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IosicuuTeanLHAA 3aNIHCKA

Meroauueckie yka3zaHUs K BBIIOJHEHHIO MPAaKTHYECKHX paboT, oOyyaroumxcs 10
mucuumianHe OIL07 OcHoBbl moucka padoTbl M TPYAOYCTPOMCTBA IpEIHA3HAYEHB IS
obyygarorxcst 1o mpodeccuu 46.01.03 enonpon3BoauTensb.

[lenr MeTOAMYECKMX YKa3aHWI: OKa3aHWE IOMOINM OOYYAaroIIMMCS B BBITTOJHCHUU
npaktudeckux padot no mucnumiauHe OIL07 OcHoBbI moucka padoThl M TPYAOYCTPOICTBA B
YUPEKACHUSAX CPETHETO MPO(PECCHOHATBHOT0 00pa30BaHUsI.

B cBs3u ¢ BBegeHueM B 0oOpas3oBareibHBIM  Ipolecc HoBoro  dexepabHOTO
roCy/IapCTBEHHOTO 00pa3oBaTeNbHOTO CTaHJAapTa, KOTOPbI OPUEHTHPOBAH Ha BBIPAOOTKY Yy
CTYJIEHTOB OOIIMX M MpOo(ecCHOHANBHBIX KOMIIETEHIIMH — Habopa 3HAaHUU, YMEHUN, HABBIKOB U
JMYHOCTHBIX KauyeCTB, KOTOPbHIE MO3BOJAT BBIIIYCKHUKY CTaTh KOHKYPEHTOCIIOCOOHBIM Ha PBIHKE
TpyZa, Bce OoJiee akTyalbHOM CTaHOBUTCS 33/]aua OpraHU3allluy MPaKTUUECKON paboThI CTYIEHTOB.

[TpakTrueckrue 3aHITUS SIBJISIOTCS BaKHOUW (opMoil 00pa3oBaTeNpHOTO IMporecca u
HampaBJeHbl Ha OKCIEPUMEHTAIbHOE TMOATBEPXKICHHE TEOPETHMYECKHX TIOJOXKEHUH U
dopmupoBaHue yueOHBIX U TPO(PECCHOHAIBHBIX MPAKTUYECKUX YMEHHU I, OHU COCTABIISIIOT BAXH Y IO
4acTh TEOPETUUYECKOM U MPpodeccuOHANbHON MPAKTUYECKON MOAT OTOBKH.

Llenu npakmuueckux 3aHamuii;

-IOMOYb CTYJCHTaM CHCTEMaTH3UPOBaTh, 3aKPENUTh U YIIYyOUTh 3HAHUS TEOPETUUECKOTO
XapakTepa;

-Hay4YUTh CTYJCHTOB MpUEMaM peIIeHUs MPAaKTHUYECKHUX 3aja4, ClIOCOOCTBOBATH OBJIAICHHUIO
HaBbIKAMH U YMEHUSIMH COCTaBIICHUS CITy>KEOHBIX TOKYMEHTOB;

-HAYYHTh UX MOJIB30BATHCS CIIPABOYHON INTEPATYPO U TaOJIUIIaMH;

-(popMUpOBaTh YMEHUE YUUTHCS CAMOCTOSITENBHO, T. €. OBJIaJIeBaTh METO/IaMH, CIIOCOOAMU U
npueMaM# CaMOOOYyYEeHH S, CAMOPA3BUTHUS U CAMOKOHTPOJISL.

Hacrosime Meronnueckue ykazaHus cojepxar paboTbl, KOTOPbIE MO3BOJIAT 00y4arOIUMCS
CaMOCTOSITETbHO OBIIAJCTh (YHIAMEHTAIBHBIMU 3HAHUSMHU, TPO(MECCHOHATLHBIMU YMEHUSIMU U
HaBBIKAMHM  JEATEIbHOCTH IO JUCHUILUIMHE, OMBITOM TBOPYECKOW M HCCIEIOBATEIhCKOM
JIeSITEIbHOCTH U HalpaBlieHbI HA (JOPMUPOBAHUE CIEAYIONMX YMEHHUH U 3HAaHUH:

yMeTh:

- OPUEHTHUPOBATHCS HA PhIHKE TPY/Jla PETHOHA;

- ompenenaTs TpeOoBaHUs K CBOeH mpodeccuu, 1 ee KOHKYPEHTOCIIOCOOHOCTH;

- OTIPENIENATH JIUYHOCTHBIE IOCTOMHCTBA M HEIOCTATKH ISl M30paHHOM mpodeccuu;

- UCITOJIB30BAaTh TCXHOJOI'MH pr,HOYCTpOﬁCTBa U IIPUMCHATH ITpaBUJIa IIOUCKaA pa6OTBI;



- coOMIOAATh MpaBwIIa MPOTOKOJA M ATUKETA TP TPYA0YCTPOHCTBE;

- 0hOpMIISITH PE3IOME, CONPOBOIUTEIBLHOE MHUCHMO, aBTOOHMOTPAa(UIO, 3aMOJHITh AHKETHI
MIpU TPYAOYCTPOHCTBE

- IOJIICPKUBATh BHEIIIHU I BU]T COUCKATEIISI BAKAHCHUU,

- MPUMEHSTHh pa3IUYHbIE CPEICTBA M TEXHUKU JPPEKTUBHOrO OOIICHHS MPHU BEICHUU
nuasorac paboromaresnem;

- UCIIOJIB30BATh TEXHUKHU BEACHHUS TeNe()OHHBIX IEPETOBOPOB MPHU - TPYAOYCTPOHCTBE;

- OIpeAensaTb TaKTUKy MOBEICHUS B KOH(IUKTHBIX CHUTyalMsX, BO3ZHUKAIOMIUX MPHU
TPYOYCTPOMICTBE;

- POU3BOIUTH XOPOIIIEe BIIEUATIICHUE Ha pabOTOaTEeNIs;

- aIANITUPOBATHCS HA HOBOM MECTE Pa0OTHI;

- TOJIL30BAThCS HOPMATUBHOM 0a301 IPH TPYI0yCTPOIMCTBE.

B pesynbraTe ocBOeHUS yueOHOW T CIUTUTMHBI O0YYAIOIIUIICS TOMKEH 3HATD

- o0ue cBedeHus 00 PKOHOMHYECKOH >KM3HU OOIeCTBa, DKOHOMHUKE NPEANPUATUS U
poJIi TIepCcoHalIa B ICSITETbHOCTH OpTraHU3alliu;

- TIOHSTHE PBIHKA TPyJa M KOHKYPEHLIMU Ha PBIHKE TPYyJAa, «KOHKYPEHTOCIOCOOHOCTH»
cBoeil mpodeccuu;

- TUIIBI, BUJIBI U PEKUMBI TPO(ecCHOHANbHON eI TeNbHOCTH;

- OCHOBBI 3aKOHOJIaTeNILCTBA PD B 00macTu Tpy10yCTpOICTBA;

- TMICUXOJIOTUYECKUE OCOOCHHOCTH JIEJIOBOTO OOIICHHS MPHU MPOBEICHUH COOECEIOBAHUS C
KaHUIaTOM Ha 3aMeIlIeHHEe BaKaHCHUU,

- BUJIbI coOeceIoBaHuUsl U MpaBUIia JUAIOTa;

- OCHOBHBIC TPUYMHBI OTKA3a B IpHEMe Ha paboTy;

- TIPUYHMHBI, BUABl KOH(DINKTOB, BOSHUKAIOIIUX MPHU TPYIOYCTPOHCTBE U B TEPBBIC THU
paboThl, CIOCOOBI UX pa3pEIICHUS.

- POJIb TMYHOCTH B TPO(HECCHOHATLHOM aanTallui;

- IpaBUJIa ATUKETA MMPU TPYJIOYCTPOUCTRBE;

- HOpMBI TPO(HECCHOHATEHOM ATHUKH.

B pesynbrare ocBoeHHsT y4eOHOW JAUCIUIUIMHBI OOYYaIOIIMKCS OJDKEH BIIAJCTh

npo¢eccCHOHATbLHBIMH KOMIIETCHIIUSIMH .

JIIK 1. OcymecTBisITh TOMCK pabOTHI B 0OOPMIISATH TPYIOBBIC OTHOIIICHHSI.

O11eHKHY 32 BBINOJIHEHUE SIBJSIOTCS MMOKA3aTeNsIMU TEKYIIEH yCIeBaeMOCTH CTYJIEHTOB I10
mucuuiuae OI1.07 OcHoBBI TOKCcKa paboThI U TPYAOYCTPOHCTBA.

OTMeTKa «5» CTaBUTCS, ECIIH:



1. paboTa BBIMIOJHEHA TOTHOCTHIO;

2. B JIOTHYECKHX PACCYXJICHUIX 1 000CHOBAHUH PEIICHUS HET MPOOESIIOB U OMIHOOK;

3. B pEIIeHWH HET MaTeMaTH4YeCKUX OIMOOK (BO3MOXKHA OJHA HETOYHOCTh, OMHUCKA, HE
SIBJISIFOIIIASICS CJICICTBMEM HE3HAHUSI MU HETIOHMMaHMS yueOHOr 0o MaTepuaa).

OTMeTKa «4» CTaBHTCS, €CIIN:

paboTa BBIMOJHEHA TMOJHOCTHIO, HO OOOCHOBAHMUS IIaroB PEIICHUs] HEAOCTATOYHBI

(ecmu yMeHrEe 000CHOBBIBATh PACCYKACHHS HE SIBISUIOCH CIEIIUATBHBIM OOBEKTOM IMPOBEPKH );
JIOTTyIIIEHA O/THA CYIICCTBEHHAs OIMMOKA MJIH JABA-TPHU HECYIIECTBEHHBIX OIMOKH.
OTMeTKa «3» CTaBHTCS, €CIIN:

JOTyIIEHBl 0oJieeé OJHOM CYIIECTBEHHOW OmMOKM uiau Oonee ABYX-Tpex
HECYIIECTBEHHBIX OIMMOOK, HO YYaIlHICs BJIaJeeT 0OsS3aTENbHBIMU YMEHHUSMH IO MPOBEPSIEMOM
TEeMe; TP TOM MPABUIIBHO BHITIOJTHEHO HE MEHEE TTOJIOBUHBI paOOTHI.

