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1. Ilacnopt nporpamMmsl y4eOHOH AU CHHUIIIMHBI
OI1.02 ApxuBHOe J1eJ10

1.1. Ob6aacTh NPpUMeHEeHHUs TIPOTPAMMBI

Pabouas mporpamma yueOnHo aucuurmabl OI1.02 ApXWBHOE J1€J10 sBIISIETCS YaCThIO
OCHOBHOU npodeccnoHaIbHOM o0pa3oBaTenbHOM MIPOTPAMMBI MOATOTOBKHU
KBaTM(HUIMPOBAHHBIX paboumx, ciayxkammx B coorBerctBun ¢ @OI'OC mo 46.01.03
Jleionpou3BoOANTE/Ib, YTBEPKICHHBIM MPUKa30oM MuHHCTEpCTBA 00pa3zoBanus U Hayku PO ot
02 aBrycra 2013 r. Ne639.

1.2. Mecro y4yeOHOW AUCHHMILUIMHBI B CTPYKType OCHOBHOH Npo()ecCHOHAJbHOMH
o0pa3oBaTe/IbHON NMPOrPaMMBbI:

IMCUUILUIMHA BXOJUT B 001IenpodecCunoHaNbHbIA UK.

1.3. lean u 3axa4M y4eOHOI AUCUMILIMHBI — TPeOOBAHMA K pe3y/JbTaTaM OCBOCHHS
AUCHHUILINHBI:

B pesynbTaTe ocBOeHUS Y4€OHOM TUCIUTIITUHBI 00YUYaIONUNACS TOJKEH YMETh:
- KnaccuuuupoBaTh JOKyMeHThl ApxuBHoro ¢onna Poccuiickoii @enepannu;
- YCTaHaBIMBATh (DOHIOBYIO MPUHAJIEKHOCTb JOKYMEHTOB;

B pesynbTaTe ocBOCHUS YUeOHOM TUCIUTITMHBI 00y4YaIONMNACs TOJDKEH 3HATh:

- 3a]1a4M apXUBHOU Ci1yk0bI B Poccuiickoit deneparuy;

- CUCTEMY apXMBHBIX yupexaeHnil B Pocculickon @enepannu;

- MPU3HAaKK Ki1accu(uKaluu JoOKyMeHToB ApxuBHoro gonaa Poccutickoit deneparuu;

- PeXUM U CIIOCOOBI XpaHEHHS apXUBHBIX IOKYMEHTOB, IOPAIOK BbIAAUU AEI;

B pe3ynbpTaTe ocBoeHUS yu4eOHOUM MUCIMIUIMHBI O0YYaIOIIUIACS TODKEH BJIAJIETh
00IIIUMM KOMIIETeHIIMSIMHU .

OK 1. IlonuMarh CymHOCTP W COLMAIBHYIO 3HAYUMOCTH Oynymed mpodeccun,
MPOSBJISITH K HEM YCTOMYMBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIHLHOCTh, UCXOJI M3 1€ M CIIOCOOOB €¢
JOCTH>KEHMS, ONTPEACIIEHHBIX PYKOBOIUTEIIEM.

OK 3. AnammsupoBaTh paboOyyr0 CHUTYaIUIO, OCYIIECTBJIATh TEKYIIMH W HMTOTOBBINA
KOHTPOJIb OLIEHKY U KOPPEKUUI0 COOCTBEHHOW [EeATENbHOCTH, HECTH OTBETCTBEHHOCTH 3a
pe3ynbTaThl CBOEH pabOTHI.

OK 4. OcymectBiarh mouck wuHpopmanuu, HeoOxomumon st 3(h(HEKTUBHOTO
BBITIOJIHEHUS PO ECCHOHATBHBIX 3a/1a4.

OK 5. Hcnoms3oBaTh  HMH(POPMAIMOHHO-KOMMYHHKAIIUOHHBIE  TEXHOJOTHH B
npodeccruoHaIbHON

NEeSATEIBHOCTH.

OK 6. Paborats B komanae, 3(G(}eKTHBHO OOMIAaThCA C KOJUIETaMH, PYKOBOACTBOM,
KJIIUEHTAMH.

