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I[osicHuTebHAS 3aNINCKA

Mertoauyeckue YyKa3aHUS K BBINIOJHEHUIO TPAKTUYECKHX paboT, o0Oydyaromuxcs 10
mucuuminHe OIL08 MudopMannoHHbIe TeXHOJOTrHM B NPO(ecCHOHAIBHON 1esTeJbHOCTH
npeIHa3HaueHbl It oOy4Jaromuxcs mo npodeccuu 46.01.03 Jenonpon3BoIuTeNb.

Ilenp MeTONMYECKHMX YKa3aHWW: OKa3aHUE TIOMOLIM OOYYalOUIMMCS B BBIIOJHEHUH
npaktudeckux pabor mno gucnumummHe  OIL.0O8  HWudopmanmoHHble TEXHOJOTMH B
npogeccuOHAIBLHOM 1eSITeJILHOCTH B YUPEKICHUSIX CPEIHETO MPO(ECCHOHATFHOTO 00pa30BaHHSL.

B cBmu ¢ BBemeHueM B 0oOpa3oBaTenbHBIM  Mmpollecc HOBoro — denepanbHOTO
roCcy/lapCTBEHHOIO 00pa30BaTeNbHOIO CTaHAAPTa, KOTOPbI OPHUEHTHPOBaH Ha BBIPAOOTKY Yy
CTYJIEHTOB O0MMX U Mpo(hecCHOHATBHBIX KOMIIETCHIIMH — Ha0opa 3HAHUMN, YMEHHM, HABBHIKOB H
JMYHOCTHBIX KauyecTB, KOTOPBIE MO3BOJIAT BBIIYCKHUKY CTaThb KOHKYPEHTOCIOCOOHBIM Ha PBIHKE
TpyZa, Bce 0oJiee aKTyaaIbHOM CTAHOBUTCS 3a/1a4a OPraHu3alluy MPaKTHUYEeCKON paboThl CTYIEHTOB.

[IpakTrueckune 3aHATHS SBISIOTCS BaXHOW (opmoii 00pa3oBaTENBHOTO TIpoIecca H
HampaBJIEHbl HA  OKCIEPUMEHTAJIbHOE MOATBEPKACHHE TEOPETUYECKUX TOJOXKEHUH U
(dbopMupoBaHHe Y4eOHBIX U MPO(GECCHOHATBHBIX MPAKTUUECKUX YMEHUH, OHU COCTAaBIISIIOT BaXKHYIO
4aCTh TEOPETUUECKON U TPOPECCHOHATBHON MTPAKTUIECKOM TOITOTOBKH.

Lenu npakmuueckux 3anamuii.

-[IOMOYb CTYJEHTaM CHUCTEeMaTH3UPOBATh, 3aKPEMUTh U YIIIyOUTh 3HAHUSA TEOPETHUECKOTO
XapakTepa;

-HAY4YHUTh CTYJCHTOB IpUEMaM pElICHUs MPAKTUYECKUX 3a/1a4, CIOCOOCTBOBATH OBJIAJICHUIO
HaBbIKAMU U YMEHUSIMU COCTaBIICHUS CITYKEOHBIX TOKYMEHTOB;

-HAY4YHTb UX MOJIH30BATHCS CIIPABOYHOM JIUTEPATYPOH U TabIULIAMU;

-bopMUPOBATH YMEHUE YUYUTHCS CAMOCTOSITENBHO, T. €. OBJIaJIeBaTh METOJaMH, CIOCO0aMH U
prUeMaMH caMOOOyUYEeHHsI, CAMOPA3BUTHUS K CAMOKOHTPOJIS.

Hacrosimue Mmetonnyeckue ykazanus cofepkar padoThl, KOTOPbIE MO3BOJIAT 00YUarOIIUMCS
CaMOCTOSITENIBHO OBNAACTh (PYHAAMEHTAJIbHBIMU 3HAHUSIMH, MPO(ECCHOHAIBHBIMU YMEHHUSIMHU U
HaBbIKAMHU  JICATEJIbBHOCTH MO JUCHUIUIMHE, OIBITOM TBOPYECKOW M  HCCIEAOBATEIIbCKOMN
NeSITeNFHOCTH U HAIPaBJIEHbI Ha (POPMUPOBAHKE CIEIYIOIINX YMEHUN U 3HAHUK:

B pesynbrate ocBoeHUs yueOHON AUCHUITUHBI 00y4YaloLIHics JOKEH YMETh:

- HCIIOJI30BaTh IPOTpaMMHOE oOecreyeHrne B Ipo(pecCHOHANbHOMN AeATeIbHOCTH;

- IPUMEHATH KOMIIBIOTEPHBIE U TEJIEKOMMYHHUKAIIMOHHBIE CPEACTBA;

- OpraHM30BBIBATh ABTOMATU3UPOBAHHOE pabouee MECTO Ui pelIeHus Mpo(hecCHOHAIBHBIX
3a/1ay;

B PE3YyIbTATC OCBOCHUSA y‘IC6HOI71 JUCIUITIINHBI O6W3IOH.[PII>1C$I AOJDKCH 3HATh:



- cocraB, (YHKIIMM W  BO3MOXXHOCTH  HCIOJBh30BaHUS  WH(MOPMAIMOHHBIX U
TEJICKOMMYHUKAITMOHHBIX TEXHOJIOTUH B MPOPECCHOHATBHON NeSTEIHbHOCTH;

— OCHOBHBIC MOHATHS ABTOMAaTH3UPOBAHHOM 00pabOTKK MHPOPMALINY;

— 00Ul COCTaB U CTPYKTYPY NEPCOHATBHBIX KOMITBIOTEPOB M BEIYHCIUTEIILHBIX CUCTEM;

— METOJbl M CpeiAcTBa cOopa, oOpabOTKM, XpaHEHUs, TMepeladyd U HaAKOIUICHUS
nHpOpMaNnH;

— 0a30BBIC CHUCTEMHBIE MPOTPAMMHBIC MPOIYKTHl W TAKEThl MPUKIAIHBIX TPOrpamMMm B
o6sacTu MpoPeCCUOHATIBHON A TENHHOCTH,

— OCHOBHBIE METO/Ibl U IPUEMBI 00ecriedeHHsI UH(POPMALIMOHHON O€301MacCHOCTH

B pesynprare oCBOEHHS Y4YEOHOW JUCHMIUIMHBI OOYYArOIIMICS JOJDKEH —BIIAJIETh
JOTIOJTHUTEBHBIMH MPO(HEeCCHOHATLHBIMU KOMIIETECHITUSIMH:

JIIK 2. Ucrionp3oBaTh HHOOPMAITMOHHBIE TEXHOJOTUH B MPOGECCHOHATBHOU IeATeTLHOCTH

OneHky 3a BBIMOJIHEHHUE SIBISIOTCS MOKAa3aTENSIMU TEKYIIEeHW yCIeBaeMOCTH CTYAEHTOB IO
mucuuminie OI1.08 MHpopmaimoHHble TEXHOJIOTHH B MPO(PECCUOHAIBHOMN 1eATEIbHOCTH.

OtMeTKa «5» CTaBUTCS, €CIIU:

paboTa BBINOIHEHA IOJHOCTHIO;

B JIOTHUECKHUX PACCYXJICHUSAX U 000OCHOBAaHUY PEIICHUS HET MPOOEJIOB U OMHOOK;

B pEIICHWH HET MaTeMaTHMYecKUX OHIMOOK (BO3MOKHAa OJIHAa HETOYHOCThb, OIMCKa, HE

SBIISIOLIASCS CIIEICTBUEM HE3HAHUS WM HETIOHUMaHUs y4eOHOTO MaTepuana).

OtmMmetka «4» cTaBUTCS, €CIIN:

paboTa BBIMIOJIHEHA MOJHOCTHbIO, HO OOOCHOBaHUS IIArOB PEUICHHUs] HEAOCTAaTOYHBI (eCiu
yMeHHe 000CHOBBIBATh PACCYXKJICHUS HE SIBJISUIOCH CIIEUaIbHBIM 00BEKTOM IIPOBEPKH);

JIOTIyILIeHa OJIHA CYIIECTBEHHAs OIMOKA WU JIBa-TPU HECYLIECTBEHHBIX OLINOKH.

OtmMmetka «3» CTaBUTCS, €CIIU:

JIOTYILIEHbI 00Jiee OJTHOM CYIIECTBEHHOW OMMOKM Uiu 0oJiee IBYX-TPEX HECYIIECTBEHHBIX
OLIMOOK, HO ydYalluics BiaieeT 00s3aTelIbHbIMA YMEHHUSMHU MO MPOBEPSEMON TeMe; MPH STOM
MPABUJIBLHO BBITIOJIHEHO HE MEHEEe MOJIOBHUHBI PAOOTHI.

OtMmeTKka «2» CTaBUTCS, €CIH:

JIOTIYILIEHBI CYIIIECTBEHHBIE OMIMOKH, MOKA3aBINe, YTO yUaIIHiics HEe BIaJeeT

00s3aTeNbHBIMA YMEHHUSIMH 110 IAaHHOM TeMe B TIOJTHOM Mepe.

K kareropuu cywecmeennvix owub6ox cieayeT OTHECTH OIIUOKHU, CBSI3aHHBIE C HE3HAHUEM,
HEMOHMMAHMEM YYalllUMHCS OCHOBHBIX MOJIO)KEHUM TEOPUU M C HENPABUIIBHBIM MPUMEHEHUEM

METOOOB, CHOC060B, MMPUCMOB PCHICHUS MPAKTUUICCKUX 3a,[[aHHﬁ, NpeaAYCMOTPCHHBIX nporpaMMoﬁ.



K kareropum wuecywecmeenHvix OwubOK CIeAyeT OTHECTH MHOTPEIIHOCTH, CBSI3aHHBIE C
HEOPEe)KHBIM BBHINOJIHEHUEM 3aIMCEH, PUCYHKOB, TPaQUKOB, YEPTEKEH, a TaKkKe MOTPEHIHOCTH U
HE/I0YEThI, KOTOPBIC HE MPUBOAT K MCKAKEHUIO CMBICIIA 33/1aHUS U €r0 BBHITIOJHEHUS.

[Tpu HanmM4YMK CyIIECTBEHHON OMIMOKHY 33aHNEe CUMTACTCS] HEBBITOJIHEHHBIM.

[IpakTueckue paboThl peaAcTaBICHbI B TabauLE 1.