OTMeTKa «2» CTaBUTCS, ECIIH:

JIOTYIIIEHBI CYIIECTBEHHBIC OMMOKH, TOKA3aBIIIKE, YTO YYAIIUICS HE BIIAJICET

00s13aTEIIEHBIMU YMEHHSIME T10 TAHHOHM TeME B TIOJIHON Mepe.

K kareropuu cywecmeennwvix ounb6ox cieyeT OTHECTH OMIMOKH, CBSI3aHHBIE C HE3HAHUEM,
HETIOHMMAHUEM YYalllUMHCS OCHOBHBIX TOJIOKEHUM TEOPUHM M C HENPaBUIbHBIM IMPUMEHEHUEM
METOJIOB, CITOCOOOB, TPUEMOB PEIICHUS MTPAKTHICCKUX 3aIaHUH, TPEyCMOTPEHHBIX TPOTPaMMOHA.

K xareropum wnecywecmeenuvix owiubOOK CIeayeT OTHECTH MOTPENIHOCTH, CBS3aHHBIE C
HEOpEKHBIM BBITIOTHEHHUEM 3allMCei, PUCYHKOB, TpaQUKOB, YEpTEXKei, a TaKKe MOTPEIIHOCTH U
HEJI0YEThI, KOTOPHIE HE IPUBOJIST K UCKAKEHUIO CMBICIIA 33JJaHUS U €TO BHIMIOJIHCHUSL.

[Tpu HanM4Ku CyIIECTBEHHOM OMMOKY 3aJaHNUE CUNTACTCS] HEBBIMOTHEHHBIM.

[TpakTrueckue paboThl MpeACTaBICHbI B TabauIe 1.

Tabmuna 1 - [lepeyers BUAOB TPAKTHIECKUX PabOT

Homep Koua- Koawbl
HaumenoBaHmue (coaep:kaHue) dopma
1 HAMMEHOBaHHeE 9 BO (hopmupyemsix
NMPaKTHYeCKOil padoThI . KOHTPOJIA
TEMbI qac KOMIIETCHI U U
Tema 1.1. IIpakTnueckas padora Nel
CoBpeMeHHBbI «AHanm3 ’KOHOMUYECKOU
PBIHOK CUTYyallUM HA pbIHKE TPY/Ia, 2
Tpyaa npodopreHTAIIOHHOE
TECTUPOBAHUE JIIK 01 Texymmi
KOHTPOJIb
IIpakTuueckas padora Ne 2
«O6cyxnenue crateit TK PO, 4
pelieHue CUTYallMOHHBIX 33124




Tema 1.2. IIpakTnueckas padora Ne 3
TexHoornu «CocraBieHue aropuTma
aKTHBHOIO JIENCTBUH B CIydae MOTEpU 2
MOUCKa PadoThI paboThl, IMYHOTO MJIaHAa TOUCKA
paboTb»
IIpakTnueckas padora Ne 4.
Amnanu3s peiaka tpyaa. [louck
uHdopmanyu B cetn IHTepHET. 2
Brigenenue BakaHCcuid.
IIpakTnuyeckasi padora Ne 5
«CocraBiieHue pe3ome, 2
CONPOBOAUTENLHOE ITUCHMO»
IIpakTuueckas padora Ne 6
Ponesas urpa «CobecenoBanue u
COCTaBJIEHHE OTYETA O 2
pe3yJbTaTax MneperoBopoB»
IIpakTuueckas padora Ne7
Ponesas urpa «IlpoBenenue
Tene(h)OHHBIX EPETOBOPOB C 2
paboTonarenem»
Tema Ne 1.3 IpakTuyeckas padora Ne 8.
[podeccnonanbu | «/uarnoctrka cCOOCTBEHHOTO
asi ajanrauus u TUIIA IUYHOCTU U OOIIEHHUS». 2
OCHOBBI
npogeccuoHaAIbH
O#l 3 THUKHU
IIpakTnyeckas padora Ne 9
Tema 1.4 ipasa u «AHanu3 TpyJ0BOTO
P ——— 3aI<0Hoz[a6TenLCTBa ¢ 1103ALNH 1
paGoTHmKa IIpaB U 00sI3aHHOCTEN
paboTHUKaY
IIpakTuueckas padora Ne 10 Hrtorosbii
JuddepeHupoBaHHBIN 3aueT 1 KOHTPOJIb
Hroro 20
IIpakTnueckas padora Ne 1
HanmeHnoBaHue:  «AHanuM3  SKOHOMHUYECKOW  CHTyalluMd  Ha  pbIHKE  Tpyla,

poOpUECHTAIMOHHOE TECTUPOBAHMEY
Hean padorbi: DopMupoBaHUE Y CTYAEHTOB OCO3HAHHOTO M1OAX0/1a K TPYJOYCTPOMCTBY MO

NOJly4YeHHOU Tpodeccuu U MpoQecCHOHATBHON pean3alui, BOCTPeOOBaHHOMN B POJHOM pEruoHe
7



(oTHOCsEMYcst K ApkTuke u / unu JlansHemy BocToky); opMupoBaHue MOHUMAaHUS Y CTY/A€HTOB
NEPCIEeKTUB TOJMY4YeHHUS] TNPO(PECCHH ¥ COBEPIICHCTBOBAHMS MNPO(ECCHOHATBHBIX HAaBBIKOB;
dopMupoBaHMEe Yy  CTYAEHTOB  OCO3HAaHHOIO  TIOHMMaHHsS  BO3MOXHOCTeM  Hauana
Npo(ecCHOHAIBHOIO MYTH, MOCTPOEHHUSI YCHEIIHONM Kapbepbl U JMYHOW >KM3HM B PErMOHax
Apktuku u / unu Jlansaero Boctoka

MarepuajJIbHO-TEXHMYECKOe o0ecrmedyeHHe: METOIMYECKHE pPEKOMEHIALUH, pPYUKa,
TeTpaab, KOMIIBIOTED, TOCTYII K CETH UHTEPHET.

Bsenenue

ApKTHYECKME U JAJIbHEBOCTOUHBIE PETMOHBI SBJSAIOTCS CTPATErMYECKMMHU PETMOHAMHU
COIIMAJIBHO-3KOHOMUYECKOr0o pa3BuTHs Poccuiickonn ®enepanun. B 3THX permoHax co3maHbI
OIIOPHBIEC 30HBI U TEPPUTOPUU OIEPEKAIOLIETO COLUAIBHO-D)KOHOMUYECKOTO Pa3BUTHs; HA ITUX
TEPPUTOPHUSX OCYILECTBIISAIOT XO3SMCTBEHHYIO NEATEIbHOCTH BEIyIME KOMIAHUM CTPaHbl; 31ECh
peanu3yroTcs MaciuTaOHble WHBECTULIMOHHBIE MPOEKThl. OHAKO pa3BUTHE ITUX CTPATErMYECKU
BAXXHBIX PETMOHOB OTPAaHUYEHO HEXBATKOM KBaJIM(UIMPOBAHHBIX CIIELMAIUCTOB, B TOM 4YHCIE
MOJIOJIEKH.

B obecnieuenun pa3sutus Apktuku U JlansHero BocToka craBka Jienaercs Ha MOJIOJEKb
Kak Haubosiee MOOWIBHYIO, KpEaTHMBHYIO, aMOMIIMO3HYIO COLHMAIbHYIO TPYIMIy, TOTOBYIO K
OCBOCHMIO HOBOTO M OPHMEHTHUPOBAHHYIO HA NEPCHEKTHBHBIA KaphepHbIN pocT. [loTeHnnanpHoOM
COLIMAJIBHOM T'PYNIIOHN, SBJISIOTCS T€ MOJIOJBIE JIIOJU, KOTOPBIE YK€ IMOJIy4aroT 0O0pa3oBaHUE IO
BOCTPEOOBAaHHON B 3TUX TEPPUTOPUX MpodeccusiM. [y MpUHATHS MU PELICHUs] O Hadyajie CBOei
npodeccHoHANBHOM Kapbephl B Apktuke U Ha [lampHem BocToke, HEOO0XOIUMO HMETH
JOCTOBEPHbIE MCTOYHMKU MH(OpManuu o BOCTpeOOBaHHBIX Mpodeccusx, BeTUUMHe 3apaboTHOM
IIJIAThl, COLMAIBHBIX TAPAHTHSX, YCIOBUSAX )KU3HU U TPYJa.

3ananus:

3ananme Ne 1

IIpoiTu no ccplike

http://dv-arctic.labourmarket.ru/professions/3018/14 , u3y4uTh pbIHOK TPY/a MO MpodecCHu

00y4eHus.
3ananue Ne 2
IIpoyTu no cculIke

http://dv-arctic.labourmarket.ru/tests/16-17

[TpoiiTu TectupoBaHue (2 Tecta) B COOTBETCTBUM C BO3PAaCTOM, PE3yjbTaThl 3alucaTh B

TeTpajb.


http://dv-arctic.labourmarket.ru/professions/3018/14
http://dv-arctic.labourmarket.ru/tests/16-17

IIpakTnuyeckasi padora Ne 2
HaumenoBanme: «O6cyxnaenue crareii TK PO, perenne cUTyarinOHHBIX 33129

He.]]b: OCYIH@CTBI/ITB KOHTPOJIb 06y‘leHI/I$I, IpoOaAOJIKUTb CUCTCMATHU 3aITU IO 3HaHI/II71, BBISIBUTH
YPOBEHB YCBOCHHUSI MaTepraia, CQOPMUPOBAHHOCTH YMEHUH U HABBIKOB

MaTepHaJIbHO-TeXHPl'—IeCKOG o0ecrneueHue: PY4YKH, TCTpaliu, METOAUYCCKHUC
pEKOMEHIAIUH.

3ananmne:

3apanue Ne 1

http://www.consultant.ru/document/cons doc LAW 34683/6078748fd8dbh18fea’eae9546
01330d205¢3c79/

http://www.consultant.ru/document/cons_doc LAW 34683/7f620a454c887c9e40ba27275b
7e5827e2fbd1d7/

http://www.consultant.ru/document/cons doc LAW 34683/f4d797991f289f93a83ffad2a70f
4b05df5bb5a4/

W3yuute u 3akoHCneKTUpyiTe cT.67-71; 77-84; ro1. 42

3ananmue 2

Pemmre 3amaun

3amaya Nel.

