YEOJIBHEHHIO [IPH CO-
KpaleHuu mrarta (cum. Tabn. Hue).

DTrankl oeceakl CogepiaHue

HaiiTy Ho3uTHUBHEIE MOMEHTE! B COBMecTHOH pabore
¥ nobaarofapHTe 38 HHX

Onucares 4He FATHEHYEH) CHTYVALIMEY, KOTOPAA IIPpHBEAA
H COKPaTeHHID

OnHcaTek HEBRITOAHOCTE JalbHeHmero npedslBaHHA
Ha MpeAnpHATHH JaHHOTO COTPY/AHWEKA B GaMmaiimee Bpema

OOBRABHTE O TTIPHHATHH PEIICHHWA O PACTOPHEHWH TPYAOBOTO
JOTOBEOPa

OnMcaTk MOZHMTHBEHEIS MepCneKTHEHRIE M HOBBIE BOIMOHHO-
CcTH pafoThl B APYTOM MecTe

AxHanumuueckoe sadarue 2. HacTtvnima KpM3mc. CpodYHO HVHO COKpa-
THTE 50% nepcorana. OIeHUTe, KO0 M3 COTPVAHHKORE HeoOXOquMO CoOKpa-
THTE, 4 KOI'O — OCTABMTE B KOMIIAHMH (ChM. Tadma. HiKe).

Aungpei Masmu, 20 ger. JUpekTop 0Tae1a NpoJax, ceMb eT pado-
TaeT B JJaHHOWH JOMmAKHOCTH. B mocnmegHee BpemAa Mpo/iaxi HavgalH
CHIHATBCA., ¥ AHApedA ABOS MaleHBKHX JeTeid

Mapmua CemeHogsa, 25 ner. [Npogagerl, paboTaeT B KOMITAHHH

H B JaHHOH Jo/GHHOCTH OJHMH I'o/l. YerelHa B KadyecTBe NpoJaBia.
ArnbuuMosHa, 3Heprudda. B nocinesHes BpeMsa CHH3MIA DHTY3HMAZM
B paboTre

IMapen Crenanos, 22 roga. [lpogasel, crvagenuT, paboraeT B KOM-
MaHMM 6 MeCcHALleE M cCoBMeniaeT patory ¢ yueboil. CnocobHBIE,
YMHEIH, YMeeT XOpollo IMaHHPORATE WM AHAMHIMPORATE CHTVATTHED.
MoxeT cTaTh NepPCHIeKTHREHBIM MeH eI o

Hanexga Meanorna, 48 ner. Beaymimil npogagerl. [Noxkazeieana
caMble BRICOKHE Npogayi. [pexpacHo paboTaeT ¢ KIHEeHTAME,
ouelb MOMYIAPHa CPpegH HHXY

Mapnna KpacHoiBa, 20 net. CexpeTapb-pedepedT. O4deHE pac-
TopomnHa ¥ MobuneHa. [NpesenTabensHa. BuaseeT aHmMHMECKHM
AZBIKOM. AMOHMIIMO3HA M MedTaeT 00 VIparleHYeCKoH KaphLepe

Cepreit Meanos, 27 ner. Menedzxep 1o periaame. FimeeT asa
BERICITTH™ OﬁpaSOBEI—]HH. BJ'.[EI,EI,EE'I‘ ABYNA HHOCTPEIHHI:IIMH AZBIKANM.
Bricoko podreccHoHaneH M oveHb VEIeUeH croell paboToii. Mew-
TaeT HAallHMCcaTh HAVIHBIN TPV MO MCHXOMOTHHA PeKilaMbl

Huxa Pegopoea, 45 ner. Byxranrep. MmeeT TaHemo SOMBHBIX
posuTeneii M cHIHA HA HHBAMHUAHOCTH. MeAnmHuTenbHa, He YCIIeBaAeT
34 M3AMeHeHMAMM B HanoroobnoxeamM. B InmocaeiHes Bpens JOIny-
CcKaeT MHOID OIIHOOK

leopruit Cusopuoe, 48 ger. Menemwep no nepeconany. KagpoBmi
co cTtaxxenm 20 mer. PaborocnocobeH, cBoM O0BA3ANHOCTH BhLITION-
HAET JOCKOHANMEHO M TOYHO. B nocnegHee BPeMA BRITUIAAHT YVCTa-
JTBEIM H HaMVIeHHEIM
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3ananmne Ne 3. IlogOop nepconajia Ha BAKAHCHIO

W3yunte u 3anmummTe dTamnsl Ho100pa mepcoHaa.