Tabnuna 1 - Ilepeuenb BUIOB IMTPaKTUUECKUX PabOT

Homep HaunMeHoBaHHe Ko.1- Koanl ®opma
1 HAUMEHOBaHUe (coaep:xkaHue) BO (¢popmupyembIX P
TeMBbI NMPAKTUYeCKOH padoThl yac KOMIIeTeHI Uil KOHTpo
[IpakTnueckas padora Ne
Tema 2.1. 1. Ha6op TekcTa JOKyMEHTA.
Texuoxorus PenaktupoBanue u
MOATrO0TOBKH 2 HAIK 2, V1-Y3; | Tekymmuit
TeKCTOBBIX (popmatnpoBanKe 31-35 KOHTPOJIb
NOKYMeHTOB B MS | JIOKYMEHTa. Coznanue n
Word dbopmaTupoBanue TaOIUIIL.
Tema 2.2. IIpakTuyeckas padora Ne HAIIK 2, V1-V3; Texymui
TexHo0rUA 2. CopTHpoBKa, PHIIETpAIHS 31-35 KOHTPOJTb
a”Ha;iu3a Y TIOWCK JTAaHHBIX.
IKOHOMHYECKHX [TocTpoeHnne nuarpamm. 2
nokKasareJieil B 3amnTa KHUT U JIUCTOB.
3JIEKTPOHHBIX dopmaTupoBaHUE U ITEYaTh
Tadaunax MS AIICKTPOHHOM TAOJIHIIBL.
Excel
Tema 2.4. IIpakTnyeckas padora Ne HAIIK 2, V1-V3; Texymuit
Ilpukaaaneie 3. 3HaKOMCTBO C MEHIO U 31-35 KOHTPOJIb
NporpamMmMHbIe BO3MOKHOCTSIMH IIPOTPAMMBI 5
TIPOAYKTRI IO «1 C: JlokymeHTO000pOT
OpraHu3anuu
JOKYMEHTO0000pOT 8.3»
4 B OpraHusanuu IIpakTnyeckas padora Ne JIIK 2, V1-VY3;
4. ®opmupoBaHUe 31-35
HAYaJbHBIX CBEICHUHN 1O Texyrmuii
OPEIIPUITHIO B TIPOTpaMMeE 2 KOHTPOITb
«1 C: Jloxymentoo0opot
8.3»
Tema 3.2. IIpakTnyeckas padora Ne ALK 2, V1-V3; Texymnii
puxiaagnsie 5. ®opMupoBaHue 31-35 KOHTPOIIb
NPOrpaMMHbIe HaYyaJIbHBIX CBEJECHUH 10
NPOAYKTHI 1O NPEANPUATHIO B TpOrpamMme 2
YIPABJICHHUIO «1 C: 3apnnara n
NMEePCOHATIOM. YIpPaBJICHUE MEPCOHATIOM
8.3»
IIpakTnueckas padora Ne 2




6. Hactpoiika cipaBOYHHKOB

B niporpamme «1 C: 3apruiara
U YIIpaBJICHUE TIEPCOHATIOM
8.3»

IpakTHyeckas padora Ne AIK 2, V1-V3; Texymmit
7. llItatHoe pacniucanue 31-35 KOHTPOJIb
OpraHu3anui B Iporpamme
«1 C: 3apruiara u
YIPaBJICHUE MIEPCOHATIOM
8.3»
Tema 3.3. [IpakTnueckas padora Ne AIIK 2, V1-V3; Texymuii
CnpaBoyHo- 8. IMouck 1o U3BECTHBIM 31-35 KOHTPOJIb
NpaBoBbIE PEKBH3UTAM H TEKCTY
CUCTEMBI nokymenTa. [IpaBoBoit
Hasurarop. Kaprouka
nowucka. CBA3u.
Tema 4.1. IIpakTuyeckas padora Ne HAIIK 2, V1-V3;
TenexkommyHukan | 9. KoMploTepHbIe ceTH U X 31-35
HMOHHDIE CHCTEMBI BI/I)II)E. Knaccuduxarus Texyrmuit
B ceTeH. KOHTPOJIb
npodeccuoHaAIbLH
0i1 1eATeJIbHOCTH.
Tema 4.2. IIpakTnyeckas padora Ne HAIIK 2, V1-V3;
Bcemupnas cerb | 10. OCHOBBI IPOEKTHPOBAHHUS 31-35 Texymnii
HuTepner. web-crpanwui. KOHTPOJIb
Tema 4.3. OcHoBbl | [IpakTHyeckas padora Ne HAIIK 2, V1-V3;
3alUTHI 11. Knaccudukarus mep 31-35 Texymnii
KOMIIbIOTEpPHOM 3aIUTHL KOHTPOJIb
uHdopManum.
IIpakTnyeckas padora Ne HAIIK 2, V1-V3;
12. I[Hd)d)epeHHHpOBaHHLIﬁv 31-35 TpoMeskyTo
3aueT. BrinonHeHnue 3agaHuii QL
muddepeHInPOBaHHOTO KOHTPOJIB

3a4cTa.




IIpakTnuyeckas padora Ne 1

HaumenoBanue: «Habop Ttekcra nokymeHnta. PemaktupoBanue u (dopMaTHpOBaHUE
nokymenra. Co3zanue u GopMaTUpPOBAHUE TAOIHID.

Heab padoThl: OCYLIECTBUTH KOHTPOJIb O0YUYEHMSI, IPOJOJLKUTh CUCTEMATU3AINIO 3HAHUM,
BBISIBUTH YPOBEHb YCBOCHHS MaTepHuaia, chOpMUPOBAHHOCTH YMEHHI U HABBIKOB

MarepuajibHO-TEXHHYECKOEe  oOOecneyeHHe:  KOHCIEKThl  JICKIMH, METOJIUYECKUE
pEeKOMEHAALINY, TETPAb, PyuKa, KapaHJalll, JMHeHKa.

Metoanyeckue peKOMeHIAlUHU:

3aganue:

3aganue 1

Odopmuth nHCHMO-0TKa3 mo cutryauuu: [enepanpubiii aupexkrop 3A0 «KOMITACH
OpuunaukoB O.I1. 12.04.2017 roma mopyumn cnernuanmcty CymeBy W.K. (4212) 21-27-64
HarpaBuTh nuceMo ['enepanbHOMy aupektopy 3AO «IIpomtpanceBsazs» Tumypy AmutpueBnuy
OpiioBy 00 OTKa3e B rapaHTHITHOM peMoHTe. B muceMe coo01manock, 94To Mpu 0CMOTPE TeHepaTopa
HallldM  CIICNMAJTUCTOM ObUIO  OOHApY)KEHO, HYTO 3apsAllka aKKyMYJATOPHBIX Oarapei
OCYHIECTBJIIaCh BaMu HE OT MOCTaBJIEHHOTO HAaMU BBINPSAMUTEIBHO-3APSAIHOTO YCTPOMCTBA, a OT
CaMOJEJIBHOTO 3apsAIHOTO YCTpoilcTBa. B pesynbrate 4ero aBa akkKymyJsiTopa HMENIH HU3KOE
HarpsbkeHrue. B CBA3M € 3TUM BBIHYXKJIEHbl B TapaHTUMHOM peMOHTe BaMm oTka3aTh, Tak Kak
coryiacHO KOHTpakTy Ne 50 ot 14.01.2017 roga rapaHTUHHBIA PEMOHT OCYIIECTBIISIETCS TOJIBKO MPH
MPaBUJIBHOM OSKCIUTyaTalldd T[E€HEepaTopa, YKa3aHHOW B TEXHUYECKOM IMAcCIOpTe U MpHU
WCIO0JIb30BAHUU COOTBETCTBYIOLIETO KOMIUIEKTYIOLIET0 000py10BaHUSI.

Jononuutensubie nanabie — 3A0 «kKOMITAC» 680000, r.Xabaposck, yin. Cepsoimiesa, 60,
od. 1002, ten: 34-18-93, dakc: (4212) 21-27-64, P/c 27418556 B AKb Pernon6ank r. XabapoBcka,
k/c 7001615379876954, BUK 040813737.

IHocnenoBaTeIbHOCTH BHINOJHEHHUS 32/1aHUS

1. [loaroroBka pabovero Mecra.

2. U3yuenue 3aanusl.

3. Ilpocmotpetrs oOpazenr muchmMa mo ['OCT; yTOYHUTH TEKCT MHUCHbMa, MPABUIBHO
0(OPMUTH MHUCHMO.

4.CoxpaHHUTh TOKYMEHT.

3aganue 2

Pa3zpaborare TaOMUYHYIO YacTh HOMEHKIIATYPHI JIEN HCIOJB3Yys CO3JaHUE TaOJIHI[ C aBTO

HO,Z[60pOM IMAPHUHBI CTOJ'I6I_IOB o COACPKNUMOMY.



IlociaenoBaTeIbHOCTDL BbINOJHEHHS 3aaHUS

1. IlonroToBka paboyero mMecTa.

2. U3yuenue 3a1anus.

3. IIpocmotpers oOpas3enr HOMEHKIATYphI e, W3Y4UTh TPEOOBaHUS K OQOPMIICHHIO.

Co3naTh TaOMUYHYIO YacTh COTJIACHO YCIOBUH 3aaHUS.

4.CoxpaHHUTh TOKYMEHT.

IIpakTuyeckas pagora Ne 2

HaumenoBanue: «CopTupoBKa, QuiIbTpanus W MOUCK AaHHBIX. [locTpoeHue auarpamm.

3amuTa KHUAT 1 JUcToB. DopMaTHUpOBaHUE U NIE€YATh FNEKTPOHHON TaOIUIBD».

[eab padoThI: OCYIIECTBUTh KOHTPOJIb 00YUCHHUS, MPOJAOHKUTH CUCTEMATH3alUI0 3HAHUH,

BBISIBUTH YPOBEHb YCBOCHHS MaTepHalia, CQOPMUPOBAHHOCTH YMEHUN U HABBIKOB

MarepuajibHO-TeXHHYECKOe

PEKOMEHIallNK, JOCTYN B MHTEpHET, 11K

o0ecrieueHHe: KOHCIICKTBHI  JIEKIUM, METOJUUYCCKHE

MeToanueckue PE€KOMEHIANINNA:

3ananue 1

B tabmune XL nmuct Nel nepernmeHoBaTh B «Jluarpammay

[TocTpouTs TuarpamMmy no 3aJaHHBIM YCIIOBUSIM:

[[I/IHaMI/IKa YUCJICHHOCTU COTPYAHUKOB

Ton Koi-Bo, gen.
2019 52
2020 58
2021 49

C,Z[eJ'IaTL KOIINIO JIKUCTA.

3aganue 2

B tabnune XL nuct Ne2 nepeumenoBats B «COpTUPOBKa»

Ha6paTL q)aMI/IJ'II/II/I U HUMCHA OJHOI'DYIIIIHUKOB, pasMCllas HX B CTOJIONK B OTACIBHBIX

A4erKax:
IIpumep:
Ne /it | pamunus | ums
1 CewmenoBa | Bukropus
2 ®enoposa | Mapus

Cnenatb 1Be KONMUU TAOJIMI M BBIIOJHUTH COPTHUPOBKY B IEpBOil Talmuie Mo mepBoMy

cT0J1011y, BO BTOPOMi- 10 BTOPOMY U B TPEThEH — MO TPETHEMY.

3aganue 3



B tabaunue XL muct Ne3 nepenmenoBats B «Ilonck»

B nmucte «CoptupoBkay HalTH TekCT «A?», B nucte «Ilonck» 3anucarhb ajgpeca ssueek, B
KOTOPBIX OH pa3MeLIEH.

3ananmue 4

BeimonnuTse 3amuty aucra «/{uarpamma

3ananme 5

Bemonaute popmarupoBanue siaeek jarcta «CopTupoBKay: 1 sueiika — 9uciaoBoif; 2 u 3
SIYEUKHU — TEKCTOBBIM.

3ananue 6

BoinonHuTh HacTpoiiku neyatu gucta «CopTupoBKa» Tak, 4To0bl HHpOpMAaIs Obuia

pa3mMelieHa Ha 2 jucax.

IIpakTuyeckast padora Ne 3

HaumeHoBaHme: <«3HAaKOMCTBO C€ MEHIO UM BO3MOXKHOCTAMU mporpammsl  «1  C:
JoxymeHTOO00pOT 8.3».

eab padoThI: OCYIIECTBUTh KOHTPOJIb 00YUYCHHUS, MPOJAOHKUTh CUCTEMATH3alUI0 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHHS MaTepHaiia, CQOpMUPOBAHHOCTH YMEHUI U HABBIKOB

MarepuajibHO-TEXHHYECKOe  o0ecnmeyeHHe:  KOHCHEKThl  JIEKIUH, METOIUYECKHE
pEKOMEHALINHU, TETPalb, PYUKa, JIUCTHI OyMaru ¢popmata A4, Opourroparop, NpyKHHbI, 00I0KKH.