16-neTHUi y4eHUK YYHJIMIIA YCTpauBaeTcs Ha pabOTy JIETOM Ha MPOU3BOJICTBO MEUATHOU
npoaykiuu. Emy oOTka3pIBaloT, cchllasich Ha Bo3pacT. [IpaBomepeH i oTka3 B pabote?
OO6ocHOBaTh MOYEMY.

3amaya Ne 2.

B xome paccmotpenust cynebHoro mcka CMHUPHOBOH 00 BOCCTaHOBJICHHH €€ Ha padoTe,
OBIJIO YCTaHOBJIEHO, YTO ee yBoyuiu 1. 6 cT. 81 ( orcyrcTBUe Ha paboTe 3 AHS, B MEAUIIMHCKOE
yupexaeHrue oHa He oOpammanack). OHa BbI3Baia CBUICTENS B CyJi€, KOTOPBINA MOATBEPANII, YTO OHA
6oxena. OOocHOBaNA TO, YTO Y Hee IEHCTBUTEIBHO HE ObLJI0 OOTPHUYHOTO JiKcTa. B mpoiuiom oHa
y>Ke MMeJia B3bICKaHHe 3a ONo37aHue Ha padboTy. YBosiibHeHHne CMUPHOBOM OBLIIO HE COTJIACOBAHO C
npogcorozom. Eit otkazanu. Heobxoanmo o60cHOBATH oveMy.

3amaua Ne 3.

TpynoBoil KOHTpakT Ha roJ. B mepuon ucnsITaTeILHOrO CPOKA, KOTOPBIH JUTHIICS 3 MecsLa,
JIEBYIIKY YBOJIBHSIIOT (CPOK OepeMeHHOCTH 3-4 MecsIia), OHa TPOTECTYET, MTOTOMY YTO OEpEMEHHBIX

He yBosbHsIOT. [IpaBa 11 ona? ObocHyiiTe.

3agaua Ne4.


http://www.consultant.ru/document/cons_doc_LAW_34683/6078748fd8dbb18fea7eae954601330d205c3c79/
http://www.consultant.ru/document/cons_doc_LAW_34683/6078748fd8dbb18fea7eae954601330d205c3c79/
http://www.consultant.ru/document/cons_doc_LAW_34683/7f620a454c887c9e40ba27275b7e5827e2fbd1d7/
http://www.consultant.ru/document/cons_doc_LAW_34683/7f620a454c887c9e40ba27275b7e5827e2fbd1d7/
http://www.consultant.ru/document/cons_doc_LAW_34683/f4d797991f289f93a83ffad2a70f4b05df5bb5a4/
http://www.consultant.ru/document/cons_doc_LAW_34683/f4d797991f289f93a83ffad2a70f4b05df5bb5a4/

TpynoBoit koHTpakT Ha ron. Yepe3 7-8 wmecsueB pabOThl, [EBYIIKAa TOBOPUT, YTO
oepemenna. Ee xotsat yBonuth. [IpaBomepHo 11 5107

3amaya Ne 5

Byxranrep Obu1 yBOJICH 1 ceHTAOps. 29 aBrycra oH 3ab0sen u Jier B 00oapHUIY. C OOJBHUIIBI
OH BBIMKCAJICS U TIOJIAN B CY/, T. K. €T0 YBOJIbHEHHE HE TPAaBOMEPHO. B kakoMm ciydae oH ObLI paB

uian He npaB? OniaTaT a4 eMy OOJIbHUYHBIN?

IpakTnyeckasi padora Ne 3
HaumenoBanue: «CocraBjieHue aJropuTMa JACHCTBHI B Cilydae MOTepu pabOThI, TMIHOTO

nJIaHa oucKa paboTh»

Hean: 3akpenieHne TeOPETUUECKUX 3HAH M, TOJTYUYEHHBIX 110 TAHHOUW TeMe Ha JIEKIIMOHHBIX
3aHSATHUSAX.

MarepuanbHo-TeXHHYecKoe o0ecnedeHHe: METOJUYECKHE PEKOMEHAAINH, KOMIIBIOTED,
JIOCTYTI K CETH UHTEPHET, Py4yKa, TeTpaib

3aganue:

Hcnone3ys nHGOpMAIMio, H3y4SHHYIO BO BPEMsI JIEKIIHH, COCTaBbTE JIMYHBIN TIJIaH MOMCKA

paboTHI.

IIpakTHueckas padora Ne 4
HaumenoBanue: Ananu3s peiaka tpyaa. [louck nadopmanuu B cetn MaTepHeT. Beinenenue

BaKaHCHH.
Heab: OcymecTBUTE KOHTPOJIb 00YUEHUSI, TPOJIOKUTh CHCTEMATH3aIM IO 3HAHHWH, BBISIBUTH
YPOBEHb YCBOCHUS MaTepraia, COPMUPOBAHHOCTH YMEHHU U HaB BIKOB
MartepuajJibHO-TEXHMYECKOe olecrevyeHHe: METOAMYECKNE PEKOMEHAANN, KOMIIBIOTED,
JIOCTYT K CETH HHTEPHET Py4Ka, TETPalb.

3ananus;

1. Uccnenyiite peiHOK Tpyaa JIeHckoro pailoHa Ha caifTe IeHTpa 3aHATOCTH T. JIeHcka 1o

cepuike https://ir-center.ru/sznregion/yakut/cznyakutB.asp?rn=%E3%20%CB%E5%ED%F1%EA

2. 3anonHuTe TAaONUIY, yKa3aB NATh CAMBIX BOCTPEOOBaHHBIX IPOdecCuii.

[Tpumep:
Nen/m | HaumeHOBaHUE BaKaHCHH Kommepueckas/OropxeTHas 3apruiara
chepa
1 YUUTEIIb Or0KETHAS 30000
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3. CocraBpTe TmepeueHb WHTepHET-pecypcoB, C TIOMOIIBIO KOTOPBIX MOXHO HCKAaTh
CBOOO/IHBIC BAaKAaHCHHU W pa3MeliaTh OOBSIBICHHUS O MOUCKE PabOThl, ¢ Ha3BAHUSMHU CAUTOB. (HE
MeHee 5)

4. Ucnionws3ys WHPOPMANMOHHBIC MOPTAIBI U3 I.11.1,3 OCYIIECTBUThL MOWCK BaKaHCHH IO

npogeccur, Ha KOTOPYIO Bbl 0OydaeTech WM CMeXHbIe eil mpodeccun. PedynbraTsl ohopmuTe B

BU i€ TAOIUIIEI.
[Tpumep:
No i/m HaunmeHnoBaHue BakaHCUH HaumenoBanue 3aprJiara
OpraHu3zaluu
1 JenonpousBoanTtens Paiionnslii cya JIenckoro 30000
p-Ha

IIpakTHyeckas padora Ne 5
HaumeHnoBanue: «CocTaBieHne Pe3lOMe, COTPOBOANTEIFHOE ITHCHMO»

Hean: OcymecTBUTh KOHTPOIb 00YYEHU S, TPOJOKUTh CUCTEMATH3AIU IO 3HAHU I, BBISIBUTH
YpOBEHB YCBOCHHUSI MaTepraiia, cGOpMIUPOBAHHOCTHA YMEHHI 1 HABBIKOB

MartepuajbHO-TeXHHYeCKOe o0ecnieyeHne: pa3laTOuHbIi MaTepual, TeTpaib, pydka.

3ananmue:

3aganume 1

W3yunTe peKOMEH Al K IO COCTABICHUIO PE3FOME M COMTPOBOAMTEIBHOTO MTACHMA.

®ororpadus B pe3tomMe Bcerjaa OyneT IUTIOCOM, JaXe €CIU JO0JDKHOCTh HE IMpearoJiaraer
obmreHus ¢ moapMu. DoTo caenaer pe3romMe NepCOHATTM3NPOBAHHBIM : €T0 OYET Jierue 3aMeTUTh, a
OTKJIMK CIIO)KHEE TMPONYCTHTh WIH yAaduTh. HoO BBIOMpATh MOPTPET IS pPe3oMe HYKHO
KPUTHYECKH: HEyaqyHOe (POTO MOKET BCE UCIOPTUTD. JIyule Bcero moaouaet npodeccunoHalbHOe
noptpeTHoe (hoTo, AETOBOE U HEUTPAIILHOE.

B pasnmene KOHTakThl 0OpaTMTe BHUMAaHUE Ha TIOYTOBBIM SIIMK — OH JOJDKCH
COOTBETCTBOBATh TpodeccrnonampHoMy cratycy. Agpec kisulyal987@mail.ru momguepkHeT
HeJIeNoBOo moaxo/ Kk padote. A BoT angelina.vavilonova@gmail.com — yxe myuire.

Hekoropbele couckarenu ykasplBalOT B PE3IOME CBOM JOMAIHHUM aapec BIUIOTH 1O
KOHKPETHOM KBapTUpbl. JlOCTaTOYHO yKaszaTh TOpOJ, VYJIWILy, HOMEp JOMa WM Ha3BaHHE
MHUKpPOpanoHa ropoJa.

7Kenaemasi 10JKHOCTH H 3apIjiaTa

Yka3bIBaTh jKeJIaeMyI0 3apIliaTy B pe3toMe HeoOs3aTelIbHO, HO JIF000i padoTtomaress OyieT

pana, €CJikn Bbl 3TO CACIIACTC. yHI/IBepCEUIBHHﬁ COBET B Takou CUTyallUHu: HAIlMCATb CYMMY Ha 15—
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20% 6oblIyI0, YeM Ta, KOTOPYIO BbI 3apalaTbiBaeTe ceiuac. ITO AAaCT BO3MOXKHOCTh TOPrOBAThCA
0e3 ymep0Oa 11 COOCTBEHHBIX HHTEPECOB.

CaepsiiiTe CBOM OKUJAHMS CO CpellHel 3apIiaToif Mo peIHKY: TOCMOTPUTE Ha BAKAHCHUHU, Ha
CTaTUCTHKY IO PETrHOHY W TpodeccnoHanbHOW obnmactu. 3aBbimeHHBIH Ha 40% 1 Oosee okian
OJIHO3HAYHO OTIYTHET peKpyTepa.