Jadava: nogoGpaTL M BAKAHTHYIO AOJDKHOCTL COTPYAHMKN, KOTOPLIA
nanbonee coorpercrpyer TpeGoOBaHMAM K AO/KHOCTH, YKASAHHLIM B O~
HOCTHOM MHCTPYKIIMK 1 nipodgreccrnorpaMmme,

3aaauy 1o noaGoOpy NMepcoHIn CTABMT HENMOCPeACTRCHHOC PYKOBOACTRO
MOAPASACTICHMSA, B KOTOPOM CcnOOOAHA BAKAHCHA, C PASPCITCHMA PYKOBO/L-

TR KOMITOMMM,

3agavy o nogbopy NepcoHala BBIMNOJHAST COTPYVAHHEK CIy:OBI Iepco-
Haja OpraHHu3alHH IIPpH COAeHCTBHH PYKOBOJHTEA MO PasaeieHHA, B KOTO-

poe nogbUupaeTca COTPVHHEK.
TMNMopagok mogbopa

Dran 1. ComacoBaHHe MEeNIy COTRPYAHHKOM CaOy:KOBI MepcoHaia H PYKOo-
BOJMTENEeM IIOAPAa3Ie/leHHA, B KOTOPOe [NOg0HMPAaeTCHd COTPYIHMK, KPHTEPHER

OUCeHKH COTPYVAHMKA Ha BaKaHCHEDY.

OBBIMHO COTPVIHHK CHV3OBI MMepCcoHaNa M PYKOBOJHUTENE MoApasieleHH A
BCTpeYdarTcA M B TedeHHe 10—20 MHMH COIVIACOBEIBAKT KPHTEPHIM OIEeHKH

COTPYAHHMKA CAeAVIOIIUM 0OpazonM.

1. CoTpyagHHMK cIy:3OBl mepcoHama JeMOHCTPHPYEeT OITHcaHHe JOJTHHO-
CTH (AOMHOCTHYH HHCTDYVKIIMIO MM NpodeccHorpaMmMy ) U NepedrciasT
KPHTEePHH A5 OLEeHKH, KOTOPbIE HAMOO/Iee ZHAYMMEL JJIH AaHHOM JOMHHO-

CTH C €I'0 TOYKHM 3PpeHMA.

2. P}I’I{OBO,E[HTEJII; InoJgpazfeleHHMA BHHMATENBHO CcAyIIaeT HpPpHTeplK,
nmpegmaracMble COTPYIAHHKOM CJ'I}’)EﬁI:-I nmepcoHama, H BHOCHT HeobXogumMbIe
AOITOIHEeEHHA © TOYKI 3PeHHA MPpaKTHY9eCKODrO OITREITA CcOGCTREHHOTOD nmoapas-

JAEeTeHHA.

3. CoTpyAHHEK CTy3HObBI IepCoHANda YIHTEIBAST JONOJIHEHHA PYKOBOIHTEA
MNOAPAZAeTeHHMA M KOPPeKTHPYEeT CIIHMCOK KPHTEePHEeE OLeHKH B COOTEETCTBHH
C HHUMH, O3BYVYHEAST OTHOPPEKTHPOBAHHBIH CIIMCOK KPHUTEPHEeB OLeHKH.

4. P}-’KDBU,E[HTEJII:- HD}IPE[S}:[EJIEHHH INNpHMHHMAaeT M }F'I'BEP}I{,E[E[ET CITHCOK
KPHTEpHEeB OLIEHKH NpH nogbope Ha BaAKaHCHIO.
Oran 2. Beibop coTpyAHUKOM cay:ObI lepcoHania MeTo/a MOUCKa KaH-

AUIATOBR.