Metoanyeckue peKoOMeHIAIUHU:

3aganue:

[TocmoTpuTe cepuio BUIEO O 3HAKOMCTBE C MEHIO M BO3MOXKHOCTSAMHU mporpammsbl «1 C:
JlokymeHTO000pOT 8.3%.

https://yandex.ru/video/preview/3040152981693725791

https://yandex.ru/video/preview/9598059502870681899

https://yandex.ru/video/preview/9612586924035807750

3anuiuTe BbIBOJIBI B TCTpAU.

IIpakTnyeckas padora Ne 4

HaumenoBanue: «®opMupoBaHue HadalbHBIX CBEJCHUH MO MPEANPHUATHIO B IMpOrpaMme
«1 C: Toxymentooboport 8.3».

Ieab padoThI: OCYIIECTBUTH KOHTPOJIb 00YyYEHHS, POJIOJHKUTH CUCTEMATU3AIIUIO 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHMS MaTepHuaia, cOpMUPOBAHHOCTH YMEHHI U HABBIKOB
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https://yandex.ru/video/preview/3040152981693725791
https://yandex.ru/video/preview/9598059502870681899
https://yandex.ru/video/preview/9612586924035807750

MarepuajibHO-TEXHHYECKOE  o0ecneyeHHe:  KOHCIEKTHI  JIGKIMH, METOJIUYCCKHE
pEKOMEHIANNHU, TETPAb, PYIKa

MeToanyeckue peKoMeHIAIUN:

3aganue:

3amyctute mporpammy. Co3maiiTe HOBOE MPEINPUATHE U 3aIOJIHUTE JTAHHBIC, HCIIOJB3Ys

KapTOYKY NPEIITPUATHUSA.

KAPTOYKA NPEANPUATUA
000 «CeseplrazCrpon»

1 MNONHEE HAMMEHOBAHWE (B COOTHETCTEMK C© ObyecToo C OrPAHKYEHHOR OTEBTCTREHHOCTEIO «Casepl aaCrpons
L YHPOAWTENMLMHLIMK JOKYMEHTEMN ) | 000 «Cenepl axCTpoAs

2 IOpuanuecskil 3APec (B COOTRETCTENM G 828450, Pocowickan Pegepaumn. CypryToinid panod, Bapcoso, nrr. AHT
| AokyMeHTaMK) / PaxTUHeCKHR agpec «Bapcoscxoes, yn. 2 nesan, nom 22

| B28450, POCCHACKAn Degepaunn, CypryToxmid panon, Bapcoao, nrr. JAHT

NMovyTonw@ apnpec
Ap «BAPCORCKOG», YN 2 Nesan, nom 22

4 | 628403 PoccvRckan Danepaums, Cypryr Xarre-Marcuackma
| | PEROEN L | BETOHOMHER oxpyr ~ KOrpa, yn p:m ner l’lo(m.guy.apsyl 3
| 5. | Tenedon/'hake No (haxTHHacKomy aapecy | Tenedon: BI026503354
1 6. | E-mail: | Qoosevergazstroy@mall.ru
| 7. | Caar | https://severgazstrol. ru/
|8 BanKoncKkMe POKBKIMT LI |
pacueTHe cuer (Plc) | 407028310467 170010037
Sanx | NAD CHepGank
xoppecnongenTomn cuet (Kic) | 30101810800000000651
SEHXOBCINA NQEHTUDUKILWOHHLR Kog (BUK) | 047102651

9. | Waesrndoncaumonisan momep o ey ”
HanoronnaTansuwmka (MHH) | 8617037582
10 Kog npusmiisg NOCTAHOBKK Ha yyeT (KNM) | BE1701001
11 OCHORMOA NOCYNAPRCTREHMLIR DEIMMCTREUMONHMBIN
| Homep (OFPH) | 1208600002643
12| OeuepoccHACKNA KNACCUBHKATOP BHACE 43.21, 31.20.9, 32.30.9. 4511, 45.12, 45.22, 45.23, 45.24, 45.25, 45.25.1
SKOHOMUMECKON ACRTENL T (OKB23A) 45254, 4531, 4B 32, A5 33, 4534, 4541, 4542 4543, 4544, A5 45
14550, 51132 61153, 61,164 51.158.41, 51,685 74 20 74201

13 Kag no OKNo | 43645836

14  Kop no OKOry 4210014

15  Kog no OKTMO 71826000000
16 Kog no OK®C 16

17  Kog no OKON® > 12300

18 , Masnosckwin Earernnn Bnagwmuponowy,

Fanepanuuniik AMpoexTo
P Anpe AGACTRYIOWMA HA OCHOBAHWK YeTass

05,03 2020

IIpakTuyeckasi padora Ne 5

HaumenoBanue: «®opMupoBaHHe HAaYaJbHBIX CBEACHUN IO MPEANPHUSATHIO B Mporpamme
«1 C: 3apmuiaTa u ynpaBieHHE EPCOHATIOM &.3%.

Heap pabdoThbl: OCYIIECTBUTH KOHTPOJIb O0yUYEHHUSI, TPOJOJLKUTh CUCTEMATHU3AINIO 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHHS MaTepHalia, CQOPMUPOBAHHOCTH YMEHUN U HABBIKOB

MarepuajbHO-TeXHUYECKOe  oOecrnedeHMe:  KOHCIEKTHl  JIEKIHI, METOJUYEeCKHe
peKOMeHIaluu, JocTyn B uHTepHeT, 11K, nporpamma 1C

[lepen HayanoM HCMONIB30BaHUS KOH(MUTYpaMu HEOOXOIUMO OIUCATh OPTaHU3AIUOHHYIO
CTPYKTYpPY MPEANPHUATHS U HACTPOUTH apaMeTpPhl yUeTa.

Ceenenuss o0 opraHuzalMsx cielyeT BHECTH B HMH(POPMAaLMOHHYIO 0a3y (CIpaBOYHHMK
Opranmszanuu, meHio [lpeanpustue — Opranuzanun unrepdeiica [onnbiii nuHTEpPeiic), 4TOOH!
B JIaJIbHEMILIEM OHHU HCIOJIb30BAJIUCH JJI1 aBTOMAaTHYECKOIO 3aIlOJIHEHUS! JOKYMEHTOB U OTYETOB.
Crnenyer BHECTH JaHHbBIE O MOJPa3/ENIEHUSIX B MHTEpecax YHPaBJIEHUYECKOro yuyeTa (CIpaBOYHUK
Ilogpa3snenenusi) ¥ 0 MOAPA3JEICHUAX, BBIIEISIEMBIX B UHTEpECaX PErIaMEHTUPOBAHHOIO ydyeTa

(ctipaBounuk IMoapa3seseHust Opranu3amnum).
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B nanHOi mnpakTHueckoil paboTre OyaeT paccMaTpHBATbCS YIPABICHYECKUH YUeT B
KoMIaHuu «YueOHas ¢upmay. JlaHHOE MpennpusTUe COCTABIAIOT JIBE€ YCJIOBHBIE OpraHU3AINMH —
000 «Opuon» u OO0 «Benay.

3aganue 1. BBemute HeoOxomumyro wuHpopmamuio o0 opranumszanuu OO0 «Opuon»
(puc.3.15).

. - " —— - —_ e L - —

FPuc, 3,15, Comepamuun o6 opravmmaauumm OO0 «Opmom»

Heo6xomumo BHECTH clienyrolue JaHHbIC:

o KpaTKOe | IMOJTHOE HAMMEHOBAHUE OPraHU3aIlNN;

. pexBusut IOp./dus. auro;

. npeduKc;

° OCHOBHOM OaHKOBCKHUM CUET;

o PETUCTPAIIMOHHBIE KOJIBI OPTaHU3aINH;

. KoHTakTHas uHpopmarus (aapeca u Tenedorsl). CaMOCTOSATENHHO BBEAUTE JTaHHBIC

no opranuzamuu OO0 «Benay.

3ananue 2. [IpousBenute HaCTpOMKy mapameTpoB yuera st opranuzanuu OO0 «OpuoH»
n OO0 «Bena» (CepBuc — IlapameTrpsnl ydera). 151 KOpPEKTHOTO BEACHHUS ydeTa JJIsl Ka)Iou
OpraHu3aly HEOOXOJAMMO YTOUYHUTH MPUMEHSEMYI0 CHUCTEMY HAaJOTOOOJOXKEHHS U CTaBKU IIO
HajoraMm M B3HOCaM, a TaKKe 3aJaTh HACTPOWKH KaJpOBOTO yueTa, pacuera M BHIIUIATHI 3apIliaThl.
Kpome Toro, He06X0IMMO YTBEPAUTH YUETHYIO MOJUTUKY OpTraHU3alUi, a TAaKKe IPOBEPUTh U MPU
HEO0OXOIMMOCTH HACTPOUTH Pa3Mephl rOCYAaPCTBEHHBIX MOCOOUMN, Tapudbl U CKUAKH MO OXOJaM,
TaK Kak OHM OyIyT AEWCTBOBATH Ui BCEX OpraHu3aluuii HHGOPMAIMOHHON Oa3bl.

Hacrpoiite 3aknanky KagpoBblil y4eT B COOTBETCTBUH € pucC. 3.16.

s BeIOpaHHOUM OpraHu3anuu (prakkaMud OTMEYArOTCSl HYXXHBIE YCTAHOBKH 1O BEICHUIO
KaJIpOBOTO yyeTa:

. KOHTPOJIMPOBAaTh  IITATHOE  paclnuMCaHue TMpU  KagpOBBIX  M3MEHEHUSX  —
yCTaHABIUBACTCS Il KOHTPOJS HAIWYHsl CBOOOJHBIX CTABOK MO IMITATHOMY PACIHUCAHUIO TPH
MPOBEACHUU KaJPOBBIX JOKYMEHTOB, a TakKXe JJii COOTBETCTBHS YKa3bIBa€MbIX pa3MepOB

OCHOBHOM OILIATHI MOTATHOMY paClIUCAHUTO;
12



. €IMHBIA HyMEpaTOp KaJPOBHIX JOKYMEHTOB — YCTAHABIUBACTCS MIPU HEOOXOIUMOCTH
HyMepoBaTh KajapoBble JokymMeHTHl (IIlpmem Ha paldory B opraHumsanui, KaJapoBoe
nepeMelleHle OpraHu3anuii, YBoJIbHEeHHEe OPraHM3anMii) CKBO3HOM HyMmepalueil B Ipenenax
KaJICHIapHOTO IoJa;

o MOKa3bIBaTh TaOEJIbHBIE HOMEpAa B JOKYMEHTaX — YCTAaHABIMBACTCS NPH BEACHUU
TabeIBHOTO YydeTa, YTOOBl B OJIEKTPOHHOW ¢opme aokymeHTta psgoM ¢ PUO corpyaHuKa
yKa3blBaJlaCh KOJIOHKA C Ta0EJIbHBIM HOMEPOM;

o MIPOCTABJIATh ABTOMATUYECKM JaTy O3HAKOMIICHHMsS B KaJpOBBIX IIPHKa3ax — B
MeYaTHbIX GopMax KaJIpoBbIX JOKYMEHTOB OyJeT MPOCTABIATHCA JaTa O3HAKOMJIEHUS COTPYIHUKA

C 3TUM IIPHUKA30M;
o KakuM o00pa3oM OyIyT CHUCBIBaTbCSl OCTaTKM OTIIYCKOB — IIPU pEerucTpanuu
KaJIpOBBIX PHUKA30B JIMOO MpU pEerucTpalyl OTIYCKHBIX HauucieHui. B nanHoil paboTe BbIOEpEM

BapuaHT Ka}IPOBbIMPl NpUKa3aMM, TaK KaK pacd€T KOMIICHCAIIUN OTITYCKa HC IMIaHUPYETCH.

o Hacrpofecs napasarpoon ywora * >

A . Kaapoesiit yuyer
Fagpoons: seer

)
TIEOEC SR Opr acaps | Opscoes

Nowcsss anarc VL oMTPOMOOOETE WTNTHOO DACTRACAIMS0 NN KARDOSRG 12 1EMEN w0

Hanoroses year
Pacser HOPN V| EQreasi 19500ar 0D »alSO50E QORAFASHT OB

Baserrsa o HOSN DAt sl DASOTY " K ALDOBOS NEDON L tram FIP A p——

Cr < = V| NOKS3aBITE TOGEAIRIT IOMODD B ZLOW JIASrT a3

Passanpe: NOCOGE Guner
v T POCT a8 0ET s STONMSTIASECEI BATY CMSRE OO MYIIa B ¥ el e
PCCHC uN3 F » SEI ARTS Qe > IRORR 00
Moo O, ¢ v el ¢ asva 3 Ceansenen raare
OCTares OTMYcros GHNT PISISIUATECH NEM DECMCTRMHEC DITHMICR I STIRCKON
*  FAQDOsuasi NOaw A6

Unpassewrecr st yeer F o eaTrme - ue Q08 pacyT o

Pacwer ECH

fMpeevosmers lopane

Puc. 3.16. HacTponka napameTpoB yuyerTa, 3aknagka Kagposbin yuer

3ananme 3. Benute cBeleHMs 00 YIpPaBICHUYECKOM CTPYKType NPEANpPUATHS B MEHIO
IIpennpusitue — CTpyKTYpa NpeANpHUATHA.