HckmoueHne — pe3ioMe TO-MEHEKEPOB. 3apIuiaThl pyKOBOJUTECH PACCUUTHIBAIOTCS B
pa3HBIX KOMIIAHUSX M0-Pa3HOMY, U KOHKPETHBIE OXKHJAaHUS MOT'YT IIOMEIIATh MOJYYUTh BHITOJJHOE
peaIoXKeHue.

OnbIT padoTsl

Ecmu BBl HEe HAaYMHAIOMMK CIIEIUATHCT, TO UMEHHO OIBIT — TJIaBHAs YacTh pe3lOMe.
[TosTOoMy K 3TOMY pa3feny CTOUT MOJOUTH C OCOOOM TIIATENIEHOCTHIO.

1. OnbIT HOMKEH BBITJISIIETh LIENBHBIM, TO €CTh 0€3 UIMTEIhHBIX MEpPEephIBOB B Kapbepe.
Ecnu mepepbiBbl OBbUIM, TO OHM JOJDKHBI MMETh OOBSICHEHUS: NEKPETHBIM OTMYCK, 3aHATHE
Ou3HecoM, (hpUIaHC U TaK Jajee.

2. OmbBIT JOKEH BBITJSNETh CTAOMIBHBIM: €CITM BBl MEHsIETE MECTO paboTHI yalie pas3a B
roj, paboroaaTens 3TO HAaCTOPOXKUT. Mi3MeHeHUs B JOKHOCTH B paMKax OJHOM KOMIIaHUU OOBIYHO
YKa3bIBaIOT B OJTHOM OJIOKE.

3. Yaenute BHUMaHUE MOCIEIHUM TPEM rofiaM pabdoThl: 3TO MHTEpeCyeT padoToaareneil B
nepByto odepenb. O HaYaNBHBIX dTanax Kapbepbl U 0 TOM, 4T0 ObLTO Oosbie 10 et Haza, MOKHO
paccka3aTh COBCEM KpaTKo.

4. Ecnu koMIlaHHMS HEM3BECTHA Ha PBIHKE, YKaXKUTE ee poa AesrenbHoctd. He mpocto OO0
«Pora u kombiTay, a «YepHOMOpCKOE OTIENeHHEe apOAaTOBCKOW KOHTOPHI MO 3arOTOBKE POTOB U
KONIBITY». J{esTeTbHOCTh KOMITAHWH MO>KHO KPaTKO OIHCATh B OJIOKE 00s3aHHOCTEH.

5. B 3arosioBkax nummTe OOIIENPHUHSATHIC HA PHIHKE HA3BaHUs JOJDKHOCTEH: Hampumep,
«KOMMEPYECKHI IUPEKTOP» BMECTO «PYKOBOIHMTEIH OTAEA N0 KOOPAWHAIUH 3aKYIIOK U COBITay.
OTo XKe KacaeTcs Has3BaHMs pestome. Hepeako couckarenu KOMHUPYIOT B HErO IOCIEIHIOK
JOJDKHOCTB, YTO HEMPAaBHIIbHO: Ha3BaHHE JIOJHDKHO OTPaXaTh CYyTh padOTHI, a HE 3aITiCh B TPYAOBOH .
K npumepy, «pyKoBOAMTEIh MPOEKTa» BBHITJSIIUT YHUBEPCATIbHEE, YEM «YTPABIIIIOMMI TUPEKTOP
OusHec-eqMHUITBIY. Tak Barie pestomMe ObIcTpee Hal Iy T pabOTOIaTENH.

6. Hukornia He KOnupyHTe CIHUCOK 003aHHOCTEH U3 TOJDKHOCTHBIX MHCTPYKIMN. Briaenute
HauOojiee BaKHbIE U 3allUIIMTE TMOHATHBIM S3bIKOM, 0e€3 KaHiensapusMoB. Hampuwmep,
«ONTHUMH3AIMUS  OM3HEC-TIPOLIECCOB» BMECTO «pPEAIN3alUs TPOCKTHOW JEATENBHOCTH TI0

OIITUMHU3ALl N 6I/I3HeC'Hp0HCCCOB». IIaTH OCHOBHBIX 3aaa4 6y,HeT JO0CTAaTO4YHO.
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7. ITomumo pabounx 00s3aHHOCTEH, 003aTENBHO YKAKUTE BAIld KOHKPETHBIEC JOCTHKEHUS
U pe3yNbTaThl JEATeNIbHOCTH (Hampumep, «coBmectHO ¢ UT-oTnenom paspaboran KopropaTHBHEBIE
CTaHAapPThl KOHTPOJISt OU3HEC-TIPOIIECCOBY).

8. Ecmu xe B sBiisseTech BeIMyckHUKOM CY3a nim BY3a u BIiepBEIe COCTaBIsCTE PE3OME,
He 3a0yabTe yKa3aTh CBOU yueOHbIC U TPOM3BOJICTBEHHBIC MPAKTUKHU, KOTOPBIE BbI MIPOXOAUIN BO
BpeMs 00y4YeHUsI.

N36eraiite obmux ¢pa3 Bpoae «ObLI CaMbIM TPYAOJIOOMBBIM PAOOTHUKOM OTJIENA» — 3TO
MHEHHE, KOTOpPOE HEBO3MOXKHO ITPOBEPUTH, TO3ITOMY OHO HE HHTEPECHO pabOTOAATENIO.

WHoraa couckarenay OMUCHIBAIOT pabOTy B TOM UM MHOM KOMIIaHUH, OyATO MUIIYT IJ1aBy U3
coOcTBEHHOM Ouorpaduu: «31ech 1 HauMHaI Kapbepy ¢ HU3MIMX J0JDKHOCTEH, yecepHO T0OUBasICh
noBbIeHus» uinu «IIpu Geriom 3HaKOMCTBE MOXKHO MOAYyMaTh, 4TO paboTa JaBaiack MHE JIETKO,
HO Ha caMoM Jiesie ObIJI0 POBHO HA000pOT». DTU MPUMEPBI — 3TAJIOH TOT0, KaK He HaJl0 ONUCHIBATh
onbIT. Pe3tome cpaboTano, ecinn paboTonaTesb 32 HECKOIBKO CEKYH/T pa300pajcs B OMBITE U MOHSLI,
YTO ATOT KAaHAWUJAT CTOUT Oojiee BHMUMATEIbHOTO M3Y4YEHHS. A MPOJEMOHCTPUPOBATH IHTY3HUA3M
MOYXHO B COIIPOBOJIMTEIIEHOM ITHCHME.

Oo0pa3oBanue

Bce ykazannsie B pe3toMe oOpa3oBareiabHbIE KYypChl JOJKHBI ~OTHOCHUTBCS K
npodecCHOHANBHON JeATeNbHOCTH. Jlydille ymyCTHTh YTO-TO, YeM J00aBJISTb COMHHTEIbHBIE
cepTHHKATHl — HaPUMep, O Kypcax o Maccaxy, — €Clii B paboTe 3TH 3HaHUS HE HY)KHBI.

O TepHHCTOM MyTH HaBEpX BCET/a Jydllle paccka3aTh Ha cobecenoBanuu. [loaToMmy MOKHO
omycTuTh yueOy B Texaukyme wiu IITY, ecnu ecTe AWIIIOM O BBICIIEM OOpa30BaHHMH B TOW ke
cepe.

KiroueBble HABBIKH

MHoTHe COMCKATeNHu MOJTHOCTHI0O UTHOPUPYIOT 3TOT pasfell, a 3ps: 4acTO MMEHHO CIoJa
CMOTPHUT PEKPYTEP IMOCIIe 3HAKOMCTBA C OMBITOM M 00pa3oBaHMeM KaHauaara. KioueBbie HaBBIKH
— 9TO crienu(uyeckre 3HaHUs U YMEHUs1, OTHOCSIIMECS HEMOCPEICTBEHHO K pabouuM Mpolieccam.
J71s1 FOpUCTOB ATO MOTYT OBITH «ApOuTpaXkHbIe CyAbD» U «KOoprmopaTuBHOE MPaBoy, sl MEHEKEpa
no soructuke «Pabora ¢ TamMokeHHBIMH opraHamu» u «WHKOTEpMCY, i (uHAaHCHCTa —
«Cratuctrnyeckuii ananus» 1 «broxeTnpoBanuey, U Tak gajee.

W30eraiiTe OoueBHUIHBIX BeIICl: HE HYXKHO MHcCaTh, 4To BBl 3HaeTte Windows, Internet
Explorer u moyib3yerech 2JIEKTPOHHOM MOYTOM.

0060 MHe

OueHp 4acTO COMCKATeNH MYTalOT HABBIKM C JIMYHOCTHBIMHM KauyeCTBAMHU U YKa3bIBalOT B

pasaciic  KIHOYCBBIX HABBIKOB YTO-TO BpPOAC «OTBETCTBEHHOCTDY» HJIH «HYHKTyaHBHOCTB».
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CoBeryem Hamucath 00 3TUX KadecTBax B pazzaeine «O060 MHe» u u3berarh 6OaHampHOCTEH. BMecTo
«OTBercTBeHHOCTI» U «I[yHKTyaIbHOCTHY» HanUIHTE «J00pOCOBECTHO OTHOIIYCH K BHITIOJIHCHH FO
3amau» U «Bcerpma ykmanmeiBaioch B oOeriaHHble cpoku». CyThb OT 3TOTO HE TMOMEHSETCS, HO
dbopMyIHpOBKa MpUBJIEYET OOJIbIIIE BHUMAHHUSI.

B HekoTOphIX cimyyasx MOXHO yKa3aTh JHUYHOCTHBIE KauecTBa, KOTOPbIE HE OTHOCATCS
HampsAMyto K mpodeccuu — 3TO MOXeT ObITh Xopomas (usnueckass ¢opma HIM CIOPTUBHBIE
noctxkeHusd («KMC mo JpDKHBIM TOHKamM»). DTO Kacaercs W MPEeIACTaBUTENIed HE CaMbIX
OYEBUIHBIX TpodeccHii: CKakeM, ¢puzndeckas hopMa 4acTo BaKHa I MEHEHKEPOB 10 MPOIaKam,
TaK KaK UM IIPUXOJUTCS YaCTO €3UTh Ha BCTPEYU U B KOMaH TUPOBKH.