OK 7. UcnonHsATs BOMHCKYIO O0S3aHHOCTh, B TOM YHKCJE C MPUMEHEHHEM MOTYyYCHHBIX
npoheCCUOHANBHBIX 3HAHUM (U1 FOHOIIIeH) <1>.

B pesynbrare ocBoeHHs yueOHOW IUCIUIUIMHBI OOYYaroUIUiics JOJKEH BIAAETh
npogeccHOHATBHBIMHE KOMIIETCHIMSIMM

1K 2.1. ®opmupoBarts jena.

1K 2.2. OGecnieunBath OBICTPBINA MOUCK JOKYMEHTOB 10 HAyYHO-CIIPAaBOYHOMY ammapary
(xapTOTEKaM) OpraHu3aluu.

[1K 2.3. CucremaTu3upoBaTh U XpaHUTh JOKYMEHTHI TEKYIIIETO apXUBa.

1K 2.4. O6ecnieunBaTh COXpPAaHHOCTb MPOXOAALICH CITy)KeOHOH TOKyMEHTaluu

IIK 2.5. 'oTOoBUTH U nIEepeaBaTh JOKYMEHThI HA apXUBHOE XpaHEHHUE.

1K 2.6. O6ecnieunBaTh COXpaHHOCTh APXUBHBIX JOKYMEHTOB B OpraHU3aluu

1.4. Kosiu4ecTBO 4aCOB HA OCBOEHHE MPOrpaMMbl YUeOHOH AU CHUILIUHBI:

MaKCUMaJIbHOW y4eOHOU Harpy3ku oOyuaromierocst 60 yacoB, B TOM 4uCIIeE:

00s13aTeNbHOM ayTUTOPHOI yueOHoit Harpy3kH - 40 yacos,

caMOCTOATENbHOM paboThl - 20 yacoB




2. CTpyKTYpa U cojiep:kaHue padoyeil mporpaMMsbl y4eOHOI THCIUTIMHBI
2.1. O0beM yueOHOI IMCHMIIMHBI M BH/ABI Y4eOHOH padoThl

Bua yuyeOHo# paGoThl Konuuecmeo
4acoe

MakcumalibHast yuyeOHasi Harpy3ka (Bcero) 60
Oobs13aTesIbHAS ayIUTOPHAsI y4eOHAasi HATPY3Ka (Bcero) 40
B TOM YHCIJIE:

MPAKTUYECKHE PAOOTHI 20

JICKIIUH, YPOKH 20
Koncynbramumn
CamocTosiTesibHast paboTa 00y4aierocsi (Bcero) 20