Tabnuya 2.9

MeToabl noWcka KaHAWAATOB

BaxkarcH#A

MeTojg moMcEa

IMpoaasel (mprunmﬁ npeAcTaBHTeNb,
PO3HWYHBIH NMpo/lagern)

OOBABNEHHA B ODIHX M3JaHHAX TPYAOY-
cTpolicTEa ypoeHA «Pabora ans Bacs

P}?KDBO,EI,'HT{‘_'?TB HampabBICHHWA MTpOoJdai

CofGcTEeHHEE KaJAPOBEIC PE3CPRE OpPTraHH-
SAalHH. LIEp'E'IB ACCECCMEHT — NMPpOABHHeHHE
COTPYIHHKOB

BenioMorarenkHBIH NepCoHal: cexpe-
TapH, odHc-MeHeIAepE], BOIUTENH,
KYpPLEepLL, oBapa

OObaABTeHHA B 0DNIWY M3JaHHAX TPVAOY-
CTpoiicTBa ypoeHa «PaboTa i Bacs

CrenHanueTel: Oy Xraarepsl, HPHCTBL,
JIOTHMCTHEK, cioyi#ba nepcoHana, Tpe-
HHHT-MeHEHE PRI

S0% — NpoABHMHYTEE KAAPOBLIE AleHTCTBA;
20% — 1o 3IHAKOMCTEY;

15% — H3 cOOCTECHHEIX KAJPOBHEX peicp-
BOB;

10% — obbABMTEHHA B HHTEpPHETS

Croenman HCTRI-TIPOrPaMMHCTR

50% — NMpoABHHYTHE Ka/JPOBRIE ATeHTCTEA;
50% — ofepABIEHHA B HHTEepHeTe

18



DTan 3. AHaATH3 pe3loMe.

Tatnuua 2. 10

AHanuz pezrome

XapaKTepHCTHKH

BBIBOALI

Hanwuuue dhoro

OPHE]—ITHLU-IFI Ha JHMYHLIC OTHOITS HFLA
H CTPEMIEHHE MOHPABHNTRECA

Mobbm

CTPE‘]\-!LJ'.[E HHME TMMOXNBACTATECH MHODMOPaH-
HOCTEBRDY

«OfpazopaHHe» 0O6heMHes «OMEITA
PaSoTR:

CHHAPOM CTYAeHTAa

«OMBIT pafoTE» oGheMHes «00pazoBRaHHA»

OpHEHTALIHA Ha KOHKPETHRIH Pe3yIbTaT
AeATeAbEHOCTH

Hammuame nyHrTa «[lenb: ¢ HazBaHMem
BaKaHCHI

OpHeHTaAllMA Ha Pe3yiabTaT

I'[epeqmc.uel—lne HABBIKOEB M 00AZaHHOCTeH
Ha NpedblAVIHE MeCTax paﬁOTbI

Il PaKTHHMHOCTE, KOHKPETHOCTE

I'[epeq}ir:ﬂel—lne TOABKO ODIIHX HaBBIKOB

Bricokaa camMoolleHKa

MNepeyrcaeHHe 0GA3aAHHOCTEM

Il PaKTHHMHOCTE, KOHKPETHOCTE

XapakTepHCTHEKH

BBIBOAEL

ToYyHOCTE YHAZAHMA JAT

HenomHUTeNEHOCTE, AeTAlbHOCTE

OTCYTCTEME JAT H BpeMeHH pafoThl

HemxenanHe ocBellaTb

Hanmuame mogapofHocTell W aeTameii

JeTanbHOCTE, TIHATETEHOCTE, CKAOH-
HOCTE K MOHOTOHHOM paboTe

HeTkaa cTPVETYPAa pesfomMe

CHCTEMHOCTE MBIILTEHHA, JOMHIHOCTE

OTCYTCTEHE CTPYETVPEI

SMOIHOHANTBEHOCTE, H MIVIECHEHOCTE

CamocronTejbHast padora Ne 6

HaumenoBanmue:

CnpaBouHass uHbOpMAIIHS.

OO0630ppl  3aKOHOJATENILCTBA.

CnoBapb

TEPMHUHOB.

Heap pabdoThbl: OCYIIECTBUTH KOHTPOJIb OOyUYEHHUS, TPOJOJLKUTh CUCTEMATU3AINIO 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHMS MaTepuaia, cOpMUPOBAHHOCTH YMEHHUH 1 HABBIKOB

MarepuajbHO-TeXHH4YECKOe  o0ecmeyeHHMe:  KOMIIBIOTEp,  HAJIW4YUME€  UHTEPHETA,
METOJUYECKUE PEKOMEHALNH, TETPab, pydKa

MeToan4eckue peKOMEHIA U

3aganus:

1. Heo6xouMo omnpeaenuTh YCTaHOBICHHYIO B JaHHBIII MOMEHT BEJIMUUHY MPOKUTOYHOTO
MHHHUMYyMa 110 MoCKBe.

JUia orBera Ha OTOT BONPOC JIy4ll€ BCEro MCIONb30BaTh Ha IJAaBHOM OKHE
runepccbuiky CripaBouHasi UH(opMarus — PacueTHble HHAMKATOPHI.