Bce ToO ke camoe OTHOCHUTCA M K JOCTHIKEHHSM B HHTEIUIEKTyasibHOU cdepe. Ecnm B
YEeMITUOH TOpoJa MO IIaxmaraM WM BBIUTPATU OJUMITUAAY IO MPOTPAMMHUPOBAHUIO — 3TO
nHTepecHOo. Ecnmu mpocTo yBiekaerech ureHHeM, TO HeT. J[oOaBisiiTe TOJBKO TO, YTO MOXKHO
JI0OKa3aTh U YTO MOMOXET MOJIYYUTh KEeTaeMYI0 JOJIKHOCTb.

A BOT X000M B OOJIBIIMHCTBE CIIy4aeB JIy4llle COBCEM HE yKa3bIBaTh. PekpyTepy OoHO HE
WHTEPECHO, a IK30TUYECKHUE 3aHATHS (BPOJIE 330TEPUKHU U J1aXKe OTH) M BOBCE MOTYT OTIYTHYTh.

Kak nucartsp

Tenepb KOCHEMCSI BOMpPOCa si3bIKa pe3toMe. XOPOIINi S3bIK HE TOJBKO PACCKaXXKET O BallleM
YpOBHE pa3BUTHs, HO U 3aMETHO OOJETYUT pabOTy peKkpyTepa — eMy He MpujeTcs mpoOupaTbes
CKBO3b Ha0Op IITAMIIOB U CIOXHBIX 000pOTOB, UTOOBI 100paThes 10 CYTH.

W TOTrOBBIN TEKCT pe3toMe JOJDKEH MPECTaBIATh COO0 BEIKHUMKY, U3 KOTOPOW yOpaHO BCe,
YTO B TIPUHITUIIE MOXKHO yOpaTh 0€3 MOTepU CMbICTA: BBOJHBIE CJIOBA, DMUTETHI, TPUUYACTHBIE U
JeeTpUIacTHbIE 000POTHI, TUIITHHUE OTIJIarOJIbHbBIE TPUIaraTelbHbIe U CYIIECTBUTEIbHBIC.

HemnpaBunpHo: 3aHuMancst opraHu3aiyei IpoBeaeH!sI HHBEHTAPU3aLNKA B ITPHHAICIKAIITH X
KOMITaHUH To/ipa3aeneHusx. OCyIecTBISIT IeSTeIbHOCTD 10 OpraHU3alii TEHePOB, B YaCTHOC TH,
MOATOTOBKY OOIIMPHOTO IMaKeTa TOKYMEHTOB 110 3TOMY BOIIPOCY.

[TpaBunsHO: IIpoBeneHre WHBEHTapU3alUi B ToApa3ieNeHUsx kKommanuu. [loaroroBka
MakeTa JJOKYMEHTOB JUIsI IPOBEICHHS TEHIEPOB.

CrenyiiTe HEXUTPOMY MPUHITUITY: YEM KOPOYE U MPOILE MPEATOKEHUS, TEM JIyUIIIE.

Kurouesbie ciioBa

BceraBnsiite B cBOe pe3toMe CI0Ba-MapKephl, IO KOTOPBIM PEKPYTEP CMOXKET €ro OThICKATh
yepe3 nouck. Hampumep, eciu Bbl ayautop U paboTaere ¢ oppuopHbIMA KOMIAHUSIMU, TO B BallleM

pe3toMe 00s13aTeNbHO JOKHO BCTPEUATHCS CIIOBO «O(MQIIOPHD.
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[TomymaiiTe Hag TeM, KaKue KJIFOUEBbIE CJI0BA OTHOCSTCS K Balllel npodeccuu, MpeicTaBuB,
KaKHe TePMHUHBI peKpyTep OyJeT MCIOIb30BaTh MPH MOUCKE pe3tome. Mcmonp3yiite nHdopmanmio
13 NHTEPECHBIX BaM BAaKaHCHII.

ConpoBoaure/ibHOE MUCHMO

B n1r060M cnyuyae 3HaKOMCTBO peKpyTepa ¢ BaMH BCET1a HAUMHAETCS C COMPOBOJUTENEHOTO
nucbMa. OOBIYHO OHO HAUYMHAETCd C MPUBETCTBEHHOW (@pasbl: «31npaBcTByiiTe! MeHs 30BYT
Konnparuii CtenanoB 1 MeHs 3aMHTEpECOBaja Ballla BAKaHCHUS TOPOJCKOI0 IOCAHUKAY.

B HOBOM af3aiie KpaTko ONUILIUTE CBOU JIOCTUKEHUSI U OCHOBHBIE HABBIKU («PYKOBOIMII
OTJEJIOM», «y4acTBOBAJ B MPOEKTax» M Tak Janee). ITOT ab3all He JOJDKEH ObITh AJIMHHEE TPeX-
YETBIPEX MPEIIOKECHUN.

Tpetuil ab3aly — KIOY K cepAuny pekpyrepa. Hanmummre B HeM, IO4eMy BBl XOTUTE
paboTaThb B KOMIIAHMM U TOYEMY BBl CUMTAETE CBOIO KaHAWAATypy mnoaxoasamei. Crapaiitech
nu30eratb OaHANBHBIX (pa3 Bpojae «paboTy B Balleld KOMIAHUHM CYUTAK BO3MOXKHOCTBIO IS
JalbHENINEero pa3BUTUS» — Takue (pas3bl 3aCTaBAT PEeKpyTepa MOJ03pEeBaTh, YTO Bbl KOMHPYETE
OJIHO U TO € COIPOBOJUTENIBHOE MUCHMO JUISl Pa3HBIX BAKAHCHUH.

[TocTapaiiTech pasbickaTh B HHTEpHETe HH(OpMAIUI0 O KOMIAHMU U YyKazaTh (akT
3HAKOMCTBA C HEH yXe B COMPOBOJUTEIBHOM MHChME. XOpomui mpumep: «MeHs 0COOCHHO
3aMHTEpPEeCcOBAllM Ballll MPOEKTHl B Teiekome: s 4 rojga paboraio B b2b mpogakax ¥ MOCTOSHHO
IIEpPECEKAIOCh C TAKUMHU KJIMEHTaMM.

3akaHYMBATh pe3toMe MPHUHATO (pa3oil, MOATBEPIKIAIONICH Ballly TOTOBHOCTh MOABEXATh Ha
cobecenoBanue: «bmarogapro 3a BHMMaHHe W Oyay paJ BCTPETUTCS, YTOObI OTBETUTH Ha Ballll
BOIIPOCHI ».

IIpoBepka pe3rome

Korpa pabora 3akoHYeHa, COBETYeM JBa-TpH pPa3a BHUMATEIbHO MPOUTHUCH MO TEKCTY,
UCIIPaBJIsis OIIMOKU U PEJaKTUPYs HE CIMIIKOM yaauHble (pa3bl. MimeliTe B Buay, 4TO OnevaTku B
3aroJjI0BKax, Ha3BaHUSX KOMITAaHUN U TOJDKHOCTEH OCOOEHHO HaCTOPOXKaT paboToAaTeNs.

[TepeunThIBaTh TEKCT OOJIBIIE TPEX pa3 Mmojapsa O6eccMbicaeHHO. JIydlle BEpHYThCS K HEMY
Yyepe3 HEeKOTOpPOe BpeMsl U TOT/ia IMPOBEPHUTS ellie pa3. Eciu xoTute mokaszars pestoMe KoMy -HUOY b
elle, BbIOUpaliTe YeIoBeKa C OMBITOM paboThl PEKPYTEPOM — B MHOM CiIy4yae rapaHTHPOBAHHO
MOJIyYUTE BOPOX HEHYKHBIX COBETOB.

Ecam paccmarpuBaeTre HECKOJIBKO PAa3HBIX JIOJDKHOCTEH — HAlpUMEpP, «MEHEIKEp IO
poJakaM» U «PYKOBOJMUTENb OT/ENa MPOAAXK», — COCTaBbTE JIBa pa3HbIX pe3toMe. Ho umeiite B
BHJy, 4TO paboToiareiab MOXET YBUJETh Ha3BaHUS JAPYTUX pe3loMe B Mpoduiie COUCKATeNs,

MO3TOMY JIOJDKHOCTH JIOJDKHBI OBITH M3 01HOM mpodeccroHanbHoi o6macti. Mmu xots 661 0HOTO
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YPOBHSI — WHBECTULIMOHHBIM aHAUTHK, KOTOPBIH OAHOBPEMEHHO Kypbep, I paboTojaTens He
CaMbIil UHTEPECHBIN KaHIUAT.

[TomHuTe: y Kaxkaol mpodeccuu ecTh CBOM 0COOeHHOCTU. EciM OT I0pHUCTOB JKIYT
UJCATBHOTO pe3ioMe 0e3 eanHON ommOKH, TO, HampuMmep, OyXraiarepaMm Ba)KHEE€ YyKa3bIBaTb
KOHKpeTHbIe cyera U Bepcun 1C, ¢ KOTOPBIMU OHU paboTanu. Paznuuus Mexay «cyOKyIbTypamm»
pasHbIX podeccuii He MO3BOJISIOT CAETIaTh EAMHCTBEHHO BEPHYIO HHCTPYKIIMIO IS BCEX.

ITpuMeHsIs HECKOJIBKO IIPOCTHIX IPUEMOB, BbI YIIYUILIUTE CBOE PE3IOME:!

1. O0benuHsIiiTe HECKOJIbKO padoyux MecT B 0JHO. Yactas cmMeHa pabOThl CTAHOBUTCS
OPUYMHON OTKa3a paccMaTpuBaTh KaHAUAATypy. HopmanbHBIM siBIsieTcss paboTa B KOMIIAHUU HE
MEHee JIBYX JIET, Be[b €l MPUHECTU MOJIb3y CHEIUATIUCT MOXKET TOJIbKO IOcie roga padbotsl. B
KauecTBE MCKIIOYEHUsS Mapy MECT MOXHO yKa3aTh, T/ie paboTanu He Oonee 1,5 mer, ecnm xe uUx
Oosiblile, TO ABTOMAaTUYECKH TEPSIETCS LIEHHOCTh PE3IOME.