Hmozosan ammecmayusn 6 ghopme ougpepenyuposanro2o 3auema




2.2. TemaTnuyeckuii I1aH u cofep:xxkanue yueoOHoi qucuuminnael OI1.02 ApxusHoe j1eo.

HaumenoBanmue pa3jeioB u Conep:xanne y4eGHOro MaTepuaiia, J1abopaTopHble U PaKTHYECKHE PadoThl, O6bem yacoB YpoBenn
Tem caMoCTOsITeIbHAsI Pa6oTa 00yYaloINXCs OCBOEHHSI
1 2 3 4
Pazgen 1. ApxuBHoe J1eJ10. 60
Tema 1.1. Conepxxanue yueOHOro Marepuaja 2 1
ApxuBoseaenue. [lonsitue Bgenenue. O01ue cBeeHus 0 MpeaMeTe, ero 3ajaun U 3Ha4eHUe I OBJIaICHUS
apxuBa. OCHOBHbIE THIIbI npodeccrueil. ApXMBOBEIEHNE: OCHOBHBIE MOHATHSI. APXUBBI U UX THIIBI.
apXuBOB. CamocrositesbHast padora Ne 1. [loarotoButs cooOrieHue 1o reMe: ApXUBHBIH 2 3
dhonn Poccuiickoit denepanuu.
Tema 1. 2. JIokyMeHT Kak Omnpenenenue nokymenta. CornuanbHas U KyJIbTypHas 00yCIOBICHHOCTh 2 1
OCHOBA COCTABa M JOKYMEHTUPOBAHUS KU3HU YeJIOBeUecKoro oduiecTsa. MaTtepuaibHble HOCUTEIN
co/lep KaAHUsl APXMBOB. JIOKYMEHTOB.
MatepuajibHble HOCHTEIH CamocrosiTeJibHas padoTa Ne 2 4 3
JAOKYMEHTOB. CocTaBUTh KOHCHIEKT IO COIMAIIBHON U KYJbTYPHOH 00YCIOBIEHHOCTH
JOKYMEHTUPOBAHHUS KU3HU YEJIOBEUECKOT0 OOIIECTBA.
Tema 1.3. OcHoBHBbIe dTanbl | OCHOBHBIE Talbl Pa3BUTHUS ApXUBHOIO Jieja. 2 1
Pa3BUTHA apXHBHOIO JeJia.
CamocrositesabHast padora Ne 3. CocTaBUTh XpPOHOJIOTHYECKYIO TaOIHIy 4 3
OCHOBHBIX 3TAllOB Pa3BUTHS APXUBHOIO JIEJIA.
Tema 1.4. Ilpunuun [punnun npoucxoxxaeHus. ApxuBHbIi pona. PoHIUPOBaHNE APXUBHBIX 4 1
NPOUCXOKIEHHUS- maTepuanoB. CTpyKTypHUpOBaHUE apXUBHBIX POHIOB. APXHUBHBIE KOJIEKIIUH.
TeopeTHYecKasi 0CHOBA
apxXuBHOrO jejaa. ApxuBHble | PonoBoe nonsrue ¢onna. [lpapuna yaera u unaekcupoBanus GOHIOB B
(oHabI M apXUBHBIE rocylapcTBeHHbIX apxuBax. HeoHaoBas opranusainus apXuBHbBIX JOKYMEHTOB.
KOJLICKIIHH.
Tema 1.5. ApxuBHbIii poHx ApxuBHblit ponz Poccuiickoit @enepannu- 10KyMeHTaIbHOE Hacleue Hapo0B 2 1
Poccuiickoin @enepannu Poccun. YpasneHnue apXuBHBIM J€JIOM B COBpeMeHHON Poccun.
CamocrositesabHast padora Ne 4. CocraBiieHue KoHCIekTa 1o reme «CeTb 4 3

TOCYAapCTBCHHBIX U MYHUIIUITIAJIBHBIX apXUBOB Poccuiickoii (De;[epaum/l»




Tema 1.6. KommiexkroBanue | KoMruiekroBaHue rocy1apcTBEHHBIX apXUBOB IOKyMEHTaMU ApXUBHOTO (OHJA 4
rocyaapcrpeHHbix apxuBoB | Poccuiickoit denepanumu.
poccuiickoii @enepanuu u DKCIEpTH3a HEHHOCTH JOKYMEHTOB
IKCIepTH3Aa HEHHOCTH IIpakTnueckas padora Ne 1 4
AOKYMCHTOB. OdopmiieHue pe3yabTaTOB IKCIICPTU3HI, OMIPEICIICHHE CPOKOB XPaHEHUSI.
Tema 1.7. Cuctema Hayuno- | CnpaBouyHuku o6 apxuax. [lyreBoaurenu. Peectpsl onuceid. Onvicu. ApXuBHbIE 4
CIPABOYHOIO anmnapara K KaTayoru. JJomoJIHUTEeNbHbIE CITPABOYHUKHI
AOKYMEHTaM UApX"UBHOFO DNEeKTPOHHBIN HAYYHO-CIIPABOYHBIN anmapat. Onrucanne apXuBHBIX
ponna Poccuiickoit nokyMeHTOoB. JuddepennpoBannblii moaxoa. MexayHapoaHbIN CTaHIAPT
Penepaunn. OTIMCaHUSI.
IIpakTuyeckas padora Ne 2. 3HaKOMCTBO C TyT€BOIUTEISMHU, OMHUCSIMU, 4
COCTaBJICHHE apXUBHOTO KaTajora.
IMpakTnueckas paéora Ne 3. 2
[Topsinox oopmiteHns: CIIPaBOK MO TOKyMEHTaM apXHuBa.
CamocrositeabHast padora Ne 5. CocraBiieHuE Npe3eHTAIMU 110 TEME 3
«MexayHapOaHBIN CTaHJAPT OMMUCAHUS
CamocrosiTesbHast padora Ne 6. [lonroroBka KOHCIIEKTa IO TEME 3
«[IpumeHeHre COBpEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOTUN B apXUBHOM JIEJIE»
Tema 1.8. Ucnoab30BaHue, IIpakTuyeckasi padora Ne 4. CocrapieHre TaOJIHII, CXEM, TaMSATOK I10 6
yuer u odecnevyeHue 3a/IaHHOU TeMe.
COXPAHHOCTH APXMBHBIX
JOKYMEHTOB.
Tema 1.9. IIpaBoBblie ocHoBbI | [IpakTHyeckast padora Ne 5. CocraBnenue Tabiuil, CXeM, MaMsATOK 110 2
apPXMBHOIO /1eJ1a B 3a/IaHHOU TeMe.
Poccuiickoii Pegepannu. IIpakTuyeckas padora Ne 6. [logroroBka K MTOrOBOMY KOHTPOJIIO. 2
Bcero: 60 yacoB