2. Ykaxure pazMep cpeIHeMecSqHOl 3apaboTHOH MmaTkl 3a BTopoii kBapTan 2001 r.

3. Omnpenenute, 4eMy paBHa PbIHOYHAsE CTOUMOCTH | KB. M 0o011eil tomaau xuiesi B PO B

nepBoM kBaprazue 2007 r.
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4. Haiinure KajaeHAapb NPENOCTABICHUS CTAaTUCTUYECKOM oTyeTHoctTh Ha 2012 T
(CnpaBounas undopmanms — Kanennapn).

5. Cozpaiite B nokymente Word CHUCOK JIEKapCTBEHHBIX CPEICTB, COOTBETCTBYIOIIMX
I'ocynapcrBennomy peectpy (CrnpaBounas unpopmanus — Muas cnpaBounas uadopmars).

6. Haiinute cnucok aapecoB TOCYAAPCTBEHHOM BETEpHHApHON cimykObl B Mockse
(ucmonezyercst Ub Mocksa I[Ipod u CripaBounas uHGopmanus).

7. HeoOxomuMo ompeaenuTh OCOOCHHOCTH mnpuMeHeHHs Ykaza [Ipesunerra PO "O
HepaboueM aHe 12 nexabpst" (Hy»XKHO HCTIOIB30BaTh MOMCK B pa3jiesie 3aKOHOAATEIbCTBO U KAPTOUKY
noucka. [Ipu nonyuennn nokymenta uzyunte CrpaBky).

8. HeoOxoaumo MONy4UTh CHUCOK JOKYMEHTOB, KOTOPBIMM IONOJHHJIACh CUCTEMa 3a
nocJeaHIo Henento (Bkiaaka O63opsl — "JlokyMeHT Henmenun'").

9. HeoOxoauMo TMONYYHTH HWHQPOPMAIIMIO O TOM, YTO TPOU3OILIIO B POCCHUCKOM
3aKOHOJATENBCTBE 32 MOCIIEIHION HENENIO.

10. BerisicHuTE, Kakve HOBBIE HOPMATHUBHBIC JHOKYMEHTHI, PETYIHpYIONHe (pUHAHCOBBIE H
HaJIOrOBbI€ BOMPOCHI, MOSBUINCH 32 MOCIEIHIOI HEIEIO.

11. Yto Takoe "MenuKo-caHUTAPHBIA KOHTPOJIb Ha rpaHuiie"?

12. Yto Takoe "Memumko-colnuaibHas 3kcreptusa’? B kakoM HOPMaTUBHOM JOKYMEHTE 3TO
omnpenensiercs?

13. Kakoii cTax T0/bKeH ObITh y Bpada, MPOBOISIIETO METUKO-IKOHOMUYECKYIO SKCIIEPTH3Y?

14. Yto Takoe "KoMIUIeKCHass MeauItmHCcKast yeinyra'? CkonupyiiTe oTBeT B JokyMeHT Word.

CamocrosiTesibHasi padora Ne 7

HaumenoBanue: CocTaBUTh KOHCIIEKT 110 MyHKTaM TeMbl: «Cpesa nepeaun JaHHbIX. THIIbI
KOMIBIOTEpHBIX ceTel. CeTeBoit KoHTposuiep. JloctonHcTBa paboThI B JOKAJIBHOM CETH

Ieab padoThI: OCYIIECTBUTh KOHTPOJIb 00YUEHHMsI, IPOJOJDKUTh CUCTEMATU3ALUI0 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHMS MaTepuaia, cOpMUPOBAHHOCTH YMEHHUH U HABBIKOB

MarepuajbHO-TeXHHYeCKOe  o0ecledyeHHe:  KOMIbIOTEp,  HalMyhMe  MHTEPHETa,
METOIMUECKUE PEKOMEHALINH, TeTPalb, PyuKa, yUeOHUK

Metoanveckne pekoMeHaanuu: cMoTpu cpe Ne 1.