Hpyroil cnydaid, Korga B paMKax OJHOW OpPraHW3allMd WJIM XOJAUHIa YEJIOBEK CMEHMII
HECKOJIBKO JOJDKHOCTEM. B 3THX ciydasX peKOMEHIyeTcsi yKa3aTb HX B paMKax OJHOTO
paboTomatens W yka3aTb CMEHY JOJDKHOCTeW. Torma y pekpyrepa HE CO31acTcs BIIEYATICHHE O
4acToW CMEHe MecTa PabOThl.

2. Cobumonaiite uaeaJbHblii 00bEéM pe3tome. CTPOrux paMoK i o0beMa pe3loMe He
cyuiectByer. Ho pekoMeHayeTcs CKOMIIOHOBaThb BCE HEOOXOIUMBIE CBEAECHUS B OJHOM-IBYX
CTpaHHIIaX XOPOIIO YUTAEMbIM TeKCTOM. Eciau roBoputh TouHee «CKOJIBKO K€ HY>)KHO CTPaHHUIL?»,
TO CIENYyITE CXEME:

e 2 CTpaHHUIIbl — MPU HAIUYUHU TOCTATOYHOI'O OIBITA PAa0OTHI;

e 1 cTpaHuIla — MOAXOIUT TEM, KTO TOJIBKO MPUCTYyMAET K paboTe WM UMeeT He Oojiee MATh
JIET CTaXa.

Ecnu pestome okaszanoch OOJBIIMM, IPUMEHUTE (OpPMATHUPOBAHUE U COKpPATUTE €ro 0
onHoro sucra. Jlaxe, eciu y Bac OOJNBLIONW CTaX M CAMOIPE3CHTALMS 3aHsUla TPU CTPaHUIIBL,
3HaiiTe, YTO PEKpyTep B OOJIBIIMHCTBE CIy4YaeB YMTAET TOJIBKO mepBble aBe. [ToaToMy BCsl BaxkHas
MH(OpMaLHS T0JKHA OBITH COCPEIOTOYEHA HA HUX.

3. Coxpansiii pe3tome B ¢opmare TekcTtoBoro aoxkymenta DOCX. [Ipyrue BapuanThl
MOT'YT TIPOCTO HE OTKPHBIThCs Ha psife KommbtorepoB (Hanpumep, ODT, RTF umu DOC). Taxxke He
JKenarelbHO coxpaHsaTte B PDF, Torma pekpyrep He CyMeeT BHECTH JOIOJHUTEIBHY IO
uH(opMalnio, IOJyYEHHYIO O Bac IpU coOeCe0BaHUH.

4. IlpaBuibHO Ha3bIBaiiTe aiin. Imsa  ¢aiina J0DKHO MakCUMAJIbHO — IPOIIE
UJCHTU(QULIUPOBATh €ro CPeAr COXpaHEHHBIX pe3tome. Ha3Banue NOKHO cofepkaTh (paMUIIUIO U

JKenaTesbHO JOKHOCTh. PeKkpyTep oTMETHUT 3TO.
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Hanpumep: Cmenanenko byxeanmep.docx

3amanue 2

CocTaBHUTh PE3tOME UCITIOJIB3Y 1a0JI0H.
PesroMe Ha JOKHOCTH ACTIOIMPONU3BOANUTCIIA

DdUO
Teaedon: +7 (910) 310-12-**
B a LLI e E-mail: uvarova@mail.ru
Hata poxaenusi: 27.07.1991
CeMeiiHOe TOJI0KEHHE: HE 3aMYKCM.

doTO

KnrueBble KOMNETEHIIUN:

e YCHEWHBI ONbIT paboThl JAeNonpou3BoauTeNeM Oojiee 4 JeT B CTPYKTYpHOM
nogpasaenenue cucremsl MB/l PO;

e YCIIELIHBIH ONMBIT pabOTHI B BEAYLIEH CTPOUTEIBHON KOMIIaHUU OoJiee 2 JIET;

e OIIBIT pa3pabOTKKU HOMEHKJIATYPHI JIe]l B CTPOUTENIBHOM OpraHu3aliiy;

e ONBIT 0()OPMIIEHUS U BEIEHUS CEKPETHOW KOPPECTIOHAECHIINH;

e OINBIT BEICHUS JIIEKTPOHHOTO IOKYMEHTO000POTA.

OnbIT padoThI:

03.2017 — mo H. AO Mockancrpoii, cekperapb-1eJ10NPOU3BOIUTEb
B.

(oHA U3 BEAYIIUX WHKUPUHTOBBIX CTPOUTEIBHBIX OPTaHU3aIlHiH )

O0s13aHHOCTH .

e oprauzanus pabOTBl MO PETHCTPAIlUM, yYETy W XPAaHEHUI0 KOPPECIOHICHIUH W
JIOKYMEHTOB;

e pa3paboTKa HOMEHKJIATYPHI U KOHTPOJIb 32 0popMIICHUEM JIET;

e TOATOTOBKA JOKYMEHTOB JIJISl IO CAHUS;

e BEICHUE JOKYMEHTOO0OPOTA B AJICKTPOHHBIX CUCTEMAX;

e KOHTPOJb CPOKOB HCIIOTHEHUS JOKYMEHTOB.

JlocTrxKeHUS:

e pazpaboTajia MUHIMBHIAYaJTIbHYIO HOMEHKIATYpY A€,
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e B 2019 roay mnpuxazoM pyKOBOIUTENs OObsiBIeHAa ONaroJapHOCTb 3a JIMYHBIN
npodeccuoHaIbHbBIN BKJIaJ B pa3BUTHE OT/IENA JEIONPOU3BOJICTBA KOMIIAHUH;

e B 2018 romy cucremarusupoBaia y4eT BXOASIIEH KOPPECTIOHIEHIINH;

e pa3paboTana CHUCTEMHBIN NepeueHb HAUMEHOBAHUN JIENl CTPYKTYPHOTO MOApa3ieiacHus,
MOJIO’KEHHBIH B OCHOBY CBOJIHOM HOMEHKJIATYPBbI;

e pa3zpaboTana CpaBOYHYIO KapTOTEKY MCIOJHUTEIbHBIX JOKYMEHTOB, YTO MOBBICHIIA UX

nouck Ha 30%.

10.2013 — 02.2017 OIrusaJ OMBJI Poccuu mno Illexkunckomy paiiony
Tyabckoii 00J1acTH, 1€J10NPOU3BOAUTEb

4 rona 4 Mecsa (palioHHOE OTJEICHUE TOCYJAapCTBEHHOTO YUYPCSKICHHS B
obmactr 6€30TaCHOCTH JOPOKHOTO JIBUKEHHS)

OO0s13aHHOCTHU

e perucrpanus BXoIsule, BHYTPEHHEW U HCXOASAIIEH KOPPECTIOHACHIINY;

e YYeT U JIOKYMEHTOOOOpPOT CEKPETHOH JOKYMEHTOB, B COOTBETCTBUU C 3akoHOM P®d «O
rocyaapctBeHHou TaitHe» Ne 5485-1 ot 21.07.1993;

e KOHTPOJIb HaJl UCIIOJTHEHUEM JJOKYMEHTALUH;

e BEJICHUE AIEKTPOHHOI'0 IOKYMEHTO000pOTa;

e YYeT U XpaHEHUE JOKYMEHTALUH.

Joctuxenus:

e 1o uTOram pabotsl B 2016 romy HarpaxkaeHa nodeTrHoi rpamoroit MBJI] Poccum 3a
0e3ynpeunyro padory;

e B 2015 rogy 3a 1oOpocoBecTHOE OTHOILICHHUE K JOJKHOCTHBIM 0053aHHOCTSIM 00BsIBIIEHA
omarogapuocts MBJI Poccun.

KnwuyeBble HABBIKH:

BCACHUC DJICKTPOHHOT'O I[OKYMGHTOO60p0Ta;

e BezaeHue aenonpoussocTsa cornacio OCT P 7.0.97-2016;

BCACHUC ACIIOIPOU3BOACTBA B PCIKUME CCKPCTHOCTH,

pa3paboTKa WHINBUTyaTbHON HOMEHKIIATYPHI Je;

e HCIOJb30BAaHUE CIPABOYHO-TIPABOBBIX CUCTEM.

Oo0pa3oBanmue:

2009 — 2013 Poccuiickuii ToCyJapCTBEHHBIH  T'yMaHUTapHBIH  YHUBEPCHUTET.
JlokymeHTOBeleHHEe H apxuBoBeneHue / MHPOpManmoHHO-TOKYMEHTAIMOHHOE olecreueHmne
yIpaBICHUS.

JlonosiHMTEIbHOE 00pa3oBaHue:
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2019 — kypc mnoBbllIeHUS KBaTUpUKAIUU «JleTONpPOU3BOJACTBO M apXUBHOE JEIIO».
Poccniicknii rocy 1apCTBEHHBIN COUUAIBHBIA YHUBEPCHTET;

2018 — xypc noBblIeHus KBanupukanuu « CoBpeMeHHbIE TEXHOJIOTUHU JIOKYMEHTAl[MOHHOT O
oOecrnieueHHs ynpaBieHUs». Bpicias 1mkona JOKyMEHTOBEACHUS U apXUBOBEICHHUSL.

JInuneie kayecTBa:

e 3a mepuoj pabOThl HEOJHOKPATHO IOJIydaja MOOLIpeHHUs B Gopme OaronapHOCTU U
MOYETHBIX TPAMOT 32 BBICOKHE I10Ka3aTeNId PabOThI U JOOPOCOBECTHOE OTHOLIEHUE K IOJDKHOCTHBIM
00SI3aHHOCTSM;

e BBICTpaMBal0 J0OpOKETaTeNbHbIE OTHOIIEHUS C KOJUIEKTUBOM U PYKOBOJCTBOM.
KoH(muKTHBIX cuTyanuii B nepuoj paboThl HE BOZHUKAIO;

e TIOCTOSHHO TOMOJHSIO MPOPEeCcCHOHATbHBIE 3HAHUS M HAaBBIKHM, MOCPEICTBOM KYypCOB
HOBBIIIEHHS KBATU(UKALUYA U CAMOCTOATENILHOTO U3Y4YE€HHsI HOPMATUBHBIX aKTOB, OTHOC SIIIUXCS K
BEJICHUIO JIEJIONPOU3BOCTBA, © HOPMATUBHO-METONYECKUX TOKYMEHTOB;

e OTBETCTBEHHO OTHOUIYCb K JOJDKHOCTHBIM OOs3aHHOCTSIM. B mepuox paboTsl
JUCLUTIIMHAPHBIX HAPYIIEHUH HE BOZHUKAJIO.