[Ipennpusitue «YuebHas ¢pupMa» COCTOUT M3 TpeX MOApPa3JeNeHUH — AAMHHHUCTPALMS,
Otaen nponax, IIpon3BoACTBEHHBIN y4aCTOK.

3anosniHuTe crnpaBoyHUK CTPyKTypa mnpeanpusaTust HeoOxoaumoil uHdopmarmei. (puc

3.17).
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= Crpgargpa npmmnpearse —| o (<

Dedcresm > ?
Crpyciypa lNpeanpustua NMoapasnenerus opramuaIcigi opsusm
Nosargessrue « <5 :-L Mompeasserss opr FeoaPpe ~ *  Dorsrecsausst
S-Crpsxrypa ~ [ 5 Bce opramsanes -
ey =18

O o AssesscTpass
& wa Oracs npogax

£3- 3 Mpasesscacre
geacTor

Puc. 3.17. CTpyKTypa npeanpuaTus

3ananmue 4. 3anonnute cnpaBouHuk [oapasnenenusi opranuzanun (Mexro [pexnpusitue
—Iloapasnenenus opranuzauuu narepdeiica [onuplii unTEpdeiic).

CnpaBounuk [loapa3nenenust OpPraHu3amuM  COJCPKHUT HUEPAPXUUYECKUN  CIIHCOK
HAaUMEHOBAHUI TMOJpa3JeIieHi KOHKpeTHOM opranu3anmuud. OH TOJYMHEH CIPABOYHHUKY
Opranmsanuu, T.e. A KOKJIOM OpraHM3alMu CO3JAETCs CBOSI CTPYKTypa noapasaeneHuil. [Ipm
3aMOJIHEHUH CIPABOYHHUKAIOAPA3ACIICHUN TIepel BBOJOM OUYEPEAHOTO TMOJpPA3ACICHUS] BaKHO
peluTh, SBISETCS JM OTO TMOJApa3AelieHHe KOHEYHBIM B HEpapXUU TMOApA3ACICHUNA WIH
CYIIECTBYIOT MOJIpa3/IeICHUs, TIOTMUHEHHBIE EMY.

B oprammzaunn OOO «OpuoH» BBECTHM 1Ba MOJpasfeicHUs: AAMUHHMCTpanus, Otaen
npoaaxx. B monpa3ngeneHun AAMMHHMCTPAauMs CcO3[aThb IOJYMHEHHbIE MOJpa3feleHus:
byxraarepus u {upexkuus.

B oprammzamuun OO0 «Bema» nobaBuTh ABa mMojpasfeicHUs: AJAMHMHHCPANUs |
IIpon3BoACTBEHHBIH YyYACTOK.

3anoJyiHUTe MTOApa3aelieHUs Opranu3aiuii Heooxoaumoi nadopmanuei (puc. 3.18, 3.19).

Jlia ueneil aBTOMaru3alMMd ydeTa B MpOrpaMMe HEOOXOJMMO HACTPOUTHh COOTBETCTBUE
MoApa3elIeHui PpeanpUsITUs TOApPA3CICHUIMU opranu3anuii. Takoe COOTBETCTBUE XPAHUTHCS B
peructparype csenenuii CBsi3b mojApasiesieHuil U nmoJpasiaejieHne opraHu3anuii (IyHKT MEHIO

Onepanuu — Peructp cBeaennii- CBsi3b noapasiaejieHuid M moapasaeieHuid opranu3anuii).
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Puc. 3.18. Mopgpaspenenusn opraimsaymm 000 «Bega»

- Noapasnenown opr arcesaus 0 puaos
Decresm~ & o %5 2

NMoapasane nesus Opranuaniimmm  Opwos

< {

Hamsoomse = ¥aea Kea no OFATO NN
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=] — AgrueecTpapea Q0000000
O w Bycamepam 000000004
R 00000000S
2 - [ 00000007

Puc. 3.719. Noppaspgenenunna opraHnsaymmn 000 «OpuoH»

3ananmue 5. 3anoaHUTE PETUCTP CBEACHHUIN HE0OX0ouMoi nHdopmarueit (puc.3.20).

 Conse NOAROIA O AOHKE M NOADAML O AOHKE 0T armoouMd =) = 1% -
Nescrea- o % g S w N~ . o (e

| INcapasenerse [Oprasassa | ‘
| 3| A wescTpaumn Opwaon

| E5 | AaruesacTpauna | Opnaom ;
|D3Mmpu.w- Beas

{C)‘_Omen npoaax | Opwon

| E3| NpoussoacTeermad yescTox |Bean

| v/

Puc. 3.20. CoorBeTcTBME nogpasaeneHNn NnpeanpuAaTUA nogpasaefieHnam
opraHusauvn

[IpoBeprre opmy crnucka cnpaBouyHuka CTPyKTypa NpeanpUSTHs IOCIE BBIIOJHEHUS

HaCTPOMKU COOTBETCTBUS MoApasaeneHuii ( puc. 3.21).

Descrpas - 2

Crpyxtypa Npeanpuxates
R

Noapasne nesus OpravuIausl (NPMUIHYeCKMX

Npegapemee - 5 L) Moge opr 2K : Cars-sssamer
{ D Crpyxrypa npesspmeenn - T~ | £l Bee opramosse ==
[ @ AmaewcTpass Lpacerprme Reaa
i i’:’_’:ﬁ’“ T @ Assemscrpase Ag- AN TP S
i ApsrscTpeme 71 = MposcocacTeomedi wactor  NpooeacTessees
() = Oraen rmponan Thare rnpacas Fiacrox
0w Nponecacmome  TIDNODMCTINW 48 $acTix Opacsee
acTon Bl w AaseemeTpemes Agr Vet aLm
) = Byramepen AL AIECTE RN
G o Svpomsn Sl A CT DR

- @ Oraen rposes Orzen necax

Puc. 3.21. CrpyKTypa npeanpuaTna
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IpakTuyeckas padora Ne 6

HaumenoBanue: «Hacrtpoiika cipaBouHukoB B nporpamme «1 C: 3apmiiara u yrpaBieHUe
nepcoHaiom 8.3».

Leab padoThI: OCYIIECTBUTh KOHTPOJIb 00YUECHUS, MPOJAOHKUTh CUCTEMATH3alUI0 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHHS MaTepHuaia, chOpMUPOBAHHOCTH YMEHHI U HABBIKOB

MarepuajibHO-TEXHHYECKOEe  oOOecneyeHHe:  KOHCIEKThl  JICKIMH, METOJIUYECKUE
peKoMeHaaluu, 10CTyl B uHTepHeT, 11K, nporpamma 1C

Jlig nienelt BeieHUs yuera U aHajiu3a KaJpoBoil HHGOpMaluu B KOH(QUTYPALIMIO BKIIOYEHBI
TaKue CIpaBOYHMKH, Kak JosxnocTu u JloJzkHOCTH Opranu3anuii. B xadecTBe HOKHOCTEN JUIst
MOJICUCTEMBl KaJpOBOT0 IJIAHUPOBAHUS HCIIOJIb3YIOTCS 3JIEMEHTHI CIpaBOYHMKA JlOJIKHOCTH, B
KOTOPOM XpaHSTCS ONMCAHUS TOJKHOCTEN, UCTIOIBb3YEeMbIX /711 Habopa nepcoHana. B 1o ke Bpems
KaJIpOBbI ydeT B MporpaMMe BeIeTCs B pa3pe3e JOJDKHOCTeW M3 crpaBouHUKa JloJKHOCTH
OpraHu3anmii, KOTOpbIe CIOJB3YIOTCS B JOKYMEHTaX PErIaMeHTUPOBAHHOTO yYeTa.

3apnanue 1.Beeaute B crpaBounuk JloaxHocTu (MeHio Ilpeanpusitue-/loskHocTH)
JOJIKHOCTH: OyXrajitep, KOHCYJIbTaHT, MEHEKep, HaYaJIbHUK, paO0UMii.

Brecute B cripaBouHuk JloskHocTeil opranm3anmuii (meHio Ilpeanpusitue- q01KHOCTH

opraHuM3anuii) HHGOPMAIHIO O JOJDKHOCTIX opraHu3amuu (tadu 3.1).

Tabnuna 3.1
JlanHble 11 cnpaBoOYHUKA J{0JIKHOCTE OpraHu3anuii
HaumenoBanue 10JKHOCTH B OpraHU3alvu HaumeHnoBaHue TOJKHOCTH HA MPEANIPUSATHH
JI0JKHOCTB Opranu3anuu JlomxHOCTD
Jlupexrop Gupmbl HavanbHuk
I'maBHBIN Oyxrantep byxrantep
MeHemkep B TOProBiie Menemxep
HavanpHuk yuactka HavanbHuk
DJIEKTPOMEXaHUK Pabouwnit
Koncynbrant Koncynbrant

3ananue 2. 3an0JIHUTE TPOU3BOJICTBEHHBIN KaJleHAapb Ha 2013r.

CoTtpyaHukam mpu mnpuemMe Ha paboTy Ha3zHayaroTcs Tpaduku paboThl, B KOTOPBIX
3adukcupoBaHa uHGOpMAIUs O HOpMe pabouero BpemeHH. lIpenmomaraercs, 4YTO KaXkKabld
COTPYIHHK paboTaeT Mo cBoeMy rpaduky, oTpadaThiBas Ka)Ibli MOJIOKEHHBIN neHb U yac. Ecnu y
COTpYIOHHMKAa B TEKYIIeM TIepuojJe He ObLJI0 OTKIOHeHHH OT rpaduka paboTsl (Hampumep,
OTCYTCTBHI{), TO CUMUTAETCS, YTO OH IMOJIHOCTHIO OTpabOTall Bce JHU U Yachl MO CBOEMY Ipaduky.
Jnsa ydera oTpabOTaHHOTO BpEeMEHHM HeoOXOaUMO B TMpOrpaMMe MPaBUIBHO HACTPOUTH
MIPOU3BOJICTBEHHBIN KalleH1apb. [Ipon3BOACTBEHHBIN KaleHaaph — 3TO KaJeHAapb, COCTABIEHHBIN C
y4e€TOM NpPa3JHUKOB U BBIXOJHBIX JHEH, HAa OCHOBAaHMU KOTOPOTO CIELHAIMCTHI KaJIpOBOU M

PaCUYCTHBIX CJ'Iy)K6 HUMCIOT BO3MOXKHOCTb COCTaBJIATH pa6oqﬂe Fpa(bI/IKI/I, OoNpeCACIIATL YUCIIO
16



paboumx 4acoB 3a MECSI] U B COOTBETCTBUU C ATHM HAYUCIATH 3apaboTHyro 1iaty. OH moka3siBaet
JOCTOBEPHYIO M TOYHYIO HH(POPMAIUIO O TOM, KaKHE JTHU SIBJISIFOTCS BBIXOTHBIMU, MPA3IHU YHBIMH
m00 COKpameHHBIMH pabo4YMMH, OPHEHTHpYysAch Ha mnocraHoBieHus [IpaBurensctBa PO o
MEPEHOCE BBIXOJIHBIX U MPA3IHUYHbBIX JHEH.