3aganue:

CocTaBUTh KOHCIIEKT 1O MyHKTaM TeMbl: «Cpesa nepenaun JaHHbIX. TUIBl KOMIBIOTEPHBIX

cereii. CereBoit koHTpoILIEep. JlOCTOMHCTBA paOOThI B IOKATBHON CETH»

20



CamocrosiTebHas padoTa Ne 8

HaumenoBanue: CocTaBUTh KOHCHEKT IO MyHKTaM TeMbl: «CriocoObl noctyna B MIHTEpHET.
JlBa moxaxona k cereBoMy B3aumoaeilcTBuio. CoBpemeHHas cTpykrypa MHTepHera. OcHOBHbIE
cepsucel laTepuera»

Leap padoThI: OCYIIECTBUTH KOHTPOJb OOYUCHHS, TPOJOJDKUTh CHCTEMATH3AINIO 3HAHHM,
BBISIBUTH YPOBEHb YCBOCHHS MaTepHuaiia, cOPMUPOBAHHOCTA YMEHHI U HABBIKOB

MarepuajbHO-TeXHH4YeCKOe  o0ecleyeHMe:  KOMIIBIOTEp,  HaJMYUME€  UHTEPHETA,
METOIMYECKUE PEKOMEHAINH, TETPab, pydKa

MeTtoanyeckune peKOMeHIalun: cMOTPHU cpc Ne 1.

3aganue:

CocTaBuTh KOHCIEKT 1O IMyHKTaM TeMbl: «Criocobsl noctyna B MHTepHeT. /[Ba moaxona x
ceTeBoMy B3auMoeicTBrio. CoBpeMeHHas cTpykrypa MHTepHeTa. OcHOBHBIE cepBuUCH IHTepHETa»
CamocTosiTesbHas padoTa Ne 9

HanmenoBanme: CoCTaBUTh KOHCIIEKT IO NMYHKTaMm TeMbl: «IIporpaMMHO-TEXHUYECKUI
ypOBeHb 0e30macHOCTH. 3amuTa HHOpMaIUU OT BUPYCHBIX aTak»

eab padoThI: OCYIIECTBUTh KOHTPOJIb 00YUYCHHUS, MPOJAOHKUTH CUCTEMATH3alUI0 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHMS MaTepHuaia, cOPMUPOBAHHOCTH YMEHHUH 1 HABBIKOB

MarepuajibHO-TeXHHYECKOe  o0ecne4eHHMe:  KOMIIBIOTEp,  HAJIW4YUME  WHTCPHETA,
METOIMYECKUE PEKOMEHALINH, TeTPalb, PyuKa, yUeOHUK

MeTtoanyeckne peKOMeHIalUN: cCMOTPHU cpc Ne 1.

3aganue:

CocTaBuTh KOHCIIEKT IO IIyHKTaM TeMbl: «lIporpaMMHO-TEXHUYECKHII  YpPOBEHb

6e3o0macHOCTH. 3amuTa HHPOPMAIK OT BUPYCHBIX aTak»
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MYHUITMIIAILHOM yIIpaBJieHUU: ydeOHoe mocobme. - MockBa: KuoPyc, 2017 - 245 c. -URL:
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4497-0319-4. — TekcT: 2NeKTPOHHBIN // DnekTpoHHO-0nbaMoTeyHas cucrema [PR BOOKS

4. TonoBuukiHa, M. B. UndopmaninoHHble TEXHOJIOTHH B SKOHOMUKE: ydyeOHoe nocobue /
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5. JlenkeBnu JI.A., M.IO. Ceupunosa - IlepcoHanbHBIN KOMITBIOTEP B paboTe ceKpeTapsi:
yueOHOoe nocobue i HayaJlbHOTO MPo(ecCHOHAILHOTO 00pa3oBaHusl, 2-€ u3JaHue, ucnp.- Mockaa:
W3narensckuii neHTp «Akanemus», 2010. — 64 c.

6. Berutne A.M. — HHbopMallmOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B TYpU3ME:
y4eOHUK Ui cpenHero mnpodeccuoHanbHoro obpaszoBanus / A.M.Berutnes, B.B. Kosanenko,
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7. Mopo3zoB M.A. NHpOpMAIIMOHHBIE TEXHOJOTHH B COLMAIBHO-KYJIBTYPHOM CEpPBHUCE U
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