JomosauTebHAas nHpOpMALMS:

e onbITHBIM monb3oBatens IIK: MS Office, 1C, MOCDIA0, FossDoc, AC CIII,
Kannenspus, Mukpolok Jlokymentoo6opot, FossLook, Mocrop3akas. KouncyneranTt +, ['apaHT.

e 3HAHUE aHTIUHCKOTO s13bIKa — 0a30BBIN YPOBEHb.

3ananue 3

CocTaBUTH COMPOBOUTENIBHOE THCHMO.

[Ipu ormpaBke pe3tOMe COCTaBbT€ K HEMY CONPOBOJUTENIBHOE MHUCHMO, I'/Ie KPaTKoO U B
JIEIOBOM CTHUJIE M3JIOKUTE, I'Zie y3HAJIUM O BAKAHCUU U MOYEMY BBl TaK HEOOXOIUMBI KOMIAHUU.
Hanuumne nucema He sBiiseTcss 00sA3aTENbHBIM, HO MOXET A00aBUTh LEHHOCTH pestome. [lpu
COCTaBJIEHUH COIIPOBOUTENBHOIO ITMChMa IPUAEPKUBANCS CTPYKTYPBI:

e KTO s

e YTO 5 caeai JUisd CBOEH KOMIIAHUH B IIPOILIOM;

e YTO 5l MOTY C/€TaTh JJIsl Bac;

e TI0YEMY XOUY y Bac paboTaTh;

e IIPCAIOKCHUC.
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IIpakTHyeckas padora Ne 6

HaunmenoBanme: PoneBas urpa «CoOecejoBaHHE M COCTaBJICHHE OTYETa O pe3yJbTrarax
HIEPErOBOPOB»

HeJII/I: 3aKpCIUTDH TCOPECTUUCCKUC SHAaHUs MPaKTUYCCKUMHA YMCHUAMU 10 TEME,
(dopMHpOBaHHE JIEMEHTOB OOIINX KOMITETCHITUI

MaTtepuajabHO-TEXHHYECKOE odecrieyeHue: TETpaIpb, pyuKa, METONYECKUE
pPEKOMEHJAINH,

3ananus:

3amaHue BBIIOJIHACTCS MapaMu, OJUH y4allluiics BHICTYIAET B poJid paboToaatens, Ipyroi
B POJIM COMCKATEJIs II0CIIe OKOHYaHUs y4eOHOT 0 3aBeieHus. HeoO0X0[imMo TpOBECTH POJIEBYIO HTPY
Y IIPEIOCTaBUTH OOPATHYIO CBSI3b B MMCbMEHHOM BHUJIE. Jlanee MEHSIOTCS posisMU. B KOHIIE 3aHATH s
Ipylna COBMECTHO OIpeNesiseT OIMOKH, BO3HUKIIME BO BPEMs BBIINOJHEHUS 33JaHUs, HAXOAUT

MyTHU UX UCITPABJICHUS.

IIpakTnueckas padora Ne /

HanmenoBanue: PoseBas wurpa «lIpoBeneHue Tejie()OHHBIX TMEPEroBOpoB ¢
paboToaarenem»

Hean: OcymecTBUTh KOHTPOIb 00YUYeHU S, TPOJOKUTH CHCTEMATH3AIM IO 3HAHU I, BBISIBUTH
YPOBEHb YCBOCHUS MaTepraia, COPMUPOBAHHOCTH YMEHHUH U HABBIKOB.

MarepuajibHO-TeXHHMYECKOEe ofecneyeHue: KOHCHEKThl JIEKIMM, TeTpaab, pydKa,
METO/IMYECKUE PEKOMEH IAIUH,

3ananme:

3ananue 1

W3yunTh peKOMEHIAIMU IO BEACHUIO Tele(OHHBIX IEeperoBopoB c paboToaaresnem,
MPEACTABICHHBIX B TPE3CHTAIMT

3ananue 2

3amaHue BBITIOJMHSACTCS TapaMu, IMPENojaBaTeNib BBICTYMAaeT B POJU paboTomarens,
CTYIEHTBI- B POJIM COMCKATENs MOocie OKOHYaHUs ydeOHoro 3aBeaeHus. HeoOxoaumo mpoBecTu
pPOJIEBYIO UTPY U TPEAOCTABUTH OOPATHYIO CBS3b B MUCBMEHHOM BHjE. B KOHIlE 3aHATHS TpyIina
COBMECTHO OMNpeeisieT OMMOKH, BOHUKIINE BO BPEMS BBIMOTHEHUS 3a/IaHUS, HAXOIUT MYTH UX

HCIIpaBJICHUS.

IIpakTHyeckas padora Ne 8

HaunmeHnoBaHue: «[[I/IaI‘HOCTI/IKa COOCTBEHHOI'O TUIIA TUYHOCTH U 06H_IeHI/ISI>).

20



He.]'llflt OcyH_IeCTBI/ITL KOHTPOJIb 06y‘leHI/I$I, IpOAOJIKUTH CUCTEMATHU3ALI U0 3HaHHI>'I, BBIABUTH
YPOBEHB YCBOCHHUS MaTepHraiia, cGOPMHUPOBAHHOCTH YMEHUH U HABBIKOB

MaTepI/IaJIbHO-TeXHI/I‘leCKOQ odecmeuyeHmne: MCTOAUYCCKUE PCKOMCHIAAUU, TCTpalb,
pPy4Ka, KaabKyJIATOop.

3aganmue:

BapuaHT BBIINNOJIHCHUA JUCTAHIIMUOHHO:

1. O3HaKOMbBTECH C BUJIE0 UHCTPYKLIUEH

2. [IpoiiauTe MO CCHUIKE U 3aMOJIHUTE TAOJIUILY

https://docs.google.com/spreadsheets/d/11WP2T-
SIE9IMOUQIMG5G7DeHizjtjAWP4R XaY t5EIwG4/edit?usp=sharing

IIpakTHyeckas padora Ne 9
HaumeHoBaHue: «AHAIN3 TPYAOBOTO 3aKOHO/IATEILCTBA C TTO3UITUH MPAB U 00SI3aHHOCTEH
paboTHUKa
Lesan: ocymecTBUTh KOHTPOJIb 00y4EHHUs], TPOJIOJIKUTH CHCTEMaTH3allUI0 3HAHU W, BHISIBUTh
YPOBEHb YCBOCHUS MaTepraia, COPMUPOBAHHOCTH YMEHHUH U HABBIKOB
MartepuajJibHO-TEXHMYECKOe oO0ecrevyeHue: METOJUYECKHE PEKOMEHJAlluU, TEeTpalb,
pyuKa.
3ananme:
Pemmte Tect, cnenaiite BHIBOIBI
1. HopmanbsHas poA0KUTEIBHOCTS pabodero BpeMeH! paOOTHHUKOB B
YUPEKICHUU HE MOXKET MPEBBIMIATH:
1) 36 yacoB B HenENIO;
2) 40 yacoB B HEJEIIIO;
3) 48 yacoB B HeJENIO;
4) 50 yacoB B HEMEIO.
2. PaboTHHKM WMEIOT TMpaBO pPacTOPrHYTh TPYAOBOW JIOTOBOpP, 3aKIIOYCHHBIM Ha
HEOMNpeCICHHBIN CPOK, TPEAYIPEIUB 00 3TOM paboToaaTeNss MMCHbMEHHO
1)3a 2 nus;
2)3a 2 Henenu;
3)3a 1 mecsu;
4) 3a 3 Mmecsiia.
3. EsxeromHplii OCHOBHOW ONJAYMBAEMbId OTIYCK MPEAOCTaBIseTCS pabOTHHKAM
MPOJIOJKUTEIIBHOCTBIO HE MEHEE:!

1) 28 xaneHnapHbIX THEH;
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2) 30 paGouux IHEH;
3) 42 xaneH apHbIX JHS;
4) 48 pabouux nHel
4. ITpuem Ha pabOTy OPOPMIIIETCSL:
1) B ycTHO# dopme;
2) B yCTHOM WJIM MUCBMEHHOM - 110 COTJIAIIEHHIO CTOPOH;
3) B mucbMeHHO# hopme;
4) npaBUIBHBINA OTBET OTCYTCTBYET
5. Ilpu yBoNbHEHNH PaOOTHHKA BBITLIIATA BCEX CYMM, MPUYUTAIOLIMXCS €My OT YUPEKACHHU S,
TIPOU3BOUTCS:
1) uepe3 Henento Mocie yBOIbHEHMS;
2) B IcHb YBOJIbHCHHS;
3) xorna OyAyT IEHBI'H B Kacce,
4) mo ycMoTpeHuro paboTomarers.
6. Cpok HcnbITaHUsI IPY IPUEME Ha padOTy HE MOXKET IPEBBIIIATE!
1) 1 Heneny;
2) 2-X Heelb,
3) 2-x MecsIIEB;
4) 3-X MecsIIeB.
7. 3apaboTHas maTa I0JKHA BHITIIIAYUBAThCSL:
1) omuH pa3 B MecsI;
2) HE pexe YeM KaKIble MOoIMecAla;
3) He peke YeM OJIMH pa3 B HECIIO;
4) BepHBIil OTBET OTCYTCTBYET
8. IIpu yBONIbHEHNH PaOOTHUK JIOJKEH ITOJTYYHTh TPYIOBYIO KHUKKY:
1) B 1eHb YBOJBHEHUS;
2) yepe3 HeNemto MOCie YBOJIbHECHUS;
3) uepe3 Mecsll ocie YBOJIbHEHUS;
4) mo ycMOTpeHUI0 paboTo1aTeNs.
9. OT3bIB pabOTHHKA U3 OTITYCKA BO3MOYKEH
1) ToJIBKO ¢ corJiacusi paOOTHHUKA,
2) 6e3 cornacus pabOTHHUKA;
3) 6e3 corynacusi pabOTHUKA, HO C COTJIACHS TPO(KOMa;