Hactpoiika npon3BOCTBEHHOTO KaJeHIaps MPOU3BOIUTHCS €xeroaHo. [Ipon3BoicTBEHHBIN
KaJIeHJaph €IWH JUIS BCEX OpPraHM3allii, M0 KOTOPHIM BEIETCS ydeT B MH(POPMAIIMOHHOHN 0ase.
®opma peructpa CcBelcHU  PerjiaMeHTHMpPOBAHHBIN  NMPOU3BOACTBEHHbIH  KaJleHAAphb
OTKPBIBACTCS B YAOOHOM JJisi TMPOCMOTpAa BHUJE HACTEHHOTO KalleHJaps, TAe OToOpaxkaroTcs
CBEJIEHUsI O padOYMX, BBIXOJIHBIX, MPEANPA3THUYHBIX U TPa3gHUYHBIX JHIX. B popme perucrpa
MOXHO Ha)XaTh Ha KHOMKY 3amoOJIHUTh MO YMOJIYAHMIO, TIPU 5TOM KaJICHJAph 3alOJHUTHCS 3a
yYKa3aHHBIM ToJ MO TMATHAHEBHOMY Tpaduky 0e3 ydera MepeHoca Mpa3JHUYHBIX JHEeH. B sTom
cirydae OyayT BBIIaHBI COOOIIEHUS O HEOOXOIUMOCTH TIepeHOoCca MPa3AHUYHBIX THEH, BBITTaBIINX Ha
BBEIXOJTHBIC.

OtpaxxeHHe TMEePEeHOCOB MPa3qHUYHBIX U BBIXOJHBIX JHEH BBIMOJIHAETCS BPYYHYIO MPHU
HaXaTUM Ha HY)KHYIO0 Jaty (puc 3.22) npaBoil KHOMKOM MBIIIH, B OTKPBIBIIEMCS KOHTEKCTOM MEHIO

TpeOyeTcst BBIOpaTh KOMaHy, a 3aTeéM OTMEHHUTD JIaTy, Ha KOTOPYIO OCYILECTBIISETCS IEPEHOC.
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Puc. 3.22. Mpon3BoaCcTBeHHbIN KaneHgapb
3ananme 3. 3anonHute cipaBoynuk ['padukm padorsl. CrpaBounrk I'padukn padors! (
MeHio IIpexnpusitue — I'paduxu paGoTbl) COAEPKUT IepedyeHb BceX TIpadUKOB pPabOTHI
NPEINpUATHS U IpeJHa3HaueH JUId 1esiel yueta pabo4ero BpeMeHHu.
IIpu noGaBrieHUH HOBOTO TpaduKa yKa3bIBaOTCS:

o HaumenoBanue rpaguxa;

o Paboumii ros, Ha KOTOPBIN MEPBOHAYATIBHO OYIyT 3aHOCUTHCS JIaHHBIE;
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J [TapameTpel HOBOro rpaduka, Ui 3TOTO MO KOMaHJEC 3amoJHHUTb BBI3bIBACTCS
MIOMOIIIHUK 3aIllOJTHEHNUs TpaduKa.

[Tpu pabGoTe ¢ MOMOIIHUKOM BBIOHMpAETCs CrIOCO0 3aroyiHeHHus rpaduKa:

. [lo ogHOMY M3 mpeUIoKEHHBIX Ia0JIOHOB — B 3TOM cllyyae BbIOMpPAETCsl TOTOBBIN
maboH rpaduka U HAKUMAETCS KOMaHIa 3alOHUTh;

. HacTtpouTs BpyuHYIO — HACTPOMKH 33/1at0TCSA [10JIb30BATEIEM CAMOCTOSATEIBHO.

3anonnauTe Tpaduku padotsl Ha 2013 1. [lo maTMaHEBHOU pabouell Hexene M 100aBbTE
rpaduk HemoJgHoro paboyero BpemeHu — 204 B Hezemnto (BbIOpaTh COCOO HACTPOUKH B PYUHYIO)
(puc 3.23). B panbHeimeM 3TOT rpaduk pabOThl OYJIET HCIOJIB30BAThCS Uil COBMECTHUTENEH.
Hopwma onpenensercs no nsatugHEeBHOMY rpapuky.

3aganue 4. Co3naiite cMeHHbIE TpaduKy pabOTHI.

CMmeHnHas pabora — 3TO paboTa B /IBE, TPH WJIM YETHIPE CMEHBI, BBOJUMAs B TE€X CIIydasXx,
Korja JUTATENBHOCTh MIPOM3BOJICTBEHHOTO npoiecca MIpPEBBILIAET JIOTTYCTUMYIO
MIPOJIOJKUTENBHOCTh €KeAHEBHOM paboThl. s cocrtaBneHus rpaduka cMeHHOH paboOThl B
nporpaMmmMe moTpeOyeTcsi co3AaTh MepeueHb CMEH B cripaBOYHHKE CMeHbI, 4TOObI 3apUKCUPOBATh
nepuosabl pabouero BPEMEHM M IIEpEpbIBBI, a 3aT€M 3TU CMEHbl PAaCMOJIOKUTh B pasfielne
Pacnucanue rpaduka paboTel B HYXKHOM MOpsAKe. DTy HACTPOHKY MOKHO BBIIOJHATH U C
UCIOJb30BAHUEM TIOMOIIHMKA 3amnojHeHus rpaduka. OTAEIbHO IAHHBIM CIPABOYHMK MOXKHO

BbI3BaTh N0 KoMaH e [Ipeanpusitue- CMeHbI.

MapameTpu rpaduka

Twnrpaswa Marireeos s
Yacon o moaacoe 208

CPeasponiendt YT DAlONET0 DOEr A4

DRV i Fsia \ece Pacnucanme paborw
Bectu T BOSEDIARE WA COe
V| U emuinate NDIISI LI e | Detn M [Macoe 3 aere
“& 4
¢ Hano o palcame Bperan
Broprime 4
* Hemomed pafows aomw ‘L:-ma 1
Coxpasiossaa Dalcan Heaenn Yetmepn 1
BT 1
HOPMAE BEsait i P aC O vl iy i !
Cytidar s
|
Mo oroey rpadwey Bockpecere

o No apsrosy rpsteey
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Puc. 3.23. Tpadpunk HenonHoro pabouyero BpemeHun
[Ipu nobGaBieHUH HOBOYM CMEHBI YKa3bIBAIOTCS:
° Ha3Baume cMeHbBI;
. [Tepuon pabotsl — 310 OyAeT pabouee BpeMsi, U3 KOTOPOTO UCKITFOYAOTCS IEPEPHIBHI.

Otkpoiite cripaBoyHMK CMeHBI W co3naiTe HOBYyl0 cMmeHy — 12 u (¢ 07.00 mo 20.00,

obenennbiit nepepsiB — ¢ 14.00 mo 15.00) (puc 3.24)
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Puc. 3.24. CnpaBo4yHnK CmeHbI

Coznaiite cMeHHBIM Tpaduk padboTel JIBa 4yepe3 ABa C HACTPONKOW BpPY4YHYIO, BEIETCS

CYMMHUPOBAHHBIN y4eT pabouero BpeMeHHu, Opranu3oBaHa pabora B mpa3aHUkH. ['paduk 3amoHuTh

Ha 01.01.2013 (puc. 3.25).

MapameTpu rpadpuka

Tun rpagewa Crerondy

omenaie | ) Pacnucanne paborul

v Cgranaqosaretit yeet DafioNero spemeni "2 T & oane oz B
BecTi g9ET HOWwbIK Y3008 H —yg - A -

| Bectw yeer sevepras vacon 1 {Crera 124 11200

— 2 Comena 124 1200

| Yemomars rpasierawie A 3 : :

| Henonnoe patiouee epens ——————

Puc. 3.25. CmeHHbIh rpaduk paborbi
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IIpakTnueckas padora Ne /

HaumenoBanme: «llltaTHoe pacnucanue opranuzanuid B nporpamme «1 C: 3apruiata u
yIpaBiieHUE NEPCOHAIOM &.3».
Leab padoThl: OCYIIECTBUTh KOHTPOJIb 00YUYEHUS, POJOJKUTH CUCTEMATHU3AIMIO 3HAHUH,

BBISIBUTH YPOBEHb YCBOCHHS MaTepHuaia, chOPMUPOBAHHOCTH YMEHHI U HABBIKOB

MarepuajibHO-TEXHHYECKOEe  oO0ecrevyeHHe: KOHCIEKThl  JICKIMH, METOJIUYECKUe
peKoOMeHAalNH, J0CTyN B uHTepHeT, 11K, nporpamma 1C
KonuuecTBO IITaTHBIX €OWHMII B  OpraHU3allUsAX, COCTABIAIOIIUX MpPEANpUITHE,

perucTpupyercs IITaTHBIM pacnucanueM. [loa mTaTHON enuMHUIEH MOHUMAeTCsl OOJIKHOCTh
(amemeHT cripaBoYHUKaA J10/1KHOCTH Opranu3anmii) B KOHKPETHOM MOJpa3/IeIeHUH OpraHu3aluy.

TaTHOE pacmucaHue opraHU3aluil BeleTcss B IpPOrpaMMe HE3aBHCHMO OT KaJpOBOIO
IJ1aHa, OTAEIBHO IS KaXKIOW OpraHu3aIiH.

JI7ist KaXk10# ITaTHOW €UHUITEI MOYKHO 3a/1aTh:

. Bun Tapudnoii craBku (yacoBasi, MecsuHasi, THEBHAs ), BUJIKY U BaJIIOTY CTaBKH;
. I'paduk paboTh! A1 pacyera mIaHOBOTO (HOHIA OTLIATHI TPY/IA;
J VYcnosus Tpyna ISt aBTOMATU4ECKOTO (dopmupoBaHus CBe/IeHUI

nepcoHupunrpoBanHoro ydera [1OP;

o [IponsBosibHOE KOJMYECTBO HAA0ABOK, MPEIYCMOTPEHHBIX [UIsi PaOOTHHUKOB,
3aHUMAIOIINX TATHYIO CANHUILY;

o JloToTHUTEIbHBIC CBEICHUS O INTATHOM eauHUIle (OMHMCaHue, JOJDKHOCTHBIC
00s13aHHOCTH, TPEOOBaHUS K KB (DUKAIIMN U 3HAHUSIMU PaOOTHUKOB).

lITatHOE pacmucaHre MOXKET OBITh BBIBEJCHO B OTYET B BHJIC YHHU(PHIIMPOBAHHOW (HOPMBI
Ne T-3. B xoHburypaiuioo BKJIIOUEHBI TaKK€ OTYEThl JUIsl TMOJTYYEHHUs aKTyaJllbHOW IITAaTHOM
paccTaHOBKH OpraHH3alni.