®opMa HTOrOBOI0 KOHTPOJISA —

augdepeHMpoOBaHHbIN 3a4eT.

Jlist XapakTepUCTUKU YPOBHS OCBOEHHs yUeOHOTO MaTepuala UCTOIb3YIOTCS Cleyole 0003HaueHus:
1. - o3HaKOMUTENBHBIN (Y3HABaHHUE paHEe U3YyUYEHHBIX 0OBEKTOB, CBOMCTB);
2. - penpoIyKTUBHBIN (BBITIOJTHEHHE IEATENLHOCTH 110 00pa3ily, HHCTPYKIIUH UJIH 10T PYKOBOJICTBOM)

3. - HpO,Z[yKTI/IBHBII\/'I (HJ'IaHI/IPOBaHI/Ie " CaMOCTOATCIIbHOC BBIIIOJIHCHUC ACATCIBHOCTU, pCICHUC HpO6J'IeMHLIX 38.,[[8.‘-[)




3. YciaoBus peajan3anumn y'leﬁHOﬁ AUCIUIIJINHBI

3.1. TpedoBaHusi K MUHUMAJbHOMY MaTepHAJbHO-TeXHHYECKOMY 00ecre4YeHHn 0

Peanmuzanmss  yyeOHOM  aucuumiuHbel  TpeOyeT Hamuuums  ydeOHOro  KaOuHeTa
«ApXUBOBEICHUSNY;

O6opynoBanue yueOHOT0 KaOMHETA:

- HHTEPaKTUBHAs JIOCKA C MYJIbTUMEIUIHBIM COIIPOBOXKICHUEM;

- OCaI0OYHBIE MECTA 10 KOJIMYECTBY 00yJaIOITUXCS;

- pabodee MeCTO IMPEeTo1aBaTes;

- KOMIUIEKT y4eOHO-HATJISIHBIX TTOCOOHIA;

- yueOHO-METOINYeCKasi JOKyMEHTAIIUS.

Texauueckune cpeacTBa 0OydIeHUS:

-KOMITBIOTED C JIMIICH3HOHHBIM IPOTPaMMHBIM 00€CIIEYeHUEM U MYJIBTUM €IHAIPOCKTOP.

3anbl: OMOIMOTEKA, YNTATBHBIN 3aJ1 C BBIXOJIOM B MHTEPHET

3.2. UudopmanuonHoe odecneyenue 00yueHus
Ilepeuenn yueOHbIX U3aaHuii, UHTepHET-pecypcoB, T10NMOJTHUTEILHOM JIUTEPATYPHI

OCHOBHbIE HICTOYHUKH:

1.Meronuka W TpaKkTUKAa apXWBOBEACHUS: YUYEOHHMK JUIS CPEIHEro Mpo(ecCHOHATBHOrO
obpazosanus / [. U. Packun, A. P. CokonoB. — Mocksa: U3natenscTBo FOpaiit, 2021. — 339 ¢. —
(ITpodeccronanbHOe 0Opa3zoBaHuE).