4) BepHBIil OTBET OTCYTCTBYET
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10. HeoGocHOBaHHBI 0TKa3 B MpueMe Ha paboTy:

1) 3anpermraercs;
2) paspemiaercsi;

3) pa3pemaeTcsi B UCKJIIOUUTEIIBHBIX CITyUasX;

4) BEpHBIN OTBET OTCYTCTBYET

11. OmraunBaemMsblii OTIYCK TOJDKEH MPEAOCTABIIATECS PAOOTHUKY:
1) exeroHo;
2) onuH pa3 B 1,5 roxa;
3) oquH pa3 2 roja;
4) B cpokH, ornpezienisieMble paboTo1aTeNIEM.
12. YcnoBus Tpy10BOTO JOTOBOPA MOTYT OBITH U3MEHEHBI:
1) mo mHUIHATHBE pabOTOIATENS
2) TOJNBKO 1O COTJIALICHUIO paOOTHHKA M PabOTOaTEIs;
3) mo uHHUIMaTHBE MPO(COIO3HOM OpraHu3aIlNH;

4) Mo MHUIIMATUBE MECTHOM aIMUHHUCTPALINU

13. Ilpu pacTopeHUU TPYIOBOTO JOTOBOPA B CBS3HM C JIMKBHUIALMEH OpraHU3aluu Ju00

COKpAIllCHUEM YHCJICHHOCTH WM INTata paOOTHUKOB OPraHU3alMi, YBOJBHIEMOMY PaOOTHUKY

BBITJIAYNBACTCS:
1) BeIXOZHOE ITOCOOUE;
2) mpemus;
3) aBaHc;
4) OTIIyCKHBIE

14. o npuMeHeHUs TUCHHUIIIMHAPHOTO B3bICKaHUS pab0TOaTeNb JOHKEH 3aTpe0oBaTh OT

paboTHUKa:
1) ycTHOE 00BSCHEHUE TPOCTYIIKA pAOOTHHKA,

2) nucbMEHHOE OOBSICHEHHE TPOCTYIKAa paOOTHHKA;

3) cBuaeTeneil, MOATBEPKIAIOIIMX HEBUHOBHOCTh PA0OTHHKA;

4) BepHBIi1 OTBET OTCYTCTBYET
15. 3a kaxapIi JUCIUIIITMHAPHBIN IPOCTYIOK MOXKET OBITh TPUMEHEHO:
1) TOJIBKO OJTHO B3BICKAHUE;

2) nBa B3bICKAHUS;

3) HECKOJBKO B3BICKAHUH,

4) BEpHBI OTBET OTCYTCTBYET
16. TpynoBbie CIOpbI, BO3HUKAIOIINE MEXITYy pad0oToIaTelieM H pabOTHUKAMH,
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paccMaTpHUBaOTCS:
1) paitoHHBIMU (TOPOJACKUMHU ) CyJIaMHU, apOUTPAXKHBIM Cy/I0M, KPA€BBIMHU CYJIaMU;
2) KOMUCCHUSIMU TI0 TPYAOBBIM criopam, poKypatypoit, OB/I;
3) KpacBBIMHU CyJIaMH, aIBOKATYPO, MUPOBBIMHU CYIbSIMU,
4) KOMHCCHUSMH IO TPYIOBBIM CIIOpaM, TOCYIAapCTBEHHBIMH HWHCIEKIUSIMU 1O TPYAY,
pailoHHBIMH (TOPOACKUMHU ) CYJaMH.
17. B cimydae, xorjaa 3asiBieHHe pabOTHHUKA 00 yBonbHeHUH 1o cT. 80 TpymoBoro komaekca
P® o0ycrnoBieHO HEBO3MOXKHOCTBIO MPOJIODKEHHUs padoThI, paboTomaTe b pacTopraeT TPyJA0BOM
JIOTOBOD:
1) B cpoK, 0 KOTOPOM IIPOCUT PabOTHHK;
2) B 3 nus;
3) B 7 nneii;
4) B 5-nHeBHBIH CPOK.
18. 3aknro4yeHue TPy I0BOrO I0roBOpa TOMYCKAETCs C JIMIaMH, JOCTUT UMM BO3pacTa:
1) B161er;
2)B17 ner;
3) B18mer;

IpakTnyeckas padora Ne 10

HaumenoBanmue: J[uddepeHinpoBanHblii 3aueT

esan: ocymecTBUTh KOHTPOJIb 00yUEHHUsI, TPOJIOJIKUTH CHCTEMaTU3allUI0 3HAHU, BBISIBUTh
YpOBEHb YCBOCHUS MaTepuaia, ChOpMUPOBAHHOCTH YMEHUM U HABBIKOB

MarepuaJIbHO-TEXHHMYECKOe oO0ecleyeHue: METOJUYECKHE pEKOMEHJIAlUU, TeTpanb,
pyuKa.

3ananmue:

YCTHO OTBETUTH Ha OJJUH BOIMPOC, BHIMABIINI TPH KepeObEeBKE.

1. PpIHOK Tyz1a ¥ €r0 KaTeropuu, BO3SMOKHOCTH U OTpaHUYECHHE.

2. OcHOBBHI 3aK0HOIaTENbCTBA PD B 0oOmactu Tpyaoycrpoiicta. [IpaBoBoe perynupoBaHue
TPYIOBOT'0 3aKOHOJIATENbCTBA.

3. [lpensarcTBust Mexay paboTomareneM M KaHAUAATOM. PBIHOK Tpyna Ais CTYACHTOB U
BBIITYCKHUKOB.

4. be3paboTuiia: MOHSTHUE, BUJIbI, TPUUUHBI.

5. [lcuxomoruyeckue COCTOSHUSA TpH ToTepe paboThl. JlmyHas MoTuBaus TPYyAOBOH

JIESITEJIbHOCTH.
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6. Dransl TpyaoycTpoiicTBa (morcka padboTsl). OnpeaeneHue Kpyra BAKaHCHM.

7. Vcrounuku nHPOpMaIu 0 pabounx MecTax (BaKaHCHS).

8. Metozpl moucka paboThl.

9. Ilman moucka paboThI, COCTaBJIEHUE aBTOOHOTpaduu.

10.
11.
12.
13.
14.
15.
16.

dopmupoBaHUE JIUYHOTO JIOCHE.
Coneprkanue pe3rome.
[ToaroroBka TOKyMEHTOB 7Sl TPYAOYCTPOMCTBA.

[IpoBenenue TeneoOHHBIX IEPETOBOPOB ¢ paboTOAATEIIEM.

IToaroroBkak CO6CC€I[OBaHI/IIO, BHEIIHUM BU]I COUCKATCJIA, MAaHCpa MOBCACHUS U PCUU.

CobecenoBanue. OmmoOKy mpu codbeceIOBaHHH.

[Monstue «amanramus». CouuanbHas, mnpodeccuoHanbHas, ICHUXOJIOTHYECKas

ajzlanTaius Ha pabodyeM MecTe.

17.
18.
19.
20.
21.
22.
23.
24.

IIpaBuna agantanuy B HOBOM KOJIJIEKTUBE.

Komnextus u komanna. Kak crate 11aepom B KOJIJIEKTHUBE.
[LmanupoBaHue U peain3an s Kapbepsl.

CamooOpa3oBaHue U MOBBIIICHHUE KBATU (PUKAIH.
[Icuxonoruvyeckuii KIMmar B TPYIOBOM KOJUIEKTHBE.
[Ipodeccuonanbubiii aTUKET. [IpaBuia mpunnuus Ha pabouyeM MecTe.
IIpaBa paboTHuKa.

O0s3anHOCTH PAaOOTHHUKA.
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Ilepeyensn PEeKOMeHyeMbIX y4eOHBbIX W3JaHUH, HHTEpPHeT —pecypcos,
JAONOJIHUTEIbHOM JTUTEPATYPHI

OcHOBHbIE HCTOYHHNKH:

1. 3akon P® «O 3aHATOCTH HACEIEHUD.

2. Tpynooii kogexc PD

3. HlenamoBa I'.M. [lenoBas KynbTypa B3auMoAeHCTBUA. YueOHoe mocobue. -M.:
Wznarensckuit neHTp «Axagemus».2014.

4, MenamoBa I''M. DTHKeT IelOBBIX OTHOLIEHUI. YueOHOe mmocobue. -M.: U3garensckuii
HeHTp «Axkagemus».2015.

JlonoJIHUTeIbHble HCTOYHNKH:

1. lllenamoBa I'M.  KyneTypa  gemoBoro  OOmIEHHST TpU  TPYAOYCTPOMCTBE
VYuebnoe nocobue. - M.: Uznarensckuii neHTp «Akanemusi».2012

2. Mertonuueckue pEKOMEH IAlU o MPOBEIECHUIO Bcepoccuiickoro

npodoprueHTaMOHHOr0 vpoka-2020 "Haunu TpynoBvio Ouorpaduio ¢ Apkruku U JaapHEro

Bocroka" i memaroros o0pa3oBareabHBIX OPraHW3alliil U CHENUAIMCTOB [0 MPodGOopreHTAIINH

HaceaeHus peruonoB Apkruku 1 JlaapHero Bocroka (YPOK I CTYAEHTOB KOJIIEIKET )

HNuTepHeT-pecypenl:

http://www.referent.ru — npaBoBasi cucrema peepeHT

Hagurarop «Kojaekc 3akoHoB o Tpyae POy
Wnrepuer-nopran «Hauam TpynoByro Ouorpaduio ¢ Apkruku u JlameHero Bocroxal»

(ampec noctyma: http:/dv-arctic.labourmarket.ru/)

Kak cocraButs pestome. https://hh.ru/article/311410

OO0s3aHHOCTH ~ JIEIONIPOU3BOAUTENST I PE3lOMe 20 https://rezumy.ru/rezjume-

primery/rezjume-deloproizvoditelja-obrazec-na-rabotu/
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