3aganue 1. Chopmupyiite mratHoe pacnucanue aias opranuzamuu OOO «Opuon» (Bug

Tapu(dHOM CTaBKK — MecsiuHas ) (Tadm. 3.2).

Tabmuma 3.2
[TatHOE pacnucanue opranuzanuu OO0 «Opnon».
[Tonpa3znenenue JOJDKHOCTD KonnyectBo Buika craBok, I'padux paboTs
IITaTHBIX €MHHULL pyo
Jupexkuns Hupekrop 1 50 000 — 60 000 [IaTnaHeBHBIN
bupmbl
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Byxranrepus Oyxranrep 1 30 000 — 40 000 [TaTuaHEeBHBIN

Byxranrepus I'maBHbI 1 40 000 -50 000 [IaTunHeBHBIM
Oyxranrep

Otnen npoaax Koncynbrant 2 30 000 — 40 000 [IaTunHeBHBIHI

Otnen mpogax Menemxkep B 2 40 000 — 50 000 [TaTuaHeBHBIN
TOPrOBIIC
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Puc. 3.29. NMpuyumep BBOAA LWUTATHOTO pacnmucaHmna

[locnenoBarenpHOCTh NENUCTBUM Ul BBOJA IUTATHOTO PACIHCAaHUSA IOAPA3JCIICHUS
Jupexnus cienyonas.

J BeiObepure B JIeBOM 4YacTM OKHa HY)KHOE TMOjpa3fieleHus (B HalleM cliydae
Jlupexnusi), B 1paBoii yacti okHa B paszaene LtaTrHbie exnHunbI menkHute kHonky HagbaBku
HIETKHUTE KHOTIKY JI00aBUTh. 3alI0JHUTH COOTBETCTBYIOIIME MOJIs (CM. puc. 3.29).

J B paznene Hap6aBkm menkHute no kHonke /J{o0aBUTh, ykaKuTe nepuoj AeicTBUSL
01.01.2013, B mose Bua Hag0aBKM IIEIKHUTE MO KHOIMKE BBHIOOPAa M B OTKPBIBIIEMCS OKHE

OcHOBHbBIE HAYHCJICHHS OpraHu3anm BBEIUTE HOBOC HAYUCICHUE — HaIlﬁaBKa 34 Bp€AHOCTDb.
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3amanue 2. BeenuTe 10TONMHUTENBHBIE CBEACHNUS (JOKHOCTHBIE 00S3aHHOCTH) O IITATHBIX

eauHUIax (tadu. 3.3).

Tabnuua 3.3
JI0JDKHOCTHBIC 00S13aHHOCTH
[Tonpasnenenue JlomxkHOCTB JloykHOCTHBIE 00513aHHOCTH
AMUHUCTpAIUS Jupexrop GpupMbl PykoBoicTBO TipeanpusTreM
byxranrepus I'naBHbI# Oyxranrtep Benenne
periIaMeHTHPOBAHHOTO
OyXraJITEpCKOTO y4eTa
Otnen npoaax MeHepKep B TOProBJIe [Towck KITMEHTOB

Paznen [lonskHOCTHBIE O0SI3AHHOCTHM, Kak IPaBWIO, COJECPKUT IEPEYEHb OCHOBHBIX
(GyHKIM, KOTOpbIE MOTYT ObITh MOPY4YEHBI PAOOTHHUKY, 3aHUMAIOLIEMY JAHHYIO JOJIKHOCTb.

3apanme 3. Chopmupyiite mrarHoe pacnucanue opranuzanun OO0 «Bena» (tadmn. 3.4).

Tabnuna 3.4
[lItatHOE pacnucanue opranuzanuu OO0 «Benay.
[Tonpasnenenne JloiKHOCTB Kosmmuectso Bunka craBok, | I'paduk paboTsl
ITaTHBIX pyo
€IMHUT]
Jupexius JupexTop 1 50 000 -70 000 [TaTunHeBHBIHI
bupmbI
[Ipou3BoICTBEHHBIN HavanpHuk 1 30 000 — 40 000 [IaTnnHeBHBIIT
y4acToK ydJacTKa
[Ipou3BOCTBEHHBIN | DJIEKTPOMEXaHUK 1 100 - 400 JIBa uepe3 nBa
y4acToK (mHEBHAS JTHS
CTaBKa)

3aganue 4. ChopMupyiiTe OTYETHI MO MITATHOMY PACIIUCAHUIO:

. Yuudunuposannas popma T-3;
o AHanu3 IWTaTHOTO pacIUCaHMs;
. [lITaTHas paccTaHOBKA OpraHU3aLAN.

Ot4eT AHAJIU3 INTATHOTO pacnmucaHusl NpeaoCTaBIA€T BO3SMOXHOCTh aHaAIM3a KOJINYCCTBaA
3aHATBIX W BAKAHTHBIX CTABOK MITATHOTO pPACIIMCAHUS. OT4eT MOXKHO MMOCTPOUTHL B pas3pes3ec
HO,Z[pEBI[CJ'ICHHﬁ U JOJLKHOCTEM opraHnu3ali, BBIBECTU HOIOJJIHUTCIIBHBIC HAaHHBIC, TAKHEC KakK
pasMEpel U BUL TapI/I(I)HBIX CTaBOK, I‘pa(l)I/IK pa6OTLI, JOJDKHOCTHBIC 065138.HHOCTI/I, TpC6OBaHI/IH K

KBaJ'II/I(bI/IKaI_[I/II/I Y 3HAHMSM T10 IITATHRIA eIMHUIIAM OopraHu3anunu.
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Otuer lHITaTHasi paccTAaHOBKA OPraHM3alMii MO3BOJIACT MOJIYYUTh UHOOPMAILIUIO O TOM,
KTO HMMEHHO 3aHMMAaeT Ty WIM HMHYIO CTaBKy INTaTHOro pacnucanus. OT4eT CTPOUTCS Ha

MIPOU3BOJILHO BEIOPAHHYIO JIATYy.

IIpakTuyeckas padora Ne 8

HaumenoBanme: «[IoMCk MO M3BECTHBIM PEKBU3UTAM U TEKCTY TOKyMeHTa. [IpaBoBoi
Hapurarop. Kaprouka noucka. CBszu.»

IIpoxomxuTebHOCTH: 2 yaca

Leanb padoThI: OCYIIECTBUTh KOHTPOJIb 00YUCHHUS, MPOJAOHKUTh CUCTEMATH3alUI0 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHUS MaTepHuaia, CHOPMUPOBAHHOCTH YMEHUN 1 HABBHIKOB

MarepuajbHO-TEXHHUYECKOEe  oOOecneyeHHe:  KOHCIEKThl  JIEKIIUH, METOJIUYECKUe
PEKOMEHIallNK, JOCTYI B MHTEpHET, 11K

3ananue Ne 1

B CIIC «Koncynprantllntocy BeIogHUTE ciaeayroniue 3aaanns. CKONMMpoBaHHBIE ajipeca 1
OTBETHI pa3MECTHUTE B JJOKymMeHTe Bop.

3ananue 1. Haiinute Tpynosoii konekc PO (Kogekcni).

3apanme 2. Halimute nHGOpMAIHIO O BO3MOKHOCTH U TMOPSJIKE TPUBJICUCHUS] COTPYIHUKOB
K paboTe B mpa3aHUKH (OBICTPbIl MOMCK — PadoTa B MPa3IHUKH).

3apanme 3. Haitnure ct. 30 TK PO (BbicTpsiii nouck — ct. 30 TK).

Ecnu HeT NOKyMEHTOB B pe3yibTaTe MOWCKA, 3TO O3HAYAET, YTO JOKYMEHTBI OTHOCSTCS K
KaTEeropuu CEKPETHBIX WK «/{J1s CIIy’>keOHOTO MOIb30BaAHUS.

3apnanue 4. Haiinute noxymeHT «O ToOpsaKe MPEAOCTABJICHHS IMpaBa JIbIOTHOW OILIATHI
[poe3Jla B METPOIOJIUTEHE CTYACHTaM OYHBIX OTAEJIEHUHW TOCYJapCTBEHHBIX BBICIIMX YYEHBIX
3aBeeHui I. MOCKBEIY.

Jis HaxoXIeHWs [OKyMEHTOB HYXHO BbIOpath 06azy MockBa IIpod. (yOeautbes
npenBaputenbHo, 4ro 3Ta Wb sBuserca ycranomienHoil), Ha3BaHue J0OKyMeHTa — BCTaBHUTH
KJIFOUEBBIE CJIOBA U3 HAa3BaHUS.

3aganue 5. Haiinure denepanbHOM KOHCTUTYIIMOHHBIN 3akoH «O TOCynapcTBeHHOM (iare
Poccuiickoit @eaeparuu», HO B MOJIYYCHHOM CIHCKE HE JIOJDKHO OBITH JOKYMEHTOB, BHOCSIIHX
W3MEHEHUS UJU JOTIOJTHEHUS B HETO.

Bua noxkymeHTa — 3aKoH, Ha3BaHHe JOKYMEHTAa — TOCYIapCTBEHHBIN ¢uar (Ha BKJIAJKe
Pacumpennoii nouck), KPOME — (u3MeHeHuUs WK JOTIOJTHEHNUS).

3aganue 6. Haiigute NOKyMEHTBI, B KOTOPHIX TOBOPHUTCS MPO OTIIYCK 0€3 COXpaHEHUs

3apabOTHOM MJIaTHI.
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Teker 10KyMeHTa — OTIyCK 0e3 coxpaHeHus 3apmiarbl. Cpenu HailIeHHBIX JOKYMEHTOB
Oynet TpynoBoii KoJIeKC, B KOTOPOM MOXHO C MOMOIIbI0 KHOTIKM HaliTh Janee mpoimcTarh CTaTbu
U HalTH HY)XHYIO.

Ilo cnucky npeaHasHaueHa Jyisi HEPEXOI0B MO CIUCKY HalJIEHHBIX TOKYMEHTOB ( BHEpen U
Hazan). MoxxHo ¢ mnomouplo KHonkd HalWTm ycTaHOBUTH HOBBIM TIOMCKOBBI 00pa3 —
JIOTIOJTHUTEIBHBIA OTIYCK, YTO MO3BOJIMT MEPEUTH K HY)KHOM CTaTbe. B KayecTe NOMOJHUTEIHHOTO
PEKBHU3UTA JIJIs IOMCKA CIEAYET YKa3aTh — JACUCTBYIOIIUH.

3aganue 7. Haiinute TOKyMEHTBI, B KOTOPBIX OJHOBPEMEHHO TOBOPHUTCS 00 OTCPOYKE OT
Mpu3bIBa U 00 aNbTEepHATUBHOMU CiTyX0€.

Heo0xo1umo ncnonb30BaTh J0ru4eckyro GyHkuo «y.

3aganue 8. Bam HeoOX0ouMMO B3SITh TOMOM, JUIsl TOTO YTOOBI NIEpeIaTh COCEy, pacledaTKy
TekcTa 3akoHa «O0 orpaHMYEeHUN KypeHHs TabaKay.

Bua nokymenroB — 3akoH, Teker — kypenue Tadaka.