JlonoJiHUTEe/IbHbIE HCTOYHUKH:

1. Bacako, M.M. Jlemonpou3BoACTBO (JIOKYMEHTAIIMOHHOE O0OeCIeueHre yIpaBIcHUs
Ha ocHoBe ['OCT P 6.30-2003): VYueOHoe mocoOue i CTYACHTOB 0O0pa30BaTElbHBIX
yupexaeHui cpennero npodeccruonansHoro obpazosanus / M.M. bacakos. - M.: JlamkoB u K,
2012. - 348 c;

2. Kupcanoa, M.B. CoBpeMeHHOE IeIONpOn3BOJACTBO: YueOHOe mocoome / M.B.
Kupcanosa. - M.: HUI] UH®PA-M, 2012. - 312 c,;

3. Ky3uenos, N.H. [lokymeHTanimonHoe obOecrieueHue yrpasieHus. JJokyMeHTo000poT 1
JEIONPON3BOACTBO: YueOHUK U npakTukyMm / U.H. Ky3nenos. - Jlrob6epiisr:

Paiit, 2016. - 477 c;

HNHTepHET-pecypcebl:

1. www.delpro.narod.ru/;

2. http://vniidad.ru/;

3. dogovor.helpery.ru/



4. KOHTpOJIL U OICHKA PE3YyJIbTATOB OCBOCHUS y'leﬁHOﬁ AUCHHUIIIMHBI

OCHOBHO/ 11€JIbI0 OIIEHKH OCBOCHHSI YUeOHOM TUCIMILIMHBI SBIISICTCS OI[EHKa OCBOSHHBIX
YMEHUHN U YCBOCHHBIX 3HAHUM.

OneHka kadyecTBa OCBOEHHS Y4YEOHOM [MCUUIUIMHBI BKJIIOYAET TEKYIIMM KOHTPOJb
3HaHUH, IPOMEKYTOUHYIO aTTECTALIMIO 00YJaIOIIUXCSL.

KoHTposib M omleHKa pe3yabTaToB OCBOCHHUS YYEOHOW IMCUMIUIMHBI OCYIIECTBIISACTCS
IIPEnoJaBaTesIeM B IIPOLIECCE MPOBEIEHUS NMPAKTUUYECKUX 3aHATHI U CaMOCTOSATENbHBIX padoT,
TECTOBBIX 3a/1aHUH, MU PEepEeHIIMPOBAHHOTO 3a4YeTa.

Pe3ynbTaTsl 00yyeHHs ®opMbI U METOAbI KOHTPOJIS U
(ocBOEHHBbIE YMeHHs, YCBOCHHbIE 3HAHMA) OLICHKH pPe3yJIbTaTOB 00y4eHHs
1 2
Ymenus:
KJ1acCUu(PUITUPOBATh JTOKYMEHThI ApXHMBHOTO (OHAA | CAMOCTOSITeNIbHAs paboTa
Poccutickoit ®eneparuun TECTOBBIE 33JIaHUSI, YCTHBIN OMPOC
YCTaHaBIIMBATh (boHI0BYIO MIPUHAJIEKHOCTh | CAaMOCTOSITENIbHAs padoTa,
JIOKYMEHTOB TECTOBBIE 3aJJaHMsl, YCTHBIH OIpoc
3Hanus:
3a/1auM apXuBHOH city:k0bl B Poccuiickoit denepanun | camocrositenbHas — paboTa,  YCTHBIN
0mpoc
CHUCTEMY apXWMBHBIX YupexkJeHuid B Poccuiickoit | camocrosTensHas pabora
denepanun MpakTHYecKast paboTa, YCTHBIM OMPOC
MpU3HAKU KJIacCU(UKAUKU JTOKYMEHTOB ApPXMBHOTIO | CAaMOCTOSITENIbHAS paboTa,
dhonna Poccuiickoit deneparuu MpakTU4YecKast paboTa, YCTHBIM OMPOC
PEXHUM U CIIOCOOBI XpaHEHHs apXUBHBIX IOKYMEHTOB | CAaMOCTOSITENIbHAs paboTa
npakThuueckas — paboTa,  TECTOBBIE
3aJlaHusl, YCTHBIM OITPOC

[Ipenogaratens I'BITOY PC ()
«JIeHCKUI TEXHOJIOTUYECKUH TEXHUKYM» | Aunpeesa 1.B./