Jlyig pacniedyaTky TOKyMEHTa HY’KHO HAaCTpOUTbH MeuaTh TekcTa. [ atoro komanga CepBuc
— Hacrpoiiku — Ipudt HY)XHO HacTpouTh MPUQT IS MEeYaTH, a TaKKE BBIIIOJHUTH KOMAHIY
®daiin — Ileuarb, ykazaB mnose Jlara mewaru. J[ns medatu otaenpHOTO (parmeHTa ero
MIPEABAPUTENIBHO HY)KHO BBIIEIUTh. ECIM HY)KHO pacreyaTaTb HECKOJBKO JTOKYMEHTOB U3 CIIMCKa
HaAMIEHHBIX, TO HMX MPEABAPUTEIBHO HY)KHO BbIICIUTH (Hampumep, kimasuineii INS). Eciu u3
JOKYMEHTOB HYXXHO HAIleyaTaTb TOJIbKO OTHAEIBHBIE 3JEMEHTBhI, TO COCTAaB 3THX 3JEMEHTOB
yKa3bIBa€TCS B HACTPOMKax (TOJNBKO Ha3BaHus, moiist). Popmartel maus medaru: *.RTF, Windows,
Unicode.

3apanue 9. Halimute u coxpanute B nanke 0j1aHk 6oapHUYHOTO JucTa (Kaprouka moucka
— B Ha3BaHME BBECTH «(PopMa OOJHLHUIHOTO JIUCTAY).

3aganue Nel(. Haiimute oTBET Ha BOMPOC: MOXKHO JIM UCHOJBb30BaTh TpadapeTHbIi OIaHK
3asiBJICHUS 00 YBOJbHEHUU MO0 COOCTBEHHOMY KEJIaHUIO, UM PAOOTHUK JIOJKEH MUCATh 3asBIICHUE
ot pyku (IyTeBoauTE/ b MO KAAPOBHIM BONPOCAM).

3aganue Nell. P. Xouer B34Th Ha OJUH JE€Hb TPYIOBYIO KHUXKKY B OTJeNie KaJapoB s
CHATHS KONMKU. MOKHO 11 3TO clienarb?

3aganue Nel2. BersicHuTE, MOXKHO JIM NOATBEPAUTH PACXOAbl JOKYMEHTOM, MOAINNCAHHBIM
IEKTPOHHOMN NOIHUCHIO.

3aganmue Nel3. [IpaBoMepHO 1M yBOJIbHEHHE 3a MPOTyll, e€cilu paboTHUK Oe3 odopmieHus
JMCTKAa HETPYJOCIMOCOOHOCTH OTCYTCTBOBaJ Ha paboueM MecTe Hu3-3a 00je3HM peOeHKa, uTo
MOATBEPKJIEHO CIIPAaBKOM OT Bpaya, BBIMMCKaMH U3 MEIULIMHCKOMN KapThl M )KYypHAJIOM PETUCTpaLlun

BBI30B Ha IOM?
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3ananue Nel4. PaGoTHHK y4uTCsl B By3e JAMCTAaHIMOHHO. Briciiee oOpa3oBaHue MOTydaeT
Briepsble. O0s3aH 1 paboToAaTeNh pa3 B TOJ OIUIAYMBATH €MY IPOe3 K MecTy paboThl (IIOCTaBbTe
3aKIaaKy)?

3aganue NelS. BeisicHuTe, Kakue IeprUobl BKIIOYAIOTCS B TPYIOBOM CTax JUIsl HA3HAUYEHUS
[IEHCHUH.

3aganue Nel6. BrisicHuTe, Kakue JOKYMEHTHl HYXKHBI ISl IOJIyYEHUS COLMAIBHOM

CTHUIIEHINN?

3aganue Ne2.

Wcnonb3ys kaprouky mnoucka B Haurarope CIIC «Koncynbrant Ilmioc» mnuCbMEHHO
OTBETHTE Ha CIIECAYIOUINE 3aJaHUS:

3aganue 1. Eciu B nmepuol UCHbITAHUNM paOOTHUK NMPUAET K BBIBOJY, YTO IMPEATIOKEHHAs
eMy paboTa HE SIBJISETCS Ui HETO TOMXOJAIIEH, TO OH MMEET MPAaBO PACTOPTHYTH TPYIOBOU
JIOTOBOP MO COOCTBEHHOMY JKEJIAHHIO, TTPEAYNPEIUB 00 STOM padoTOoaaTENsI B MUChbMEHHOM hopme

3a Tpu aua O 3a Heanemnwo [ 3a 12 auew .

Br16epute npaBenbHbINA OTBET U 00OCHYHTE.

3ananue 2. Halinute u nmomectute B nanky ®denepanbhbiii 3akoH OT 28.03.1998 Ne 53-03
«O BOMHCKOM 00s3aHHOCTH ¥ BOCHHOU CITYXKOE».

3apanue 3. VcnbITatenbHBINA CPOK TIPH MTpHUEMe Ha PabOTy TJIaBHOTO OyXraiarepa HE MOXKET
MPEBBILIATH (BHIOEPUTE OJIMH U3 BAPUAHTOB): OJIUH MECSI, TPH MECSIIa, IIECTh MECSIIEB.

3aganue 4. Bo3MOXHO JIM mocle 3akiodeHusl Opaka oObeAMHUTH (PaMUIIUU CYIPYTOB B
TPOWHYIO, €CJIM OJIHA U3 HUX JBOMHAS?

IIpaBoBoii HaBurarop — @amuius cynpyros, I'pynna — bpak, cemb4.

3aganue 5. Haiinmute oTBEeT Ha BOIpOC, SBJISETCA JM YKYC HAacEKOMOIO HECUAaCTHBIM
cllydaeM Ha IIPOM3BOJICTBE, TPEOYIOIIUM paccieOBaHUs U yueTa.

3aganue 6. Haiiute 0TBET HA BOMPOC, MOKET JIM MO 3aKOHY MUHUMAJIBHBIN pa3Mep OIIaThl
TpyZaa ObITh HIXKE MTPOKUTOYHOTO MUHUMYMa.

3aganue 7. HaiinuTe OTBET Ha BOMPOC, MOKET JIM KEHIIMHA, HAXOJAIIAsICS B JIEKPETHOM
OTITYCKE IO yXOJy 3a peOeHKOM, MoJpadaThiBaTh B JPYrOM MECTE, HE BBIXOJAS W3 OTIIyCKa, WU
OoUIMAEHO OHA JI0JDKHA BBIMTH U3 HETO.
3aganue 8. Haiimute oTBEeT Ha BOMPOC, KOT/Ia BHIIIEN 3aKOH 00 mH(pOopManuu, HHPOPMAITHOHHBIX

TEXHOJIOTHSX U O 3aluTe HHPOPMAIIHH.

3aganue 9. 3a dyeil cuer ocymecTBISIIOTCS MemocMoTpel? JleBymka (16 mer) chana

HOpT(I)OJ'II/IO B MOJCJIIBHOC arcHTCTBO, U en pCaAJIOKKUIIN pa60Ty. HpI/I O(I)OpMJ'ICHI/II/I TPYAOBOT'O
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JIOTOBOpa TPEMJIOKUIM HPOUTH MeNoCcMOTp. JloipkHAa M OHA MPOXOJUTh €ro 3a CBOM cuer?
Bribepure npaBUIIbHBIN OTBET.

] Ha.

O Her, Takx kak MeJZOCMOTp HYXHO HPOXOJUTb TOJBKO IIOCIE OKOHYaHUS
HCIIBITATEIBHOTO CPOKA.

O Her, Tak xak MeZJ0CMOTpBI IPOBOJIATCS 3@ CUET CPEACTB pabOTOAATENSL.

3apanme 10. Omnpenenure mnepeueHb npodeccuil, MPOU3BOACTB U T.M., MPU KOTOPBIX
MIPOBOJUTCST 00SI3aTENIbHBIM MeIOCMOTp. (IIPaBOBOil HAaBHUrarop — MeAMIMHCKHE OCMOTPbHI —
Oo6s13aTesIbHbIE METOCMOTPBHI).

3aganue 11. Moryr 11 HEKOMMEpYECKHE OpraHU3aluu MPUHUMATh Y4acTUE B aTTeCTalluu
MenpabotHukoB? (IIpaBoBoii HaBurarop — MeaunuHckue padOTHUKU — ATTecTauus
MeIMUMHCKUX padoTHUKOB. B Texcre ®3 cnmegyer ucnosb3oBaTh HHCTpyMeHT Haitu ¢

MOMCKOBBIM 3aIIPOCOM «HEKOMMEPUYECKUE OPraHU3aIin. )

IIpakTuyeckasi padora Ne 9

HaunmenoBanme: «KommbroTepHbie ceT 1 ux Bupl. Kitaccudukanus cetei.»

IIpoxo/zKNTEIBLHOCTD: 2 Yaca

esb padoThl: OCYIIECTBUTh KOHTPOJIb 00YYCHHS, MPOJAOHKUTH CUCTEMATH3alUI0 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHUS MaTepuaia, cChopMUPOBAaHHOCTH YMEHUH 1 HABBHIKOB

MarepuajibHO-TEXHHYECKOe  oOecneyeHHe: KOHCIEKTHI  JICKIMH, METOJUYCCKUE
peKOMeHAalNU, JOCTYN B uHTepHeT, [1K

3amanue 1.

Ucnonb3ys wuHpopMmanuioo u3 ydyeOHHMKA, COCTaBbTe€ TaONMIly STaloB pa3BUTHUSA
tenekoMmyHuKanuid. OdopmiaeHune Tabnuibl pa3padoTaiiTe CaMOCTOSTENBHO.

3aganme 2.

OteerbTe Ha Bompoc: Kakue 3amaun Ha NpPEANpPUSITHH PEIIACT HCIOJb30BaHHE
BBIYHCIUTENBHBIX CETEH.

3apanme 3.

Oto0pa3ute B BUJE TAONUIIBI WJIM CXEMBI MPEJCTaBICHHBbIE B YUeOHHMKE KiIacCH(PHUKAIIUU
KOMIIBIOTEPHBIX CETEH.
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IpakTuyeckas padora Ne 10

HanmenoBanue: «OCHOBBI IPOCKTUPOBaHUSI WED-CTpaHuIL.»

IIpoxonxuTeabHOCTD: 2 yaca

Leab padoThI: OCYIIECTBUTh KOHTPOJIb 00YUECHUS, MPOJAOHKUTh CUCTEMATH3alUI0 3HAHUH,
BBISIBUTH YPOBEHb YCBOCHHS MaTepHuaia, chOpMUPOBAHHOCTH YMEHHI U HABBIKOB

MarepuajbHO-TEXHHYECKOEe  oOOecneyeHHe:  KOHCIEKThI  JICKIMH, METOJIUYECKUE
pEeKOMEH1alnu, TeTpaab, pyuka, [IK, moctyn B UHTEpHET

Metoanyeckue peKOMeHIalUuU:

[lepconanbHast uHTepHET cTpaHuuka (Web-cTpanuna) — jydmias BU3WTHAs KapTodka B
Web-nipoctpanctee. Web-cTpanuiia — 3TO TEKCTOBOM (aiij, pa3MeueHHbIN TaKuM 00pa3oM, 4TOOBI
mo0ble  TIporpaMMBbl  TIpocMOTpa  (Opay3epbl) Ha KOMIBIOTEpax JIFOOBIX CHCTEM BHJIETU €ro
npuMepHo oauHakoBo. [y cozmanus Web-crpanui ucronb3yercs 361k HTML.

HTML — 53T0 He s3bIK MpPOTpaMMHUPOBAHUS U HE AJITOPUTMHUYECKHM S3BIK, ATO CIOCOO
pasMetku runeprekcta. [loatomy oH u HasbBaetcsi Hyper Text Markup Language — s3bIk
TUIEPTEKCTOBOM pa3MeTKH.

Hcnonszys HTML, moxHO coznate Web-cTpanuily Ha4aasHOTO YPOBHS, OCOOCHHO €CITH BbI
yMeeTe pucoBaTh, 00J1a/1aeTe YyBCTBOM MEPHI U CTHIIA.

Web-cTpanuiia — 3T0 JTOKyMEHT, co3Aanublii cpeactBamu HTML.

3ananme 1.

CocraBbTe TabIMIy peKOMEHAAIMI MO CO3/IaHUI0 Web-CTpaHull, UCIOJB3YsI UHPOPMALIUIO
13 y4eOHHKaA.

3apanue 2.

JlaiiTe KpaTKylO XapaKTepUCTUKY pelakTopaM web-CTpaHull.

IIpakTuyeckas padora Ne 11

HaumenoBanue: «Knaccudukanusi Mep 3aliuThl.»

IIpogonxuTeIbHOCTH: 2 Yaca

Leab pabdoThI: OCYIIECTBUTH KOHTPOIb O0OyUYESHHSI, TPOJOHKUTh CUCTEMATU3AINIO 3HAHUH,
BBISIBUTh YPOBEHb YCBOCHHS MaTepHala, COPMUPOBAHHOCTH YMEHUN U HABBIKOB

MarepuajibHO-TeXHHYECKOE ofecrevyeHue: Y4YeOHUK, METOJAMYECKHUE PEKOMEHJIAIUH,
TeTpaab, pyuka, [IK, noctyn B untepuer

MeToanyeckue peKoMeHIAIUHI:

Taoauna -

ocobas (bopMa nepeaadun CoACpiKaHud, KOTOPYIO OTIIMYACT OT TCKCTA OpraHu3anusa CJIOB U YUCCII B
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KOJIOHKH (rpadbl) ¥ TOPH30HTAIBHBIE CTPOKH TAKUM 00pa30M, YTO KaXKbIi 3JIEMEHT SIBJISETCS OHO
BPEMEHHO COCTABHOM YacThIO U CTPOKHU, M KOJIOHKH.

3aganue:

1. CocraBbTe TAOIUITy KIACCUPUKAIIUN MEP 3aIIUTHL

2. CocraBbTe TabnHIy Ki1accuuKanmii KOMIbIOTEPHBIX BUPYCOB.

3. CocraBbTe TaOMUIy KIaCCUPHUKAINA aHTHBUPYCHBIX IIPOTPAMM.

4. 3anuunTe COBETHI 0 3aIUTE TaHHBIX.

IpakTuyeckas padora Ne 12

HaumeHoBaHue: «AnddepennmpoBanHbIii 3a4er. Brinmonnenue 3aJaHUA
T hepeHInPOBAHHOTO 3aUeTa. »

IIponoykuTEILHOCTD: 2 Haca

[eanb padoThl: OCYIIECTBUTH KOHTPOJIb 00YUCHHUS, MPOJAOHKUTH CUCTEMATH3alUI0 3HAHUH,
BBISIBUTh YPOBEHb YCBOCHHS MaTepHaiia, CQOPMHUPOBAHHOCTH YMEHUN U HABBIKOB

MarepuajibHO-TeXHUYeCKOe  ofecledeHMe:  KOHCIEKThl  JIEKIMH, METOIUYecKHe
pEeKOMEHIalnu, TeTpaab, pydka, [IK, noctyn B uHTEpHET

MeToauyeckne peKOMEHIALMU:

3ananue:

Peminre MTOrOBBIN TECT

1. B xakxom rogy Obu1a Cco3laHa I1I€pBad MOACIIb MEXaHUYECKOM BBIUMCIHUTEIHFHON

MalllMHbI, B KOTOpOI>'I HCII0JIBb30BaJIaCh IBOMYHAsA CUCTCMa CUHCJICHUSA?

a. 1940
b. 1936
c. 1945

2. K KakOMy U3 3TallOB KOMIIBIOTCPHOTO MOACIUPOBAHUA OTHOCUTCA CO3IAaHUC

dbopManu3oBaHHON MOAEITH?

a. 1oran
b. 2oran
C. 3oran
d. 4oran
e. Soran

3. K KakKOMYy M3 3TallOB KOMIIBIOTCPHOI'0O MOJACIIUPOBAHUA OTHOCUTCA KOMHLIOTCpHLIfI

JKCIIEPUMEHT?
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o o

1 sran
2 aTan
3 sram
4 sran

5 sTan

Koneunas OoCICA0BAaTCIBHOCTD OJHO3HAYHBIX HHCTPYKHI/Iﬁ, HCIIOJIHCHUC KOTOPBIX

IIO3BOJIACT C IOMOIIBIO KOHCYHOT'O YKCJia onepam/lﬁ IOJIYYUTb PpCHICHUC 3ala4i Ha3bIBACTCHA

a.

=

S

o ® ® o o T o

o o

9.

o ® o 0

o o o

N e o

Anroput™m

IIpouecc

VYkazanus

K mmouckoBEIM cucTeMaM OTHOCST:
Rambler

SAndex

Google

Mail

Kaxkas mporpamma sIBJISIETCSI aHTUBUPYCHOM
Kacnepckuit

Windows

Nero

Skayp

Jliis o0O1ieHus B CeTH MpeIHa3HayeH ...
Mail Arent

WInRAR

AIMP2

Mozilla Firefox

CaMblil epBbIil MOPTATUBHBIN KOMITBIOTEP 3TO
Jbnron

HoytOyx

HetOyx

VYipTpalbyk

Hertron

COBOKYITHOCTh ~ IIPOIPAMMHBIX  NPOJIYKTOB,

IpeaAOCTABIIAIOIINX

IIOJIB30BAaTCIIIO

AOIOJIHUTCIIBHBIC YCIIYTH B pa60Te C KOMIIBIOTCPOM U paCIUPAOIIHUX BO3MOKHOCTH OoC -
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10.

d.

11.

OnepannoHHbie 000JI0YKH

CepBucHOE porpaMMHOE obecrieueHme

OnepanmonHasi cuctema

[IporpaMMbl TEXHUUECKOTO OOCITYKUBAHUS

C nmoMoIIpI0 KaKo# KJIaBUIIU MOKHO COXPaHUTh JOKyMEHT Bopn
F5

F12

F7

F1

O3HakoMJIeHHE BHOBb HAaHATBIX Pa0OTHUKOB C OpraHu3anmueil U co BcemMH €€

moapasaACIICHUAMU C LEJIBIO OCO3HAHUA TOTO, YTO OXHUAACT OT HHUX OpraHusanusa U Kakou TPpyd B

Hel ToJTyJaeT 3aciy>KEHHYIO OLIEHKY — 3TO

a. 3HaKOMCTBO

b. Apanranus

C. [IIpuBbikanue

12. Yto mo3BOJISIET OLIEHUTH KOJUYECTBO, KAYECTBO U MHTEHCUBHOCTH TpyJAa paOOTHUKOB
TIPePUSITHS

a. OOyuenue

b. Pexwum pabouero BpeMeHH

C. OieHka TpyJOBOM I€ATEIbHOCTH

d. Apganranms

13. MudopmarnmonHoe obecrieueHre CayXO0bl yIIpaBiIeHUs IIEPCOHAIIOM MOXKET ObITh (0oJee

OJTHOT'O ITPaBHUJIBHOTI'O OTBeTa)

a.
b.
C.
d.

14.

BraemamuHabEIM
BuyrpumammHHbIM

ManuHHBEIM

KomnbrorepHbiM
«Koncynprantllntoc» oTHOCHTCS K
Kommepueckum cuctemam

FOCYI[apCTBeHHLIM cucremMam

. Kaxkoif 3HaK Henb3s HCNOIB30BATh B UMEHU (aiina?

byxBbI
udpsr

BockmumnarensHbIi 3HAK
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19.

o 0o T

JIBoetoune

Tupe

. B xakom pexxume 1eiaecoo0pa3HoO BBIIOIHATH TOATOTOBKY TEKCTA K ME€YaTH

Pexxum utenust
Crpykrypa
YepHoBUK
Pasmerka cTpaHuLbI

Be6 — noxkymeHnt

. Kakoii pexxuM crnenyer ycraHaBiauBaTh Ipy (JOpMaTHPOBAHUU 3ar0JIOBKOB JJOKYMEHTA

Pexxum utenust
Crpykrypa
YUepHOBUK
Pasmetka cTpaHuLbl

Be6 — noxymeHt

. B xakom PEXUME HE BUAHEI ITOJISA JOKYMCHTA, KOJIOHTHUTYJIBI 1 HOMEPA CTPAHUI]

Pexxum ureHus

Crpykrypa

YepHoBHK

Pa3zmeTka cTpaHuIbl

Be6 — nokymeHTt

3HaK WM CUMBOJI, 33JAFOIINI THII BBIYMCICHUS B BBIPQXKCHUM HA3bIBACTCS
Omneparop

Koncranra

OyHKIUA

. Ccrlka Ha Bce TUeHKHU MCXKAY I'paHUIaMU IHUaIra30Ha BKIIFOYHUTCIBHO 0003HavaeTcs

JIBoeTounemM
[IpoGenom

Touxkoii ¢ 3amaron

. IIporHo3upoBaHue JIMHEHHOH 3aBUCUMOCTH — 3TO OINUCaHue GYHKIIUU

ITPEJICKA3
TEHJIEHIASI
POCT
JIMHEWH

JII'POITPUBII
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22.

I'eomerpuueckue 3HaKH, COBOKYITHOCTh TOYEK, JTHUHUH, (QUTYPBI, C TOMOIIBIO KOTOPBIX

I/I306pa)KaIOTCSI CTaTUCTUYCCKUEC BCIIMYNHBI — 3TO

a.
b.
C.

23.

MaciradHas mkana
Jlunus Tpenga
I'paduueckuii o6pa3s

B xakoii w3 CVYBJl oxHa U3 BBIYMCIUTENBHBIX MAIIUH CIY)KUT COBMECTHO

HCIO0JIb3YEMBIM XpaHWINILEM LieHTpanu3oBaHHOM B/, a nocTyn k 6a3e oCyIiecTBIsAETCS C IPYrUX

MallluH, KOTOPBIC HOCAT Ha3BaHUC pa60q1/1x CTaHIII/Iﬁ

a. B cucreme daitn-cepsep

b. B cucreme kimeHT-cepBep

24. CxoJIbKO 3TamnoB BKJIIOYAET B ceOst pazpadboTka b/1?

a. b5

b. 7

c. 8

d 6

25. Kakoil 1mBeT B s3bIKE THIEPTEKCTOBON pasMeTku aokymeHToB HTML3amaercs kax
000000

a. bensrit

b. UYepnsrii

c. Kpacusri

d. JKenrsri

26. TIK, moax/IrodeHHBIH K CETH, Ha KOTOPOM T0JIb30BaTelIb BBIMOIHICT CBOIO PaboTy

a. PabGouas cranmus

b. Cesep cetn

c. KommyraTop

d. Mapuipyrusarop

27. Kaxkas u3 Tomnosoruii cereit siBisieTcst Hanboee ObICTPOICHCTBYIOIIEH ?

a. 3Be3mooOpaszHas

b. Koubnesas

Cc. IIunHas

d. Suencras

28. Kaxkas rmaBa B YK P® conepKuT cTathu O MPECTYIUICHHSIX B cepe KOMIBIOTEPHOMN
uHpopmanun?

a. 32
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b. 28

c. 26

29. KomnbloTepHbIE BUPYCHI, BHEAPSIOMINUECS B HCIIOTHIEMbIE MOIYIN HAa3bIBAIOTCS

a. CereBbiMH

b. ®aiinoBbMH

C. 3arpy304HbIMHU

30. BriOepure U3 epeunCIeHHBIX, TPOTPaMMy 00€CIICUNBAIONIYIO 3AIIUTY OT BUPYCOB
a. Ormepa

b. Kacnepckwuii

c. ®otomomn

IlepeyeHb pexkoMeHIyeMbIX Y4eOHbIX U31aHnil, UHTepHeT-pecypcoB, J0NMOJHUTEIbHOI
JUTEepaTypsbl
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